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Halifax Cornmunity College is an affirmative action, equal opportunity institution
that welcomes students and employees without regard to race, color, national
origin, religion, sex, age, or disability.

ACCREDITATION

Halifax Community College is accredited by the Southern Association of Colleges and Schools Commission on
Colleges [SACSCOC) to award associate degrees. For questions about the accreditation of Halifax Community
College, contact the Southern Association of Colleges and Schoois Cormmission on Colleges at 1866 Southern
Lane, Decatur, Georgia 30033-4097, or call 404-679-4500.

Program-Specific Accreditations:

s Commission on Dental Accreditation (CODA}:
The Dental Hygiene program at Halifax Community
Coltege is accradited by the Commission on Dental
Accreditation {CODA}, a specialized accrediting body
recognized by the United States Department of
Education. At its January 30, 2020 meeting, CODA
granted the Dental Hygiene program the
accreditation status of “approval without reporting
reguirements.” The Commission on Dental
Accreditation can be contacted at {312) 440-4653 or
gt 211 East Chicago Avenue, Chicago, IL 60611. The
Commission’s web address is
http://www.ada.org/enfcoda.North Caralina

= North Carolina State Board of Cosmetic Art
Examiners:
The Cosmetology program at Halifax Community
College is approved by the North Carolina State
Board of Cosmetic Arts. To qualify for a license to
practice as a cosmetologist, individuals must
successully complete either a minimum of 1,500
hours of a cosmetology curriculum in an approved
cosmetic art schoo! or at least 1,200 hours of a
cosmetology curriculum in an approved cosmetic art
school followed by an apprenticeship of at least six
months under the direct supervision of a licensed
cosmetologist. Additionally, candidates must pass
an examination conducted by the Board.

MNaticona!l Accrediting Agency for Clinical
Laboratory Sciences (NAACLS):

The Medical Laboratory Tachnology (MLT)
program at Halifax Community Coflege is
accredited by the National Accrediting Agency for
Clinical Laboratory Sciences (NAACLS). The
NAACLS can be contacted at 5600 N. River Road,
Suite 720, Rosemont, IL 60018-5119, or by calling
773-714-8880. This accreditation ensures that the
MLT program meets high standards of quality in
education, preparing students for successful
careers in clinical laboratory sciences.

North Carolina State Board of Nursing:

The Nursing program at Halifax Community
College is approved by the Morth Carolina Board
of Nursing {NCBON] to provide high-quality
nursing education and training. The program
aligns with NCBON's mission to protect the public
by regulating the practice of nursing and is
committed to fostering a professional
environment that upholds exemplary nursing care
for all. For more information about our program
and the NCBON, please visit the NCBON website.

Halifax Community College issues this catalog to provide prospective students and other interested
individuals with information about the institution and its programs. The information contained in this catalog
is accurate at the time of printing. However, changes in administrative rules, requirernents, and regufations

may occur during the year.
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DIRECTORY INFORMATION
Halifax Community College is located one mile east of I-95 on
Highway 158 (Julian Allsbrook Highway), Weldon, N.C. 27890
252-536-HCC1{4221)

DIRECTORY OF CORRESPONDENCE
All inquiries will receive prompt attention. Please address to the
appropriate administrative office (see list below) and send to:
Halifax Community College, PO Drawer 809, Weldon, N.C. 27890

FOR MORE INFORMATION ON:

Administrative Affairs

Academic Regulations and Faculty
Admissions

Adult Basic Education

Child Care

Curriculum, Instruction
Customized Training

Employment

Financial Aid

Fiscal and Business Affairs
Foundation

General Information

High School Equivalency Diploma (GED®)
Job Placement

Learning Resources Center
Placement Testing
Public Information/Marketing

Registration
Rehabilitation Act

Small Business

Student Services and Activities
The Centre

Transcripts

Veterans’ Assistance

https://online.fliphtml5.com/jbamx/dnpk/#p=1

WRITE THE OFFICE OF:

President

Vice President of Academic Affairs
Admissions

Director of College and Career Readiness
Director of Child Care Center

Vice President of Academic and Student Affairs
Director of Customized Training

Human Resources

Financial Aid

Chief Financial Officer

Executive Director

Academic and Student Affairs

Director of College and Career Readiness
Director of Counseling and Career
Services

Director of Learning Resource Center
Director of Testing and Tutoring Services
Director of Public Relations

and Design

Registrar/Director of Veteran

Affairs

Director of Counseling & Career
Services

Director of Small Business Center

Dean of Student Affairs

Foundation

Registrar/Director of Veterans Affairs
Registrar/Director of Veterans Affairs

12
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MESSAGE FROM THE PRESIDENT

Dear Students, Faculty, and Members of Our College Community:

Waelcome to another exciting academic year at Halifax Community
College! As we begin this new year, | am filled with a sense of pride
and optimism for what lies ahead. Our college is a place where
knowladge, determination, and community come together to create
an environment of growth and discovery.

This academic catalog is more than just a guide; it represents the
collective efforts of our dedicated faculty and staff who are
committed to providing a transformative education. Within these
pages, you will lind a wealth of information to support your
academic pursuits.

At HOC, we helieve in the power of education, We encourage you to take full advantage of the resources and
experiences available to you, both inside and outside the classroom. As you navigate your academic journey,
remember that you are not alone. Our faculty, staff, and community at large are here to support you every

step of the way.

Thank you for being a part of our vibrant community. | look forward to seeing and celebrating all of your

accomplishments this year.

With all best wishes,

118/ leett
Dr, Patrena B. Elliott "Praz”

President/CEQ

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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ABOUT HALIFAX COMMUNITY COLLEGE

Halifax Community College embraces the open-door policy of education for citizens who have the
need and desire to learn. The trustees, administeation, faculty, and staff are dedicated to
advancement through educationand are committed to existing programs. However, the institution is
constantly searching for new programs, which will fulfill the needs of individuals in a changing society.

The 109-acre campus is located on Highway 158 in Weldon, North Carolina, less than a mile east of
Interstate 95.The present campus consists of eight buildings, totaling more than 274,386 square feet,
These facilities include an administrative huilding, library, student center, workfarce and economic
development center, literacy and science education building, The Centre, allied health/multipurpose
building, the Roanoke Valley Early College, a child care center, a small business center, and a fitness
center.

Adequate parking is provided with easy access to all college activity areas. Campus security
personnel areemployed for both day and evening protection. Long-range plans call for the
estahlichment of additional factlities as needs dictate and financial resources become available,

HISTORY

In 1967 visionaries in Halifax County recognized the need for a reputable institution to offer
educational opportunities and job training for high school graduates and others. The visions and
dreams became reality when Halifax County Technical Institute was chartered on September 7, 1967,
by the North Carolina GeneralAssembly. Under the terms and provisions of Article 1154 of the
General Statutes, the educational facility became a public institution of the North Carolina
Community College System.

The institution began functioning in February 1968 when its first president, Dr. Phillip W. Taylor, was
appointed.Halifax County Technical Institute used office space at the Civil Defense Building in Halifax
until the property, formerly known as the Colanial Manor Motel on Hiphway 301, was acquired on
July 15, 1968,

In its first year, Halifax County Technical Institute offered classes in practical nursing and masonry programs inherited
from Pitt Technical Institute. The institute assumed responsibility for these programs in March 1968.Full-time studentsin
business administration, secretarial science, radio and television service, and autemotive mechanics enrolled for the first
time in September 1968,

Action by the General Assembly removed Halifax County Technical Institute from the unit status and
establishedit as a chartered institution, governed by a 12-member board. Four trustees were appointed by

15
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lacal school boards, four by the Halifax County 8oard of Commissioners, and four by the Governor of North
Carolina. The roster for that body comprising the Board of Trustees included:

A. Edwin Akers Doris Cochran C. Kitchen

C.L. Shoffner Carl Hoag Josey Watson
A.D. Haverstock Faye J. Twisdale N. Sherrod

E.K. Veach Sr. Robert Metcalfe William Thorne
3.D. Hines

The Board of Trustees is a corporate body with ail powers usually conferred upon such bodies to exercise
powers necessary for the management and administration of the institute. Since the inception of the
institution, programs ang facilities have evolved to meet the needs of an expanded and diverse enrollment
population. In May 1872 the trustees approved the purchase of a 109-acre tract of land ideally jocated in the
population center of Halifax County. Construction began in 1975 and the institute moved to the new campus
in April 1977 where formal dedication ceremonies were held on May 22, 1977. The cost of the facility,
including land and buildings, was appreximately $2,356,000 and cantained 72,000 gross square feet.

As seen as early as 1973, the trustees, staff, and faculty of Halifax County Technical Institute began to discuss
the possibilities and to make plans for adding a two- year college transfer program. The institute had offered
a general education program on contract with East Carolina University since 197 1. The leadership of the
institution recognized the many rewards that would result from establishing a two- year transfer program
operated sclely by the local institution; thus, the community witnessed the emergence of HCC as a
comprehensive community college.

A feasibility study was conducted in 1974. The local trustees, the county board of commissioners, local
secondary school units, the state board of community colleges, and the state advisory budget commission
approved the move for the establishment of the institute as Halifax Community College.

Local representatives intreduced the bill te the 1975 North Carolina legislature and action was approved in
June of that year to becorne effective on July 1, 1976.

The institution moved to its present location in 1977 when Halifax Community College established a new
campus in Weldon on Highway 158. In 1979 the growing institution added 4,000 square feet of vocational
classroom space.

Another major campus addition was the Technology Devetopment Center (now the Workforce & Economic
Development Center) completed in 1986. The center housed a large multipurpose auditorium, spacicus bays
for industrial training, classrooms, and offices for continuing education staff and a smali business center,
established in 1985. In 1987 a new student activity center opened, which housed the campus bookstore and
a student lounge.

Foliowing the retirement of the founding president, the search committee of the board of trustees appointed
Dr. Elien L. Newbern ir. as president, effective July 1, 1688. Under his leadership, new facilities and programs
were initiated to meet the needs of a rapidly increasing enrollment.

The institution’s curriculum enrollment numbered 14 at its inception, but grew rapidly, and the College
experienced a 41 percent increase in enrollment in the 1990s. The College cefebrated its 25th anniversary in
1993,

During Dr. Newbern’s tenure, the College’s image was enhanced afong with growth of the actual physical
piant and its services. As a result of his leadership in the areas of public relations and marketing, Dr. Newbern
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was honored as the 1993 recipient of the National Council for Marketing and Public Relations’ Pacesetter
Award.

The HCC Foundation assets showed marked increases and scholarship awards jumped from three named
scholarships to more than 50. The purpose of the Foundation is to assist the Coltege in acquiring funds to
supplement state and local allocations, and its specific function is to support student scholarships.

The College established atticulation agreements with area secondary schools and colleges, and Tech Prep
and School-to- Waork Programs were implemented during Newbern's presidency.

The 1990s reflected enrollment increases through growth in both program areas and facilities. New
curriculum programs were initiated and included accounting, microcomputer systems technology, basic law
enforcement technology, phiebotomy, and pulp and paper technology. A statewide reengineering process
converted all 58 community colleges within the North Carolina Community College System to a commaon
course library, based upon a semester system. The Child Care Center was established on the campus with
first preference for accommodation given to student and faculty parents.

Halifax Community College experienced growth in facilities as well. The Student/ Nursing Education Center
was constructed in 1990, the Literacy/Science Education Center was completed in 1994, and the Child Care
Center/Classroom Building was constructed in 1996. Today’s campus features major additions, including the
student activity complex that combines all of the student services functions into one location. The Student
Services building is headquarters far the admissions office, the campus bookstore, and a student lounge, all
under one roof.

The Literacy and Science Education Center, a 25,000 square-foot free-standing addition, houses a learning
center for the literacy program, six large classrooms, four science/ chemistry labs, and 11 related offices. The
center also contains a computer room, a testing room, and large classroom space for lectures.

A model child care center and teaching facility, pius classroomns and offices, added more than 18,000 square
feet of additional classroom space to the campus landscape.

On September 1, 1998, the Halifax Community College Board of Frustees selected a new leader for the
College. Dr. Theodore (Ted) H. Gasper Jr. was appointed as president, following the retirement of his
predecessor. During the time of his teadership, the College grew to serve a record number of students.
Through an intensive outreach program, citizens in outlying communities of the service area now had access
1o college services in their own neighborhoods. New programs and projects were initiated to continue to
meet the educational needs of the community with improved services and huge technological advances.

In July 2002 the construction began on the Allied Health/Multipurpose Building. The new 80,886 square-
foot, state-of-the-art, two-story building houses the allied heaith programs, which include nursing, nursing
assistant, licensed practical nursing, and dental hygiene.

In August 2003 the construction began on the new Weliness Center. The Weilness Center, a 6,500 square-
foot free-standing addition, houses exercise equipment for the basic law enforcement program, floor space
for workforce and economic development classes, and exercise classes.

Through advancement in distance learning activities - online instruction and live interactive classes via the
Narth Carolina Information Highway - Halifax Community Coilege is a recognized leader for progress in the
Roanoke Valley. The College continues its traditions of quality and service to the citizens of the area and is
committed to remaining a pacesetting institution offering service with a personal touch. For our students,
HCC is where Learning

17

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 17/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

Dr. Ervin V. Griffin Sr. started his tenure as the fourth president of Halifax Community College on December
1, 2006. In February 2008 Dr. Griffin began a high visibitity campaign to highlight the campus. He brought a
stamp dedication ceremony commemorating legendary jazz vocalist Ella Fitzgerald to HCC as part of Black
History Month festivities. This was the first time that HCC had partnered with the U.S. Postal Service to bring
a stamp dedication to campus. Dr. Griffin also partnered with a local newspaper to publish two presidential
columns each month, giving his perspective on a variety of educational topics, and he commissioned the
College’s first academic mace.

Dr. Michael A. Elam is the fifth President of Halifax Community College in Weldon, NC. He began November
30, 2017. He was formerly President at Roanoke-Chowan Community College in Ahoskie, NC, a
comprehensive community college serving 75,000 residents in a three county rural service area. Pricr to
moving to Ahoskie, Dr. Etam lived in Baton Rouge, Louisiana, where he served as the Vice President for
Strategic Initiatives for the Louisiana Community & Technical College System. Before accepting that state-
wide responsibility, he provided leadership as interim Chancelior for both Sowela Techpical Community
College and Central Louisiana Technical Community College in Lake Charles and Alexandria, LA respectively.
Pricr to moving te Louisiana, Dr. Elam was selected and served as the sixth President of College of the
Mainland in Texas City, TX. College of the Mainland is a single campus institution with a $32 million dollar
budget and a large petrochemical community.

In addition, Dr. Elam has held numerous leadership positions at the university and community college levels,
including Daytona State Cellege, Florida State College at Jacksonville, the University of Housten, Eastern
Kentucky University, and Illinois State University, acquiring more than 33 years of experience in higher
education.

Dr. Elam was born in North Carolina but grew up in Philadelphia, Pennsylvania. He earned a Bachelor of
Science degree in Zoology and a Master of Education degree in Student Personnet Administration from
Howard University. Dr. Elam's Educational Doctorate was conferred by Nova Southeastern University in
Higher Educational Leadership

On January 1, 2023, Dr. Patrena Benton Elliott began serving as the sixth and first female President of Halifax
Community College. Prior to this appointment, she served as Vice President and Chief Academic and Student
Affairs Officer at Robeson Community College in Lumberton, NC. In addition to this leadership role, Dr. Elliott
held severatl senior administrative positions to include: Vice President of Academic Affairs, Graduate College
Dean, and Chief Executive Officer of a statewide inter-institutional center in the University of North Carolina
System. Qver her career, she has established academic programs from certificate to graduate level, raised
millions of dollars in institutional funding, mentored countless students, and has presented extensively
throughout the country.

Dr. Elliott earned a B.A. in Cemmunication Studies from the University of North Carolina at Chapel Hill and a
M.S. in Adult Education and a Ph.D. in Leadership Studies from North Carolina A&T State University. As a
lifelong learner, she also holds Higher Education/Leadership Certificates from Harvard University’s Graduate
Schoo! of Education, Leadership Raleigh, Hampton University, and the University of North Carofina System.

Dr. Elliott has been inducted in several honoer societies and is the recipient of numercus leadership awards.
Given that she believes, “to whom much is given, much is required,” she also holds memberships in several
service organizations including: The Links, Incorperated and Sigma Gamma Rho Sorerity, Incorperated. Dr.
Patrena Benton Elliott is married to Dr. Stanley Elliott and together they are the proud parents of two adult
children, Jordan and Sterling.
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MISS5I0N AND VISION

Mission: HCC strives to meet the diverse needs of our community by providing high-quality,
accessible,and affordable education, training, and services for a rapidly changing and globally
competitive marketplace.

Vision: HCC will continue to be a catalyst for educational, cultural, and economic progress in the
RoanckeValley by anticipating and responding to the needs of an evalving global community.

VALUES

Integrity: We uphold the ethical standards of truth, humility, respect and fairness to all people.

Service: We actively support serving our community through our participation and
collaboration inmeaningful activities,

Continuous Learning: We value the process of teaching and life-long learning by maintaining
a culture ofexcellence in a student-centered environment.

Collaboration: We promote the combined efforts of all stakeholders in accomplishing our
comman goals byfostering open communication and strengthening our partnerships.

Accessibility: We provide pathways and support to all who seek educational
opportunities, personalenrichment, and a higher guality of life.

Innovation: We embrace new and creative approaches to improve the quality of education and
services foraur community,

Diversity: We believe an appreciation of differences adds to the richness of our students,
our learningenvironment, and our community.

Accountability: We take responsibility for continuous guality improvement, student success
and focusedoutcomes, serving the expressed needs of our community.

Quality Instruction: We deliver instruction that engages students in consistent, active, and
innovativelearning approaches that are accessible and lead to the success of each student.
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INSTITUTIONAL GOALS

Goal I: To promote academic excellence in teaching and learning.

Goal lI: To ensure high-guality training that meets the demand for employability.

Goal lll: To support the development of our local economy.

Goal IV: To execute a comprehensive institutional effectiveness plan.

Goal V: To strengthen private and public financial support for the college and students.
Goal VI: To enhance the campus environment.

Goal ViI: To make continuous progress towards meeting and exceeding the excellence
level of NorthCaraling Community College System (NMCCCS) Performance

Measures.

THE CENTRE

The Centre at Halifax Community College opened in November 2003 to serve as Northeastern
North Caralina’s premier multipurpose venue, The 1,500 seat theatre with 1,000 retractable
seats makes it thearea’s most versatile facility, affording extensive flexibility for a wide variety
of functions. The Centre canhost theatre productions, concerts, banguets, receptions,
conferences, dances, and exhibits. Its featuresinclude a state-of-the-art stage, intricate rigging,
sound and lighting systems, scene shop, costume shop,and dressing suites with all of the
amenities, The adjaining gallery is available for smaller meetings, receptions, luncheons, and
functions for 100 people or less. The mission of The Centre is to continue to enhance the
history and legacy of Halifax Community College and to contribute to the welfare of the peaple

of the Roanoke Valley through educational, cultural, and community programming.

20

https://online.fliphtml5.com/jbamx/dnpk/#p=1 20/315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

PROGRAMS OF STUDY

Halifax Community College offers a broad range of curriculum programs leading to certificates, diplomas, and
associate degrees.

Each program meets specific requirements set by employers in Halifax and surrounding counties.
Representatives of local businesses and industries make up the College’s advisory committees. Because of
this strong tie to the real world of work, each of these programs offers the student the opportunity for a

well-rounded, interesting, and practical education.

Enroliment and completion of a program will enable the student to receive a degree, diploma, or certificate.
Students may also enroll in a particular course or group of courses without committing to a specific program.

Halifax Community College supports the notion that learning is a lifelong activity. The College offers
instruction in Adult Basic Education, professional development, and community service courses of general

interest at convenient times.

ASSOCIATE DEGREE PROGRAMS:

-

-

Assaciate in Arts

Associate in Arts Teacher Preparation
Associate in Engineering

Associate in General Education
Assaciate in Science

Accociate in Science Teacher Preparation

SPECIFIC CURRICULA ASSOCIATE DEGREES:

L

Air Condition, Heating and Refrigeration Technology (Fall 2025)
Automative Systems Technology

Building Construction Technalogy (Fall 2025)

RBusiness Administration

Criminal Justice Technology

Dental Hygiene

Early Childhood Education

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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Human Services/Social Work Human Services Technology
Industrial Systems Technology

Information Technology

Medical Laboratory Technology

Nursing

DIPLOMA AND/OR CERTIFICATE PROGRAMS:

Air Condition, Heating and Refrigeration Technology Certificates (Fall 2025)
Automative Systems Technalogy Diplama

o Advanced Automotive Certificate

< Basic Automaotive Certificate

o Electricity & Engine Performance Certificate

o Automotive Systems Technology — Career & College Promise Certificate
Building Construction Technology Diplomas & Certificates (Fall 2025)
Business Administration Diploma

o General Certificate

o Small Business Management Certificate

o Small Business Start-Up Certificate

o Business Administration — Career & College Promise Certificates
Cosmetology Diploma

o Cosmetology - Career & College Promise Certificate
Criminal Justice Technology - Career & College Promise Certificate
Early Childhood Education Certificates
Facility Maintenance Diploma (Fall 2025)
Human Services Technology Diploma & Certificates
Industrial Systems Technology Diploma

o Maintenance Level | Certificate

o PLCI & PLC Il Certificates

= Solar | & Solar 1l Certificates
Information Technology Diplomas & Certificates

o Business Support Diploma & Certificate

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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o Cybersecurity Diploma and Certificate
o Entry Level PC Technician Certificate
o Healthcare Informatics Diploma & Certificate
o Software & Web Development Certificate
= Nurse Aide Diploma
= Murse Aide Certificate
*  Practical Nursing Diplama
o Cosmetology - Career & College Promise Certificate
+  Welding Diploma
o General Certificate
o SMAW Certificate
o Welding & Fabrication Certificate

o Welding- Career & College Promise Certificate

CORRECTION PROGRAMS:
» Food Service Technology Certificate
s Masonry Certificate

s Plumbing Certificate

Halifax Community College offers the Teacher Preparation Partnership Program in Elementary Education
with Elizabeth City State University and the East Carolina University's Wachaovia Partnership East. Also, HCC
has a partnership with Chowan University's Adult Degree Completion Program, Eastern Carolina Christian
College, American Public University System, Barton College, Bellevue University, Cambridge College,
Virginia Union University, North Carolina State University, North Carolina Wesleyan College, University of
MNorth Carolina — Greensboro, University of North Carolina — Wilmington, and North Carolina Central
University's Nursing and Social Work programs. 2+2 Social Work Program with Elizabeth City State

University, Criminal Justice Program with Elizabeth City State University. Contact the Admissions Office for
infarmation.
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WORKFORCE & ECONOMIC DEVELOPMENT PROGRAMS:

* Basic Law Enforcement Training (BLET)
+ Dececupational Courses

s Lliteracy Education (ABE & High School Equivalency)
= Customized Training

* Human Resources Development (HRD)
s Compensatory Education

= Cultural Activities

= Special Interest Courses

= Computer/Technology

= Teacher Recertification Courses

+ Fire/Rescue Training

= Emergency Medical Service Courses

+ Workforce Readiness

= Business & Industry Services Courses

+ 5mall Business Center

*  MNurse Aide | &1l

+  Phlebotomy

+ Education to Go - Online Distance Learning
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NORTH CAROLINA COMMUNITY COLLEGE SYSTEM
CRITICAL SUCCESS FACTORS/PERFORMANCE
MEASURESAND STANDARDS

According to the North Carolina System Office, “The Performance Measures for Student
Success Reportis the North Carolina Community College System’s major accountahility
document. This annual performance report is based on data compiled during the previous
year and serves to inform colleges and the public on the performance of our 58 community
colleges.”

The System Office formed a Performance Measures Committee in 2010 to develop new
performance-based student success measures. The work of the committee resulted in new
performance-based student success measures which were implemented in 2013. A three-
year review process was established in order to keep the measures and methods of
evaluation current. In March of 2015, the committee presented seven measures to the
State Board: Recommendations from the most recent review were approved in 2018
resulting in the following updated measures.

Measure Excellence Level

1. Basic Skills Student Progress 50.6%

2. Student Success Rate in College-Level English Courses 66.6%

3. Student Success Rate In College-Level Math Courses 46.2%

4. First Year Progression 71.9%

5. Curriculum Student Completion 52.7%

6. Licensure and Certification Passing Rate 1.07

7. College Transfer Performance 89.4% The annual performance reportis

published on the College's website:
http://halifaxce.edu/1E/PerformanceMeasures,/ 201 7performancemeasures. pof

A copy of the report can also be found at:
http:/fwww nccommunitycolleges.edufanalytics/state-and-federal-performance-measures
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PHOTO AND VIDEO USE

Halifax Community College does not collect photo/video release forms. Instead, the College
assumes that faculty, staff, and students are the best resources for marketing the College.
Still or video photo shaots may be informal (candid photos of campus scenes, performances,
events, or activities) or formal(planned visits to classrooms, headshots or video shoots on
campus). All photographic/video images become the property of Halifax Community College.
Public Relations and Marketing staff members addthe photos or video footage to the
College’s library of images (maintained by Public Relations and Marketing), which becomes a
resource for the College’s online and print publications.

Students participating in 3 photo shoot (billboards, schedules, stc.) are giving their
permission for theirimage to be used as the College sees fit. Students may opt out if that is
their choice. If a student does not wish to be photographed but fails to identify himself ar
herself to the photographer, it will be verydifficult to exclude that person from the resulting
images.

Concerns about the uses of individual images may be communicated to the Public Relations
and Marketing staff who will resclve individual complaints while still meeting the institutional
goals of visually representing the College. Expense is sometimes a consideration in the ability
to change a photograph; usually an inventory of printed publications must be exhausted
before the change can beimplemented.
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ADMISSIONS

27

https://online.fliphtml5.com/jbamx/dnpk/#p=1 271315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

Halifax Community College implements the open-door policy established by the North Carolina
State Board of Community Colleges. This pelicy provides admission to any person who is 18 years
of age or older or is a high school graduate from an accredited institution or has received a high
school equivalency certificate. A “Certificate of Attendance” does not constitute high school
graduation nor is the certificate deemed equivalent to high school completion. This policy does
not necessarily imply immediate admission to any curriculum. Placement in certain programs is
limited, and admission to a specific program of study is based on guidelines developed to ensure
the student’s chances of success inthe program. The College serves all individuals who can profit
from instruction regardiess of race, creed,gender, age, religion, national origin, physical or mental
disability, or other factors.

In most programs, a placement test and a counseling interview are arranged. This process aids
the students in evaluating their potentiai for success inthe curriculum of their choice. When
scores on theplacement test indicate that a person is not academically ready for a particular
program of study, theindividual will be assisted in developing the skilis necessary for program
placement.

GENERAL ADMISSION PROCEDURES

The procedures listed below must be followed for admission to a curriculum program and must
becompieted before official acceptance is granted:

Take The Career Assessment. This assessment is a quick survey of students 1o see what
programmay best fit the applicant.

Complete the Residency Oetermination Services {RDS) process. RDS will determine an
individual’sstatus as “In State” or “Dut of State” for tuition purposes. Residency is not
determined by HCC.

Submit an application. The application for admission is obtained from the Office of
Enrollment Management or online and must be submitted to the Admissions Office with
sufficient information todetermine state residency.

Submit a photocopy of your signed Social Security card.

Students seeking admission into an Associate in Arts, Associate in Science, Associate in
General Education, Associate in Applied Science, dipfoma program or certain certificate
programs {cosmetologynust be a high school graduate and submit official high school
transcripts or anofficial copy of their high school equivalency scores.

Students who are 18 years of age or older, but have not graduated high school, may enroll as a
specialstudent. Note: special students are not eligible for financial aid or veterans’ benefits.

Submit official transcripts from previously attended colleges if transfer credit is desired.

Meet with a counselor. Students are assisted in sefecting an appropriate program of study
based ontheir desires and academic abilities. Counselors are available throughout each
semester to assist students with educational and career goals as are always available to
students with academic concerns.
28

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 28/315



1/28/25, 4:35 PM

10.

11.

2024-2025 Academic Catalog

9. Complete college placement tests. The placement test is administered to all students prior to
theirfirst semester registration. The purpose of the placement test is to enroll students in the
appropriateEnglish, reading, math, or algebra courses based on their prior academic
preparations. Selection of students for each allied health program is based on admissions and
other program specific criteria. Students who have a 2.8 unweighted grade point average on
their high school transcript, an Associate degree or higher are exempt from the test.

Have a personal interview with the testing coordinator to review and interpret placement test
scores. The counselor can evaluate the student’s aptitude and capability to pursue a particular
programof study. The student will have the opportunity to ask questions about the schoo! and its
programs.

Meet with an advisor. Students meet with assigned academic advisors each semester to
comptete class schedules. Placement test results and/or transfer credits may be used
when appropriate.

Note: HCC recognizes valid high schools registered with their state department of education.
However, ifHCC has determined that a high school is not a valid diploma- granting institution,
students will be ineligible for federal and state financial aid. Students not completing such a program
must complete thehigh schocl equivalency certificate or attain an adult high school diploma
through a valid dipioma- granting institution.

High schools are defined as valid diploma-granting institutions if they have met any of the following requirements:

» |5 regionally accredited
Is registered with the NC Division of Non-Public Education as a home school

# s an entity registered with the NC Division of Non-Public Education as a private school and it is
providing secondary school education in the form of instruction

Secondary institutions cutside of North Caralina will be determined as valid based on the above
information, given the institution’s state department of education.

You will not be denied admission to Hatifax Community College; however, you will not be eligible to
receive financial aid.

Admission Requirements for Home School Graduates

Home school graduates must complete the following procedures prior to their enrollment at Halifax
Community College:

The home school administrator must show and provide proof that the home schogl was certifiedby
the North Carolina Department of Non-Public Instruction or 2 copy of the home school’s approved
registration from the state in which they are registerad.

The home school administrator must submit an official transcript from the home school. if the
homeschool administrator and/or the student does not have the proper certification, the student
cannot beaccepted to a curriculum program at Halifax Community College. He/she must obtain a
High School Eguivalency Certificate (GED®) diploma from Halifax Community Colleges’ program
befare being eligibleto register for a curriculum program. If the student is 18 years of age or alder,
they are eligible to register as a special credit student. For additional information, contact Office of
the Admissions and Recruitment at 252-536-7220.
29
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Deferred Action Childhood Arrival {DACA) Students

Current NCCCS poticy allows DACA applicants to enroll at Halifax Community College at the out-of-state
tuition cost. However, acceptance to the College does not guarantee acceptance to a specific program.

Undocumented Immigrants

The North Carolina Administrative Code provides that community cofleges shall admi an
undocumentedimmigrant onty if he or she attended and graduated from a United States public high
school, private highschool, or home school that operates in compliance with state or local law or has
received a diploma from an adult high schooi that is located in the United States and operates or
operated in compliance with state or local law. Cnline high school diplomas and high school
equivalency certificates are not acceptable for admission. Undocumented students are charged the
out-of-state tuition rate and are noteligible for financial aid. Students lawfully present in the United
States shall have priority over any undocumented immigrant in any ctass or program of study when
capacity limitations exist.

Undocumented students are also not eligible for ailied health or nursing programs.

International Students

Halifax Community College is authorized to issue an I-20 to students who meet the international
studentadrnissions requirements, and who are applying to study in the U.5. under an £-1 student
visa. The College is unable to provide financial aid to international students; therefore, all
international students must have sufficient funds to cover all living expenses, tuition, and fees while
attending the College.

Student housing is not provided by the Coliege. International students are expected to make their
ownarrangements for housing.

Admission of Special Students

An applicant who does not complete the admissions procedures outlined above may register as a special
student. This includes students 18 years of age or older who are not high school graduates. To be
admitted as a special student, the applicant needs only to submit a completed application and a signed
photocopy of their Social Security card; however, upon a later decision to pursue a degree, diploma, or
certificate at the College, special students wil! be required to submit proof of an official high schoo!
transcript and or copy of their high school equivalency scores and meet certain placement criteria.

tem 45546 - The Applications for Admissions File: Applications for admissions submitted by
individualswho wish to enrall at the college {comply with applicable provisions of 20 USCA 1232g
regarding confidentiality of student records).

DISPOSITION INSTRUCTIONS: Transfer accepted applications to registrar's office after student enrolls tabe
incorporated with Current Student Recards File {[tem 45548). Destroy in office incomplete applications and
applications for students not enroiling after one year if no litigation, claim, audit or other official action involving the
records has been initiated. If official action has been initiated, destroy in office after completion of action and
resolution of issues involved.

Placement Testing
Students entering a North Carolina community college who have graduated high school within the
pastten (1Q) years will be placed by unweighted high school GPA into one of three opportunities.
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Studentswith a GPA of 2.8+ may register for any class without mandatory additional supports.
Students with a GPA 2.2-2.799 may enroll in a gateway math or English course with a mandatory co-
requisite. Students with a GPA of less than 2.2 must enroll in a one semester transition math and/or
English course.

The Reinforced instruction for Student Excellence {RISE) test is customized for North Carolina by NROC
- EDREADY, the test is used to determine readiness and skill level in English, reading, writing, and math.
It is administered to applicants pursuing a degree, a diploma, and certain certificates who graduated
from high school more than 10 years ago with no other admission criteria for placement. Test results
are usedto place students in the appropriate class level and to determine if transition instruction is
needed.

Students may be exempt from taking the RISE test or portions thereof and be placed based on the
following criteria. The criteria is verified through official transcript or score report:

Graduation from a US high school within the past ten (10) years with an unweighted GPA.

SAT scores prior to 1/1/2012 of 510 reading or writing and 510 math. 5AT scores prior to 3/1/2016
of 500 or higher in critical reading or writing and 500 or higher in math; or SAT scores after 3/1/2016
of 480or higher in evidence-based reading and writing and 530 or higher in math. Scores must be less
than ten

{10) years old at the time of application to Hal#fax Community College; or

ACT scores earned after 3/1/2014 of 22 or higher in reading or 18 or higher in English, and 22 or higher
in math will allow college level placement. ACT scores of 16-17 in English, 20-21 in reading, and a 20-
21 in math will allow placement with an addition of a 1 hour transition support course. ACT scores
must beless than ten {10) years old at the time of application to Halifax Community Coltege; or

An Associate's degree or higher earned from a regional or nationally accredited institution;

A grade of “C” or better in college-level English and math courses earned from a regional or
nationatlyaccredited institution.

Students interested in taking a higher leve! math course, may be eligible to take an ACCUPLACER College
Level Math test (approval from an advisor is required).

Applicants who have been notified that they need placement testing must complete the
following inorder to test:

. Have an application on file prior to taking the placement tests.

. Submit official copies of high school transcript{s) to an admissions officer.
. Provide a copy of signed Social Security card to an admissions officer.

. Register online to take the placement test.

. Present a picture ID and a testing referral form on the day of testing.
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Note: Acceptable forms of identification include, but are not limited to, driver’s license, learner’s
permit, and school ID. In testing situations, use of cell phones or similar communication devices may
tead 10 a charge of academic dishonesty.

Residency Determination
Residence Status for Tuition Purposes {N.C. General Statute 116-143.1) A North Carolina “resident
for tuition purposes” is a person, or a dependent person (dependent according to IRS tax code),
whose parent or legal guardian has established and maintained legal residence in North Carplina for
at least 12months before the beginning of the first day of classes for the term registered for, and
that a domicile has been maintained for at least 12 continuous months. Residence in North Carofina
must be legitimateand be a permanent situation rather than just for the purpose of maintaining a
residence prior to enrollment at an institution of higher education.

Other persons not meeting the 12-month legal residence requirement may be classified as North
Caroiina residents for tuition purposes only if they falwithin one of the limited categories authorized
bythe North Carolina Legislature. Alt other persons are ineligible for classification as a North Carolina
“resident for tuition purposes” and will be charged non-resident tuition.

To qualify as a North Carolina resident for in-state tuition purposes, you must be a U.S. citizen,
permanent resident alien or a legal alien granted indefinite stay by the Immigration and
NaturalizationService. Living in or attending schoo! in North Carclina will not, in itself, establish
legal residence.

Students who depend on out-of-state parents for support are presumed o be legal residents of the
same state as their parents. Information relating to North Carolina residence for in-state tuition
purposes shall be required fram all applicants claiming to be North Carofina residents (see N.C.
Administrative Code 020.0201}.

In-State Requirements for Veterans and Dependents

Effective July 1, 2015, the following students shall alsa qualify as North Carolina

residents for in-state tuition purposes:

» Aveteran who lives in North Carolina (regardless of his/her formal state of residence) and enrolls in the school
within three years of discharge from a period of active duty serviceof 90 days or more.

. A spouse or child using transferred benefits who lives in North Carglina (regardless of
his/her formalstate of residence) and enroils in the school within three years of the transferor’s
discharge from a period of active duty service of 50 days or more.

A spouse or child using benefits under the Marine Gunnery Sergeant John David Fry Schotarship
wha lives in North Carolina (regardiess of his/her formal state of residence) and enrolis in the school
within three years of the service member’s death in the line of duty following a period of active duty
service of90 days or more.

Registration

Registration is the process of enrolling in a course or 2 schedule of courses at the beginning of
each semester or other specified periods. The registration process is essential ta the mission of the
College.

Students will register for classes during the official registration periods. A student is considered
enrolled in a particular class when he/she has paid the registration fee. Students who enrall, but
never attend theclass, will not be counted in membership and will be withdrawn fram the class.
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Conversely, if a studentattends all classes and does ail the work, but does not pay the registration
fee, he/she is not considered enrolied in the class.

Students are highly encouraged to plan in advance for the registration process. Students are
encouragedto register during early registration and regular registration periods. Classes are much
less likely to be full, so the chances that students will get the schedule they want are greatly
improved.

Drop/Add

Students may make adjustments in their scheduled classes through the drop/add period as nated in the
semestar calendar. Students should meet with their advisors to initiate a change.

Change of Program Major

Students will be allowed to change programs until the end of the registration drop/add period. After the
registration add period, majors will be changed effective the subsequent semester. Students changing
majors should complete the following steps:

1. Current advisor will print out the change of major form located on the file
exchangeor from the Admissions QOffice.
2. Current advisor will sign off on the change of major form.

3. Student will take signed form te new advisor.
4. New advisor will sign off on change of major form.

5. After obtaining both current and new advisor signatures on the change of major form,
the studentwill take the form back to the Admissions Qffice for processing.

6. Students who do not know what they wish to major in or what career they want to choose
should goto the Counseling Center for advisement.

Change of Registration
Schedule changes after registration may be made prior to the last day to drop/add a class.
Selective Admissions

Selective admission procedures will be followed in programs of study that require additional standards
to the “open door” philosophy. The selective admission procedures may be the result of reguiatory
agencies, space equipment requirements, or academic skills ievels. When selective admission
proceduresare utilized, clearly defined guidelines wiil be formulated by the respective department
head and the vice president of academic and student affairs and approved by the president. The
administration of the selective administrative rules and regulations adopted by the College becomes
the responsibility of the (vice president of academic and student affairs ). Selective admission
programs include associate degree nursing (integrated), practical nursing education, phlebotomy,
dental hygiene, BLET, and medical laboratory technolegy. After all admission requirements have been
met by the applicant, official admission is contingent upon selection and satisfactory physical and
emoticnal health as required by regulatory agencies. Students not admitted must reapply to be
considered far the next acceptance class.
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Transfer Admissions

A& transfer student is a student pursuing a degree at Halifax Community College who has earned
credits at another institution and wishes to apply these credits toward a Halifax Community College
certificate,diploma, or degree. In addition to submitting all other application materials, a student
desiring to receive transfer credit must have an official transcript sent to Halifax Community
College by the institution that originally granted the credits (see Transfer Creditin Acadernic
Information section).

Note: Transfer and reentry students must provide official transcripts from all institutions attended if
they desire transfer credit. HCC's registrar will evaluate the cfficial transcript before any piacement
testing waiver is granted.

High School Student Enroliment

Effective January 1, 2012, legislation combined Huskins, Learn and Earn, and Dual Enrollment into
oneprogram identified as the Career and College Promise Pathway (CCPP] initiative. HCC offers
three pathways: College Transfer Pathway, Career Technical Education Pathway, and Cooperative
InnovativeHigh {CIH) School Programs.

Nerth Carolina community colleges may offer the following Career and College Promise pathways
aligned with the K-12 curriculum and career and college ready standards adopted by the state
board ofeducation:

1. College Transfer Pathway leading to a minimum of 30 hours of college transfer courses
includingEnglish and mathematics.

2. Career and Technical Education Pathways (CTE}:

a} a curriculum Career and Technical Education Pathway leading to a certificate
or diplomaaligned with a high school career cluster.

b} a Workforce Continuing Education Pathway (WCEP] leading to a state or industry
recognizedcredential aligned with a high school career cluster.

3. Cooperative innovative High Schaol Programs {CIHSP) are located on college campuses
{unless awaiver was provided) and provide opportunities for students to complete an
associate degree program or earn up to two years of college credit within five years.
Examples include Early andMiddle College High Schools.

College Transfer Pathway

1. The Career and Coliege Promise Pathway requires the completion of a transfer pathway
approved bythe State Board of Community Colleges including transfer courses in English and
mathemnatics and ACA 122 College Transfer Success.

2. To be eligible for enroliment, a high school student must meet the following criteria: a. Be
a high school junior or senior; b. Have unweighted GPA of 2.8 on high school courses; or c.

Demonstrate college readiness on an approved assessment or placement test {See attachment A for
college readinessscores).
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3. To maintain eligibility for continued enrollment, a student must continue to make
progress toward high school graduation, and b. Maintain a 2.0 GPA in college coursework after
completing two courses.

c. A student who falls below a 2.0 GPA after completing two college courses will be subject to the
college’s policy for satisfactory academic progress.

i, Students who are successfully progressing towards high school graduation have access to
the CollegeTransfer Pathway for up to two years - one year as a junior and one year as a senior.

5. Colleges may request a graduation pan verifying what high school courses remain and the
anticipatedgraduation date.

6. A student may only ensoli in one College Transfer Pathway and may not substitute
courses in oneprogram for courses in another.

7. A student may change his or her program of study major with approval of the high school
principal or his/her designee and the coilege’s chief academic officer or chief student development
administrator. The college’s chief academic officer or chief student develcpment administrator shall
approwve a change in pathway based on verification provided by the student that the program change
allows the student tomeet their newly chosen career path. Verification could include {but is not
limited to} a bachelor degree plan published by the university, a career pathway plan, career
information published in the Occupational Outlook Handbook and/or information published in the
North Carolina Career Cluster Guide, etc

3. With approval of the high school principal or his/her designee and the college’s chief
academic officer or chief student development administrator, a student who completes a College
Transfer Pathway, whilestill enrolled in high school, may continue to earn college transfer credits
leading to the completion of the Associate in Arts, Science, Engineering, AGE-Nursing, AFA-Music,
AFA-Theater, or AFA- Visual Arts.

g9, A student who completes a transfer pathway and continues on {with the required
permissions outlined above) will keep their P code until the student a} graduates from high
school/exits CCP or bjcompletes the full associate degree while stiil enrolled in high school.

10. Students pursuing credits beyond the initial transfer associate degree must provide
docurnentation of justification based upon career pathway needs or transfer program requirements
{i.e. bachelor degree plan published by the University of North Carolina). The high school principal or
the high school principal’s designee and the college’s chief student development administrator or
the college’s chief academic officer must approve prior to enrollment in credits beyond the initial
transfer program of study. Approval is contingent upon documentation of justification based upon
career pathway needs or transfer program requirements {i.e. bachelor degree plan published by the
University of North Carolina).

11. The AA/AS/AE/AGE-Nursing/ AFA-Music/AFA-Theater/AFA-Visual Arts degree may be
awarded priorto high school graduation verification.

12. Colleges should follow the same graduation process for CCP students as is followed for
traditionalcollege students.
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13. Wwith approval of the high school principal ar his/her designee and the college’s chief
academicofficer or chief student development administrator, a student may concurrently
enroll in:

a. One College Transfer Pathway and one Career Technical

Education Pathwayor

b. One College Transfer Pathway and one Workforce Continuing Education Pathway
14. CCP students may not enroll in developmental courses.

15. CCP students may enroll in supplemental courses.

16. CCP students may enroli in curriculum transition courses, but may not enrollin
noncurriculumtransition courses.

17. CCP students may not audit courses.

18. CCP Students may not be enrolled in the Associate in General Education or General
OccupationalTechnology programs.
19. Students enrolled in Aduit High School, Adult Basic Education, or Adult Secondary

Education are noteligible for Career and College Promise.
Career Technical Education Pathways
Curricutum: Juniors and Seniors

1. The Career and College Promise Career Technical Education Pathway for juniors and seniors
leads to acertificate or diploma aligned with a high school Career Cluster.

2. To be eligible for enroliment in a Career and Technical Education pathway, a high school
student mustmeet the foliowing criteria: a. Be a high school junior or senigr; i. Have an unweighted
GPA of 2.8 on high school courses; or ii. Demoenstrate college readiness in English, reading and
mathernatics on an assessment {See Attachment A for college readiness scores.); or iii. Have the
recommendation of the high school principal or his/her designee and his/her rationale for
recommendation in place of GPA requirement (assessment scores should be ¢onsidered) and have
the recommendation of the college’s Chief Academic Officer or Chief Student Development
Administrator; and

3. Recommendation wili not be allowed for CTE pathways that include UGETC
{Universal GeneralEducation Transfer Component) course({s) included in the pathways.

4. If a CTE pathway contains a UGETC {Universal General Education Component) course{s),
the studentmust meet the same eligibility criteria as a transfer pathway student.

5. High schoo! counselars should consider students’ assessment scoresin
making pathwayrecommendations.

6. College Career Technical Education courses may be used to provide partial or full fulfillment
of a four-unit career cluster. Where possible, students should be granted articulated credit based on
the focal or state North Carolina High Schoo! to Community College articulation agreement.
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7. To maintain eligibility for continued enrollment, a student must a. Continue to make
progress towardhigh school graduation and b. Maintain a 2.0 in college coursework after
completing two courses. c. A student who falls below a 2.0 GPA after completing two college
courses will be subject to the college’spolicy for satisfactory academic progress.

3. Students who are successfully progressing towards high school graduation have access to
the Careerand Technical Education {CTE) Pathway for up to two years - one year as a junior and
one year as a senior.

9. Colleges may request a graduation ptan verifying what high school courses remain and the
anticipatedgraduation date.

10. A student may be awarded a certificate, diploma, or AAS degree prior to high school graduaticn

11. Colleges should follow the same graduation process for CCP students as is followed for
traditionalcollege students.

12. A student may only enroll in one pathway and may not substitute courses inone
program forcourses in another.

13. The student may change his or her pathway major with approval of the high school
principal or his/her designee and the coilege’s chief academic officer or chief student development
administrator. The college’s chief academic officer or chief student development administrator shall
approve a change in pathway based on verification provided by the student that the program change
allows the student tomeet their newly chosen career path. Verification could include (but is not
limited to) a bachelor degree plan published by the university, a career pathway plan, career
information published in the Cccupational Outlock Handbook and/er information published in the
North Carolina Career Cluster Guide, etc.

14. with approval of the high school principal or his/her designee and the college’s chief
academic officeror chief student development administrator, a student may concurrently enroll in:
a. One College Transfer Pathway and one Career Technical Education Pathway or b. Two Career
Technical Education Pathways or c. One Career Technical Education Pathway and one Workforce
Centinuing Education Pathway

15. A student who completes the CTE certificate or diploma may continue in the same
traditional AAS program of study as long as they are still eligible for CCP. In order to continue, the
program code shouldbe changed to reflect the traditional AAS program code. The student type will
remain CCPP and their student code wifl remain CTE.

16. Colleges are responsible for adhering to external agency guideiines that may restrict
CCP studentsfrom enrolling in specific programs.

17. CCP students may not enroll in devefopmental courses.
18. CCP students may enroll in supplemental courses.

19. CCP students may envoll in curriculum transition courses, but may notenrollin
noncurriculumtransition courses.

20. CCP students may not audit courses.
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21. Students enroiled in Adutt High School, Aduit Basic Education, or Adult Secondary
Education are noteligible for Career and College Promise.

Career Technical Education Pathways

Curriculum: Freshmen and Sophomores The Appropriations Act of 2013, 5.B. 402, amended NC
GeneralStatutes 115D-20{4)a.2 to allow “academic transition pathways for qualified freshmen and
sophomorehigh school students that lead to a career technical education certificate or diploma in
industrial and engineering technologies.”

1 The Career and College Promise Career Technical Education Pathway for freshmen and
sophomaresleads to an industrial or engineering certificate or diploma aligned with a high school
Career Cluster.

2, The college may enroll high school freshmen and sophomores anly in in industrial
technologies{program code S0xxx), engineering technologies (program code 40xxx),
agriculture and natural resources (program code 15xxx}, and transportation {(program code
60xxx) certificate and diplomaprograms

3. To be eligible for enrollment, a high schoofl student must meet the following criteria: a. Be
a high school freshman or sophomore; i. Have the recommendation of the high schoo! principal or
his/her designee (assessment scores should be considered) and rationale for recommendation; and
ii. Have the recommendation of the college’s Chief Academic Officer or Chief Student Development
Administrator; and iii. Passed Math | with a grade of C or better; and iv. Scored a 3, 4, or 5 on the
End of Course assessment (EQC) for Math |; and v. Scored a 3, 4, or 5 on the 8th grade End of Grade
ELA assessment. b.Be a high school freshman or sophemaore; i. Have the recommendation of the high
school principal or his/her designee {assessment scores should be considered) and rationale for
recommendation; and ii. Have the recommendation of the college’s Chief Academic Officer or Chief
Student Cevelopment Administrator; and iii. Demonstrate college readiness in English, reading and
mathematics on an assessment (See Attachment A for college readiness scores.).

4, Freshmen and Sophomores may not enroll in any CTE pathways that contain UGETC
{UniversalGeneral Education Transfer Component} courses.

5. College Career Technical Education courses may be used to provide partial or full fulfillment
of a four-unit career cluster. Where possible, students should be granted articulated credit based on
the local or state North Carolina High School to Community Coilege articulation agreement.

5. To maintain efigibility for continued enroltment, a student must a. Continue to make
progress towardhigh school graduation, and b. Maintain a 2.0 in college coursework after
completing two courses. ¢. Astudent who falis below a 2.0 GPA after completing two coliege
courses will be subject to the college’s policy for satisfactory academic progress.

6. Eligible freshmen or sophomores who enter cne of the four identified CCP Career and
Technical Education (CTE) Pathways listed in G.S. §115D-20 and ID SBCCC 400.11 and who are
successfully progressing towards high school graduation have access to the CCP program for up to
four years - one year as a freshman, one year as a sophomore, one year as a junior and one year as a
senior. 6. Colleges may request a graduation plan verifying what high school courses remain and the
anticipated graduationdate.
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7. A student may be awarded a certificate, diploma, or AAS degree prior to high school graduation.

8. Colleges should follow the same graduation process for CCP students as is followed for
traditionalcollege students

9. A student may only enroll in one program of study and may not substitute courses in one
program forcourses in another.

10. The student may change his or her program of study major to another industriat or
engineering program of study with approval of the high school principal or his/her designee and the
coilege’s chief academic officer or chief student development administrater. The college’s chief
academic officer or chief student development administrator shall approve a change in pathway
based on verification provided by the student that the program change allows the student to meet
their newly chosen career path. Verification could include {but is not limited to) a bachelor degree
plan published by the university,a career pathway plan, career information pubiished in the
Occupational Qutlook Handbook and/or information publishes in the North Carolina Career Cluster
Guide, etc.

11. With approval of the high schogl principal or his/her designee and the coilege's chief
academic officer or chief student development administrator, a student may concurrently enroll
in two CareerTechnical Education Pathways available to 9th and 10th graders.

12. A student who completes the CTE certificate or diplorna may continue in the same
traditional AAS program as long as he or she is stilt efigible for CCP. In order to continue, the
program code should be changed to reflect the traditional AAS program code. The student type will
remain CCPP and the studentcode will rermain CTE.

13. Colleges are responsible for adhering to external agency guidelines that may restrict CCP
studentsfrom enrolling in specific programs.

14. CCP students may not enroli in developmental courses
15. CCP students may enroll in supplemental courses.

16. CCP students may enroll in curriculum transition courses, but may not enroflin
noncurriculumtransition courses.

17. CCP students may not audit courses.

18. Students enrolled in Aduit High School, Adult Basic Education, or Adult Secondary
Education are noteligible for Career and College Promise.
Cooperative Innovative High School Programs

1. Cooperative Innovative High School Programs are located on college campuses, enroll
100 or fewer students per grade level, and provide opportunities for students to complete an
associate degree program, diploma, certificate, or earn up to two years of college credit while
completing a high schooldipioma within five years are defined as Cooperative Innovative High
School Programs.
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2. Eligikility requirements for Cooperative tnnovative High School Programs are established
jointly bylocal boards of education and local boards of {rustees in accordance with G.5. 115C-
238.50 and ID SBCCC 400.11.

3. The AA/AS/AE/AFA/AAS degree, diplomas and certificates may be awarded prior to
high schoel graduation verification. The graduation date assigned should be within the same
term for which thestudent completed the certificate, diploma or degree.

4. CIHS Students may not be enrolied in the Associate in General Education or General
OccupationalTechnology programs

5. Cooperative Innovative High School students may not enroll in developmentaf courses.
6. Cooperative Innovative High School students may enroll in supplemental courses.

7. Cooperative Innovative High School students may enroll in curriculum transition courses,
but may notenroll in non-curriculum transition courses.

8. Cooperative Innovative High School Students may not audit courses.

9, Students pursuing credits beyond the initial transfer associate degree must provide
documentation ofjustification based upon career pathway needs or transfer program requirements
{i.e. bachelor degree plan pubiished by the University of North Carolina). The high school principal or
the high school

principal’s designee and the college’s chief student development administrator or the college’s chief
acadernic officer must approve prior to enrollment in credits beyond the initial transfer program of
study. Approval is contingent upon documentation of justification based upon career pathway needs
or transfer program requirements [i.e. bachelor degree plan published by the University of North
Carolina).

10. CIHS students who are successfully progressing towards high school graduation have
access to theCiHS program for up to five years - one year as a freshman, one year as a
sophomore, one year as a junior, one year as a senior and one year as a super senior.

11. The State Board of Community Colleges may waive the requirement that a Cocperative
Innovative High Schooi Program is located on the community college campus. Exceptions will be
based on the localneeds as outlined in the location waiver request. The approved waiver shall be
maintained iocally for documentation. The State Board of Community Colteges shall use the
following factors to determine whether to approve {ocation waivers: a. Space availability b. School
Capacity c. Proximity to the studentpopulation d. Suitable, available space with equipment specific
to the curriculum.

Student Application Procedures

1. Students must complete a college application to be admitted into a Career and
College Promisepathway.

2. The high school {public school, private school, home schoo! or charter school) will
document eligibilitycriteria {high school GPA and freshman/sophomore/junior/senior status) on the
student’s high school transcript. High school transcripts used for initial eligibility verification must
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include the following: a. student grade level (9th, 10th, 11th or 12th grade) and b. the unweighted
high schoo! GPA

3. The total number of credits on the high school transcript does not replace the
requirement of thestudent's grade level to be listed on the high school transcript.

4, A copy of assessment scores (from one of the approved assessment listed in Attachment A
should beprovided by the student if assessment scores are being used to meet eligibility
requirements to enter the program.

5. Additional high school transcripts must be provided to the college verify the student is still
enroiled in high scheel and making progress towards high school graduaticn for each term they are
enroiled in CCP.

Notification of Acceptance

The College will send a letter(s} prior to acceptance that discusses the status of the enrollment process
and/or the applicant will receive an email(s) upon receipt of the online application for enroliment and all
required documents. Students will not be allowed to register until they have met all admission
requirements.

Readmission

An application for readmission is required from all students if two or more consecutive semesters
{excluding summers) have elapsed since their iast enroilment, or upon graduation with a certificate,
diploma, or degree from a designated program of study. An application for readmission should be
submitted to the Admissions Office at least two weeks prior to registration. Former students who
reapply for admission may be asked to supply the Admissions Office with transcripts and test scores.
Alistudents applying for a change of program must: {1} see their current advisor to obtain a signed
change of program form from their current advisor, (2} take the signed form to the new advisor and
receive signatures, (3) take a change of major form to the Financial Aid Office to reevaluate
satisfactory academic progress {SAP) for the new program, and (4} take the change of major form to
the AdmissionsOffice prior to registering for classes. If approved for readmission, students must meet
the requirementscf the catalog in use at the time the student applies for readmission to the College.

Note: The College reserves the right to refuse readmission to any student whose
enrollment orceontinued presence is considered a risk for campus safety or disruption of
the educational process. Prior disciplinary records may be considered when students seek
readmission to the College.

Halifax County Early College

The Halifax County Early College is a Halifax County Schools public high school located on the campus
ofHatifax Community College in Buitding 100. Admission to Halifax County Early College is
coordinated through Halifax County Schools.

Northampton County High School

The Northampton County Earty Coliege is a Northampton County Schools public high school
located onthe campus of Halifax Community College in Building 100. Admission to Northampton
County Early College is coordinated through Naorthampten County Schools.
41

https://online.fliphtml5.com/jbamx/dnpk/#p=1 41/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

Roanoke Rapids Early College

The Roanoke Rapids Early College is a Roanoke Rapids Graded School District public high school
locatedoff campus from Halifax Community College. It is located at 800 Hamilton St, Roanoke
Rapids, NC 27870.

Roanoke Valley Early College

The Roanoke Valley Early College (RVEC) is a Weldon City Schools public high school located on
the campus of Halifax Community College in Building 600. RVEC was established to meet the
educational needs of students from Hzalifax and western Northampton counties. Admission to
RVEC is cocrdinatedthrough Weldon City Schools.

The goal of the RVEL admissions process is to select and admit a diverse group of students who have
a genuine interest in the pursuit of a rigorous high school program. Graduates of RVEC may earn a
high school diploma from Weldon City Schools along with a two-year college degree from Halifax
CommunityCollege concurrently.

Catalog of Record

The catalog that is current when the student enrolls with the College is the catalog of record. A
studentwho is in continuous attendance (except summer term) may graduate under the provision of
his/her catalog of record or subsequent issue. A student who is not enrolled for a period of two
consecutive semesters must graduate under the provisions of the catalog in effect on his/her last
reentry date or asubsequent issue.

A student who changes his/her program of study will come under the provisions of the catalog in
effectat the time of the change or a subsequent issue.

Tuition and Fees

Current tuition rates and student fees are available at www.halifaxcc.edu under Student
Resources. Section 115D-39, “Student Tuition and Fees,” of the Community College Laws of
North Carolina allowsthe state board of community colleges to fix and regulate all tuition and
fees charged to students forapplying to or attending any community college. Tuition rates are
subject to change.

Additional fees charged to all students who register for curriculum classes include the student
activityfee, access fee, technology fee, and fees directly associated with a particular curriculum.
Students enrclled in cosmetology, dental hygiene, nursing, medical laboratory technology, and
phlebotomy arerequired to pay a malpractice insurance fee charged once a year. Fees are
approved annually and are subject to change.

Tuition for High School Students
High school students taking college credit courses under Career and College Promise provisions
are exempt from applicable tuition for certain classes. Contact Student Services for more

information. Activity fees are also charged to students enrolled through Career and College
Promise and Early Collegehigh school students.
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Tuition for Students Enrolled at Two Colleges

If a student wants to enroll at Halifax Community College and another coflege in the North

Carolina Community College System for the same semester, the total amount of tuiticn and fees
may be paid to the student’s home college. Home college is defined as the college at which the
student initially registers for classes. The home college assurnes responsibility for arranging with
the other college for enrolling the student in appropriate courses without further charge. This
arrangement shall be made byan exchange of letters between the colleges involved. When
enrolled at the second institution, the student must produce his/her validated registration

receipt in order to waive any payment of tuition.

Activity fees will be charged. It is the student’s responsibility to see that transcripts are sent to the
“home” institution at the completion of the semester. Students using financial aid must also contact
theDirector of Financial Aid prior to the term of dual-enroliment.

Tuition for Students Under the Age of 16

Any student enrolled under the age of 16 {with the exception of Career and College Promise and
EarlyCollege high school students) shall pay standard tuition and any applicable fees for the
course.

Tuition for Senior Citizens

Effective July 1, 2017, any person who is at least 65 years old may audit courses offered at the
community colleges as defined in G.S. 115D-2(2) without payment of any required registration
fee or tuition. A person shail be allowed to audit a class under this section only on a space
available basis. Thistuition waver does not apply to audits of courses provided on a self-
supporting basis by community colleges. Audited courses are not eligibie for financial aid and do
not count towards fulfilling graduationrequirements.

Tuition for Self-Support Courses

Tuition may vary for courses offered as "self-support,” which means it is based on the number of
students enrolled in each class. Students must pay for all hours taken in self-support courses.
Sentorcitizens must also pay for seif-support courses.

Tuition Refunds

1. Aregistered student who officially withdraws frem a curriculum class prior to the first
day theclass meets will be eligible for a 100 percent tuition refund.

2. Aregistered student who officially withdraws after the first class meeting and onor
before thel0 percent date of the class is eligible for a 75 percent refund for that class,
provided a drop form is completed on or before the 10 percent date.

3. There will be no refunds for classes dropped after the 10 percent date.

Military Refund
Upon reguest of the student, the College shail:

1. Grant a full refund of tuition and registration fees to military reserve and National
Guard personnel called to active duty or active duty personnel who have received
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temporary or permanent reassignments as a result of military operations that make it
impossible for them tocomplete their course requirements.

2. Buy back textbooks through the College's bookstore operations to the extent allowable
underthe College’s buy back procedures.

Student Accounts Receivable

Students may charge tuition, fees, and books to a sponsor outside the College provided they have
met with the Student Accounts Receivable Office (Room 303) to establish a sponsor account prior
to registration. The establishment of a sponsar account requires an original signed letter of
sponsorship detailing the conditions of sponsorship in addition to the sponsor’s name, address,
and contact information. A new letter of sponsorship is required for each semester a student is
enrolled. The studentis responsible for contacting his/her sponsor each semester to request a
spansorship letter. The student will be held responsible for any charges applied to the sponsor
account that the sponsor refuses to pay.
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FINANCIAL AID

The primary purpose of the student financial aid program at Halifax Community College is to
provide assistance to students who, without aid, would be unable to continue their education.
Through a program of grants, scholarships, loans, and employment, students enrolled at Halifax
Community College are able to supplement their own resources and thase of their family to
complete a course of study. Eligible students are awarded a financial aid package consisting of
one or more of these types of assistance, based on their financial need. The primary
responsibility for financing the student’s education rests with the family. The family is expected to
contribute according to its income and assets, just as the student is expected to contribute to
educational costs.

Deadlines

In order to provide adeguate time for processing and awarding financial aid prior to class starting,
priority dates are identified for each semester. If you submit your financial aid application after the
established priority dates, you must be prepared to pay for tuition, fees, and books. Your award
notification will be mailed in approximately one week once your file is complete.

Prigrity Dates:

Fall Sernester - July 15
Spring Semester - November 15
Summer Semester - April 15
General Student Eligibility Criteria
Students must be accepted for admission to the College before any action can be taken on their
application for financial assistance, including grants, scholarships, student employment, or loans. A
student must meet the foflowing eligibility requirements to receive federal and state assistance:
= You must demonstrate financial need.
» You must have a valid high school diploma or a high school equivalency certificate on file with the College. *
» You must be enrolled or accepted for enrollment in an eligible program.
» You must be a U.5. citizen or eligibie non-citizen.
* You must have a valid Social Security number.
s You must be registered with the Selective Service Administration {(males only).
s You must not be in default on a Title IV loan.
* You must not owe a repayment on a Title IV grant or loan at any educational institution.
* You must maintain satisfactory academic progress.
* You must not be enrolled concurrently in an elementary or secondary school.
» You must answer the question on the FAFSA about whether or not you have been convicted of
possessing or selling illegal drugs.
* You must not be incarcerated
= You must sign a statement on the FAFSA certifying that federal student aid will be
used for educationalpurposes only.

*Note: To receive financiol aid, students must have a valid high schoal diplama or high school
equivalency certificate. Students who hove a high school diploma that is determined to be
invalid are ineligible to receivefinanciol aid. A diploma will be considered invalid if there is
reason to believe that limited coursework was reguired ta complete the diploma or o fee was
charged by the agency that issued the diplama.
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How to Apply/Application Process

To apply for financial aid, you must complete the Free Application for Federal Student Aid {FAFSA}
online at www.fafsa.gov. The FAFSA should be completed as soon as possibte after January 1 for the
upcoming academic year, using your/your parent’s prior year's federal tax information. If you prefer
nof to complete the application online, you may call the Central Processing Center (1-800-433-3243)
and request a paper application.

A Student Aid Report (SAR]) will be sent to the student once the FAFSA is submitted and

processed. Applicants should review the SAR carefully and make all corrections. If no

corrections are necessary, the SAR should be retained and financial aid will be awarded based

on this information. The Financial Aid Office will receive thestudent’s record electronically

from the federal processor.

Verification
The Financial Aid Cffice is required by the U.S. Department of Education to verify files for applicants
selected for verification by the central processor. in addition, the Financial Aid Office reserves the
right to request verification of additional applicants with questionable or conflicting information. The
verification process requires you to submit one or more of the following:
« An IRS-issued transcript of the student’s, spouse’s, and/or parent’s {whichever is applicable) federal tax
return.
= A signed verification worksheet.
« All documentation must be received befaore awards can be finatized. Document tracking
letters are sent requesting all necessary verification documents be submitted to the
Financial Aid Office within two weeks.

Special Circumstances
If the student and/or family have unusual or extenuating circumstances that are not reflected on the
FAFSA, he ar she should contact the Financial Aid Office. Supporting documentaticon is required.

Disbursement of Excess Financial Aid

Disbursement of excess financial aid (aid remaining after tuition, fees, and authorized bookstore
charges) will be mailed to the student. Attendance for classes must be verified prior to
disbursement. All checks wili be mailed to the address on file in the Admissions Office.

Federal regulation requires recalculation of aid due to enrollment changes within a semester.
Recalculation will occur if enrollment increases/decreases. Students enrolled in mini-semesters
(less than 16 weeks in length} must have enrollment recalculated for the increase and/or decrease
to determine eligibility aid. An overpayment could occur as a result of recalculation. 1t is the
student’s responsibility to repay aid that they were not entitied to receivedue to recalculation.

FEDERAL AND STATE AID PROGRAMS Federal Pell Grant

The Federal Pell Grant, which does not have 1o be repaid, is a federal program designed to provide
financial assistance to undergraduate students who demaonsirate a financial need to attend college.
The U.S. Department of Education uses a standard formula, established by Congress, to evaluate the
information reported on the FAFSA.The formula produces an Expected Family Contribution (EFC)
number. The Student Aid

Report contains the EFC number, which determines eligibility.

The Federal Peil Grant award amount depends on the student’s EFC, the student’s cost of
attendance, whether the student is full-time or part-time, and whether the student attends
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school for a full academic year or tess. Students must be enrolled in an eligible program
consisting of at least 18 credits in length. Students with bachelor’s degrees are not eligible.

Effective July 1, 2012, Federal Pell Grants are limited to a lifetime maximum of the equivalent of
12 full-time semesters or six years {600 percent) for community colleges, vocational schools,
four-year public and private universities. Limits will be tracked by the U.S. Department of
Education for each institution the student has attended.

Federal Supplemental Education Opportunity Grant

A Federal Supplemental Educational Opportunity Grant (FSEQG), which does not have to be
repaid, is for undergraduates with exceptional financial need — that is, students with the lowest
Expected Family Contributions {EFCs) —and gives priority to students who receive Federal Pell
Grants.

The FSEOG program is a campus-based program administered directly
by the Financial Aid Office. Due to limited funding, the maximum award
at Halifax Community College is varies per academic year. Students with
bachelor's degrees are not eligible

Federal Work-Study

The Federal Work-Study (FWS) program utilizes federal funds to provide part-time employment
for undergraduateand graduate students with financial need to heip meet their educational
expenses. Students with bachelor’s degrees are eligible. Students who are enrolled at least haif-
time may work an average of 10 to 20 hours per week. FWS employment is determined by the
student’s total financial need, the student’s class schedule, and the student’s academic progress.

Awarded FWS funds are limited to availability of positions, funds, and compietion of the
entrance interview process. Students are paid each month, and the amount paid is according
to the position and number of hours worked.

Irag and Afghanistan Service Grant {IASG}
I¥ your parent or guardian died as a result of military service in Iraq or Afghanistan, you may be
eligible for an Irag and Afghanistan Service Grant, provided you meet the following conditions:
= You are not eligible for a Federal Peil Grant on the basis of your Expected Famnily
Contribution (EFC), but youmeet the remaining Federal Pell Grant eligibility requirements.
= Your parent or guardian was a member of the U.S. Armed Forces and died as a result
of military serviceperformed in Iraq or Afghanistan after the events of 9/11/2001.
+ You were under 24 years old or enrolled in college at least part-time at the time of your
parent’s or guardian’sdeath. The grant award is equal to the amount of a maximum Federal
Pell Grant for the award year, but cannotexceed the cost of attendance for that award year.

North Carolina Community College Grant

The North Carolina Community College Grant {NCCCG} is a need-based grant established by the

Narth Carolina General Assembly. The North Carolina State Education Assistance Authority, through

College Foundation Inc., makes award determinations. The NCCCG provides funds to help meet the

educational costs of North Carclina residents attending community colteges. Students with

bachelor’s degrees are not eligible. A student must meet the following eligibility requirements to

receive assistance:
= You must be admitted to a curriculum program and be enrolled for at teast six credit hours per semester.
« You must be a North Carolina resident for tuition purposes.
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* You must have completed and submitted the FAFSA.

= You must meet the Satisfactory Acadernic Progress requirements of the institution.

« You must qualify for the grant based upon a valid Expected Family Contribution
calcuiation under federa! methodology and the program’s recognized “required
educational expenses” for attending a North Carolina community college.

= You must meet all other eligibility requirements for the Federal Pell Grant.

North Carolina Education Lottery Scholarship

The North Carolina Education Lottery Scholarship was created by the 2005 General Assembly to
provide financial assistance to needy North Carolina resident students attending eligible collegas
and universities located within the state of North Carolina.

Students with bachelor’s degrees are not etigible. A student must meet the following
eligibility requirements to receive assistance:

*  Youmust be aNorth Carolina resident for tuition purposes.

*  Youmust enroll for at least six credit hours per semester in a curriculum program.
*  You must have completed and submitted the FAFSA.

*  You must meet the Satisfactory Academic Progress requirements of the institution.
*  Youmust meet all other eligibility requirements for the Federal Pell Grant.

N.C. Reach (Child Welfare Postsecondary Support Program)
N.C. Reach, atso known as the Child Welfare Postsecondary Support Program, was established by the 2007
Narth
Carolina General Assembly to provide funding for college students who have either aged out
of North Carolinapublic foster care or whose adoption from Marth Carolina public foster
care was finalized on or after their 12th birthday. A student must meet the following
eligibility requirements to receive assistance:
«  Youmust be astudent aged 18— 25 who either aged out of North Carolina public
foster care or whoseadoption was finalized on or after your 12th birthday.
+  You must enroll at either a North Carolina community college or one of the 16
constituent institutions of The University of North Caralina System on at least a haif-time
basis.
* You muyst be pursuing an undergraduate degree, diploma, cr certificate.
= You must meet the Satisfactory Acadernic Prograss requirements of the institution.
* You must comply with registration requirements for military service unless they are exempt from
registration.
« You may not be in default or owe a refund under any federal or state loan or grant program.

To apply, visit www.ncreach.org for the application. Additional information may be obtained by
calling the N.C. Reach team at 800-585-5112 or by clicking the “Cantact Us” link on the N.C.
Reach homepage.

Award amounts vary. Benefits are determined based on federal and state grants and schotarships,

including the Federal Pell Grant, the Education Training Youcher, and state scholarships such as the
MNorth Carolina Education Lottery Scholarship, which are applied first to the predetermined costs of
attendance at the qualifying school. The

N.C. Reach Scholarship will pay up to the balance of the predetermined costs of attendance.

Child Care Grants
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Halifax Community College has limited funding through federal and state grant programs to provide
students with aid to assist in paying child care expenses. Priority is given to children in a certified
child care center and students enrolled for nine or more credit hours of seated classes.
Applications to participate are available through the Financial Aid Office.

Vocational Rehabilitation Financial Assistance

The Vocational Rehabilitation Program is designed individuaily for students who have a barrier to
employment due to a mental or physical disability. As a result of vocational rehabilitation services,
the student must have reasonable expectations to become gainfully employed.

The amount of the award is based on need and the type of program in which the student is
enrolled. It generally pays for tuition and fees, fuli or partial books and supplies, and in some
cases, supportive services such as interpreter services, attendant services, and transportation.
Once students are approved for this program, theirsponsorship is processed through the HCC
Cashier’'s Office each semester when the student registers.

Students should contact the vocational rehabilitation office nearest their home or the North
Carolina Division ofVocational Rehabilitation Services, P.O. Box 26053, 805 Ruggles Drive,
Raleigh, N.C. 27611-6053 or call 919-733-3364.

Forgivable Education Loans for Service Program

The Forgivable Education Loan for Service was established by the

North Carolina General Assembly in 2011 with the first loans available

for the 2012-13 academic year.

The loan provides financial assistance to qualified students who are committed to working in North
Carglina in fields designated as critical employment shortage areas. A student must meet the
following eligibility requirements to receive assistance:

« You must be a North Carolina resident for tuition purposes.

« At the time of application, present a minimum grade point average (GPA) of 3.00 for
graduating high schoolstudents {(weighted GPA) or 2.80 for undergraduate students
pursuing an associate degree.

* You must register with the Selective Service System, if required.

* You must not be in default or owe a refund under any federal or state loan or grant program.

= You must meet the Satisfactory Acadernic Progress requirements of the institution.

* You rmust be willing to work in N.C. in a designated critical employment area.

To apply, visit http:/f/www.cinc.org/FELS for an application, specific program details, and deadiine.
FELS loan recipients must sign a promissory note that will require them to seek loan forgiveness
through employment in anapproved position or repay the loan in cash. Loan forgiveness is
described in the FELS rules. Generally, a loan for one academic year will be forgiven for one year
of full-time employment. Loans will accrue interest at the rate of 8 percent per year from the date
of the loan disbursement. The award amount for a diploma and associate degreeprogram is
53,000 per year. The aggregate maximum loan limit is $6,000.

Alternative Loans
Alternative loans are private loans made by a lender to students attending college at least half-
time. The student may borrow up to their cost of attendance. The interest on these loans varies
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based on the student’s credit worthiness. Some lenders may also offer to defer repayment on
these loans untit you have graduated, withdrawn, or dropped below half-time enroliment.

SCHOLARSHIPS

HCC Scholarships

Through the philanthropic generosity of area industries, businesses, professional organizations,
civic clubs, and individuals, the Halifax Community College Foundation Ing. provides
scholarships to qualified applicants. A committee and detailed review process determines
award recipients.

The scholarship program consists of two types of awards: merit-based and need-based.
Scholarships are alsoawarded on a competitive basis applying the following criteria:
academic excellence, achievement, leadershipgualities, need, or other criteria as stipulated
by donors.

Award stipulations require that recipients maintain a minimum grade point average and most reguire
full-time enrollment status. Each scholarship is awarded for one academic year beginning with the
fall semester. Recipients must remain in compliance with all college requirements to receive any
scholarship for the entire year.

Students must reapply each year by the published deadline. Applications received after the
deadline will not be considered. Incomplete appiications will not be considered.

Students are encouraged to apply early. Applications and deadlines are
available onHCC's website at www.halifaxcc.edu.

The following scholarship are available:

* 911

» Alice J. Lewter Memorial

»  ATART

* Augustus C. & Reather M. Cofield
= BB&T

Benny Strickland Memorial

Bernice Hatchell Hobday Nursing

Boyce Alston Memorial

Brandi Noe! Ggburn Memorial Nursing

Charles Preston McElheney Family

C.L. Kelly Educational

Clellie M. Taylor Memorial

Connie Pittman Wardsworth Memorial

Corky H. McElheney Memorial

Cortez Pierce Memorial

Cummins Educational

* Damian 5. Hawkins Memgriat

e District 17 of NC Murses Association #1
District 17 of NC Murses Association #2

» Dock M. Brown Memorial

» Lake Gaston Computer Club
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e Dr. Ervin V. Griffin Sr. Presidential Scholarship
e Dr. Laura Walton Buffaloe

» Dustin Gibson Memorial

s Earl Houston Fuller Memorial

Edgar and Mary Loy Hutchinson Memerial
Elizabeth Marie Nielsen Schuelke Memorial
Ellen Davis Eudy Alpha Delta Kappa Mermorial
Emery W. Doughtie Memorial

Enfield Chamber of Commerce

Eugene Craig Shell Memaorial

Eveiyn Freid Memoaorial Nursing

Fannye Marks-Marcella and Bob Liverman
Faye Jessup Twisdale Memoriat

s First Citizens Bank & Trust Company

& Frances Cecil Gunn Memaorial

Frank V. Avent Ill Veterans/Business Administration
Fraternal Order of Eagles, Aerie & 3772
Georgia Pacific Corporation

Gloria Arnelia Maxwell Memorial

Halifax Community College Associate Degree Nursing
Haiifax Community Coltege Association of Educational Office Professionals
Halifax Community College Dental Hygiene
Halifax Community College Education

Halifax Community College Student Services
* Halifax County Firefighters Association

s Halifax Electric Membership Corporation
Halifax Regional Medical Center Auxiliary
Harry A. Branch

Harry, Evelyn and Josephine Freid

Hazel Piner Lawrence Memorial

Henry Mollie Louise Farber Memaorial
Hoffman- Arthur Dental Hygiene

Homewood

Howerton Gowen Memorial

lerry Painter Memorial

John Manning Memorial

lchn Waiter Bell Memorial

loy Dantels-Lewis Memaorial Nursing

loyce Dixon Bohannon Mernorial

lulia Stanley and Elizabeth Hitchings Memorial
KapStone Paper and Packaging Corp.

Kathryn Dunlow

Kenneth Brantley Memorial

Heustess Memaorial

Libby Grant

* Lillie J. Solornon

» Linwood L. Nixon Jr. Memoria!

» Marcella Marks Liverman Memorial
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* Margaret and Linweod Nixon 5r. Nursing
e Margaret Gunn Taylor Memarial

» Margaret Zazzaretti Memoria!

» Medical Laboratory Technotogy (MLT)
Myra Jessup Robertson Scholarship for Nursing
New Dixie Qil Corporation

New Life

Newsom Oil Company

Nikki Batten Memorial Nursing

North Carolina Association of Textile Services {NCATS)
Northampton-Halifax High School

Oscar Luther Scarbrough Jr. Memorial
Pepggy V. Babb Memorial

s Pete Amster/Stray Cats Hot Rod Association
s Peter Luther Kasper Memaoriat

Phillip W. Taylor

Pilot Club of Roancke Valley, Inc.

Ralph ). Bunche Class of 1961

Raybon Bone Mernorial

Reneé Jones Carter Memorial

Rev. and Mrs. Daniel Hux Memorial
Rightmyer Machine Rental Construction
Roanoke Lumber Company

Roanoke Rapids Hospital Nurses’ Alumnae Association and District 17 of NC Nurses Association
* Roancke Rapids Lions Club

* Roanoke Valiey Chamber of Commerce
Roancke Valley Home Builders

Roanoke Valley Board of Realtors

Robert B. Metcalfe Sr. Memorial

Robert L. Armstrong Memorial

Robert Whitley Memgrial

Rotary Rose and Louis Kittner Memerial
Ruby Vincent Ward

Ruth Elliott Oakes Nursing

Sandra Lee Ward Memorial

Sandra R. Tart Memerial

Sara Crawley Boseman Memerial
Senator Edward Jones Memorial

Shirley R. Garner Memorial Nursing
Southern Bank

State Employees Credit Union

T. Mason & Vivian C. Woodryuff Memorial
The Rev. Dr. Grady D. Davis Family
Tommy ). King Memaorial

Vivian Staley Memorial Cosmetology

*  Wachovia Technical

» Wayne Dickens Welding

s William Bradley Hux Memoriat
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* Yolanda Denise Powell Memcrial
To learn more about applying for scholarships and to find out how to establish your HCC scholarship, contact
the HCC Foundation Inc. at 252-536-5479. The HCC Foundation Inc. is a 501(c) {3) organization. All gifts are
tax- deductible.

College Foundation of North Carolina

College Foundation of North Carolina (CFNC) is a free service of the State of North Carolina that helps
students plan, apply, and pay for college. CFNC is a partnership of Pathways, the N.C. 5tate Education
Assistance Authority, and College Foundation Inc. Students are encouraged to use this service to locate
scholarship opportunities for

North Caroglina students.

Financial Aid Awards and Enroliment

Students should have their financial aid application completed before registration or come prepared to
meet their expenses and pay tuition/fees. If not paid by the scheduled purge date, your scheduie will be
automatically canceled.

The Financial Aid Office reserves the right to adjust financial aid when an over-award occurs.
Students are required to notify the Financial Aid Office if any gift aid assistance is received from an
outside or private scurce for educational expenses. Furthermore, the Financial Aid Office will void
any award if it is determined that the student provided incorrect or false information con the financial
aid appfication. All financial aid awards are subject to change if the information on which they were
based changes, federal regulations require a change, or an over- award occurs.

The aid amounts listed on the award ietter are based on full-time enrollment. For financia! aid
purposes, full- time enrollment is considered a minimum of 12 credit hours, regardless of whether
the student enrolled in the fall, spring, and/or summer semester. Federal Pell Grant and State Grant
aid amounts are based on a per credit hour basis. Any changes in enrollment status are reported to
the Financial Aid Office.

Awards will be divided into three payments: fall, spring and summer. If a student changes enrollment
status during the drop/add period or prior to the financial aid census date, then financial aid wiil be
adjusted accordingly. Financial aid awards cannot be automatically transferred from one college to
another. All documents in the student’s financial aid file are the property of Halifax Community
College. In addition, financial aid cannot be utilized simultaneously at two or more colleges.

Programs/Courses ineligible for Financial Aid

Diptorna or certificate programs containing less than 18 semester hours are not eligible for federal
student aid. Although the Financial Aid Office will make every effart to monitor these programs, it is the
responsibility of the student to assure acceptance into a program of at least 18 semester hoursin order
to be etigible for federal and state aid. In additicn, students enrolled in Special Studies {T909940),
Distance Learning (T90990X), continuing education, courses for which credit by examination has been
received, and/or courses being audited by the student are ineligible for federal and state financial aid.
For a list of ineligible programs, a student can contact the Financial Aid Office.

Clock Hour/Credit Hour Conversion
The determination of enrol'ment status based on per credit hour is, by federal regulations, different
for the following programs of study:

«  Licensed Practical Nursing Diplorna (D45660)

+  Welding Diploma {D50420)
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Nurse Aide (D45970)

The determination of enrollment status is different because the programs have one or more courses that cannot
be used toward a two-year degree program. Enrollment status determination for the above programs is
determined by totaling for each course the clock/contact hours a student takes each semester. The totat hours are
then divided by 30.0 to obtain the converted credits. The converted credits are then used to determine the
enrollment status. For a list of converted courses, contact the Financial Aid Office.

Clock Hour Programs

Programs that meet the U.S. Department of Education’s definition of a clock hour program must use
clock hours in all facets of administering Title IV aid. Any non-degree program that requires completing
clock hours as a requirement for a student to appiy for licensure or authorization to practice occupation
is considered a clock hour program.

The following programs of study are considered clock hour programs:

»  Basic Law Enforcement Training Certificate (C55120)

*  Cosmetology Diploma {D55140)

Return to Title IV Funds Policy

Federal regulations require recalculation of federal financtal aid eligibility for students who withdraw, drop
out, or are dismissed prior o completing 60 percent of an academic term. Recalculation is based on the
following:

. Number of days attended divided by number of days in semester = percentage of semestar completed
. Total amount disbursed x percentage completed = earned amount

s  Totatamount disbursed - earned amount = amount to be returned

If the calculation results in an overpayment, the student will owe the balance to the College. The
student should make payment arrangements on this balance. {f the student fails to pay the debt to
the College within 45 days of notification, the debt will be reported to the U.5. Department of
Education as an overpayment. Federal eligibility is lost until the debt is paid or satisfactory
arrangements are made with the U.5. Department of Education. In addition, the student is
responsible for reimbursing the College for any overpayment owed by the College.

Students wishing to withdraw from all of their ctasses should do so through the Counseling
Center. A withdrawal is considered formal when the student initiates the withdrawal process.
Return of Title IV calculations are based on the student’s last date of attendance at the institution.
If the last date of attendance is unknown, the 50 percent point of the semester will be used in the
calculations.

SATISFACTORY ACADEMIC PROGRESS {SAP)

Purpose of SAP

All financial aid recipients are required to meet Satisfactory Academic Progress guidelines established
by Halifax Community College pursuant to regulations estabiished by the U.S. Department of
Education. Regulations require astudent’s progress, for financial aid purposes, be measured both
quantitatively and gualitatively. The intent of this policy is to ensure that students who are receiving
federal and state financial aid are making measurable progress toward completion of a program in a
reasonable period of time and a reasonable number of credit hours attempted in their program of
study.
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Monitoring of SAP

To receive financial aid, the student must maintain Satisfactory Academic Progress toward an eligible
program of study {(an eligible program of study consists of 18 or more credit hours). There are three
criteria in the Financial Aid Office’s Satisfactory Academic Progress guidelines:

+  The maximum length of time for which the student may receive financial aid
. The number of credit hours the student must earn
» The minimum grade point average the student must maintain

SAP Criteria #1/150 Percent

Federal regulations set the maximum time frame in which a student must complete his/her educational
program at 150 percent of the normal length of the educational program using the number of credit
hours required 1o earn the academic credential to compute the 150 percent rate. An HCC student is not
eligible for financial aid when the cumulative number of credit hours attempted (whether or not earned
toward the student’s current program of study) is greater than 150 percent. This is true whether financial
aid was received or the student paid for some classes from his/her resources. All credit hours, including
credit transfer from other institutions that are part of the academic transcript are included in the
calculation. Once the student reaches the maximum time frame, the student’s eligibility for financial aid
ends.

Nate: Credits for developmental coursework, not to to exceed 30 credit hours, and credits for
previausly earned certificates, diplomas, ar assaciate degrees are excluded from attempted credit
hours.

SAP Criteria #2/67 Percent

The student must earn passing grades in two-thirds (67 percent} of attempted credit hours {cumulative).
For example, a student with full-time enrollment of 12 hours must pass eight hours minimum or with
enrollment of six hours mustpass four hours minimum. All credit hours, inciuding credit transfer from
other institutions that are part of the academic transcript are included in the calculation.

The items below will be treated as compieted coursework and will be taken into consideration
whencalculating the number of hours compieted.

. Earned hours/grades {A, A*, B, B*, C, C¥, D, P, CE): Attempted credit hours include

the foliowing whetheror not the cradit hours were paid by financial aid:

» Earned hours/grades (A, A*, B, B*, C,C*, D, P, CE)

» Incomplete grade (1)

+ A grade of (F), (IP), (R}, or a “Withdrawal” (W, WD, WP, WF)

= Forgiven grades

Nate: For financial aid purposes: a) students cannat receive finranciol aid for audited classes and
oudited classes are nat caunted os hours attempted, b) clusses dropped during the drop/odd period
are excluded from financial aid satisfactory pragress determinations, and c) when a student enrolls in
o class and subsequently switches to another section of the same class, that closs is not counted twice
when computing the hours attempted.

SAP Criteria #3/GPA

A student must maintain a required cumulative grade point average (GPA) of 2.000 to be eligible to
receive financial aid assistance. The financial aid GPA calculation is based on all grades earned,
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including grades earned in developmental coursework. Please visit the Firancial Aid Office for additional
information.

SAP Calculations/Withdrawals

A student withdrawing from a class will receive a grade of W, WD, WP, or WF. Grades of W, WD and or
WP do notcount in the financial aid cumulative grade point average (GPA). However, grades of W, WD

and WP will count towards the calculation of the 67 percent rule and 150 percent rule. The grade of WF
will count towards GPA,

67 percent rule, and 150 percent rule. All withdrawals will have a negative impact on a student’s academic
status for financial aid. 1T {15 ALWAYS IN THE BEST INTEREST OF

THE STUDENT TO CONTACT THE FINANCIAL AID OFFICE BEFORE CHANGING PROGRAMS AND/OR
WITHDRAWINGFROM CLASSES.

SAP Calculations/Developmental Courses

Students accepted into and enrolled in eligible (18 credit hours or more) programs of study may receive
financial aid while taking required developmental coursework.

However, inclusion of developmental credit hours in enrollment status will be monitored to not

exceed 30 cumulative semester hours.

SAP Calculations/Repeated Courses
wWhen a student repeats a course, the repeated course is included in: a) enrollment status computations,
b) financial aid awards, ¢} 150 percent calcutations, d) GPA calcuiations, and e} 67 percent calculations.

Warning Status/Unsatisfactory Academic Progress

satisfactory Academic Progress is assessed at the end of each semester. If a student faits to maintain a
cumulative grade point average of at least 2.000 or if the student earns less than 67 percent of
attempted coursework, the student is placed on warning for the next semester attended.

During the warning semester, the student is encouraged to attend a SAP counseling session with a
financial aid specialist. The purpose of the session is for the student to gain full understanding of
the deficiency and the requirements to regain Satisfactory Academic Progress. Continued eligibility
for aid is determined at the end of the warning semester.

Suspension Status/Unsatisfactory Academic Progress

Any student on warning who faiis to make Satisfactory Academic Progress by the end of the warning
semester is suspended from financial aid eligibility for the next semester he or she attends and will not
be eligible for financial aid until satisfactory progress is demonstrated. Students cannot receive funds
from any federal or state financial aid program while on financial aid suspension. Awards may be
canceled and the student may owe tuition and/or books upon becoming ineligible.

The College will notify, in writing, the student of their SAP status. However, it is the student’s
responsibility totrack his/her progress and not totally rely on the institution’s notification. The
suspension for the semester includes late starting classes offered during that semester. Students
on financial aid suspension are prohibited from using their aid to pay for tuition/fees; however,
the student may pay charges using his/her own funds.

Reestablishing Progress after Suspension
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Other than when an appeal is granted for unusuat or mitigating circumstances, a student can reestablish
eligibility only by taking action that brings the student in compliance with the qualitative and quantitative
companents of the financial aid SAP policy including maximum time frame.

Financial Aid Appeals

A student may appeal the suspension status and termination of financial aid by completing an appeal
request. In some cases, a student’s failure to be in compliance with one or more areas of SAP is
due to events beyond the student’s control. If such mitigating circumstances can be documented for
the specific semesteris) when the deficiencies occurred, the student may submit a Satisfactory
Academic Progress Appeal Request, along with supporting documentation. Submission of an appeal
does not guarantee approval.

Each appeal is reviewed by the Financial Aid Committee, comprised of staff and faculty, and will be
considered on its merit. Federal law gives some examples where allowances might be made for
mitigating circumstances. Reasons may include, far example, personal iliness or injury, or serious illness
or death of an immediate family member.

Students may not appeal for the same reason more than one time.

The Financial Aid Committee determines if justifiable evidence or extenuating circumstances exist
and whether the student may receive financial aid for a specified probationary semester.
Satisfactory Academic Progress must be demonstrated by the end of the specified probationary
semester before further aid can be awarded, unless the student has been assigned an academic
plan by the Coliege. Students must successfully follow andmeet the requirements of an academic
plan to continue ¢n probation status. Students placed on a probation status will have progress
reviewed at the end of each semester for compliance until Satisfactory AcademicProgress is
achieved.

Veterans Affairs
Aveterans certifying officialis available to assist veterans and efigible persons (VA students) who wish to
apply for Veterans Affairs educational assistance. The certifying officialis located in the Registrar's Office.

Students applying for VA benefits must meet admission requirements. Please refer to the admissions
section of the Halifax Community College catalog-

Once a program has been selected and the VA student has been accepted by the school, the
student is assisted in completing paper work in order to be certified by the Department of
Veterans Affairs. Prior to being centified, official transcripts from high school and all postsecondary
training attempted must be submitted and evaluated in order that credit for previous training may
be granted where appropriate. VA students cannot receive financial assistance for a course(s) for
which they have previously received credit.

VA students are responsibie for obtaining high school equivalency scores from defense agencies
(DANTES form) a certified copy of DD 214 (Report of Discharge), transcripts, military transcripts
and any other relevant military paperwork.

After completing the original application and providing supporting documents, the veteran must be
certified by this office. This certification must show complete identifying information, file number,

curriculum, previous credit allowed, enrollment period, clock/credit hour breakdown, and additional
information as needed.
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VA students who are experiencing academic difficulties in degree/diploma programs are advised to
request tutorial assistance, which is provided free of charge. VA students whose average fails below
HCC’s standard for satisfactory progress are placed on probation. VA students who faii to make
satisfactory progress are terminated for pay purposes.

This cffice makes referrals to local and state organizations such as the Division of

Employment Security Commission, VA County Service Officer, Vocational Rehabilitation,
Department of Social Services, and Health Department when possible to accommodate

special needs of our veterans.

Satisfactory Progress Policy for Veterans

The Veterans Administration regulations require that students receiving VA educational benefits must
maintain “satisfactory progress” in order to continue receiving their educational benefits. The
following is a detailed description of the school’s policy concerning “satisfactory progress”:

All students are required to have 8 minimum average of 2.0 for graduation.

When a VA student fails to maintain satisfactory progress, the student will be placed on academic
probation for the following semester of enroliment.

At the end of a consecutive two-semester probationary period, VA students who do not have the
required cumulative grade point average, counting all subjects undertaken from the original
enroliment, will have their benefits terminated for unsatisfactory progress. VA students who have
their benefits terminated for unsatisfactory progress must raise their average to the minimum
required before being recertified for educational benefits.

What Affects VA Benefits Eligibility
it is the responsibifity of the VA student 1o advise the VA certifying official regarding program and
enroliment changes. Other factors that may create a loss of reduction or benefits are:

+ Dropping courses

« Taking courses not approved as a part of a regular program of stud

= Taking courses previously passed (inctuding by proficiency examination}

= Taking courses for which they have previcusly been awarded transfer credit

= Irregular attendance

« Being placed on academic probaticn

VETERANS ADMINISTRATION £DUCATIONAL BENEFITS Montgomery G Bifl

Active Duty (MGIB, also known as Chapter 30) provides up to 36 months of education benefits. This
benefit may be used for degree and certificate programs. Remedial, deficiency, and refresher courses
may be approved under certain circumstances. Generally, benefits are payable for 10 years following
your release from active duty.

Montgomery Gl Bill

The Selected Reserve (MGIB-SR - also known as Chapter 1606) Program may be available to you if you

are a member of the Selected Reserve. The Selected Reserve includes the Army Reserve, Navy Reserve,

Air Force

Reserve, Marine Corps Reserve and Coast Guard Reserve, and the Army National Guard and the Air National Guard.
This benefit may be used for degree and certificate programs. Remedial, deficiency, and

refresher courses may be approved under certain circumstances.

Survivors’ and Dependents’ Educational Assistance Programs {DEA also known as Chapter 35)
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DEA provides education and training opportunities to eligible dependents of veterans who are
permanently and totally disabled due to a service-related condition or who died while on active duty or
as a result of a service- related condition. The program offers up to 45 months of education benefits.
These benefits may be used for degree and certificate programs. Remedial, deficiency, and refresher
courses may be approved under certain circumstances.

Chapter 31 (VA/VOC Rehab.)
Provides assistance for veterans with a minimum 10 percent service-connected disability. See the county
veterans service office to apply; then, follow up with HCC's registrar/director of veteran affairs.

Chapter 1607 (REAP)
H.R. 4200 authorizing the creation of a new education benefit was signed into law on October 28,
2004. The new benefit also known as [Chapter 1607) makes certain individuals who were activated
after September 11, 2001, either eligible for education benefits or eligible for increased benefits. The
Department of Defense (DOD), Department of Homeland Security (DHS) and VA are working on an
implementation plan for this new benefit and at this time, we are unable to provide more than general
information about Chapter 1607, See HCC's registrar/director of veteran affairs for more information.

Chapter 33 - Post-9/11 GI Bill

If you have at least 90 days of aggregate active duty service after September 10, 2001, and are still on
active duty, or If you are an honorably discharged veteran or were discharged with a service-connected
disability after 30 days, youmay be eligible for this VA-administered program.
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ACADEMIC SUPPORT
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Academic Schools and Majors
Halifax Community College offers a broad range of curriculum programs leading to certificates, diplomas, and
associate degrees.

ASS0CIATE DEGREE PROGRAMS:

« Associate in Arts

* Associate in Arts Teacher Preparation

e Associate in Engineering

* Associate in General Education
Associate in Science
e Associate in Science Teacher Preparation

SPECIFIC CURRICULA ASSOCIATE DEGREES:

s Autormotive Systems Technology

* Business Administration

e Criminal Justice Technology

e Dental Hygiene

* Early Childhood Education

s Human Services/Social Work Hurman Services Technology

« HVAC({beginning in Fall 2025)
Industrial Systems Technology
Information Technology
iedica! Laboratory Technology
Nursing

DIPLOMAS AND/OR CERTIFICATE PROGRAMS:
e Autornotive Systemns Technoiogy Diploma
o Advanced Automotive Certificate
o Basic Automaotive Certificate
o Electricity & Engine Performance Certificate
o Automotive Systems Technology — Career & College Promise Certificate
* Business Administration Diploma
o General Certificate
o Small Business Management Certificate
© Small Business Start-Up Certificate
o Business Administration — Career & College Promise Certificates
= Cosmetology Diploma
o Cosmetology - Career & College Fromise Certificate
e (Criminal Justice Technology - Career & College Promise Certificate
» Early Childhood Education Certificates
®* Human Services Technology Diploma & Certificates
s Industrial Systems Technology Diploma
o Maintenance Level | Certificate
o PLCI& PLC Il Certificates
o Solar| & Solar Il Certificates
* (nformation Technology Diplomas & Certificates
© Business Support Diploma & Certificate
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Cybersecurity Diploma and Certificate
Entry Level PC Technician Certificate
Healthcare Informatics Diploma & Certificate
o Software & Web Development Certificate
*= Nurse Aide Diploma
o Nurse Aide Certificate
=  Practical Nursing Diploma
o Cosmetology - Career & College Promise Certificate
s Welding Diploma
o General Certificate
o SMAW Certificate
o Welding & Fabrication Certificate
o Welding- Career & College Promise Certificate

o o o0

CORRECTION PROGRAMS:
s Food Service Technology Certificate
= Masonry Certificate
* Plumbing Certificate

Semester System
The school year is divided into two semesters each 16 weeks in length and an addition- al surmmmer
session of eight weeks.Credits are earned in semester hours.

Distance Learning

Distance learning occurs when an instructor uses technology to deliver instruction to students. It may be
synchronous, meaning the instructor and student are interacting in “real” time such as in a classroom,
or asynchronous, meaning the instructor andstudent are not interacting in “real” time. An
asynchronous learning environment requires the use of a learning management system, such as
Blackboard®, to make course content (lecture narratives, assignments, and tests} available to students.

Halifax Community College offers these types of distance learning courses:

= Online: An online class is asynchronous and does not have a mandatory on- campus reguirement.
Students interact with the instructor and their classmates via the Internet. Currently, Blackboard® is used
at Halifax Community College to deliver instruction of all course content.

« Hybrid: A hybrid class is synchronous and asynchronous with more than 50% of the instruction delivered
asynchronously. It has a mandatory on- campus requirement and students meet with the instructor on
campus on specific days and at specific times. Blackboara® and/or specialty software, such as simutation
software, are used to deliver instruction of course content and provide educational experiences.

= Blended: A blended class is synchronous and asynchronous with 50% or less of the instruction delivered
asynchronously. It has amandatory on- campus requirement and students meet with the instructor on
campus on specific days and at specific times. Blackboard® and/or specialty software, such as simulation
software, are used to deliver instruction of course content and provide educational experiences.

= Information Highway: These courses are synchronous and use two-way audio/ video teleconference to
interact with an instructor and/or other students in real time. These seated courses meet on campus on
specific days and at specific times. Blackboard® is used to deliver some course content.
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= Virtual: Virtual courses are also synchronous, meeting on campus on specific days and at specific times;
however, some students may not be able to come to campus. Therefore, they use technology {e.g., laptop,
tablet, or smartphone) and special software tojoin the class remotely. Blackboard?® is used to deliver some
course content.

In order to facititate communication, students and faculty are issued an HCC email account, which is
required for all course-related communications. Additionally, Btackboard® technical support is available
2447, including weekends and holidays.

The mission of Halifax Community College’sdistance learning services is to meet the needs of a diverse student
population by making educational opportunities and services more accessible. Distance learning courses are
comparable to traditionally defivered courses in academic standards, criteria, content, and quality.

All students are admitted, assessed, and registered through the regular processes of the College. Students pay
the same tuition andfees and have access to student services, library resources, and other support services.

Students need access to a reliable computer with Internet access and the availability to attend scheduled class
sessions. Students are required to either attend a scheduled class session or submit academic work by 11:59
pm on the census date to remain enrolled in the course.

Students taking courses by distance learning methods must be seif-motivated and self- disciplined learners and
should have average orabove average computer skills. Since students work more independently than in
traditional courses, distance learning may not be thebest method of instruction for all students.

Grading System

A grading system is a method of recording faculty evaluations of student progress and the fulfillment of
student learning outcomes. All students officially enrelled in courses must be awarded a grade in
accordance with coliege regulations. The instructor awards the grade.

Faculty uses a letter grade to indicate the student’s level of achievement in course work. Grade points are
assigned for each letter so that a grade point average can be calculated. A 4.0 point system is used to
calculate student grade point averages. A 2.0 cumulative grade point average (CGPA) is required for
graduation. The letter grades on the permanent record are as follows:

Grade Explanation: Grade Points Per Credit for all but Developmental Courses

A Excellent 4 *AlU Audit O *| Incomplete Q

B Above Average 3 *CE Credit by Exam 0 *W/WD Withdrew 0 WF
C Average 2 *CX Credit by Exam Failure 0 Withdrew Failing 0

D Passing 1 *CT Credit Transfer 0 *WP Withdrew Passing 0
F Failure 0 *NS No Show 0

*Notincluded in grade point average
Failure (“F"}: A student wili receive an “F” when he/she has made littie attempt to satisfy
minimum course requirements and fails to participate in the educational process. If a student

fails a prerequisite course, he/she must repeat and successfully complete the prerequisite
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before beginning the next course. This could result in the student being enrclled for a longer
pericd than is normally required to compiete requirements for graduation.
Grade “1” Incomplete

An instructor may award the grade “{ for documented, unavoidable reasons and only when the student
is passing and has completed at least 75 percent of the course work. Coursework for classes in which the
grade of “I” has been awarded must be completed no later than the end of the subsequent sixteen week
semester or the "1” will be changed to an “F” in the case of a grade of “I” at the end of the spring semester, the
student will have until the end of the subsequent fall semester to complete

the requirements, except when the course in which the grade of “1” is received is a prerequisite for a course
the student plans to take in summer. The student, along with his/her instructor, must complete the required
paperwork and obtain all signatures prior to the awarding of an ”1.” A copy of this documentation will be
placed in the student’s academic file.

Attendance

Halifax Community College is cormmitted te the principle that class attendance is an essential part of an
educational program. Regular attendance is required in all courses. At the beginning of each course, the
instructor will announce the College’s attendance regulations and any attendance reguirements specific to
each course. Since course content and teaching methods vary, each instructor will determine additional
attendance requirements for his or her class. A student who discontinues attending class without
cermmunicating with the instructer will be withdrawn from the class by the instructor after twoconsecutive
weeks of nonattendance or non-participation in class.

Withdrawal from Classes Student Withdrawal

A student may withdraw from a course by contacting his/her instructor and requesting to be withdrawn
from the class. Students who do not request to be withdrawn from class or who do not attend classes within
the guidelines outlined in the

College attendance policy may have adverse transactions occur on their record, which may include removal
from the course or a grade of W, WF or Fin the course. Studenis who are withdrawn from all courses may
further have adverse transactions occur with their financial aid statws including owing a repayment of the
disbursed financial aid funds.

Officially Withdrawing from All Classes

Students dropping all of their classes must complete the non-completer ‘sform and an exit interview
with the director of counseling or dean of students. Students may get this form from their advisor, the
director of counseling, or the dean of students.

Never Attended Withdrawal

Students who register for a class and do not attend at least one class or complete the required assignment in a
distance education classby the census date (within the first 10 percent of the course) are considered never
attended. Instructors will certify attendance and mark as “no show” all students who never attended the class.

Faculty Withdrawal

Faculty will withdraw students based on the established attendance policy{ies). Additicnaliy,
faculty will administrativelywithdraw any student after two consecutive weeks of nonattendance in class
or nonparticipationin an online class.

RISE Transition Courses
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Only those students who meet requirements for placement in curriculum courses are exempt from transition
courses

Transition Course Load

Students enrolled in transition courses must limit their course load to 15 semester hours.

Transition Course Grading System — these grades are not used in computing the
grade point average (GPA).P Pass
P1 Pass first tier of course
P2 Passsecand tier of course
P3 Pass third tier of
course (Math anly)R
Repeat (maps to
grade of “F”)
W Withdrawal prior to 10%
point of ciassWD Withdrawal
after 10% but prior to 60%
WP Withdrawal — passing
(after 60%)
WF  Withdrawal — Failing {after 60%)

Grades for transition courses do not apply toward graduation requirements or for inclusion in the semester
honor roll. Grade pointsare not awarded for transition courses, and the student’s grade point average does
not include transition coursework

Change of Grades
A grade will only be changed if an error was made in the computation or recording of the grade. A
student has the right to appeal grades through the student grievance policy.

Computing Quality Point Average

Quiality point average is determined by dividing the total number of quality points earned by the total
number of hours attempted. Credits earned by examinations or transferred from other colleges are not
included. The hours attempted column shows only hours taken for grades and carrying credit toward
graduation.

Students will be permitted to transfer from one program to another when they feel

the program change will be academically valuable. However, it is recommended that students consult
with the Financial Aid Office to determine their efigibility status before changing their major. Before a
second change of program wiil be allowed, the student must confer with a counselor. Transfer from one
program to ancther will not result in one’s grade point average being changed. Should a student on
probation transfer to another program, transfer credit wili be given, but the student’s grade point
average is cumulative and will remain the same as in the former program.

Student Academic Freedom

Halifax Community Coliege is dedicated to the exchange of knowledge and the development of skills,
confidences, and understandings. The College is also dedicated to the nurturing of those personal and
intellectual habits and attitudes which are peculiar to responsible individuals in a free, open, and
democratic society. The board of trustees, therefore, shall ensure and protect academic freedom at
Halifax Community College.
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Academic Regulations

The Coltege has adopted academic regulations that are intended to help students achieve reasonable
and realistic goals. Each student is expected to make satisfactory progress toward reaching those
goals. The specific regulations follow.

Academic Standing
To continue in good standing, students must have earned the cumulative grade point average {CGPA)
specified for the semester hours below.

Cumulative Semester Cumulative Grade

Hours Attempted Point Average

10-16 1.50

17 2.00

Students failing to maintain the required CGPA will be placed on academic probation until the
required CGPA is achieved. Academic probation will affect receipt of financial aid and veterans’
benefits.

Students on academic probation receive notice from the registrar stating they are on academic
probation. Students are asked to contact their advisor to process an early alert form and then are
instructed to take the form to the counseling depariment staff. A study success plan must be
developed in order for the students to register or enroll {i.e., reduce course loads, a curriculum
change, and counseling are options available to students on academic probation).

Advanced Placement Credit

Credit awarded based on advanced placement, other examinations, and education provided by nan-

collegiate institutions must meet the following conditions:

1. The amount of credit awarded is clearly stated and is in accord with commonly accepted good
practices in higher education.

Credit is awarded only in areas offered within the student’s current educational program.

3. Dedsions regarding the awarding of credit and the determination of such credit are made by
qualified facuity at theinstitution, or according to procedures and standards approved by
qualified faculty and the registrar.

4. Halifax Community College is not obligated to award advanced placement to any
student. The final approval of advanced placement will be determined by the vice
president of academic affairs.

A student may qualify for advanced placement by one or more of the following means:

1. By passing a proficiency exam administered by a teaching department at HCC.

2. By attaining at least a minimum score on certain tests of the College Level Examination Program (CLEP).

3. Joint Services Transcript {IST] Prospective students who have military experience may be able to obtain
some equivalencies toward an AAS degree, diploma, or certificate for training received in military
services. Individuals seeking equivalency for military training must have an official Joint Services
Transcript (J5T) sent to the college. The JST is a uniform transcript of all military training and
experiences for service members in all branches and includes Army Officer and Warrant Officer training,
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joint military training conducted by other services, and Defense Activity for Non-Traditional
Education Support (DANTES}- funded test scores. To obtain your official JST, visit:
https://ist.doded.mil/official.html. The Registrar will evaiuate the transcript, and equivalency will
be awarded as appropriate.

High School Articulation Agreemeant The North Carolina Department of Public Instruction and the North Carolina Community
College System have a statewide articulation agreement through which students may be eligible for coflege credit following the
completion of identified Career Technical Education (CTE) courses in high schoaol. This agreement creates a systemic and seamless
process through which students can move from high schoo! to community college without duplicating efforts or repeating courses.

Criteria used to award college credit for identified CTE courses include the following:

o Final grade of B ar higher in CTE course.

o ARAW score of 93 or higher on standardized CTE post-assessment test (score revision effective fall
2012).

o To receive articulated credit, students must enroll at the community coliege within two years of his or
her high schoolgraduation date.
Credit is not autornatically awarded; students must visit the Registrar’s Office at Halifax Community
College to request the credit be applied toward their Halifax Community Coilege record.

The student’s official high school transcript must include the CTE post-assessment scores. Community
coliege officials are responsible for verifying and accepting the articulated courses on the high school
transcript for college credit.

The institution must demonstrate that assessment procedures verify that the credit awarded is
appropriate. Partnershipswith secandary schools, which resuit in the awarding of college credit, must
ensure that the credit awarded is at the coliegiate leve!l and is in compliance with the Southern
Association of Colieges and Schools’ criteria.

All advanced placement credit awarded must be adequately justified and must include
documentation that the credit awarded represents collegiate course work relevant to the
appropriate degree. Course content and level of instruction for advanced credit must result in
student competencies at least equivaient to those of students enrolled in the institution’s own
educational programs. Course work must be taught by faculty qualified to teach at the appropriate
degree level. Note: advanced placement credit awarded under the Halifax Community College
advanced placement regulations appfies only to HCC. Decisions regarding the acceptance of advanced
placement credit at post- secondary institutions other than HCC are made by the receiving institution.
Applicants must meet the receiving institution’s criteria for advanced placement credit.

Audit

A student may audit a course for which he/she does not wish to receive credit. The auditing student does
not have to take required examinations; otherwise, participation and attendance in ¢lass is on the same
basis as a credit student. The fee for auditing a class is the same as the fee for credit. Certain curricula,
because of special requirements, have no courses apen for “audit.” Registration for an audit will foliow the
same procedure as for credit. Students may change a credit to an audit during the first 10 days of class. Inno
case will students be allowed to change an audit to a credit. Students will not be allowed to receive credit
by examination for a course that they have avdited.
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Best Grade
Students taking courses for the second time may, upon notifying the registrar, have the better of two

grades computed in the grade point average and the hours caunied only once. Both grades will appear on
the student’s transcript.

Criteria used to award college credit for identified CTE courses include the following:

o Final grade of B or higher in CTE course.

A RAW score of 93 or higher on standardized CTE post-assessment test {score revision effective fall
2012).

o To receive articulated credit, students must enroll at the community coliege within two years of his or
her high schoolgraduation date.
Credit is not automatically awarded; students must visit the Registrar's Office at Halifax Community
College torequest the credit be applied toward their Halifax Community College record.

The student’s official high school transcript must include the CTE post-assessment scores. Community

coliege officials are responsible for verifying and accepting the articulated courses on the high school
transcript for college credit.

The institution must demonstrate that assessment procedures verify that the credit awarded is
appropriate. Partnershipswith secondary schools, which result in the awarding of college credit, must
ensure that the credit awarded is at the coliegiate leve! and is in compliance with the Sauthern
Association of Colteges and Schools’ criteria.

All advanced placement c¢redit awarded must be adequately justified and must include
documentation that the credit awarded represents collegiate course work relevant to the
appropriate degree. Course content and level of instruction for advanced credit must result in
student competencies at least equivalent to those of students enrolled in the institution’s own
educatianal programs. Course work must be taught by faculty qualified to teach at the appropriate
degree level. Note: advanced placement credit awarded under the Halifax Community College
advanced placement regulations applies only to HCC. Decisions regarding the acceptance of advanced
placement credit at post- secondary institutions other than HCC are made by the receiving institution.
Applicants must meet the receiving institution’s criteria for advanced placement credit.

grade point average and the hours counted only once. Both grades will appear on the student’s transcript.

Change of Class Schedule
A student may add a course 0 his/her schedule only during the add
period. Thefollowing procedures must be followed when adding a
course:
1. The student and the advisor wili agree on courses to be added.
2. The advisor will enter the course(s) intc the computer and the
student is directedto the cashier to pick up the new schedule,
3. Astudent may drop a course in which he/she is enrolled, subject to his or her advisor's approval.
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Class Size
The vice president of academic and student affairs shall determine the number of enrcliees needed to
conduct a course effectively and efficiently at Halifax Community College.

Course Load

A student who is registered for 12 or more semester hours of credit is considered to be a full-time student
for financial aid purposes only. For curricular purposes, a full-time student must successfully complete 15
credits or more during the falf and spring semesters. Students wishing to register for more than 19 credit
hours must obtain permission from the dean of student affairs.

Course Repetition

With the consent of the advisar, students who receive a grade of “C” or better on a curriculum course
may repeat the caurseonce. Students who receive a grade below “C” an a curriculum course may
repeat the course until a grade of “C” or better has been earned. No course may be counted more than
once in caiculating the total number of hours toward graduation.

Pell Grant recipients and veterans who wish to repeat a course for which a passing grade has been earned
will not receive financial benefits for repeating the course.

Course Substitution

Under special circumstances, a course substitution may be made in a program. Any course substitutian
must be initiated by the student’s advisor, who forwards the re- quest to the vice president of acadernic
and student affairs for approval. In the event a course has been deleted from a particular program, a
course substitution may be used to meet the requirements. Social science classes may not be substituted
for humanities classes.

Credit by Examination

Credit by examination is offered in certain courses to those students who, because of their
dernonstrated abiities, are gualified to accelerate their studies. To obtain credit by examination, the
student must register for the course, pay tuition andfees, and take a proficiency examination. The vice
president of academic and student affairs wilt determine which course offerings may be completed
through credit by examination. Applications for such exarination are made to the vice president of
academic and student affairs at the time of enroliment.

Only those courses listed in the current catatog which are approved for credit by examination
may be taken for creditand only in the amount of credit listed.

Credit by examination for approved courses may be taken during any semester. Students wha are
planning to take a sequentia! course shouid take the examination before the end of the registration
period. All other credit by examination should be completed by the mid-term.

The symbol “CE” will be printed on the student’s transcript if he/she receives credit for a course
through the credit by examination procedure. However, this credit will not be included in the

student’s grade point average. In cases where a student fails to pass a course through credit by
examination, the symbol “CX” will be recorded on his/ her transcript.
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Students will not be permitted to challenge course work for which they have already received a failing grade or
audited.

Not more than 25 percent of the required credits for a degree/diploma may be earned through
credit by examination. Students are urged to inquire into the regulations of the college or university
to which they intend to transfer relative to such institution’s policy regarding the acceptance of
credit by examination course credits.

Forgiveness
Students who have withdrawn or have been suspended from the College and have not been in
attendance for three semesters may have their cumulative gquality point aver- age recomputed after
applying for readmission. This computation will not include any grades of “F” or “WF” should there be
any.

Industry-recognized certifications and state regulated credentials

Students enrolled at Halifax Community College seeking academic credit for prior learning via industry
recognized and/or state regulated credentials must submit a request for approval to receive credit.
Industry recognized and state regulated credentials include apprenticeships, certifications and professional
licensures. Course credit is awarded based on established state approved articulations. No more than 75%
of therequired credits for a degree diplomna, or certificate may be earned with industry recognized
certifications and/or state regulated credentials. Aminimum of 25% of the credential must be earned by
completing curriculum credit courses at Halifax Community College.

To request approval, students must:

« Meet all admission requirements for the college and program;

= Be enrolled in the associated certificate diploma or degree prograrm which includes the course for
which credit is sought (for apprenticeship or pre-apprenticeship, students must be enrolled in a North
Carolina Community College System CTE curriculum programthat aligns with their documented
apprenticeship);

« Complete a Request for Credit for Prior Learning form;

+ Attach evidence of apprenticeship or valid {non-expired) certification/licensure which must have been
issued within five {5) years prior to their request for articulated credit; and

s Submit the completed Credit for Prior Learning form and required docurentation to the School chair of the
discipline for the course.

The Department Chair/Program Director and discipline lead faculty will determine if the
apprenticeship/certification/licensure meets the requirement necessary to award credit and forward their
approval to the School Chair. Faculty may request a hands-on demonstration of skills tovatidate competence
for a certification that was earned by means of a written or other form of assessment that lacked a
demonstration companent. Credit awarded for apprenticeships will use the same basis as WBL curriculum
course wherein 160 hours of documented on-the-job learning earn one semester hour of credit {1SHC). Final
approval to award the credit rests with the School Chair. If approved, institutional credit isawarded for the
specified course as hours earned on the student’s transcript; no grade is assigned.

High S5chool to Community College Articulation Agreement
College credit for high school coursework is awarded b based on the statewide Nerth Carolina High Schooi
Community Coilege Articulation Agreement. No more than 75% of the required credits for a degree
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dipioma, or certificate may be earned through high school course3waork articulated to community college
credit. A minimumn of 25% percent of the ¢credential must be earned by completing curriculum college
creditcourses at Halifax Community College.

Do AWM e

To receive credit for the associated community college course, students must:

Complete the specified high school course with a final grade of 8 or higher;

Achieve a RAW score of 93 or higher on the standardized CTE post-assessment;

Enrall at Halifax Community College within two years of high school graduation date;

Submit an official high school transcript and CTE post assessment scores to the Admissions Office; and
Submit a completed Credlit for Prior Learning form to the Registrar's Office within the first year of
enrollment.

Portfolio of Life and Work Experiences

Students can present prior learning experiences in portfolio format. After evaluation of the portfolio by
Department Chair/program Director and the School Chair, credit may be awarded No more than 75% of the
required credits for a degree, diploma, or certificate may be earned with industry-recognized certifications
and/or state regulated credentials. A minimum of 25% of the credential must be earned by completing
curriculum college credit courses at Halifax Community College.

Credit based on portfolio assessment is awarded based on the following standards:

The learning is assessed to be college-level;

Credit awarded via portfolio assessment may be applied toward a degree program, certificate,

general education requirements, concentration, and general electives that count toward the

student’s selected course of study;

Pre-requisite courses are assessed and approved for credit prior to credit consideration of the
corresponding advanced course;

Credit awarded via portfolio assessment is not used to satisfy college/program residency requirements;
Credit awarded via portfolio assessment does not duplicate any previously awarded credit; and,

Credit awarded via portfolio assessment is awarded only for those courses directly applicable to the
student’s declared program of study.

To be eligible to receive portfolio credit, students must:

1.

Be enrolled at Halifax Community College in an associated certificate, diploma or degree program to which
credit will be awarded;

Complete a Credit for Prior Learning form located online or from the Registrar’s Office;

Attach evidence of student learning including all applicable documentation and student-developed artifacts;
and,

Submit the completed Credit for Prior Learning form and required documentation to the School Chair of the
discipline for the course.

Haonars Lists
To qualify for the President’s List, a student must be enrolled full-time and earn A’s in all subjects for a
semester (4.0). To gqualify for the Dean’s List, a student must be enrolled full-time and earn at {east a 3.25
semester grade point average. Students enrolled in any developmental course are not eligible for
President’s or Dean’s List. A student with an “Incomplete” grade is not
eligible for the President’s List or Dean’s List in the semester the “Incomplete” is received.
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Guided Independent Study

Guided Independent Study (GI5) courses may be approved on a limited basis. Students must have a
minimum CGPA of 2.0 to qualify for a GIS course. Not all courses are suitable for a GIS. The instructor,
the student’s advisor and the vice president of academic and student affairs must determine if the GIS
approach is feasible in each case.

After a student is registered for an independent study class, he/she must arrange a study time with the
instructor of the independent study class. The instructor individually schedules each meeting time with
each student for the equivalent number of hours registered for GIS as listed in the course description.
GIS contract forms are available in the offices of academic chairpersons and the vice president of
academic and student affairs.

Prerequisite/Corequisite Requirements

Where specified, prerequisites must be taken prior to enrollment in curriculum courses. Where specified,
corequisite courses must be taken concurrently with curriculum courses. When a corequisite is dropped,
the corresponding curriculum course mustalso be dropped. Prerequisite/corequisite requirements may
not be waived.

Refunds

1. Aregistered student wheo officially withdraws from a curriculum class prior to the first day the class
meets will be eligible for a 100 percent tuition refund.

2. Aregistered student, whao officially withdraws after the first class meeting, but prior to the 10
percent point of the semester, is eligible for a 75 percent refund for that class provided that a drop
form is completed on or before the 10 percent date.

3. No tuition transfers will be issued.

The student must officially withdraw from the course
before a refund will beprocessed.

Quarter Hour Courses

Effective fall 2011, courses from the quarter system taken at a North Carolina community college
wili no Tonger be accepted for vocationat and technical courses. Other quarter hour courses will
be evaluated on a case-by-case basis.

Transfer Credit
A transfer student is a student pursuing a degree at Halifax Community College who has earned credits
at another institution and wishes to apply these credits toward a Halifax Community College certificate,
diploma, or degree. In addition to submitting all other application materials, a student desiring to receive
transfer credit must have an official transcript sent to Halifax Community College by each institution
that originally granted the credits. For degree completion, at least 25 percent of semester credit hours of
curriculum course requirements must be completed at Halifax Community College. Exceptions are allowable
and may inciude the following:
1 Transfer credit from foreign institutions not accredited by a regional postsecondary accrediting
commission. The student must provide a certified English interpretation.
2 Transfer of course work completed at a degree-granting institution accredited by a
professional accrediting bodyresponsible for free-standing institutions within a specialty and
approved by appropriate HCC faculty.
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1 Halifax Community College may also grant credit where applicable for military service schools in
accordance with the recommendations of the American Council of Education’s “Guide to the
Evaluation of Educational Experiences
inthe Armed Services” when consistent with the student’s program requirements. Halifax
Community College does nat allow credit for experiential learning. All courses in the North
Carolina Community College System Combined Course Library (CCL) are transferable from ather
colleges.

4 Halifax Community College wiil grant credit for work done at all regionally accredited institutions of
higher education for courses which a student has earned a grade of “C” or higher.

All transfer credit awarded must be adequately justified and must include documentation that the
credit awarded represents collegiate course work relevant to the degree. Course content and leve! of
instruction must result in student competencies at least equivalent to those of students enrolled in the
institution’s own educational programs and course work must be taughtby faculty qualified to teach at
the appropriate degree level. Credits will transfer to HCC with a “CT” grade and will not be included in
the student’s overall grade point average. Transfer credit is not awarded for continuing education courses
ner life experience (See exception below.} Students wishing curriculum credit far these types of
courses/experiences may inguire as to eligibility to register, pay for, and take an appropriate class as
credit by exam. Courses successfully challenged will count toward the student’s major {if applicable) for
graduation purposes but will not be awarded any quality points toward the cumulative quality point
average and will not transfer to another college.

Transfer of Credit Between Programs

Credit on subjects earned with a grade of "D” or better at HCC will be accepted in cases where a student
transfers from one curriculum to another within the school. Courses transferred must be comparable in
content and contact hours to the course for which credit is given. Transfer of credits from one curriculum
program to another will be granted under the following conditions:

1. The course{s) is/are required for graduation in both programs.

2. Although taking elective hours in the major curriculum area is encouraged, those credit hours
designated “elective” may be taken or transferred from one curriculum to another to the extent
of the number of credit haurs designated as free elective hours in that curricuium area into
which a student transfers.

3. All previous grades earned (inciuding "F's
average and CQPA at the time of reentry.

»

}will be included in the applicable major grade point

4. Continuing education courses are not transferable ta curriculum programs (See Exception belaw.).
5. Transcript evaluations done during the transition period when HCC changed from the quarter to
semester system arenc longer valid. Students must meet current catalog requirements.

Transfer of Continuing Education courses to Curriculum — Approved by BOT in January 2017.

Procedure for Requesting/Awarding Credit

The student will request transfer of credit via a form entitled "Request for Transfer af Continuing
Education/Workforce and Economic Development Credit to Curriculum (“Reguest”). The Request
must be submitted to the Registrar to initiate the process. The Request must be accompanied by the
student’s official continuing education/workforce and econemicdevelopment transcript.
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The student must be currently enrolled in a curriculum certificate, diploma or degree program at
Halifax Community Colltege.

@A Only courses that are “pre-approved” and are on the “pre-approved” list are eligible for transfer. The pre-
approved list is developed upon review and agreement among the Continuing Education and Curriculum
departments. A list of the “pre-approved” courses is available in the Registrar’s Office. Courses can be
added to this list as deemed appropriate.

The Request is forwarded to and reviewed by the Continuing Education/Work- force and
Economic DevelopmentDirector and Curriculum Department Head for the area in which the
student is requesting credit transfer.

EA Only courses taken within the last five (5} years are eligible for consideration {as indicated by
the transcript that is attached to the Request).

B@ Only courses taken through the Halifax Community College Continuing Education/Workforce and
Economic Development Department are eligible. Courses taken at other institutions can be
reviewed on a case-by-case basis. For courses taken at another institution, the College must be
able to determine that the course(s) taken at the other institution are equivaient in course
content and level of instruction.

@A If a student wishes to receive credit for a course that is not currently on the “pre-approved”
list, the student can submit a request. Courses will be re- viewed on a case-by-case basis. If
approved, that course may be added to the “pre-approved” list.

B Upon review by the CE and CU departments the request is approved or denied and the signed
form is submitted to the Registrar’'s Office.

If the transfer of credit is approved, the credit is noted on the student’s curricuium transcript as
“TR” {transfer) and thatcredit wilt not be included in the student’s overall grade point average. This
is the same policy that applies to all transfer credit.

I For degree completion, at feast twenty-five percent {25%) of semester credit hours of curriculum
course requirements must be completed at Halifax Com- munity College AND those twenty-five
percent of credit hours must be curriculum level courses {cannot be transferred credit from
Continuing Education/ Workforce and Economic Development).

inclement Weather

Should it appear that adverse weather or other factors would necessitate the closing of Halifax
Community College for curriculum and/or continuing education classes, the president, or his/her
designee, shall make the final decision. The president, or his/her designee, shall make the necessary
arrangements for publicity regarding the closing of school through the local newspapers, radio,
television stations and on the college’s home page. Locat radio and television stations within the
College’s viewing area shall be notified by 6 a.m. of the medified schedule due to adverse weather.

Designated local radio and television stations will announce the school’s operating status for the day. For
the current status efschool operations, call 252-536- 6351 or consult the College’s website,
www.halifaxcc.edu. if no announcement is made, the College WILL BE OPEN ON A REGULAR SCHEDULE. If
classes are cancelled for an extended period of time, the calendar for the semester will be revised to allow
for make-up days.

INTELLECTUAL PROPERTY POLICY

Purpose

The Intellectual Property Palicy defines and protects ownership rights to intellectuat works of

authorship, independent or Halifax Community College-supported, that are created by College
empioyees, students, and anyone formally connected with the College. This policy explains the
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responsibility of the College to protect the legal rights of those outside the College who hotld copyrights
or patents to their authored works. HCC supports the creation and use of inteliectual property to carry
out themission of the College.

Definitions
Intellectual property—works or products resulting from creations of
the mind that canbe patented or copyrighted.

Copyright Act {Title 17 of the United States Code]—tangible, intellectual, and creative works of
authorship, which can be acknowledged, copied, or commmunicated to others in any form, including, but
not limited to, literary, graphic, musical, and audiovisual works protected by Title 17. Title 17 defines
federal copyright protection, lists works that are protected, and outlines the process by which works
are protected.

Title 35 of the United States Code—defines patent protection, lists works that are protected,
states requirements for qualifying for a patent, and describes the process for granting patents.

Policy

Intellectual property created outside Halifax Community College will be used for appropriate
purposes by the Collegefoliowing the Fair Use criteria set forth in Title 17, Chapter 1, Section 107
of the United States Code.

Intellectual property created partially or completely with Halifax Community College resources
is subject to College ownership. An ownership agreement between the employee, student, or
individual in a formal relationship with theCollege defines the rights of the College and the
individual.

Intellectual property created without the use of College resources, but for the purpose of futfilling the
College mission or related functions, is subject to joint owner- ship by the College and the creator{s).
Intellectual property created without the use of College resources and unrelated to the College is the
exclusive property of the creator(s). The College has no interest in such property and no claim to
ownership. The use of College resources for personal gain is an unacceptable use of Col- lege
resources and subject to disciplinary action.

Fair Use Title 17, Chapter 1, Section 107 {Fair Use] of the United States Code allows Halifax Community
College to use materialscopyrighted by others in the following manner: The fair use of a copyrighted work,
reprogduced in copies, recorded, or copied by any other means, for the purposes of teaching, schelarship, or
research, is not a violation of copyright.

Determining fair use of a work is made using these factors:
« whether the purpose of the use is of a commercial nature or is for nonprofit educaticnal purposes.

* whether the amount {percentage) of the work used
is appropriate orexcessive and unnecessary.

» whether the use of the work could negatively impact
the value of thecopyrighted work.

An unpublished work may alsc be subject to Fair Use.
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If the desired use of the copyrighted materials does not fit the Fair Use criteria, the employee,
student, or individual ina formal refationship with the College must gain permission from the
author or owner before using the materiai. A copy of all related correspondence must be filed in
the appropriate dean’s office. Such correspondence, at the least, must consist of the letter
requesting approval, the letter of response from the author or owner, and a copy of the material
itself.

Criteria for Determination of Qwnership of Intellectual Property
The employee, student, or individual in a formai relationship with the College retains
ownership of the intellectual property if any of the work was made/created/produced/
developed independently and was not requested by theCollege and if:
» the work is not part of a specific contract or routine
assignment made as a result of College employment.
» the work is not prepared as part of the individual's routine job duties and responsibilities.
» the work does not involve use of College facilities, time, and/or other resources.

The College retains ownership of the intellectual property if
any of the workis pre- pared as part of the individual’s
routine job duties and respansibiiitiesand if:
+ the work is prepared as part of the empioyee’s class assignments.
» the work is the result of a specific contract or assignment
made during thecourse of employment with the College.

the workinvoived facilities, time, and/or other College resources, including release time, grant funds,
College persannel, salary suppiemnent, leave with pay, equipment, etc.

Determination of Conflict

When intellectual property of potential value may be created, the College and the employee,
student, or individual in a formal relationship with the College may negotiate an agreement
for ownership and the sharing of benefits before the property is created.

The agreement may include use of the intellectual property at other educational institutions.

An ad hoc intellectual property committee, appointed by the vice president for institutional
advancement and made up of an equal number of faculty and staff, will make
recommendations when issues arise. The vice president for institutional advancement will
request that the faculty senate recommend faculty members to serve on this committee.

Rights and Responsibilities
1. Use of the College name or logo on intellectual property is subject to prior approval by the president of the
College.

2. Intellectual property must not include intellectual property owned by others unless the creator(s)
obtains the appropriatesigned permission or release form.

3. Intellectual property creator(s} must promptly notify the appropriate dean when he or she

deems that an unusuailygreat number of College resources will be required to complete the
waork.
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4. The creator(s) and the College will negotiate an ownership agreement if the intellectual
property has financial value and is potentially marketable.
5. The vice president for academic affairs’ office is responsible for implementing the intellectual property policy.

B When employees leave employment, they must submit all intellectual property to the College.

7. An ad hoc textbook selection committee will be appointed by the chair of the academic school
when a faculty member who has authored a texthook or supplemental book wishes to replace the
current textbook or supplement existing text(s) with his or her own textbook. This committee will

make a decision regarding this change and forward recommendation(s)to the vice president of
academic and student affairs.
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Counseling Center Services

The Counseling Center at Hailifax Community College is located in Room 323 in the 300 Building.
At the Counseling Center, current and prospective students are assisted with making smooth
transitions from high school, work or other settings to an educational program and college life.
Services offered through the Counseling Center include academic support such as study
tachniques, college transfer, disability services, personal counseling, referral to community
resources, career counseling and other forms of assistance. The counselors are also available to
assist with the HCC admission application process.

Counselors assist students with understanding the differences between high school and
college, college-level study skills, time management/prioritizing, test-taking/test anxiety,
stress managament and academic advising.

We realize that along with academic stressors during the semester, students also have
personal problems suchas refationship issues, physical or psychological illness- es,
financial/job-related concerns, marital or family discord and/or legal problems. Therefore,
counseling is made available for students with academic, personal ¢risis and other life
issuas. Upon request, an individual may be referred to professional mental health
intervention, drug and alcohol rehabilitation, community medical health arnd other
resources as available. Students may be referred to resources on campus such as Student
Support Services, Scholarships or the Testing and Tutoring Services.

The Counseling Center serves as the liaison and single point of contact for homeless
students less than 24 yearsof age attending or hoping to attend HCC. For more in-
formation about the NC Homeless Education program,go to the National Center for
Homeless Education at http://center.serve.org/nche/states/state_resources.php.

Disability Services
Any student wishing to be considered for classroom accommodations must contact and self-disclose
to a counselor from the Counseling Center in Room 323,

Through the Counseling Center, Disability Services serves and
supports studentswith documented disabilities. Our mission is
to:
» Follow Section 504 of the Rehabilitation Act and Americans with Disabilities
Act which reads, “Nootherwise qualified person with a disability shall solely by
reason of such disability, be excluded from participation in, or benefits of, or be
subjected to, discrimination by any public or private entity.”
» Provide equal access and comprehensive, quality services to ali students
with disabilities who experience barriers to academic, personal and social
SUCCESS.
+ Coordinate accommodations and support services to all qualified students with disabilities,
so they can be self- sufficient and develop their maximum academic potential.
» Observe all the regulations contained in the Family Educational Rights Privacy Act (FERPA).
» Refer persons desiring to learn more about the above stated laws to find more
information at the links the following links:
- http://www.ada.gov/http:/fwww.epa.gov/civilrights/sec504.htm
- http://www.eeoc.gov/laws/statutes/adaaa.cfm
- http://www disabilityrightsnc.org
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In order to receive Disability Services, the student must:

» Self-identify as having a disability to a counselor with the HCC Counseling Center—
preferably three weaeks before classes begin each semester so that Disability Services
counselors and instructors have time to plan for your needs. Accommodations cannot be
guaranteed for those who notify Disability Services after classes begin. Provide Disability
Services with a copy of current documentation on your disability from a qualified
professional such as your medical doctor, psychiatrist, psychotherapist or counselor.
HCC is not financialiy

s Responsible forany costs incurred gathering this information. Once this information is
received, a three-week window is reguired for thecounselor to do paperwork and make
arrangements for the accommodation.

* Request accommodations at the beginning of each semester in a timely manner
so instructors and Disability Services counselors have time to plan for your
needs.

¢ Schedule regular follow-up visits with Disability Services to keep them informed of
problems, progress and concerns.

Career and College Services

Since making a career choice is such an important decision, career counseling is made
availabteto all current and prospective students. When students are undecided on
occupational choices, career assessments and personality type analysis can provide insight
into such decisions. Other resources available include books, catalogs, brochures,
information on colleges, college transfer and occupational websites. Counselors are available
throughout each semester to assist students witheducational, career goals and any academic
concerns.

Testing and Tutoring Services

Testing and Tutoring Services is a component of Halifax Community College {HCC)'s Academic and
Student Affairs department and supervision. “Your education means the world to us” provides free
educational services that consist of: Tutor.com¢ tutoring services, academic enrichment/tutoring,
supplemental instruction, computer literacy training, and study skills. Testing and Tutoring has
access to library resources equipped with educational software designed to assist BCC curriculum
students. Qualified staff consists of one full-time coordinator, onepart-time assistant/tutor, and
peer/professional tutors. and works in conjunction with faculty, staff, and financial aid (federal
work-study students).

Testing and Tutoring abides by the mission, vision, and values of Halifax Community College
states that “HCCstrives to meet the diverse needs of our community by providing high-quality,
accessibie, and affordabie education and training services for a rapidly changing and globally
competitive marketplace.” The College’s vision statement affirms the mission, identifying HCC
as a catalyst for educational, cultural and economic progress in the region. This catalytic effort
is expressed througheight clearly articulated value statements that inciude integrity, service,
continuous learning, collaboration, accessibility, innovation, diversity and accountability.

Testing and Tutoring is committed to helping students stay on their academic “A” game by providing:
» (Qualified peer/professional tutors
= Tutor.com - A Service of the Princeton Review (24/7/365 days per year).
Textbooks for tutors
» 14 Levono ThinkVision computers installed with Windows 10 and Microsoft Office 2016.
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e One View Sonic Screen that brings learning to life interactively.

®  Various courseware and technology software selected by instructors that support curriculum and
academic needs.

= A black and white printer, Optelec audiovisuat equipment, and headphones.
Academic enrichment resources, study skills and workshop materials.

= Nuance Dragon Naturally Speaking Basics — Speech recognition software to provide individual and
unique solutions.

Testing and Tutoring Services Location

Testing and tutoring services is located in the Learning Resources Center {LRC/library) in -
Rocms 147, 148 and 149, Additicnalconducive space is provided in the LRC's study rooms

when they are available.

Testing and Tutoring Services Hours of Qperation

Fall and Spring semesters: Summer Semester:
Monday — Thursday: 8:00a.m. - 5:00 p.m. Monday — Thursday: 8:00 a.m. -
7:00 p.m.Friday: 8:00 a.m. - 4:00 p.m. Friday - Closed.

Evening hours are available by appointment.

Hours of operation may vary during student breaks, holidays, inclement weather, or
registration.Notification of changes in hours of operation will be posted.

Testing and Tutoring Services Available for Students

* FREE Academnic Enrichment {AE), tutoring, and Tutor.com services.

s Tutoring services is driven by faculty referrals, encouragement, Full Time Equivalency
{FTE), student requests,participation, and completion and submission of the Student
Referral Card [SRC).

= The SRCis necessary and can be obtained from faculty or the testing and tutoring services staff in
room147.

* Students must camplete the 58C and include (their subject, class schedule,
availability, contactinformation, and instructor’s signature).

» Specific instructions are explained regarding how to complete the SRC request.

Students areencouraged to return the compteted SRC to the testing and tutoring
sarvices.

* Completed and approved SRCS received by the testing and tutoring services staff helps
students to get scheduled to work witha qualified tutor face-to-face or remately/virtualty.

= Notifications are communicated via Gmail, telephone, face-to-face or remotely/virtually.

= Coordinated students study groups.

The testing and tutoring services strives to assist students and provideTutor.com, and tutorsing
services to HCC students as it directly relates to academic coursework. Tutoring does not interfere
with class/lab instructional time. Students mustattend their scheduled class/lab before attending
tutoring sessions. Tutoring is prohibited during class/lab time.

The testing and tutoring services team works collaboratively and effectively for successfui student
learning outcomes. The testing and tutoring services team partners with the Counseling

department (CD)}, Student Support Services {558), faculty and staff as referrai resources for
students’ educational assistance, recruitment, and tutoring services.The testing and tutoring
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services, CD and 555 coordinate to provide activities with peer/professional tutors during tutor
orientation. The testing and tutoring services collaborates with the LRC to furnish study rooms.

Testing and tutoring services assists students in many subjects: English, biclogy, Computers,
history, psychology, Microsoft Officeapplications {Word, Excel, Access, PowerPoint, and
Blackboard), Gmail, Student Self-Service and much more.The Zoom Text, JAWS program and
Dragon Speech Recognition software are available for students with certain documented
disabilities. Accommeodations for students can be arranged with the HCC Counseling department
(see Counselor Center Services).

Testing And Tutoring Services Students Responsibility

Faculty, tutors and students are expected to comply with the testing and tutoring services’ Code of
Ethics (COE), and Rules posted inthe testing and tutoring services. Inapprapriate or illegal use of
the HCC Wi-Fi, Internet or computers may result in the loss of privileges according to the "HCC
Student Computer Use Regulations”.

Testing And Tutoring Services Available for Faculty

Each semester Student Referral Cards (SRC) are distributed in adjunct/faculty mailboxes or electranically.
Faculty members are encouraged to sign the SRCs and return it to the testing and tutoring services (hard
copy or electronically). the SRCS are located on the testing and tutaring services’ website, Intranet, and the
File Exchange (| Drive). AdditionalSRCs available upon request. Faculty may share pertinent course materials
with the testing and tutoring services tutors to better assiststudents. in addition, faculty may work with
students in the testing and tutoring services to provide supplemental instruction or AE tutoring. Faculty are
reguired to document and complete the Student Attendance Record (SAR) each tutoring session
Supplemental Instruction (S1) or Academic Enrichment [(AE) tutoring sessions help to increase success,
academic, graduation, transfer, and student retention rates. Faculty 51 or AE tutoring sessions are included
in a separate report. 5 or AE tutoring sessions must not be scheduled nor recorded during the student’s or
instructor’s class or lab time. It is pertinent for faculty toforward the SAR each week.

Cﬂntar.t T.he T.estmg and lutanng Services Eunrd:nator at 252-536-7204 or tashelyl?2 @Ehalifaxce edu 252-
538-4328 testing and tutoring services Assistant at 252-538-4328 or tthompson805s@halifaxce edu. or Visit
the HCC Website: www halifaxce.edu

Student Support Services

The Student Support Services {555) Program is a federally funded program designed to provide
tutaring, counseling, career, and cultural activities for students needing additional support services in
order to succeed in college. Federal guidelines mandate that program participants be academically,
financially, and/or culturally disadvantaged. The program also serves students with disabilities.
Students who meet the above requirements will receive academic support services based on their
needs. Participation in the program is voluntary. Applications may be obtained in the Office of Student
Support Services,

Student 1D Cards

Halifax Community College is concernad about the safety of students, employess and
campus visitors. Therafore, all students attending Halifax Community College will ba
provided a student 1D, which must be revalidated each semester. The activity fee covers the
cost of the 1D card; however, there will be a 55 charge for a replacement card, The 1D card
must be worn and visible at all times while on campus. Students who cannot show the 1D

83

https://online.fliphtml5.com/jbamx/dnpk/#p=1 83/315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

card when asked to do sc may be asked to leave the campus immediately. Visitors are
required to have in their possession an HCC issued visitor’s pass. A visitor’s passes is issued at
the receptionist desk in the Dr. Phillip W. Taylor Complex. Anyexceptions must be approved
by the appropriate vice president.

Campus Bookstore
The Bookstore is operated by eCampus. The Bookstore is operated online at
the following link: hitps://halifaxcc.ecampus.com/

Student Lounge

The Student Lounge 15 tocated across the hall from the bookstore, Students may utilize the
Student Lounge for studying. Students are expected to exhibit the appropriate social
behavior and language in the Student Lounge. Students who eat and drink in the Student L
are expected to clean up behind themselves,

Blue Print Cafe’

The Blue Print Café serves as a social area for students. Students may relax, eat, and
chat in a pleasant atmosphere. Vending machines provide snacks and drinks. There is a
grill providing hot breakfast and lunch for students, faculty and staff located in the
Student Center in the 300 building. The Blue Print Cafe' is open from 8 a.m. to 4 p.m,,
Monday through Thursday, and 8 a.m. until 3 p.m. on Fridays. Summer hours may vary.
Students are expected to exhibit the appropriate social behavior and language in the
catfé area.

Bulietin Boards

Bulletin boards are reserved for student services, curriculum, Student Government
Association, general student information, student organization information and other College
related notices. Students are asked to check with the dean of student affairs office hefore
posting articles on builetin boards.

Use of Telephones

Classes will not be interrupted for incoming calls for students and messages will not be
taken, except in emergency situations. Students should make employers, relatives, or
anyone who may try to reach them at the College aware of these rules. in case of an
emergency, the staff will make every effort to relay information to students. Emergency
messages for students will be forwarded to the dean of student affairs, or the designee for
evenings, who will handle the situation accordingly. Those calling in an emergency may be
asked to state the nature of the emergency, give a name, and return telephone number. If
warranted, the dean of student affairs, or designee for evenings, will locate the student’s
schedule and forward the message to security. The only place a student can be located is in
class. There is no paging or intercom system at the College.

When cell phones or pagers ring and students respond in class or leave class to respond, it
disrupts the class.Therefore, cell phones and pagers shovld be turned off in ¢lassrooms and
not be visible during ctass. This ensures no interruption of instruction. Students are not
permitted to talk or text on cell phones during class.

Guidelines Governing Student Activities
Student activities at Halifax Community College can be classified into two main categories:
84
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1 The College’s Student Government Association {SGA) and SGA-sponsored activities.
2 Other approved student organizations including professional organizations and
ciubs, and any activities sponsored by these organizations.

STUDENT ORGANIZATIONS

Student Government Association

There's more to life than books and classes at Halifax Community College. Activities outside
the ciassroom are also wery important. The College offers a wide variety of social and cultural
opportunities which, as weli as being enjoyable, highlight the learning experience. Students
are encouraged to plan activities and programs through theStudent Government Association
{SGA). Curriculum students currently enrolled at Halifax Community College are members of
the SGA and have the opportunity to participate in the organizationand student activities.
Mernbership in the SGA provides an opportunity to learn responsible citizenship and gain
practical experience in the democratic process. The constitution and activities of the SGA are
subject to the approval of College administration.

Phi Theta Kappa

Phi Theta Kappa is an international honor society at Halifax Community College whose purpose as a
national affiliate is to recognize and promote academic excellence in junior and community colleges.
The campus Alpha Eta Phi chapter was chartered in 1982 and members pledge to serve the
community through teadership, schotarship, service, and fellowship activities.

Halifax Community College requires that prospective members of PTK be enrolled in a
regionally accredited institution offering an associate degree program; students must have
completed at least 12 credit hours of coursework leading to an asseciate degree program
{part-time students may be eligible); students must have a grade point aver- age of 3.5; and
students must adhere to the moral standards of the society. Prospective members are
invited by tetter to join if they meet the above criteria. To maintain active membership, they
mustkeep at least a 3.25 CGPA.

Guidelines for College-Sanctioned Student Activities
1. Thedean of student affairs has ultimate responsibility for all student activities at
the College.
2. All student activities at the College must conform to local, state, and federal
laws and the rutes andregulations established by the College, as published in
the College catalog and the student handbook--particularly those rules and
regulations governing student behavior.
3. All existing student organizations inctuding professional organizations and clubs, and
any proposed student organizations must meet the foilowing criteria:

- Serve to support the College’s mission and develop a written constitution and

bylaws which demonstrate the organization’s relationship to and support of the

College’s mission and which establishcriteria for membership in the organization.

- Publish and make available to interested

students the criteria formembership in the

organization.

- Administer all membership criteria in a consistent, fair, and equitable manner.

- Have an advisor who is a member of the College’s full-time faculty or staff and who will serve as liaison
between the student organization and the dean of student affairs.
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- Obtain prior approvai from the dean of student affairs for any organization-sponsored
activities, whether on or off campus.

4. These steps must be followed by any student groups seeking

to form an approved student organization at the College:

- The group must submit to the Student Government Association a written
request, including a proposed constitution and bylaws, for approval as an
official Halifax Community College studentorganization.
- If approved by the SGA, the request will then be
submitted for approval tothe dean of student affairs.

Note: As vice president of academic and student affairs, the dean of student affairs

reports tothe College’s president.

Class Rings

Students within 30 semester hours of completing requirements for the diploma or associate
degree may order class rings. Sales representatives will be available on cam- pus each spring
semester to take ring orders directly from students.

College Colors
The official College colors are PMS dark blue, 7687 PMS light blug, 660 PMS green 7737.

Student Recerds

Student records are compiled and maintained for the benefit of the student and to provide
information to the College. Records are filed in the Registrar's Office where every attempt is
made to keep them safe and secure.

Record Review and Destruction Procedure

The student’s record is permanent. Records are reviewed annually and any non-essential or

inaccurate materials are removed and destroyed. Except for the permanent transcript data

which is transferred to disk, the paper copyof permanent records of students not enrolled for

five years from the date of last enroilment shall be destroyed as specified in the “Recerds

Retention and Disposition Schedule for Institutions in the Morth Carplina Community College

Examining Recerds

Students may examine their records. The procedure for examining records is as follows:

1 The student makes a request to the registrar.

2 The registrar meets with the student and examines his/her record. Any discrepancy noted
will be corrected as appropriate.

Chaltenging Records

In the event the student feels that any part of his or her record is inaccurate or no longer useful,

he/she may challenge its contents. The procedure for challenging records is as follows:

1. The student notifies the dean of student affairs, in writing, of the desire to challenge the
record, identifyingpart(s) of the record to be challenged and reasons for altering or
removing those parts.

2. The dean of student affairs will examine the student’s record, and if the dean judges
the student’s request to be valid, he/she may grant the request and or- der change
or deletion of parts of the record. Written notice of this action will be given to the
student and to the registrar.
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3. If, after examining the student’s records, the dean of student affairs feels the need for
more information, a hearing will be scheduled. The student may bring counsel to
present the case to the dean of student affairs. A decision will be made on the record
challenge and presented to the student in writing.

Transfer Request

At the written request of students and payment of appropriate fees, transcripts of their records
will be sent to other colleges, agencies, potential employers, or any designated person. Requests
should be made at least 10 days before the transcript is needed. No transcript will be sent for
students whose financial obligations to Halifax Community College have not been satisfied.
Student transcripts from other institutions are property of Halifax Community College and will
not be returned to the student or copied and will not be forwarded.

Release of Student information
In respanse to inquiries from the general public, prospective employers, etc., only the
following directoryinformation is released without the student’s permission:

The student’s name, address, telephange number, academic classification, major field of
study, participation in officially recognized activities, dates of attendance, and degrees and
awards received. Any student who wants to make a request that directory information not be
released should contact the College registrar.

Federal Student Right-to-Know
Information regarding the persistence rate to degree completion of students at Halifax
Community College is available in the Office of the Registrar.

Student Responsibifities
Students share certain responsibilities relevant to their college education. These
respansibilities include application for graduation and proper behavior.

Application for Graduation
1 A student should apply to the registrar for graduation during the registration period
of the semester the student expects to complete program requirements for a degree,
diploma, or certificate. These forms areavailable in the Registrar’s Office and online
through the Halifax Community College website.
2 Successfulcompletion of allcourse requirements for the student’s selected
curriculum is required withthe following stipulations:
a) At least 25 percent of curriculum course requirements
must be completed at HCC.
b} A minimum CGPA of 2.00 must be obtained for the required coursework.
3 Allfinancial obligations must be met.
4 Graduation fees for curriculum students are included in their student activity fee.
5. The diplama (or certificate) is provided at no cost to the student who participates in
graduation. All students are encouraged to participate in commencement ceremonies.
6 Studentsin a curriculum, which awards certificates, diplomas, and/or AAS degrees, should apply for
graduation
at the time they register for their tast classes in each level. They should not apply for all
levels when they complete the highest level. This will allow them to graduate from each level
as they continue to take additionalclasses. Halifax Community College wants students to be
recognized for each level they complete as they progress through their major.
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Student Conduct

Since entrance into an institution of higher iearning is completely veluntary, it is inherent that upon
entranceto the institution, students assume certain responsibilities and obtigations. These
responsibilities include academic performance and social behavior consistent with the lawful
purpose of the College. The standards of behavior and performance may be higher than is reguired
by law of the general public.

Therefore, upen voluntary entrance into Halifax Community Cellege,

students have ancbligation to adhere to the College standards.

Students will be expected to conduct themselves at all times as mature and responsible
individuals and should show a high regard for College facilities and property and for the personal
property of others.

All College regulations must be observed. Students may be reprimanded, suspended, or
dismissed from the College for conduct that is considered incompatible with good judgment
white on campus and/or participating in college- sponscredactivities, either on or off campus.

Violations of the student conduct policy 510.00 will be referred to the dean of student affairs.
Literacy Education students will be referred to the dean of workforce and economic development.
Disciplinary action will be taken when any student, group of students, or student organization:
1 Fails to observe the general standards of conduct or any specific policy, rule,

regulation, or College procedure adopted by the College.
2 Actsina manner not in the best interest of the College community.

In ali proceedings, the principle of due process is guaranteed to the student. The student has the
opportunity to fully respond to any charge of misconduct.

A student who violates federal, state, or local criminal or civil laws while on campus, while at any
College facility, or while attending any activities that are sponsored, initiated, authorized, or
supervised by the College, or when representing the College will be referred to local
authorities. In addition, the student may be subject to disciplinaryproceedings by the College.
The College reserves the right to take immediate action should the presence of the student on
campus be considered a serious and substantial danger to the operation of the College or to the
weifare of the College community.

Student Appeal

A student may appeal any disciplinary or academic action. The student will notify the dean of
student affairs in writing within three days of the disciplinary action. Students should follow the
procedures in Policy 5110.00 found in the Student Handbook.

Suspension/Dismissal

The College reserves the right to suspend or dismiss any student when it is believed such
action is in the best interest of the student, the College, or for the public good. Infractions of the
rules and regulations of the College will resultinsome disciplinary measure, which mayinclude a
reprimand, suspension, or dismissal. Students shou!d refer to Policy 510.01 in the Student
Handbook.

Temporary Disciplinary Action
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In the event that the dean has reasonable cause to believe that a student’s continued
enrollment poses (1) a danger to the health or safety of the student, other persons, or College
property Or is {2} an ongoing threat of disturbing the academic process, the dean may impose a
disciplinary penalty, pending a hearing. The dean may suspend a student from the College for
an interim period pending disciplinary or ¢riminal proceedings, or medical evaluation. The
interim suspension shall become immediately effective without prior notice whenever there
isevidence that the continued presence of the student at the College poses a substantial and
immediate threat to him/herself or to others, or to the stability and continuance of normal
College functions.

Upon the decision to impose disciplinary action, the dean shall notify the student by
an expeditious but reasonable means.

Student Grievance Procedure Purpose

Halifax Community Colfege is committed to mutual respect among all constituents.

We are, at all levels, cornmitted to a fair and reasonabie resolution of issues through a formal
grievance process guided by the information and documentaticn provided in the student
grievance process. These procedures assure that all matters relating to present and
prospective students will be handled fairly and equally without regard to race, color, sex, age,
political affiliation, religion, disability, naticnal crigin, or other non-merit factors. The grievance
procedures are applicable to academic and non-academic student grievances. Students shouid
refer to Palicy

510.01 in the Student Handbook.

Appealing a Grade

Students appealing a grade should foliow the procedures in the Student Grievance Policy

510.02 found in the Student Handbook. This information may also be obtained through the
dean of academic affairs. Studentshave thirty (30) days from the end of a term for which a
grade was received to appeal such grade.

Children on Campus

The recreational facilities, classrooms, and other areas of the College are designated
primarily for the student poputation. In order to ensure that these facilities are avail- able
for the student body, children must be accompanied by parents at all times. The College
cannot assume responsibility for unattended dependents of students or other individuals
who are accompanying students while attending Halifax Community College.

Children of students are not permitted to attend classes with their parents.

The Family Educational Rights and Privacy Act

The Family Educational Rights and Privacy Act of 1974, as amended, is a federal law that
requires each institution of higher education to establish written policy governing natification
of students’ privacy rights and access to theireducational records. The publication of specific
procedures is based upon the following College regulations: (1) Hatifax Community College
accords ali the rights under the law to its students, and {2] the College will not provide access
to nor information from student educational records to any individual or agency outside the
College without the written consent of the student. The following exceptions are permitted
under the act:

1. Personsor organizations providing student financial aid.
2. Accrediting agencies carrying cut their accreditation function.
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3. Persons acting in compliance with a judicial order.
4. Personsacting in an emergency situation in order to protect the health or safety of
student(s) or otherpersons.

Within the Halifax Community College community, only those individuals acting in the student’s
educational interest are allowed access to student educational records. These individuals include
persannel in the Office of the Registrar, financial aid, admissions, and agministrative and academic
personnel within the imitations of the need to know.

In compliance with the Family Educational Rights and Privacy Act of 1974, as amended,
Halifax Community Coilege may release public directory information relating to a student.
Directory information at HCC includes thename, address, telephone number, major field of
study, dates of attendance, and degrees and awards received. Students have the right to
withhoid disclosure of any directory information by completing a request for non-
disclosure in the Registrar’s Office. Requests for non-disciosure must be filed annually.

The Jaw provides students the right to inspect and review information contained in their
educational records, to chalienge the contents of their educational records, to have a
hearing if the outcome of the challenge is unsatisfactory, and to submit explanatory
statements for inclusion in their files if the decisions of the hearing panels are
unacceptable. The dean of student affairs has been designated to coordinate the
inspection and review procedures for student education- al records, which include
admissions, academic, and placement records. Students wishing to review their
educational records must make written requests to the registrar stating the item(s) of
interest. Students may have copies made of their records with certain exceptions (e.g.
records for which a financial “hold” exists or a transcript of an original or source document
that exists elsewhere). Copies of material other than the transcript of the academic
record will be provided at no cost.Educational records do not include employment
records, alumni records, or records of instructional, administrative, and educational
personnel which are the sole possession of the maker and are not accessible or revealed
to any individual except a temporary substitute.

Students may not inspect the following: financial information submitted by their parents;
confidential letters and recommendations associated with admissions, employment, job
placement, or honors to which they have waived their rights of inspection and review; or
educational records containing information about more than one student, in which case, the
institution will permit access to only that part of the record which pertains to the inquiring
student.

Students who believe that their educational records contain information that is inaccurate
or misleading or is otherwise in violation of their privacy or other rights may discuss their
problems informaliy with the dean of student affairs. If the decision is in agreement with
the student’s request, the appropriate records will be amended. If not, the student will be
notified by the dean of student affairs that the records will not be amended and informed
of his/her right to a formal hearing. & student’s request for a formal hearing must be made
in writing to the dean of student affairs who will inform the student of the date, place, and
time of the hearing. A student may present evidence relevant to the issues raised and may
be assisted or represented at the hearing by one or more persons of his/her choice,
including attorneys, at the student’s expense. The hearing panel will consist of the dean of
student affairs, the division chair of the student’s academic division, and the department
head of the student’s major.

90

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 90/315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

Decisions of the hearing panel will be final, based solely upen the evidence presented at
the hearing. These decisions will also consist of written statements summarizing the
evidence, stating the reasons for the decisions, and will be delivered to all parties
concerned. If the decisions are in favor of the student, the educational recgrds will be
corrected or amended in accordance with the decisions of the hearing panel. If the
decisions are unsatisfactory to the student, the student may place with the educational
records, statements commenting on the information in the records or statements, setting
forth any reasons for disagreeing with thedecisions of the hearing panel. The statements
will be placed in the educational records, maintained as part of the student’s records, and
released whenever the records in question are disclosed. Students who believe that the
adjudications of their challenge were unfair or not in keeping with the provisions of the act,
may request, in writing, assistance from the president of the College to aid them in fiting
complaints with The Family Educationai Rights and Privacy Act Office (FERPA), Department
of Education, Room 4074, Switzer Building, Washington, D.C. 20202.

Crirne Awareness and Carmpus Security Act

Halifax Community College seeks to promote a safe educational environment for faculty, staff,
students, and visitorsat all campus locations. The College has a sworn police officer with the
rank of sergeant who heads the campus security. The police sergeant and additional security

officers enfarce HCC policies along with local, state, and federal laws.

Crime awareness and prevention information is made available to faculty and students
throughout the schoolyear and can be obtained at the security offices located at 303-D,
Building 300. Faculty, staff, and students musttake individual steps to protect themselves
from becoming victims of a crime. Reporting suspected criminal activity or viclations of
HCC policies will help to deter unwanted behavior on campus. Working together as a
community will promote a safe and secure campus environment for everyone.

Students participating in off-campus, college-sponsored activities should report criminal
incidents to the taw enforcement agency having jurisdiction. Students should in- form the
college administrator in charge of the activity so that the College can follow up on the
incident. Students and staff must obey all policies of HCC as well as local, state, and federal
laws while attending any function affiliated with HCC.

Any physical or vehicle accident on the HCC campus should be reported immediately to
campus security. Toreachcampus security, call the College main number, 252-536- 4221, In an
emergency, calf 911 whether on or off campus. The 911 Center can access campus security as
well as other emergency resources.

Sexual Harassment

It is the policy of Halifax Community College to provide employees and students with an
environment free from sexual harassment. Sexual harassment is a viclation of both state and
federal law, and the College will not tolerate any employee or student, male or female, sexually
harassing another individual in any way.

Sexuat harassment is defined as unwelcomed advances, requests for sexual favors, or other verbal or
physical conduct of a sexual nature, by either a male or female, toward either a male or femaleor group.
Sexual harassment refers to behavior that is not welcome, that is persenally offensive, that fails to respect
the rights of others and that, therefore, interferes with the individual's work/learning effectiveness.
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All employees {administrators, faculty, and staff) are responsible for maintaining an
environment that is free from sexual harassment. Students as well are expected to
comply with this policy and to take appropriate measures to ensure that such con- duct
does not occur. Employees or students who violate this policy will besubject to
appropriate disciplinary action, up to and including termination or expulsion.

The Coliege has counselors available for students who have been victims of a sexual
offense., The counselors may also refer students who need professional help to other
state or local agencies.

Students filing a grievance for sexual harassment should follow the
procedures in theStudent Grievance Policy 510.02, which is found in
the Student Handbook.

Sexual Assault
Title IX Sexual Assault Policy: At HCC, we take sexuat assault very seriously. Because sexual
assault survivors can have wide range of responses—fear, anger, shame—HCC offers different
services and resources to meet them where they are. We are also a member of the NC Coalition
against Sexual Assault {NCCASA) in our efforts to stay informed about Title X and related
issues.
1 NC Law does not require that victims of sexual assault report to law enforcement;
however, they must give their name to the hospital in order to receive treatment. Evidence
can be stored anonymously for up to a year in case the victim changes his or her mind.
2 Survivors who are in life-threatening situations should call 911 or the HCC Security Office
quickly forimmediate assistance in protection from the assailant and medical
intervention.

1 Survivors can go to Halifax Regional Medical Center where a nurse who specializes in
working with sexual assault survivors can collect evidence, treat injuries and offer
medication for sexually transmitted diseasesor pregnancy prevention, Counselorsfrom
either HCC or Hannah's Place are also available during the exam for emotional support
and information for recovery.

4 Beyond physical injuries, sexual assault survivors also experience mental trauma, both
immediately and for a long time afterward. The Counseling Center can pro- vide
confidential counseling and make referrals for off campus mental health/crisis services face
to face, by phone or through online intervention resources.

S Feeling safe and in control is anather important need for sexual assault survivors. To
promote the student’s safety and well-being, the dean of student affairs offers
several protective measures outside any disciplinary process. These measures include
changes in class schedules and a “no contact” order that requires a student to stop
any and all communication with another student.

6 Atsome point in the process, a sexual assault survivor may decide to pursue criminaf charges
against the assailant and/or file a complaint through the Dean of Students’ Office. HCCis
prepared to respond to whatever the survivor’s choice may be and encourage the pursuit
of criminal proceedings whenever possible.

7. To press criminal charges, sexual assault survivors are encouraged to go to the HCC

Security office to reportan on-campus assault and/or report sexual assaults that
occurred off campus to the appropriate law enforcement agency. Survivors can also file
3 complaint through the Dean of Students’ Office in Room 309 at the same time. Whether
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reporting to campus security, local law enforcement or the dean of students, each is a
separate reporting process.

8 Evenif a sexual assault survivor decides not to press criminal charges, he or she can still
file a complaint through the College grievance process. The survivor is encouraged to
contact the dean of students in Room 308. The dean of students can coordinate certain
protective measures and services right away, inform thesurvivor about available
resources, services, and how to navigate the grievance process.

9 Sometimes a survivor decides not to pursue any action against the assailant. Even so,
the resources namedabove are still available through the College. If a student decides
to maintain complete confidentiality andnot report the assault to anyone at the
College, help is still available. HCC encourages the use of such agencies as Hannah's
Place, Cardinal innovations Mobile Crisis, RAINN {Rape, Abuse, Incest, National Network)
and the Svicide Prevention Lifeline that can be found on the Counseling Center page at
the HCC website.

Weapons on Campus

Although a person may meet all of the requirernents to carry a concealed weapon, permittees are not
authorizedto carry the permitted weapon in ail places. The weapon may not be carried on school grounds
under G.5. 14- 269.2, except when permit- tees can secure their weapons in their vehicle on school grounds.
Students may refer to the Register Concealed Handgun section of the College’s website under Security.

Drugs and Alcohol

The abuse and use of drugs and alcohol are subjects of immediate concern in our society,

These problems are extremely complex and ones for which there are no easy solutions. From a

safety perspective, the users of drugs or alcohol may impair the weli- being of all employees,

students, and the public at Jarge. Drug and alcohol uses may also result in damage to College
property. Therefare, it is the policy of this College that the unlawful manufacture, distribution,
dispensation, possession, or use of a controlled substance or alcohol is prohibited while in the
workplace, on College premises, or as part of any college-sponsored activities. Any employee
or student violating this policy will be subject to disciplinary action, up to and including
termination or expulsion and referra! for prosecution. The specifics of this policy are as
follows:

1. Halifax Community College does not differentiate between drug users, drug pushers, or
sellers. (Any employee or student who possesses, uses, sells, gives, or transfers a
controlied substance while in the workplace, on College premises, or as part of any
college-sponsored activity will be subject to disciplinary action, up to and including
termination or expulsion and referral for prosecution).

2. The term “controlled substance” means any drug listed in 21 CFR Pat 1308 and other
federal regulations, as well as those listed in Article V, Chapter 90 of the North Carolina
General Statutes. Such drugs include, but are not limited to, heroin, marijuana, cocaine,
PCP, and “crack.” They also include “fegal drugs” which are not prescribed by a licensed
physician.

3. Employees or students convicted of violating any criminal drug statute while
in the workplace, on College premises, or as part of any college-sponsored activity, will
be subject to disciplinary action up to and including termination or expulsion.
Alternatively, the College may require theemployee or student to successfully complete
a drug abuse program sponsored by an approved private or governmentat institution as
a precondition for continued employment or enrollment at the College.

4. Employees and students are required to inform the College, in writing, within five days
after being convicted for violation of any federal, state, or local criminal drug statute
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where such violation occurred while in the workpiace, on College premises, or as part of
any college-sponsored activities. A canviction means a finding of guilt (including a piea of
nolo contendere) or the imposition of a sentence by ajudge or jury in any federal or state
court.

5. Convictions of employees for violating drug laws in the workptace, cn College premises,
or as part of any college-sponsored activity while working federal grants, shall be
reported to the appropriate federal agency. The personnel officer must notify the U.S.
government agency with which the grant was made within 10 daysafter receiving notice
from the employee or otherwise receiving the actual notice of a violation of a criminal drug
statute occurring in the workplace. The College will take appropriate disciplinary action
within 30 calendar days from receipt of notice. As a condition of further employment on
any federal government grant, the law requires all employees to abide by these
regulations.

6. Anyemployee or student who unlawfully possesses, uses, sells, ar transfers alcoholic
beverages to another person while in the workplace, on College premises, or as part
of any college-sponsored activity will be subject to disciplinary action, up to and
including termination or expulsion and referral for prosecution,

7. Employees or students convicted of violating any alcoholic beverage control
statute while on Collegapremises, or as part of any college-sponsorad activity, will
be subject to disciplinary action, up to and including termination or expulsion.
Alternatively, the College may require the employee or student {o successfully
finish an alcohalic rehabilitation program, sponsored by an approved private or
governmental institution, as a precondition for continued employment or
enroliment at the College.

8. The term “alcoholic beverage” includes beer, wine, whiskey, and other beverages
listed in Chapter 18Bof the General Statutes of North Carolina.

9. Each employee or student is required to inform the College, in writing, within five
days after being convicted of any alcoholic beverage contral statute where such
violation occurrad while on Collegepramises, or as part of any college- sponsorad
activity.

{Students employed under the Coliege Work-Study Program are considered employees of the Coflege.)

Communicable Diseases

Persons infected with a communicable disease will not be excluded from enrollment or
employment or restrictedin their access to college services, unless medically based judgments
inindividual cases establish that exclusion or restrictionis advised for the health and safety of
the individual or for the health and safety of other members of the College community.

Any student, College employee {either full- or part-time), or any employee of contractors or
contract- ed services who knows or has reasonable basis for believing that he/she or his/her
child is infected with a communicable disease has the responsibility for reporting this fact,
on a confidential basis, to the appropriate administrator or dean.

Persons who know or have reasonable basis for believing that they are infected
with a communicable disease are expected to seek expert advice about their health
circumstances and are obligated ethicallyand legally to conduct themselves in
accordance with such knowledge for the protection of other members of the
community.
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Bloodborne Pathogens

It will be the policy of Halifax Community Coliege to cover and protect all employees who
could be “reasonably anticipated,” as the result of performing their responsibilities, to face
contact with blood and other potentially infectious materials. “Good Samaritan” acts such as
assisting co-workers with nose bleed, iacerations, and abrasions would not be considered an
occupational exposure. A comprehensive blood borne pathogens policy isin place at the
College. Copies may be obtained from the nursing department.

The College will pubiicize and carefully observe the safety guidelines established by the
United States PublicHealth Service and the Center for Disease Control for the handling
of blood and other body fluids and secretions in all areas of the College where such
fluids or secretions may be encountered.

Tobacco-Free Campus Policy

Halifax Community College is committed to providing its employees and students with a safe and healthful
environment. Halifax Community College also recognizes the use of tobacco products on campus grounds is
detrimental to the health and safety of students, staff, faculty, and visitors. Halifax Community College also
recognizes that it has the legal authority to prohibit tobacco use pursuant to N.C. G.S. 143-599. There- fore,
Halifax Community College has set the following 100 percent tobacco free campus policy, which was
implemented on August 1, 2010. This includes all buildings, facilities, property owned or leased, College
work vehicles, walkways, outdoor areas, campus grounds, and parking lots.

Enforcement of all Halifax Community College policies and procedures is the respansibility of
all faculty and staff members. Violation of this policy may be subject to disciplinary action as
outlined in the Student Conduct Policy

510.00 Codes and Violations.

Dress Code

Halifax Communiy College expects all students to dress in a manner that maintains the serious
academic intent of the College. In keeping with the mission to prepare students for successin
the workforce, students are expected todress appropriately within the general bounds of which
they would seek employment.

Notification of 5ex Gffender Law

Pursuant to General Statute 14-208.18, it is unfawful for any person required to register as a sex
offender under North Carolina faw 1o knowingly be within 300 feet of any location intended
primarily for the use, care, or supervision of minors, when the place is located on premises that
are not intended primarily for the use, care, or supervision of minors. Violation of this statute is a
felony. This statute can be read in its entirety online at
http://www.ncleg.net/Enactedlegislation/Statutes/HTML/BySection/Chapter_14/GS_14 -208.18

95

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 95/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

g ™

EDUCATIONAL SUPPORT

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 96/315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

ACADEMIC RESOURCE LABS
Learning Resource Center/Library

The Learning Resources Center (LRC} is a vital resource that supports Halifax Community
Coltege’s instructional programs, providing services to patrons, which are defined as
students, faculty, staff and members of the community. As such, it provides resources and
facilities for studying, researching, and browsing for informationand/or enjoyment.

Mission Statement

The Halifax Community College Library/LRC supports the College’s instructional program by -
providing print, non- print, electronic information, as weli as other media for students, faculty,
staff, and community patrons in order to promote, support, and encourage information literacy
- the ability to locate, evaluate, and use information to becormne an independent lifelong
learner.

Staff

A professional librarian is on staff during both day and evening hours. The staff is available to
assist all LRC patrons in tocating and using materials. Patrons are encouraged to ask for
assistance if needed.

Facitity

The LRC building contains approximately 12,000 square feet of fioor space for housing the
library collections, one computer tab (the Efectronic Resources Center), the and tutoring
services), the Writing Studio, and Distance Learning. The LRC and ERC Lab is open 48 hours
each week. Hours of operation are Monday through Thursday from 8 a.m. to 6:00 p.m. and
Friday from 8 a.m. tc 4 p.m. Hours vary during summer session, registration, breaks, and
holidays. When students are not on campus, the LRC closes at 5 p.m. Any change in hours of
operation is posted in the LRC and on the College website.

Information Literacy Program/Library Orientation

The Learning Resource Center Information Literacy Program and Library Orientation is designed to

teach students, faculty and staff and ensure that they know how to effectively locate, evaluate and

utilize library resources.

Crientation sessions for students are available by request of the instructor throughout the academic year.

As part of the library’s mission, we believe library skills are essential to each patron’s ability to
live, learn, and lead in a technological and global society.

Cbiectives

Students will be able to identify, locate, and evaluate information retrieved from

online databases and the Internet.

Students will be able to locate and retrieve resources from CCLINC (Cornmunity College
Libraries in North Carolina) using the library’s electronic catalog via the Learning Resource
Center's OPAC (Online Public Access Catalog) computers.

Students will be able to correctly cite resources using

MLA or APA citation.Course Based Instruction

These sessions are tailored to the specific needs of the class. These sessions acquaint
students with resources and services available through the Learning Resources Center.
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Students will be able to locate and evaluate research- based resources to complete his or
her research project and assignment. Hands-on or lecture-based sessions areavailable.

Please contact the Office of the Director of the Learning Resource Center to schedule a session
at 252-536-7237 or email jfields@halifaxcc.edu Piease request an appointment seven days in
advance to allow for scheduling and preparation.

Learning Resource Center {LRC)
The LRC houses one computer lab - the Learning Resource Center {LRC cours). The LRC is part of
HCC’s online networkand operates under HCC policy.

The LRC is a staffed, academic computer lab consisting of 48 computers. The LRC provides
technical support to students, faculty and staff who need minimal instruction. Students
who require one-on-one assistance will bereferred to the Tutoring Services

Software loaded on the computers includes Windows 10, and Microsoft Office Suite 2016, which
provides studentsaccess to word processing, database, spreadsheet, and multimedia
presentation capabilities. This is a quiet study area; whispering is permitted.

Community patrons needing access will use the seven (7) computers in the LRC located
directly outside thelLearning Resource Center.
Patrons may print black and white for ten cents (0.10} per page and color for fifty cents (0.50) per page.

Collections

The collections of print and non-print materials inclugle approximately 28,000 physical books,
75 current magazines, journals and newspapers, and numerous online resources, databases,
and e-books through NCLIVE. To supplement the collections housed in the LRC, materials can
be borrowed from other libraries through interlibrary loan.

Intertibrary Loan

The HCC Learning Rescurces Center is one of NC community college libraries participating in
the library automation network, Community College Libraries in North Carolina (CCLINC).
CCLINC is a shared database of library collectionshoused by community colleges across the
state. Other books and periodicais not owned by the North Carolina Community College
System can be requested through a second interlibrary loan service called the Online
Computer Library Center (QCLC) to which the LRC subscribes.

Automation and Classification

Community College Libraries in North Carolina (CCLINC} provides an online catalog of all
coliege-owned books, materials, and audiovisuals. Two computers referred to as Online Public
Access Catalogs (OPACs) are dedicated to the use of WehCat. Books and materials are
classified by the Library of Congress Classification Systems. Patrons with access to the Internet
can remotely access CCLINC WehCat, the online card catalog, from home through our HCC
website or the CCLINC website at https://cclinc.nccommunitycolleges.edu/

Patrons have access 1o a number of online databases available via the Internet in the LRC. Remote

access to these electronic databasesis available to currently registered HCC students, faculty, and
staff.
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LRC Services and User Fees

A coin-operated photocopy machine is availabie in the LRC. it operates with nickels, dimes,
guarters, or one-doliarhills. Patrons may make either 8 1/2 x 11" or 11 x 17" copies at 3@-ten
cents {0.10) per page.

Fax services are available to faculty, staff, students, and community patrons. The charge for
faxing a document is one dollar ($1.00) per page, sending or receiving. Ali fax requests are
to be made at the circulation desk.

Lamination of materials is also available for 5 ten cents (0.10) per lingar inch. Please allow the
LRC staff sufficient time to {aminate materials.

The LRC charges an overdue fine of 5 five cants {0.05) per day on ovardue books. A twenty-
five cent {0.25) overdue fine is charged for late overnight items. The LRC also charges a one
doliar {$1.00) overdue fine for anyoverdue laptops. Fines do not accrue on items when the
library is closed.

Consequences Regarding Unpaid Fines and Charges

Students with overdue materials will be charged a fine, repair cost for damaged items, and
replacement cost forlost items. They will not be permitted to register for classes, graduate,
or have transcripts forwarded until finesand charges have been paid. in addition, patrons
with bills will be denied further checkout privileges.

LRC Web Page

The LRC webpage on the HCC website keeps patrons updated regarding Learning Resource
Center matters and resources. For additional information, visit the College webpage at
www.halifaxcc.edu. The LRC webpage can be accessed from the HCC site.

Children in the LRC

According to campus policy, children must be accompanied by their parent(s) or legal
guardian at all times including while in the library. Parents must not leave their children
unattended while using the computers in theLRC. Only early college students who have a
valid HCC ID card may use the resources in The LRC to complete assignments. Children
below the age of 18 are not permitted in the computer lab.

Environment Conducive to Learning

In order to promote a quiet and studious atmosphere, personal conversations should be
limited. At all times, common courtesy should be extended to staff and patrons using the
facility. Cellphone usageshould be restricted to the lobby or qutside the building.

Telephone Contact to Patrons in the LRC

In order to protect the privacy of our patrons, LRC staff cannot confirm a patron’s presence to
telephone callers. Staff will be glad to take a massage from the caller and give this to the patron
should he/she come to the facility. A public phone is avaitable for patron use in the front lobby
of the Administration building.
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Food and Drink

Food is not allowed in the Learning Resource Center. Drinks are permitted if they areina
container with a screw on lid. Food or drinks should never be placed on the computer
waorkstations tables.

Information Retrieval

Two system printers are located in The LRC. Patrons can make copies of newspaper articles,
periodicat articles, orother research materials for ten cents (0.10) per biack and white page.
Color printing is also available to patronsfor fifty cents (0.50) per page. Patrons are asked to
pay far their copies as they print them. In addition, patrons may retrieve data by
downloading information to a USB drive or email articles to their home computers.

Patrons and Patron Responsibilities

Halifax Community Coliege furnishes students, facuity, staff, and community patrons’
access to electronic databases to which the Coliege subscribes and to Internet connectivity
for their research needs. The LRC servesarea high school students ages 16 and older who
are enrplled in early coliege courses at Halifax Community College.

In return, students, faculty, staff, and community users are expected to exercise responsible,
ethical behavior when using the Internet. The College expects students to comply with the
“Computer Use Regulations” posted inthe LRC and ERC. Signs are posted to remind users of
unacceptable computer behavior.

When logging in, students are expected to have a valid HCC student D card to present to the
library staff upan request. Community patrons are asked to present a valid driver’s license or
picture 1D when first registering to use the computers. After providing adequate identification,
community patrons are asked to read, sign; and adhere to the “Halifax Community College
Learning Resources Center Internet Acceptable Use Policy.” Community patrons are asked to
print their current address in the appropriate box on the signed acceptable use policy. If
community patrons do not wish to comply with the aforementioned regulations, then
Internet usage cannot be provided by the HCC Learning Resource Center.

Inappropriate or illegal use of the Internet will result in the loss of Internet privileges.
Violations will be referred to the Director of the Learning Resource Center or to his/her
designee.

All patrons are expected to behave in a courteous and orderly manner and to adhere to the
rules governing appropriate behavior set forth in the LRC.

Statistical Data Collection

All patrons are asked to tegibly sign in and provide all information requested on the “HCC patron
Internet User Log” before using the computers. Logs are maintained to track user statistics
important to the department.

Regulations and Consequences

Halifax Community Coltege makes computers and Internet access available to students in
order to provide technologically advanced resources that support their educational and
research needs. Use of computers at HCCmust be in support of research consistent with the
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educatianal objectives of the College. Students and other authorized users will be expected
to exercise responsible, ethical behavior when using any HCC computer.

Inappropriate or illegal use of the HCC computers will result in the loss of computer privileges
or other disciplinary measures. All disciplinary actions instituted for computer misuse shall
be consistent with current policies, procedures, and judicial codes for students and other
authorized users. Irrespective of internai disciplinary proceedings, HCC reserves the right to
proceed with {egal action, bath civil and criminal, against the accused user far alleged
viglations of current applicable state, federal, or local laws.

Guidelines
Computer use and Internet access are privileges, not rights. Conseguently, users are
expected to adhere to thefollowing guidelines:

1. Transmission of any material in violation of any laws, regulation, or board palicy is prohibited.

2. Users wiil not create, access, display, download, or transmit any text, file, picture, graphic, or
sound clip, or engage in any conference that includes material which is obscene, libelous,
indecent, vulgar, profane, and lewd or which advertises any product or service not permitted
to minors by law.

3. Users witl not create, access, display, download, or transmit threatening, racist, sexist,
obscene, offensive, annoying, or harassing language and/or materials such as broadcasting
unsolicited messages or sending unwanted mail.

4, Use of computers for commercial use is prohibited.

5. Users will not engage in activities to damage hardware, disrupt communications, waste
system resources, oroverload networks with excessive data.

6. Users will adhere to all copyright, trademark, and licensing agreements and laws including
seeking permissionwhen required.

7. Users will not download ar install any files (i.e. software, images, music, etc.} to the computer hard drives.

8. Users will not modify or reconfigure any software or hardware {i.e. desktop backgrounds,
screen savers, mouse settings, etc.).

These regulations are applicable to ali HCC computers used by students or other authorized

users, unless an HCC faculty or staff member directs them otherwise. Additional guidelines
may apply in particular labs, classrooms, orthe Learning Resources Center.

Disclaimer

Not all sources on the Internet provide accurate, complete, or current information. Users
need to be goodinformation consumers, questioning the validity of the information.
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WORKFORCE & ECONOMIC
DEVELOPMENT
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Workforce and Economic Development is defined as those activities engaged in by adults for the
purpose of learning a trade, upgrading a skiil, personal improvement, or cultural enrichment. The
purpase of Halifax Community Cotlege is to offer adults the opportunity to engage in vocational,
cultural and community service activities. In order to meet the desired goals and objectives of
the College, the Department of Workforce and Economic Development offers a variety of
courses and programs.

These non- curricular activities vary in length and are offered during the day and evening hours
both on and off campus.

The development of workforce and economic development activities for adults is based upen: (1)
interest shown by the community, {2} availability of qualified instructional personnel, and (3) the
availability of equipment, adequate teaching facilities, and funds. Other courses and programs are
developed at the request of individuals, businesses, industries, and agencies.

Objectives

1 To provide professional development and training designed tc prepare adults for a trade or
upgrade theiratility to perform in their presentjob.

2 To provide cultural and community service activities for adults.

3 To provide small business owners and prospective owners with the informational, educational,
training services, and assistance necessary to increase the success rate and number of small
businesses in the service area.

4 To offer industry specific training for existing, new, and expanding industries.

Criteria for Activities

At least three criteria are needed for the implementation of a workforce and economic

development activity. Those criteria are:

1. Qualified instructional personnel.

2. Anadequate teaching facility, equipment, and funds.

3. A minimum number of registered adults per c!ass, as determined by the dean of workforce
and economic development.

Admissions

The philosophy of Halifax Community College encornpasses the open-door policy of workforce and
economic development for everyone of suitable age who has the need and desire to learn. Any
adult who can benefit from the instruction being offered may enroll in a workforce and economic
development activity.

Registration

Students may register for workforce and economic development courses or activities through the
census date of the total course hours. Exceptions to this may apply when external agencies or state
reguirements mandate different course attendance or registration requirements or when the College
requires registration during the first class meeting. The current fee structure for workforce and
economic development classes is a sliding scale that is based on the number of hours a class is

scheduled.

See chart below: Hours Cost
1-24 570
25-50 §125
S50+ 5180
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Fees

A registration fee is charged for most workforce and economic development activities. There is no
charge for adults enrolling in adult basic education courses and the programs provide appropriate
instructional materials. However, students are responsible for paying high school equivatency testing
fees, Students are responsible for their supplies and books. Some programs require students to
purchase insurance and instructional kits such as watches, uniforms, shoes, etc. A technology fae of 45
will be charged for computer classes {exception: Ed2Go classes). A 53 parking fee will be

charged for courses a semester in fength for literacy education students. There is a $10 assessment fee per
Workkeys Assessments (Reading for Information, Appiied Mathematics and Locating Information} for
Career Readiness Certificates (CRC). Thereisa

515 per assessment for WorkKeys Assessments for areas other than CRC. Also, there s

55 CRC certificate reprinting, duplicating, or upgrading of original certification fee.

Fee Exemnptions
No fees of any kind shall be charged students enrolling for special workforce and economic development
trainingprograms as set forth in the Community College Laws of North Caralina.

Attendance
Unless more stringent attendance guidelines are stated in course syllabi or agreed upon by
students and instructors on or before the beginning of a course, the following shall serve as
the minimum attendance requirements for workforce and economic development activities:
1. Regular attendance and class participation are important if the
student is to \ receive full benefit of a course of study.
2. Ifstudent contact is not maintained with the instructor or College for a period of two
consecutive classes, the student may be dropped from the course.

Refunds
Refunds will be made based on the following circumstances:
1. A 100 percent refund will be issued upon the request of the student, if the student officlally
withdraws from the class{es) prior to the first day of class{es}.
2. A 75 percent refund will be issued upon the request of the student, if the student officially
withdraws from the class{es) prior t¢ or on the official 10 percent point of the class{es).
3. Norefundswill be issued after the 10 percent point of the class{es}. For contact hour classes,
no refunds will be issued after 10 calendar days from the first day of the class(es).

Grading System
P: Passed - Student completed no less than 70 percent of the course objectives, and/or the equivalent numerical score
of 70. Some courses may require a higher passing score.
+ | Incomplete - Student has not completed a phase of the course
waork assignedand is passing.
+  W:Withdrawal - Student voluntarily withdraws or was withdrawn due
to excessiveabsences.
+ AlU: Audit - Student attended as a non-participant and received no grade.
s F:Failed - Student completed less than 70 percent of the course
objectives, and/orless than the equivalent numerical score of 70.
Altfire protection certification course grades are recorded as 5 (Satisfactory), U (Un- satisfactory), W
{Withdrawn), P {Passed), and Al {Audited). Non-certification course grades are recorded as P.5, U,
W,AU, NG {No Hours).

Transcripts
Class records are maintained in the Registrar’s Ofie. Students desiring a transcript of workforce and economic
development activities should submit a request in writing to the Registrar ‘s Office indicating the person,
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organization, and address for forwarding the transcript. Students desiring a high school equivalency transcript must
make this request by visiting the North Carolina Community College website: www.ncces.edu.

Continuing Education Unit (CEU)
A CEU is defined as 10 contact hours in an organized workforce and economic development
experience underresponsible sponsorship, capable direction, and qualified instruction.

The CEU should not be interpreted as a substitute for college credit. It is merely 2 means of
recording and reporting warious workforce and economic development activities a student
accumnulates over a period of years.

Halifax Community College records two types of CEUs: institutional and individual. The institutional
CEU is usedonly as a reporting device to local, state, and national organizations and agencies. The
individual CEU is used as a reporting device to local, state, and national organizations and may be
used by some students for teacher re- certification, State 8oard of Nursing and employee
advancement in some businesses, industries and agencies.

COURSES AND SERVICES

A. Special Interest and Enrichment Courses

Special interest and enrichment courses offer opportunities for lifelong learning in areas of
cultural interest, creative arts, personal enrichment, and just for fun. Special interest and
enrichment courses are offered in a variety of formats to meet the needs of the community.

B. Literacy Education Objectives
1 To provide convenient and accessible classes, on and off
campus, for adultsneeding to increase their academic level.
2 To provide a program of educational services for students with diverse academic levels
3 Toreduce functional illiteracy by providing a core curriculum of reading, writing, and computational skills.

Admission

The philosophy of Halifax Community College encompasses the open-door policy of workforce and
economic development for everyone of suitable age who has the need and desire to learn. Any aduit
who did not finish high schoot may enroll in Adult Basic Education (ABE)/high school equivalency at
off-campus sites or the Learning Labon campus.

Admission requirements for serving students with disabilities are restricted to adults documented as
siuch by an outside source or agency. Parficipanis in this program may or may not be high school
graduates. An adult is defined as a person no less than 18 years of age and not presently enrolled in
a secondary school administrative unit.

Fees

There is no registration fee for literacy education activities. The high school equivalency
examinations offer highschool equivalency credentials to individuals who did not obtain a high
school diploma. Literacy education instruction is free and of great value to our students. However,
candidates taking the high school equivalency examinations are required to pay fees.

Registration

The Literacy Education on-campus programs gperate ungder managed enrotlment. $tudents are able to
enroll in on- campus literacy education classes on Menday, Tuesday, and Wednesday from 8 a.m. until 7
p.m. On-campus students should attend classes a minimum of 15 hours per week. However, if possible,
students are encouraged to at- tend class more frequently, New on-campus students or returning on-
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campus students who have not been enrciled in the literacy education program for a pericd of three
months or longer are required to attend new student orientation sessions. These students are required
to attend new student orientation sessions 3 consecutive days and/ or evenings. Day new student
orientation sessions are held 2 times per month and evening new student orientation sessions are
held once per month. As needed, new student orientation sessions will be added. Off-campus students
may enroll in classes during the time frames and days that the classes meet. Off-carmpus students
should plan to attend each class session.

Adult Basic Educaticn

Adult Basic Education (ABE} is an individualized program for adults in the community who wish to
improve basic academic skills or start to prepare for the high school diploma equivalency
examination. Instruction is provided to students at various academic learning levels. Many ABE classes
are located throughout the service area.

High School Equivatency Diploma

High school equivalency diploma is a program consisting of individualized diagnosis and instruction.
Students who successfuily complete the high school equivalency requirements are awarded a high
school diploma equivalencyfrom the North Carclina State Board of Community Colleges. The high
school equivalency diploma enables students to pursue certificate, diploma, and coflege programs.

North Carolina’s High Schoot Equivalency {HSE) Diploma program offers instruction to assist
learners in preparing to successfully pass a designated high school equivalency assessment. The
three nationally- recognized assessments used to obtain 2 state- issued high school equivalency
credential in North Carolina are GED®, HiSET®, and TASC.

GED® Testing Service
¢ Fee: SBO*
+« Computer-basedtest
¢ Four Subjects:
- Language Arts (Combined Reading & Writing)
- Science
- Social Studies
- Mathematics
*  Retake the test up to two times for free

ETS HISET®
« Fee: 550*
+  Computer or paper-based test
+  FiveSubjects
- Reading
- Writing
- Science
- 5ocial Studies
- Mathematics
»  Retake the test up to two times for free

TAS C Test Asses sing Secondary Comptetion ™
» Fee: 554
+« Computer or paper-based test
+ Five Subjects
- Reading
- Writing
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- Science

- Social Studies

- Mathematics
* Retake the test up to two times for free
+ *Testing fees are subject to change.

All three high school equivalency assessments are recognized by US Depariment of Education USDOE
GEN-14-16 (http://ifap.ed.gov/dpcletiers/attachments/GEN1406. pdf) and cover the same content
areas. Passing any one of the assessments will lead to the same high school eguivalency diploma issued
by the North Carolina State Board of Community Colleges. Halifax Community College offers the
following tests: GED®, HISET, and TASC®. Parents of 16- and 17-year-olds must contact Director of
Literacy Education Dr. Tamba O. Thompson to schedule a face-to-face meeting and request drop-
release paperwork o be eligible to take high school equivalency assessments in North Carolina.

Learning Lab

Our highly qualified and motivated instructors provide individualized, group, and computerized
instruction that involves real-life situations. Additionally, instruction is provided by utilizing
magazines, newspapers, videos, computer-assisted media, etc.

Through the use of professional staff and instruction, students prepare to take the high school diploma
equivalency examination or study for self-improvement. Self-improvermnent is designed to help
students improve math, reading, and other academic skills as they strive for additional career and
learning opportunities or desire to improve personally. The lab is open from 8 a.m.to 9 p.m.,
Monday through Thursday and8 a.m. to 5 p.m. on Friday.

English Language Acquisition {ELA)
This program of instruction is designed to help limited English proficient aduits achieve competence
in speaking, reading, listening and writing the English language.

BUSINESS & INDUSTRY SERVICES

A primary goal of this institution is to provide technical and vocational training to business and
industry. The following services are available through Business and Industry Services:

1. The Smali Business Center

The Small Business Center [SBC) uses 3 three-fold effort to help small businesses succeed. Non-
traditional seminars and workshops can be presented on virtually any business-related topic that the
small business community needs. There is a heavy emphasis on seminars for start-ups, including
business planning and financials. Help with developing business plans is one of the most popular
services offered by the SBC. A resource center with periodicals, tapes and books that may be used on
the premises or checked out is located in the HCC Library. The director can be reached at 252-536-
7274. The 5BC welcomes comments about how to better serve the needs of the small business
community. The class schedule is listed on the HCC website; click on “SBC” to access it.

2. Customized Training for Productivity Enhancement

Customized Training for Productivity Enhancerment Programs provide customized training and
services far manufacturing industries based on approved North American Industry Classification
System (NACIS) codes to help them become more productive and competitive. These programs are
designed to assist industries with training needs assessments, to assist in the development of
companies or industry-specific plans for training and also to provide training for incumbent workers.
Customized Training for Productivity Enhancement is directed toward workers who need to upgrade
their skilis and technical knowledge due to technological change. Instruction is customized to focus
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on specific training needs and may require small classes that cannot be conducted with regular
program funds. Classes that are funded with these funds do not earn full- time equivalency.

2. Customized Training for Job Growth

Customized Training for Job Growth Programs provide for the training needs of newindustries that
are movinginto the state and also existing industries undergoing a major expansion, resulting in
the need for additional skilied manpowaer.

4, Workpiace Literacy

For employees who need to improve basic reading, English, or mathematical skills, free literacy classes, either in-
plant or on-campus, are available. Classes will be arranged at convenient fimes for participants and all necessary
supplies and materials will be supplied by the College.

5. Customized Training for Technology Investmant

The North Carolina Community College System has created the Customized Training Program (CTP}
to offerprograms and training services as new options for assisting business and industry to
remain productive, profitable, and within the state. The CTP Program provides the flexibility to
meet the retraining needs for existing business organizations in North Carolina’s communities.

6. Career Readiness Certification Training (CRC)

North Carolina recognizes the need to assess an individual’s skill levels and identify any gaps in
workplace skill requirements that will guide training needs. The CRC is a portable credential that
promotes career development and skill attainment for the individual and confirms to employers that an
individual possesses basic workplace skills in:

+  Reading for Information

s Applied Mathematics

s  Locating Information

These are skills that most jobs require.

OCCUPATIONAL EXTENSION

Occupational Extension courses are designed for the specific purposes of training individuals for
emptoyment, upgrading the skills of persons presently employed, and retraining others for new
employment in occupational fields. Courses are offered to peopte in many technical or vocational
occupations and vary in length according to the complexity of the skill and the need of the employee or
employer. Mast occupational courses are developed and taught on request from a trade group oran
employer. There is a reasonably priced registratian fee for these courses. Our maost popular
occupational extension courses are our computer classes, online distance learning, human resources
development, certified nursing assistant programs, law enforcement, fire, and emergency medical
services. Other popular courses are thase for the trades, including HVAC, plumbing, efectrical, and
auta safety inspectiaon.

1. Computer Classes

Avariety of computer classes are offered based upan community interest. These classes range fram
beginning classes to advance. Classes are scheduied during the daytime and evening, both on
campus and off to provide access to all students.

2. Online Distance Learning - Education2Go

These caurses run for six weeks and can he completed in the comfart of your home or office at the
times most convenient to you. All materials are made available over the World Wide web ona
wide variety of topics. tndividuals can also receive continuing education units (CEUs) for these
COUTSes.
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3. Human Resources Development

Human Resources Development [HRD} courses are designed 1o educate and train individuats for
success in the workplace through skill assessment services, employability skitls training, and career
development counseling. The courses taught address six core components: assessment of an
individual’s assets and limitations, development ofa positive self-concept, development of
employability skills, development of comrmunication skills, development of problem-solving skills,
and awareness of the impact of information technology in the workplace. Courses are offered to
individuals who are unemployed, unemployed insurance claimants, distocated workers and
underemployed. Most HRD courses are developed and taught on request from the Department of
Sacial Services and other community-based organizations. Classes are arranged at convenient times.

4. Certified Nursing Assistant Programs

Halifax Community College offers Certified Nurse Aide | and Certified Nurse Aide Ii and Medication Aide
for Skilled Facilities classes. Hybrid class will also be available, as well as weekend classes. Classes are
heid on campus, in Enfield, and in Scotland Neck. Class size is limited. Day and evening classes are
available.

The evoiving age of health care has increased the demand for responsible and knowledgeable
nursing assistants. Haiifax Community College is committed to producing high guality and
professional nursing assistants. These courses are designed to produce the best nursing assistants
available.

Atest of general knowledge must be taken prior to registration. A test result of Level 9 is required on
the readingtest. This test is given in the Learning Lab {500 Building),

Monday - Thursday, 8 a.m. - 8 p.m. and Friday, 8 a.m. — 4 p.m. If a student has a college transcript or
Career Readiness silver-leve! certificate or higher, the test of general knowledge may be waived. In
addition to the test requirement, a state issued pic-

ture ID, and Social Security card, are required for all classes. Prior to entering clinical, students must
have a uniform {white tops and red bottoms), white shoes, watch with a second hand, and
maipractice insurance. Also, immunization records, TB skin tests,

criminal background check and drug screening may be required before

entering clinical.CNAI and CNAII students must be able to lift 25-50 pounds.

Any student who consumes alcohol or takes drugs (prescription or otherwise} that impairs the
student’s mentalor physical ability to provide safe care to clients white in the clinical setting wil! be
asked to immediately submit to a drug screening. Results of the criminal background checks and
drug screenings will be reviewed by the clinical site and be used to determine if a student will train
in their facility if required.

Certified Nurse Aide |

The Nurse Aide | (CNAl} Program prepares individuals to work under the supervision of licensed
nursing professionals in performing nursing care and services to patients/ clients in a hospital,
nursing facility, or home care agency. Emphasis is an the process of aging, menta, social, and physical
needs of the elderly, patients’ rights, nutrition, elimination, safety, restorative services, special care
procedures, the human body structure and functions and related common diseases and disorders,
communication, documentation, death and dying, and the role of the nursing assistant as a health
care team member. CPR & First Aid and Fire Safety are part of the CNA | class. These are mandatory
befere starting clinicals. Upon successful completion of this class, you will be eligibletc take the
state exam with Pearson Vue at a cost of $101.00. The student will be listed in the North Carolina
Division of Facility Services” Nurse Aide Registry.

Preregistration is required for this course,
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Certified Nurse Aide Il

The Certified Nurse Aide Il [CNAII) Program prepares the student to perform more complex skills for
patients or residents. Emphasis is placed on infection control including principles of sterile
techniques and dressing changes for wounds over 48 hours, elimination, procedures including
catherizations, irrigations and care of established ostomnies, observation of intravenous site ang
removal of IVs, oropharyngeal suctioning, blood glucose monitoring, and roles of CNAI with
healthcare teams. Upon satisfactory completion of the course and lab skills/written competency
evaluation, graduates are eligible to apply for listing as a Certified Nursing Assistant il with the North
Carolina Board of Nursing. Prerequisites for CNAIl are a high school diploma or high school
equivatency diploma, current North Carolina listing as CNAl and immunization record with 2 MMR
and 2 varicella. A state criminal background check and drug screening are required before students
enter clinical.

Results of the drug screenings and criminal background checks will be reviewed by the clinical site and be

used to determine if a student will train in their facility.

Medication Aide for Skilled Faciiities

Student must be listed on the NC Nurse Aide Registry and have a high school diploma or GED in order
to take this class.

5. Law Enforcement

Halifax Community College offers courses for people who are already employed in law enforcement
areas andeither need to update or upgrade their present areas of certification. Courses offered
include, but are not limited to:

»  Correction Officers Training

*  Radar Operator Certification Course

¢« K-9Training
+ Firearms
+«  Driving

* Instructor Training

«  Officer Survival

+  Physical Fitness

¢« TASER

+  Management and Supervision
* Interview and Interrogation

+  Officers Drug Enforcement

« Defensive Tactics

« Crime Scene Investigation

+ Annual In-service Training

Other classes that are oHered to the public are:

« Certification Classes
- Basic Law Enforcement Training (BLET)
- Detention Officer
- Telecommunicator

» Pubfic Interest Classes

-Concealed Weapon
-Driver Safety

6. Fire

HCC fire program (FiP) courses provide didactic and skills training for all area fire depariments. The
registration fee for courses for practicing firefighters is waived. Many of the classes offered in the fire
program are accredited by organizations such as North Carolina QFice of State Fire Marshal
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{NCOSFM}, Nationa! Fire Academy {NFA) International Fire Service Accreditation Congress (IFSAC),
Professional Association of Diving Instructors (PADI) and others. Courses offered include, butare not
limited to:

» Firefighter Certification

+ Technical Rescue Certification

» Wilderness Rescue

» Driver/Operator certification

s Leadership including Fire Officer

» Fire Life Safety Educator

= Instruction Methodology

+ RopeRescue

+  Swift Water Rescue

* LUnderwater Rescue

* Live burnclasses

s Vehicle Extrication

» Anti-Terrorism

+ Otherspecialty cfasses

7. Emergency Medical Services
Halifax Community College’s Emergency Medical Services {EMS) Program is designed to train
students to provide immediate pre-hospital care to those in need. Halifax Community College offers
beginner and advance level courses. Many of these courses are accredited by organizations such as
North Carolina Qffice of Emergency Medical Services {NCOEMS), National Association of Emergency
Medical Services Educators (NAEMSE), AmericanHeart Association {AHA), American Safety and Health
Institute (ASHI) and others, Courses offered include, but are not limited to:

» Emergency Medical Technician (EMT)

» Paramedic

» Emergency Medial Responder {EMR)

» Anatomy and Physiology for EMS

« Geriatric Emergencies (GEMS)

+  Advanced Cardiac Life Support (ACLS)

+  Pediatric Life Support (PALS}

* International Trauma Life Support (ITLS)

*  Continuing education in traditional classroom anonling

+  Other specialty courses

8. Cardiopulmonary Resuscitation {CPR}/First Aid

Halifax Community College’s CPR and First Aid Program teaches initial and refresher lifesaving
skills to health professicnals as well as to the generai public through American Health and Safety
Institute (ASHI}, nationally accredited organizations. Classes offered in this area include, but are
not limited to:

* Health CareCPR

*  Community CPR

+  Basic First Aid

* Wilderness First Aid

= PetCPR/First Aid

s Automated Externzl Defibrillator Use

+  Other specialty courses

9. Emergency Management
Halifax Community College’s Emergency Management Program (EPT) instructs students in
appropriate planning, response, mitigation, resource allocation and leadership techniques that will
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help them deal with emergency responses. Many of these classes are accredited through
organizations such as the Department of Homeland Security {DHS), Federal Emergency Management
Agency (FEMA), Emergency Management Institute (EMI), North Carolina Emergency Management
(NCEM) and others. Classes offered in this area include, but are not limited to:

+  NMational Incident Management System Courses [NIMS)

+« Damage Assessment

s Specific Incident Command System (IC3) functional position

»  Table top exercises (TTX)

+  Full scale exercises (FTX)

«  Weather recognition and reporting

s Community Emergency Response Team (CERT) Training

+  Other specialty classes

10. Industrial Emergency Response and Safety

Halifax Community College’s Emergency Response and Safety Program teaches initial and refresher
classes to businesses and industry on safety concerns and regulations with a strong emphasis on
prevention. Many of these classes are accredited by third party organizations. Classes offered in this area
include, but are not limited to:

+«  Woaorkplace Safety
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ASSOCIATE DEGREE NURSING PROGRAM (A45110)
Curriculurn Description:

The Associate Degree Nursing curriculum provides the knowledge, skills, and strategies to
integrate safety andquality into nursing care, to practice in a dynamic environment, and to
meet individual needs, thatimpact health, quality of life, and achievernent of potential.

Course work includes and builds upon the domains of healthcare, nursing practice, and
the holistic individual. Content emphasizes the nurse as a member of the
interdisciplinary team providing safe, individualized care while employing evidence-
based practice, quality improvement, and informatics.

Graduates of this program are eligible to apply tc take the National Council Licensure
Examination (NCLEX-BN). Employment opportunities are vast within the global health care
system and may include positicns within acute, chronic, extended, industrial, and comrmunity
health care facilities.

Clinical Background Check and Drug Screening

Students are assigned clinical rotations in several participating agenclies in the nursing program.
Before practicing in the agency, the clinical agencies may require that students undergo a criminal
background check and/or drug screening. The drug screening may be done once hefore the student
reports to the clinical agency or randomly during the clinical experience. If the student has a criminal
conviction, tests positive for illicit drugs, or drugs for which the student cannot produce a valid
prescription, the agency may refuse to allow the student to pacticipate in the clinical experience.
Halifax Community Coliege recognizes and fully supporis the clinical agencies that choose to perform
drug tests and/or criminal background checks on nursing students. The decisions made by the clinical
agency is final.

If a nursing student is prohibited from participating in any clinical agency based on a criminal
background or positive drug screening the student will be dismissed from the nursing program due to
the inability to progress and complete the nursing curriculum. Students are responsible for all costs
associated with criminal background checks and drug screening required by the clinical agency. If a
student cannot attend the clinical experience in one agency, the student wiil not be assigned to another
clinical agency

Due Process for Criminal Background Checks and Drug Screens

The following procedure has been established for students who feel information contained
in the ¢riminal background check or drug screen is false or inaccurate resulting in the
inability of a student ta participate in a clinical rotation and, therefore, dismissal from the
nursing program due to inability to progress:

1. The student will notify the department head of nursing in writing of his/ her intent to
initiate an investigation into the information he/she believes to be false or inaccurate in the
criminal background check or drug screen. This must be completed within 24 hours {Monday
through Friday} of being notified of the inability to progress in the program. The sole
purpose of the written notification is to inform the nursing program of the intent toinitiate
an investigation, and should not contain information regarding the content of the criminal
background check or drug screen.
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2. The department head will notify the appropriate agency representative that the
student wishes to initiatean investigation regarding inaccurate or false information.

3. The student will he informed of the appropriate means to communicate with
the clinical agency’srepresentative regarding the investigation of the criminal
background check or drug screen.

4. The student will provide information to the agency representative within five college
calendar days of the inaccuracies in the criminal background check or drug screen.

5. The agency willinvestigate the information that the student provides to deter-mine
the student’s eligibility to complete the clinical learning experience.

6. While the agency is investigating the student’s criminal background and/or drug
screen, the studentcannot attend the clinical experience.

7. If the information provided to the agency by the student does not satisfy the

agency’s requirements to attend the clinical experience, the student will be
dismissed from the nursing program due to the
inability to progress.
8. Ifastudentis unable to attend the clinical experience in one agency, the student
will not be assigned toanother clinical agency.

ADMISSION PROCEDURE
Admission for Associate Degree in Nursing

Students are admitted to the HCC Associate Degree Nursing Program in accordance with
policies approved by the HCC president and board of trustees. HCC does not guarantee
admission to all students who apply to the nursing program. Completion of the nursing
curricutum does not guarantee success in passing the licensure exam.

A nursing student must be admitted to the nursing program in order to take courses for credit in
any nursing (NUR) course. Curriculum courses other than NUR courses may be taken before
admission in the program or after admissionin the sequence offered.

Admission to the Associate Degree Nursing Program is limited. We offer both a traditional
pathway for students seeking their Associate Degree in Nursing, as well as an Advanced
Placement Pathway. The Advanced Placement Pathway is only available to applicants who are
already practicing as a licensed practical nurse or certified paramedic. The deadline to
complete the application process is posted yearly on the HCC Nursing webpage
https://halifaxcc.edu/what-we-offer/programs-training/nursing-adn-lpn-nurse-aid-nfp. Each
step of the admission procedure must be completed before moving to the next step. HCC may
contact students by mail, tefephone, and/or e-mail during any step of the application process
and encourages students to update the admission’s department if any of this information
changes. It is the responsibility of the applicant to ensure all requirements are met by the
established deadline and to ensure accurate information is on fite with the admissions office.

The Nursing (NUR} program is considered a limited-enrcllment program since it receives
more applications than it has available space. Acceptance is based on a competitive process
with a point system, not a waiting list, and applicants are ranked based on grades earned in
the general education classes required for the Nursing program, such as ENG-111, PSY-150
and BIO-168 and BIC 16. Only students who have submitted the Nursing program
application and are accepted through the competitive process can register for NUR classes.
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Before applying to the Associate Degree Mursing program students must attend an
information session at which the student will receive detailed information regarding the
application process, course requirements, adrnission criteria, and placement testing. HESI A2
is the required placement test and a minimum score of 65% is required for consideration.

Application packets can be found online on the HCC Nursing webpage
https://halifaxcec.edu/what-we-offer/programs-training/nursing-ad n-lpn-nurse-aid-

nfp/

NOTE: Priority consideration is given to students who have earned a B or higher in BIO 168
and BIC 169 and a timeframe for completion is required {see minimum requirements
below).

Students in the ADN program must complete a designated number of clinical hours
{dependent upon the pathway] as required by the North Carolina Beard of Nursing. Clinical
sites, both on and off campus, require documentation of criminal background checks, drug
testing and health and immunization information. Students must also provide proof of
current AHA Baslc Life Support Provider Certification upon admission to the program. Fees
associated with these requirements are the responsibility of the student.

Clinical facilities are located in Halifax, Warren, Northampton, Nash, Edgecombe,
Pitt, and other surrounding areas (this is not an all-inclusive list). Any expenses
incurred-fees for parking or use of public transportation, etc. are the responsibility
of the student. Clinical days and hours vary depending upon course. Students will be
given a clinical schedule at the beginning of the semester. Requests for placement at
specific sites are not considered until the student is in their final semester.

Nursing Admission Testing

a. HESI Admission Assessment {A2) Exam is open to candidates applying for the Nursing Program at
Halifax Community College. It is a requirement for each of the pathways within the Nursing
Department and applicants must score a minimum of 65% to be eligible for consideration. The HESI A2
exam may be taken at HCC's testing site up to two times once per admission cycle (test dates will be
posted on the Halifax Community College website). Attendance at a nursing information session
is required prior to registering for the HESI A2 exam. HESI A2 results are considered acceptabie for up
to three years.

b. HCC will accept HESI A2 results from other institutions if taken within the past three years.

Student must provide documentation of test results. Results are verified by the Program
Director of Nursing.
c. The HESI A2 exam at HCC will consist of the following sections:

i. Math

2. Reading Comprehension

3. Grammar

4. Vocabulary

5. Science— A&P, Biology, Chemistry

6. The fee for the HESI A2 [currently 561, subject to change) must be paid at the

HCC cashier's window and the receipt presented to the Testing Coordinator on
the testing day. A valid picture iD is also required. The student will not be permitted to
test.
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1. Students will be allowed to register for a specific date/time to take the HESI A2
after attending a mandatory nursing information session. Applicants will register
online for the test through the HCC website at https://halifaxcc.edu/services-
support/testing-and-tutoring/.

7. Instructions for registration will be provided at time of payment.

d. The cumulative score on the HESI A2 will be incorporated into the ranking precess for all
nursing programsoffered. {Practical Nursing, Associate Degree Nursing, LPN to RN
Advanced Placement, and Paramedic to RN Advanced Placement).

e. Ifastudent has already taken the exam once during the application cycle, they must inform
the testing coordinator that they are a second- time test taker.

Ranking/Canditional Acceptance/Alternate List

1. The students who rank highest in the application process will receive notification to their
HCC email within 4-6 weeks of the application deadline. Letters indicating placement on the
alternate list will be sent to the HCC email of ali other students who met the ranking
qualifications, but were not offered seats in the program at that time (all correspondence
regarding admission to the nursing program will be sent to students electronically).

2. Aletter of conditional acceptance will be sent to the HCC email address of the students who
ranked highest in theapplication process. Letters indicating placement on the alternate list
will be sent to ali other students who met the ranking gualifications, but were not offered
seats in the program at that time (all correspondence regarding admission to the nursing
program will be sent to students electronically).

3. Students who do not enter the nursing program in Fall for any reason will need to reapply
to be considered for future admission. HCC does not maintain a waiting list. Students will
need to complete the entire application process from the beginning (including attending
another informatian session and completing a new Health Sciences Nursing application).

Determination of Admission Status
**once applicant has attended an information session and completed a Health Sciences Application,
they are eligible to register for the HESI A2, **

Appticants are ranked and selected for admission based on the following criteria:

HES! A2 composite percentage score:
* 90% or above (+15)
80% to 89.9% (+10)
70% to 79.9% (+5)
65% 1o 69.9% (+0}
<65% not eligible
**HCC will accept HESI A2 results recorded within the past three years**
**HCC will accept HES! A2 results taken at another institution if taken
within the past threeyears**

" ® & & B

___Applicants will be notified of their HCC admission status, by the admissions department, utilizing
the mailing address. All additional program correspondence will occur through the Halifax Community
College student emait. Applicants notified of conditional admission must complete the following steps
by established deadlines to be accepted into the ADN or PN program:

1. AHA Certification
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Physical Examination within the past year
Malpractice/Professional Liability Insurance
4. Immunization requirements must be complete in accordance with North
Carolina Law as well asrecommended or required immunizations for students
working in the healthcare environment.
5. Two-step TB test results or negative chest x-ray if past positive result
6. Criminal Background Check
7. Drug Screening Exam
Final acceptance will be complete once the above items have been submitted. Failure to submit the
above items by the acceptance due date will result in the student not being admitted to the nursing
program for fall semester and being dropped from all NUR- prefix courses for which he/she has pre-
registered.

Malpractice insurance is needed and must be renewed yearly. The fee will be paid at the Cashier’s
Office at HCC and is required by the first day of classes for fall semester {please bring the receipt on
the first day of class).

Readmission Procedure

Halffax Community College does not guarantee readmission to any student. Readmission is always conditional
on classroom, iab, and clinical space availability in a given course. Students who are applying for
reinstaternent/readmission into the nursing program due to extenuating circumstances wili be evaluated using a
readmission rubric. Reinstatement is not guaranteed to students and each case is evaluated individually. f
students are considering a grade appeal that avenue is to be pursued first, and is a different process. The
readmission policy and rubric can be located at https://haiifaxcc.edu/wp-content/uploads/2024/07 /HCC-
Readmission-Policy-and-Procedure-2024-2025.docx-1.pdf

Limits on Readmission

Because of the rapidly changing healthcare environment, students who have been out of any nursing
program for more than one year {defined as not enrolled in any NUR-prefix course within the past 12
months} are required to apply as a first- semester student, compteting either nursing program from
the beginning.

After 3 unsuccessful attempts to compiete either one or a combination of the nursing programs at
HCC, students will be ineligible for future admission. Unsuccessful attempts include dismissal based
upon grades, clinical performance, or lab performance, student-initiated withdrawal, excessive
absence withdrawal {overcut), or any other circumstances that causea student not to compiete the
course sequence as scheduled.

Reentry of students dismissed from the program for behavioral issues, drug/alcohot use, or clinical
misconduct/negligence on any attempt will be reviewed on a case-by-case basis, and reentry
opportunities will depend upon the individual situation and evidence of resolution of the issue(s).

Steps to Readmission — First Readrmission {Second Atternpt)
1. Within 4 weeks of course failure or withdrawal, meet with course faculty and/or nursing advisor to
discuss issues related to the failure and begin a discussion for a plan of correction.
2. Submit a letter of intent to the Program Director of Nursing indicating a desire for readmission inte the
nursing program at Halifax Commupity College. The letter should include the following:
a. Succinct summary of the circumstances leading to the failure (with enough information to
describe  the issues but not having to include personal details if not relevant).
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b. Identiying specific steps that will be taken to increase the ltkelihoed of future success.

¢. Include official documents that may be relevant such as medical papers, court documents, etc

Develop a readmission plan with the Nursing Faculty, which inciudes the following:

a. Course/year into which the student will seek readmission. {The point-of-readmission will be based cn
the student’s previous grades, performance, and needs as identified by the student and faculty.)
Students may be required to audit or take for credit any course(s) in the program, regardless of the
previous grade in the course. Students may not reenter the final course of either program (NUR 103
or NUR 213 without auditing the prior semester.

b. Discussion of areas for improvement as indicated by faculty compieted rubric

c. IdentiHication of campus resources that will aid student’s success during anticipated reentry

Specific requirements for readmission, which mavy include, but are not limited to:

1
2.
3.

Admissions Application to HCC

Compietion of the HCC Nursing Application Form

All transcripts, placement test scores, valid nursing admission test scores, and Social Security card copy
must be on file in the admissions office and information session must have been attended within the
previous 12 months

Must meet the readmission minimum GPA reguirement. Students who are not successful in their first
semester course (ie: NUR 101, NUR 111, NUR 214, or NUR 215) will be required to have a minimum GPA
of 2.5 and will be ranked with first-time applicants Students who successfully completed their first
semester course but were unable to pass a subsequent course will be expected to have a minimum GPA
of 20

Referrals to Counseling Department, Student Support Services, and/or any other program as deemed
necessary

Submission of physical exam form, immunization records, two-step TB test results, drug
screen/background check {as required by clinical agency), current CPR, and malpractice insurance receipt
prior to the given deadline

Students must demonstrate angoing competency in all audited courses. This will require demonstrating
competency in meeting course cbjectives by completing a course auditing assessment ptan and
submitting it at the course's end. Detailed instructions are outlined in the Course Auditing Assessment
Plan. For clarity and consistency, the Course Auditing Assessment Plan must be signed by the student,
course instructor, and the Program Director of Nursing.

In additicn to the Course Auditing Assessment Plan, students will be required to compiete a skills
evaluation to include any skills expected to be achieved at the level of reentry (including a medication
dosage evaluation) in the presence of a current part-time or full-time clinical instructor. Submission of
physical exam form, immunization records, two-step TB test results, drug screen/background check (as
reguired by clinical agency), current CPR, and malpractice insurance receipt

Failure to Complete Readmission Plan

The reentry plan will specify deadlines for completion of each requirement. Students who fail to meet
any deadline or who fail the skills competency or dose calculation test will eliminate the option of
reentry into the nursing program. Students who are unable to reenter may reapply to the nursing
program, meeting all current admission criteria, and be ranked with all other applicants.

Following Readmission

Once a student has reentered the nursing program after successfully completing the reentry plan, the
student must take all nursing courses in sequence with a passing grade (“C” or better), and complete
all other course requirements to successfully complete the program.
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Students reentering any semester of the nursing program will be required to obtain any textbooks,
resources, uniforms, orother requirements of the class into which they are entering.

Second Readmission (Third Attempt)

If a student is unsuccessful in the program following the reentry attempt, the same process willbe
used for the third entry, however, the student may be required to apply as a first-semester student
due to repeated inabitity to complete the program requirements, regard!ess of the semester in which
the student exited the program. This will be determined during the formal interview process with the
Department Head and Nursing Faculty.

Applicants will be required to:

1. Apply to Halifax Community College admissions. The student must submit all required documents
including a copy of signed social security card, official high school and college transcripts. The student
must also complete their Residency Determination Status online @
https://www.halifaxcc.edu/Admissions/

Have a minimum GPA of 2.5

Attend HCC Nursing Information Session

Submit HCC Nursing Application

Submit a letter to the Director of Nursing Programs outlining request for transfer admission including the

reasons for the transfer request

6. Demonstrate eligibility to return to any institution of higher learning previously attended. In addition to
the letter of intent, the student must demonstrate eligibility by submitting a letter from the Director of
Nursing Programs or Dean of the institution of higher learning previously attended.

7. Submit official scores from pre-entrance nursing examinations from previous school. If school did not
require an entranc¢e test, the student must take the HCC nursing required test, and meet the minimum
scoring criteria to be considered for transfer. If the school that the student transfers from offers TEAS or
Kaplan as an entrance test, the TEAS or Kaplan score will be accepted for transfer status only.

8. Submit official college transcript{s} for credits earned in all other colleges attended. The Registrar will
verify all non-NUR courses. The Program Director of Nursing will verify all NUR courses.

9. Complete the following required courses with a grade of “C” or higher:

oW

Associate Degree Nursing Complete the following required courses with a grade of “C” or higher:
¢ ENG111 ENG 112 or ENG 114
« PSY 150 PSY 241
e« B0 168 and BIO 169 (preferred to have been completed within prior 3 years)

10. Provide documentation of all NUR courses completed with a minimum letter grade of C, or numerical
grade of 77 or above. Satisfactory completion of the clinical component of all courses attempted
{students who received a grade of either unsatisfactory or faited in the clinical component of any NUR
course are ineligible for transfer into the HCC nursing program}

11. Once it is determined that the transfer applicant meets ail initial criteria, he/she will meet with the lead
faculty member of the course they are transferring into and will be scheduled for a Skills Competency
Assessment (SCA}.

Skills for the SCA will be shared by the lead instructor of the course into which the student will be transferring.

Students must achieve a “Pass” on the SCA prior to acceptance. The SCA will include a dose calculation
evaluation of competency.
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In addition, consideration must be given to the availability of program resources that will allow an increase in
class size.

Accaptance of a transfer student into the nursing program is not a guarantee. Students seeking transfer will be
selected using the point system from the admissions policy if there are more applicants than space available.
Students desiring transfer must demonstrate a 2.5 cumulative GPA or higher on the most recent transcript
with at least 12 non-developmental college credits.

Limits on Transfer

Students who have failed to complete a nursing course at another college due attendance or behavioral issues
are not eligible to transfer to HCC. These students must apply as new applicants, and are subject to all
admission requirements in place at the time of application.

*Students from a community college outside of North Carolina or from the university system are not eligible
to transfer inte the nursing program due to differences in course content across systems. The registrar will
review general education courses from these colleges, and may award transfer credit for these.

Full Acceptance

Full acceptance is contingent upon the student successfully meeting additional requirements as set forth by
clinical agencies that include, but are not limited to, a health screening and immunizations, drug screening,
and criminal background check within 30 days of acceptance.

Faculty reserve the right to change or add criteria at any time.

Transfer Credit A transfer student s a student pursuing a degree at Halifax Community College who has
earned credits at another institution and wishes to apply these credits toward a Halifax Community College
certificate, diploma, or degree. In addition to submitting all other application materials, a student desiring to
receive transfer credit must have an official transcript sent to Halifax Community College by each institution
that ariginally granted the credits. For degree completion, at least 25 percent of semester credit hours
curriculum course requirements must be completed at Halifax Community College.

Audit Guidelines
Students who audit a nursing course must have credit for that course or the equivalent coursewark.
In arder for students to audit, there must be adequate classroom/lab space available.

When auditing a course, students will be expected to foilow the policies of Halifax Community
College and the HCC nursing programs. Classroom attendance and lab attendance will be an
expectation in addition to taking tests, exams, and performing clinica! competencies. Students
may be required to attend lab/clinical at the instructor’s disc if a student exceeds the allowed
number of absences, the student will be dropped from the course.

**Mastery of course objectives during an NUR audit course is determined by the course
instructor after a compliete review of all of the student’s tests, remediations, final exam, and
overall course performance. The student may be prohibited from moving forward in the
program for any of the following: Repeatedly performing below passing standard on course
exarns/final exams without adequately remediating, failing to submit assignments as
instructed, unsatisfactory performance on clinicat skills, or failing to meet any other course
expectations as outlined in the course syllabus. At the end of the course, a minimum course
average of 77% is required.
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First Year
Fall Semester
BIO 168
MUR 111
PSY 150
MUR 117

Sprin Semeste

E r

BIO 169
NUR 112
NUR 212
PsY 241

2024-2025 Academic Catalog

ASSOCIATE DEGREE IN NURSING (A45100)

Course Title Credits
Anatomy and 4
Physiology |

Intro to Health 8
Concepts

General Psychology 3
Pharmacology 2

Credit Hours: 17

Summer Semester

MUR 114

Anatomy and Physiology 11 |
Health = lliness Concepts 5
Health System Concepts 5
Developmental Psychology 3
Credit Hours: 17
Holistic Health Concepts 5

Credit Hours: 5

Second Year Fall Semester

ENG 111
NUR 113

NUR 211

Spring Semester

ENG 114
HUM Elective
MUR 213

Writing and Inquiry 3
Farnily Health 5
Concepts

Health Care Concepts 5

Credit Hours: 17

Professional Research & Reporting 3
Hurnanities/Fine Arts 3
Complex Health Concepts 10

Credit Hours: 16

TOTAL SEMESTER CREDIT HOURS: 68
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*Students must maintain a “C" or better in all prerequisite and NUR courses to progress in the nursing

program.

Humanities Electives

Course

ART 111

DRA 130
ENG 231
ENG 232
HUM 115
HUM 120
HUM 160
MUS 110
MuUs112
MUS 210
REL 110

Course Title

Art Appreciation
Acting |

American Literature |
American Literature Il
Critical Thinking
Cultural Studies
Introduction to Film
Music Appreciation
Introduction to Jazz
History of Rock Music
World Religions

articulation agreement.

Credit

(5]
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*Humanities/fine arts transferrable for the NC RN-BSN

*advanced Placement students enter the Summer Semester prior to the Second Year Fall Semester. LPN to
ADN students enrall in NUR 214 while Paramedic to ADN students enter into NUR 215,
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ASSOCIATE IN ARTS (A10100)

The Associate in Arts curriculum is a 60 = 61 semester credit hours degree program
designed for students who plan to transfer to a four-year university and declare a major in
disciplines such as education, business, psychology, fine arts or English.

+  Transfer students must meet the receiving university’s foreign language, physical
education and healthrequirements prior to or after transferring to the senior
institution, if applicable.

« A minimum 2.0 cumulative GPAIs required for graduation.

Achievement of competence in the following developmental courses must be met:

+  Transition Math

s Transition English

Program Requirements and Options

« Coursesin parenthesis are prerequisite courses.

»  UGETC General Education Courses will be accepted at
any UNCSystem institution for transfer equivalency.

Course Title Credits

Study Skills— 1 5H

ACA 122 College Transfer Success 1 3

Composition =6 SH
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ENG 11 Whriting and tnquiry 3
1

ENG 11 Writing/Research in Disciplines 3
2 (ENG 111}

Mathematics —3-4 SH

MAT 143 Quantitative Litaracy 3
MAT 152 Statistical Methods i 4
MAT 171 Precalculus Algebra 4
MAT 175 Precalculus 5
Computers— 3 SH
CIs i10 Introd uction to Computers 3
Communications—3 SH
oM 231 Public Speaking 3
COM 120 Intro. to Interpersonal 3

Communication

A Humanities and Fine Arts — 6 SH

Choaose twa courses from twa different disciplines
ART 111 Art Appreciation
ENG 231 American Literature |
ENG 232 American Literature )
ENG 241 British Literature |
ENG 242 British Literature Il
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz

B. Social/Behavioral Sciences — 9 SH
Choose three courses from at least two disciplines
ECO 251 Principles of Microeconomics
ECO 252 Principles of Macroeconomics
HIS 111 World Civilizations |
HIS 112 World Civilizations Il
HIS 131 American History |
HIS 132 American History Il
POL 120 American Government
PSY 150 General Psychology
socC 210 Intreduction to Sociology

C Natural Sciences — 8 SH

Choose twa courses with labs (eight credits total)
BIO 111 General Biology |
BIO 112 General Biology If (BIO 111)
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CHM
CHM
CHM
CHM
PHY
PHY

131
131A
151
152
110
1104

2024-2025 Academic Catalog

Intreduction to Chemistry
Introduction to Chemistry Lab
General Chemistry | (MAT 171)
General Chemistry Il (CHM 151)
Conceptual Physics

Conceptual Physics Lab

Ll - T - TV
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UGETC Additional General Education Courses {7 SHC)

Choose courses from the list that have not been previously used; UGETC courses will be accepted at

any UNC System institution for transfer equivalency.

ART

BIO
BIO
CHM
CHM
ECO
ECO
ENG
ENG
ENG
ENG
HIS
HIS
HIS
HIS
MAT
MAT
MAT
MAT
MAT
MAT
MAT
MUS
MuUs
PHY
PHY
POL
PSY
50C

Elective Courses (14 SHC)
Choose courses from the UGETC Additional General Education Courses list or from the list below

111

111
112
151
152
251
252
231
232
241
242
111
112
131
132
143
152
171
172
175
271
272
110
112
110
110A
120
150
210

Course Title

Art Appreciation

General Biology |

General Biology 11 {BIO 111)
General Chemistry | (MAT 171)
General Chemistry Il {CHM 151}
Principles of Microeconomics
Principles of Macroeconomics
American Literature |

American Literature Il

British Literature |

British Literature Il

World Civilizations |

World Civilizations II

American History |

American History Il
Quantitative Literacy

Statistical Methods |
Precalculus Algebra

Precalculus Trigopnometry (MAT 171)
Precalculus

Calculus | (MAT 172 or MAT 175)
Calculus Il (MAT 271)

Music Appreciation
Introduction to Jazz

Conceptual Physics

Conceptual Physics Lab
American Government

General Psychology
Introduction to Sociology

that have not beenpreviously used.

BUS
HEA
HUM
HUM
PED
PSY
PSY
REL
50C
s50C
50C
SPA
SPA

https://online.fliphtml5.com/jbamx/dnpk/#p=1

110
110
115
120
110
241
281
110
213
220
240
111
112

Course Title

Introduction to Business
Personal Health and Wellness
Critical Thinking

Cultural Studies

Fit and Well for Life

Developmental Psychology (PSY 150)

Abnormal Psychology (PSY 150)
World Religions

Sociology of the Family

Social Problems

Social Psychology

Elementary Spanish |
Elementary Spanish Il {SPA 111)

Credits
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Credits
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Faculty advisors will work to help transfer students develop individual academic plans. Thisis an
example of a 2 year track a student can take to complete this program.

2024-2025 Academic Catalog

Program Completion Guide

Credits

Credit Hours: 14

First Year
Fall Semester Course Title
ENG 111 Writing and Inquiry
ACA 122 College Transfer
Success Precalculus Algebra
MAT 171
CI5 110 Introduction to Computers
PSY 150  General Psychology
Spring Semester
Course Title
ENG 112 Writing and Research In the
Dis
ART 111 Art Appreciation
oM 231 Public Speaking
HIS 111 World Civilizations |
ECO 251 Principles of Microeconomics
Second Year
Fall Semester  Course Title
SPA 111 Elementary Spanish |
s50C 210 Introduction to Sociology
BIO 111 General Biology |
HI5 131  American History |
ENG 231  American Literature |

Spring Semester

SPA 112
BIO 112
HEA 110
FOL 120
MUS 110

Course Title

Elementary Spanish Il

General Biology Il

Personal Health and Wellness
American Government

Music Appreciation

TOTAL SEMESTER CREDIT HOURS: 60
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Credits
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Credit Hours: 15

Credits
3

3

4

3

3
Credit Hours: 16
Credits
3

4

3

3

3

Credit Hours: 16
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ASSOCIATE IN ARTS —TEACHER PREPARATION (ALOD10T)

The Associate in Arts in Teacher Preparation curriculum is a 60 — 61 semester credit hours
degree program designed for students interested in transferring to a four-year institution to
pursue a teacher licensure in elementary, middle, or high schoaol specializing in subjects such
as Art, History, Music, Soclal Studies, or English,

« Transfer students must meet the receiving university's foreign language, physical
education and healthrequirements prior to or after transferring to the senior
institution, if applicable.

« A minimum 2.0 cumulative GPAis required for graduation,

Achievement of competence in the following developmental courses must be met:
»  Transition Math
« Transition English

Program Requirements and Options
«  Coursesin parenthesis are preregquisite courses.

«  UGETC General Education Courses will be accepted at
any UNCSystem Institution for transfer equivalency.

Course Title Credits
Study Skills — 1 5H
ACA 122 College Transfer 1

Success

Composition -6 5H
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ENG 111 Writing and Inquiry
ENG 112 Writing/Research in Disciplines (ENG 111)

Computers=3 5H
Cls 110  Introduction to Computers

A Mathematics —3-4 SH

MAT 143 Quantitative Literacy
MAT 152 Statistical Methods |
MAT 171 Precalculus Algebra
MAT 175  Precalculus

B. Communications —3 SH
coM 231 Public Speaking
com 120 Intro. to Interpersonal Communication

C. Electiv Courses—3 5H
e

HUM 115 Critical Thinking

HUM 120 Cultural Studies

REL 110 Waorld Religions

o Humanities and Fine Arts —65H
Choose two courses from two different disciplines
ART 111 Art Appreciation
ENG 231 American Literature |
ENG 232 American Literature [l
ENG 241 British Literature |
EMG 242 British Literature Il
MUS 110 Music Appreciation
MUS 112 Introduction to Jazz
PHI 240 Introduction to Ethics
E. social/Behavioral Sciences - 95H
Choose two courses from at least two disciplines
ECO 251 Principles of Microeconomics
ECO 252 Principles of Macroeconomics
HI% 111 Waorld Civilizations |
HIS 112 Warld Civilizations 1l
HIS 131 American History |
HIS 132 American Histary |
POL 120 American Government
S0C 210 Introduction to Sociology

F. Matural Sclences =8 5H
Choose one course with lab (four credits total)
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BIO 111 General Biology |

CHM 151  General Chemistry | (MAT 171)
PHY 110 Conceptual Physics

PHY 1104 Conceptual Physics Lab

Lol S
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Sample Program Completion Guide

example of a 2 year track a student can take to complete this program.

First Year

Fall Semester

ENG
ACA

MAT

Cls

ECU

111
122

171

110

187

Course Title
Writing and Inquiry
College Transfer
Success
Precalculus
Algebra
Introduction to
Computers
Teaching & Learning for All

Spring Semester

ENG

EDU
COM
SOC
COM
HUM

Second Year
Fall Semester

EDU
50C
PSY
SPA
ART
ECO

Spring Semester

SPA
BIO
HEA
POL
MUS

112

216
231
225
231
115

279
210
150
111
111
251

112
112
110
120
110

Course Title

Writing and Research In the
Dis

Foundations of Education
Public Speaking

Social Diversity

Public Speaking

Critical Thinking

Course Title

Literacy Dev &
Instruction Introduction
General Psychology
Elementary Spanish i
Art Appreciation

Prin of Microeconomics

Course Title
Elementary Spanish Il
General Biology Il

Personal Health and Weilness

American Government
Music Appreciation

TOTAL SEMESTER CREDIT HOURS: 61
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Credits

4
Credit Hours: 15

Credits
3
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Credit Hours:
1%

Credits
4

o

3
Credit Hours: 16

Credits
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Credit Hours:
16
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ASSOCIATE IM ENGIMEERING (A10500)

Curriculurmn Description:

The Associate in Engineering (AE) curriculum is a 60 — 61 semester credit hour degree program
designed for students who plan to transfer to a four-year university and declare a major in
ENEINEETINE.

The degree plan includes required general education and prerequisite courses that are
acceptable to all state funded Bachelor of Engineering programs. Students who follow the
degree progression plan will meet the entrance reguirements at all of the North Carolina
public Bachelor of Science Engineering programs. Associate in Engineering graduates may
then apply to any of these programs without taking additional and sometimes duplicative
courses. Admission to engineering programs is highly competitive and admission is not
guaranteed.

To be eligible for the transfer of credits under the AE to the Bachelor of Science in
Engineering Articulation Agreement, community college graduates must obtain a grade of
“C" or better in each course and an overall GPAof at least 2.5 on a 4.0 scale.

«  Transfer students must meet the receiving university's foreign language and/ or
physical education andhealth requirements prior to or after transferring to the
senior institution, if applicable.

Achievement of competence in the following developmental courses must be met:
+  Transition Math
+  Transition English

Program Requirements and Options
+  Coursesin parenthesis are prerequisite courses.

«  UGETC General Education Courses will be accepted at any UNC
System institution for transfer equivalency.

Course Title Credits
Study Skills =1 5H
ACA 122 College Transfer Success 1
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Course Title
Engineering — 2 5H
EGR 150 Introduction to Engineering
English Compasition — &6 5H
ENG 111 Writing and Inquiry
ENG 112  Writing and Research in Disciplines ([ENG
111)

Social/Behavioral Sciences—3 5H
ECO 251 Principles of Microeconomics

Mathematics — 12 5H

MaT 271 Calculus | (MAT 172 or MAT 175)
MAT 272 Calculus Il (MAT 271)

MAT 273 Calculus Il {MAT 272)

Calculus | is the lowest level math course that will be accepted by the engineering programs for
transfer as a math credit, Students who are not calculus-ready will need to take additional math

COurses.

Matural Sciences - 12 5H
CHM 151 General Chemistry | (MAT 171)

PHY 251  General Physics | (MAT 271, Co-req MAT 272)

PHY 252  General Physics Il (PHY 251)

Fi fi] Humanities =3 SH

Choose 1 course from the following
ENG 231 American Literature |
ENG 232 American Literature |1
EMNG 241 British Literature Il
ENG 242 British Literature ||
REL 110 World Religions

REL 110 will transfer for equivalency credit to the engineering programs at all five UNC
institutions that offer undergraduate engineering programs. It may not transfer with

equivalency to other programs
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Course Title

B. Fine Arts and Communications —3 SH
Choose 1 course from the following

ART 111
com 231
MUS 110
MUS 112
C. Other

Art Appreciation
Public Speaking
Music Appreciation
Introduction to Jazz

Options—3 5H

Choose 1 course from the following

HIS 111 World Civilizations |

HIS 112 World Civilizations I

HIS 131 American History |

HIS 132 American History Il

POL 120 American Government
PSY 150 General Psychology

SQC 210 Introduction to Sociology
D. Other Courses (15 SHC)

Select 15 SHC of courses from the following courses classified as pre-major, elective or general
education courses within the Comprehensive Articulation Agreement. Students must meet
the receiving university’s foreign language, health and physical education requirements, if
applicable, prior to or after transfer to the senior institution.

5tudents should consult with academic advisors and choose courses appropriate to the
specific university and engineering major requirements.

BIO 111
CHM 152
COM 110
ECO 252
CsC 134
CsC 151
DFT 170
EGR 210
EGR 212
EGR 214
EGR 220
EGR 225
MAT 280
MAT 285
PED 110

https://online.fliphtml5.com/jbamx/dnpk/#p=1

Course Title

General Biology |

General Chemistry Il {CHM 151)
Introduction to Communications
Principles of Macroeconomics
C++ Programming

JAVA Programming
Engineering Graphics

Intro to Elec/Comp Eng Lab
Logic System Design |

Num Methods for Engineers
Engineering Statics

Engineering Dynamics

Linear Algebra

Differential Equations

Fit and Well for Life

Credits
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Sampte Program Compietion Guide
Faculty advisors will work to help transfer students develop individuat academic plans. Thisis an
exampte of a 2 year track a student can take to complete this program.

First Year
Fall Semester  Course Title Credits
ACA 122  College Transfer 1
ENG 111  Writing and Inquiry 3
EGR 150 Introduction to 2
Engineering
MAT 271 Calculus| q
CHM 151 General Chemistry! 4
Credit
Hours:
14
Spring Sermester
Course Title Credits
ENG 112  Writing and Research in the 3
Disciplines 3
ECCO 251 Principies of Microeconomics 4
MAT 272 Caleculus 1l 4
PHY 251 General Physics i Credit
Hours: 14
Second Year
Fail Course Title Credits
Semester
ENG 231 American Literature| 3
COM 231 Public Speaking 3
MAT 273 Calculuslll 4
PSY 150 General Psychology 3
PHY 252 General Physics 1! 4
Credit
Hours: 17
Spring Semester
Course Title Credits

BIC 111 General Biclogy |
CHM 152 General Chemistry |l
CsC 151 JAVA Programming
MUS 110 Music Appreciation
PED 110 Fitand Wel| for Life

(ST T ER FS R LY

TOTALSEMESTER CREDIT HOURS: 61
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ASSOCIATE IN GENERAL EDUCATION (A10200)

Curriculum Description:

The Associate in General Education is a 65-semester credit hour curriculum that is designed
for the academic enrichment of students who wish to broaden their education, with
emphasis an persanal interest, growth and development.

Course work Includes study In the areas of humanities and fine arts, social and behavioral
sciences, natural sciences and mathematics and English composition. Opportunities for the
achievement of competence in reading, writing, oral communication, fundamental
mathematical skills and the basic use of computers will be provided.

Through these skills, students will have a sound base for lifelong learning. Graduates are prepared
for advancements within their field of interest and become better gualified for a wide range of
employment opportunities.

«  Transfer students must meet the receiving university’s foreign language and/ or
physical education andhealth requirements prior to or after transferring to the
senior institution, if applicable.

+ A minimum 2.0 cumulative GPA is required for graduation.

Program Regquirements and Options

«  Courses in parenthesis are prerequisite courses.

« LUGETCBEGeneral Education Courses will be accepted at any UNC
System institution for transfer equivalency.

Course Title Cradits
Study Skills = 1 5H
ACA 122  College Transfer Success (Nong) 1

Composition -6 5H

ENG 111 Writing and Inguiry (DRE 098) 3
ENG 112 Writing/Research in Disciplines (ENG 111) 2
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Course Title

Communications —3 SH

COm

231

Public Speaking

Required General Education—3 SH

CIs

110

Introduction to Computers

A. Humanities/Fine Arts — 3 5H

Choose one course

ART 111 Art Appreciation

ENG 231 American Literature |
ENG 232 American Literature |
MUS 110 Music Appreciation
MUS 112 introduction to Jazz

B. Social/Behavioral Sciences —3 SH
Choose one course

ECO
ECO
HIS
Hi5
HiS
HI5
POL
PSY
s0cC

251
252
1i1
112
131
132
120
150
210

Principles of Microeconomics
Principles of Macroeconomics
World Civilizations |

World Civilizations Il
American History |

American History Il
American Government
General Psychology
Introduction to Sociology

. Natural Sciences/Mathematics — 3 - 4 SH

Choose one course
Natural S¢cience
BIO 111 General Biotogy |
BIO 168 Anatomy and Physiology |
CHM 131 introduction to Chemistry
CHM  131A  Introduction to Chemistry
Lab
CHM 151 General Chemistry |
PHY 110 Conceptual Physics
PHY 110  Conceptual Physics Lab
A
Mathematics
ci1s 115 Introduction to Programming and Logic
MAT 143 Quantitative Literacy
MAT 152 Statistical Methods |
MAT 171 Precalculus Algebra
MAT 172 Precalculus Trigonometry (MAT 171)
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Additional UGETC and Non-UGETC General Education Courses (42 - 43 SH) Choose
courses from the list thathave not been previously used to satisfy other program
requirements.

2024-2025 Academic Catalog

UGETC General Education Caurses

UGETC courses will be accepted at any UNC System institution for transfer equivalency.

ART
BIO
BIO
CHmM
CHM
ECO
ECO
ENG
ENG
HIS
HIS
HIS
HIS
MAT
MAT
MAT
MAT
MAT
MuU5

MUS
PHY
PHY

POL
PSY
SOC

111
111
112
151
152
251
252
231
232
111
112
131
132
143
152
171
172
271
110

112
110
110

A
i20
150
210

Art Appreciation

General Biclogy |

General Biology 11 {B10 111
General Chemistry |

General Chemistry Il {CHM 151}
Principles of Microeconomics
Principles of Macroeconomics
American Literature |

American Literature )

World Civilizations |

World Civilizations 11

American History |

American History Il
Cuantitative Literacy

Statistical Methods |
Precalculus Algebra

Precaiculus Trigonometry (MAT 171)
Calcuius | {MAT 172)

Music Appreciation

Introduction to Jazz
Conceptual Physics
Conceptual Physics Lab

American Government
General Psychology
Introduction to Sociology

Non-UGETC General Education Courses

BIO
BIO
BUS
BUS
BUS
CHM
CHM
COM
ENG
HEA
HUM
HUM
MAT
PED
PSY
PSY

https://online.fliphtml5.com/jbamx/dnpk/#p=1

169
175
110
115
137
130
152
110
114
110
115
120
272
110
241
281

Anatomy & Physiclogy Il (BIQ 168

General Microbiology (BIO 111 or BIO 168)
introduction to Business

Business Law |

Principles of Management

General, Organic & Biochemistry

General Chemistry )l {CHM 151}
Introduction to Communication
Professional Research and Reporting {(ENG 111)
Personal Health/Wellness

Critical Thinking

Cultural 5tudies

Calculus It {MAT 271}

Fit and Well for Life

Developmental Psychology [PSY 150)
Abnormat Psychology (PSY 150)
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REL
s0C
s0C
sS0C
SPA
SPA

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

110
213
220
240
111
112

2024-2025 Academic Catalog

World Religions (Co-req ENG111)
Sociology of the Family

Social Problems

Social Psychology

Elementary Spanish |

Elementary Spanish 1l (SPA 111)

LU RN FU R P P F A Y
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Faculty advisors will work to help transfer students develop individual academic plans. This is an

2024-2025 Academic Catalog

Sample Program Completion Guide

example of a 2 year track a student can take to complete this program,

First Year
Fall Semester
Course Title
ENG 111 Writing and Inguiry
ACA 122 Coliege Transfer Success
MAT 143  Quantitative Literacy
COom 231 Public Speaking
CIs 110 Introduction to Computers
PSY 150 General Psychology
Spring Semester
ENG 112 Writing and Research in the
Disciplines
MUS 110  Music Appreciation
P5Y 150  General Psychology
ART 111  ArtAppreciation
HIS 111 World Civilizations |
PED 110  Fitness & Wellness for Life

Second Year Fall Semester

ECO
251
BIO 111
HUM 115
REL 110
HIS 131

Principles of Microeconomics

General Biology |
Critical Thinking
Warld Religinns
American History |

Spring Semester

s0C 210
ENG 231
POL 120
SPA 111
BIO 112

Introduction to Sociology
American Literature |
American Government
Elementary Spanish |
General Biology I (B1O 111)

Cradits

[LUR TR VE g TE R o Y]

Credit Hours; 16

LS PR VTR UV |

Credit Hours; 17

W L I

Credit Hours: 16

Bl W oW

Credit Hours: 16

TOTAL SEMESTER CREDIT HOURS: 65
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ASSOCIATE IN SCIENCE (A10400)

The Associate in Science curriculum is a 60 = 61 semester credit hours degree program designed
for students whao plan to transfer to a four-year university and declare a major in a science,
professional field or mathematics.
«  Transfer students must meet the receiving university’s foreign language, physical
education and health requirements prior to or after transferring to the senior
institution, if applicable.
+ A minimum 2.0 cumulative GPAIs required for graduation.

Achievement of competence in the following developmental courses must be met:
s Transition Math
«  Transition English

Program Requirements and Options
« Coursesin parenthesis are prerequisite courses.

«  UGETC General Education Courses will be accepted at
any UMNC System institution for transfer equivalency.

Course Title Credits
Study Skills — 1 5H
ACA 122 College Transfer Success 1

Compaosition =6 SH

ENG 111  Writing and Ingquiry 3
ENG 112  Writing/Research in Disciplines (ENG 111) 3
Communications — 3 5H

com 231 Public Speaking E
com 120 Introduction to Interpersonal Communication 3

Mathematics — 8 SH Choose 2 courses

MAT 171 Precalculus Algebra 4
MAT 172  Precalculus Trigonometry (MAT 171} a4
MAT 271  Caleulus | (MAT 172) 4
MAT 272 Calculus Il (MAT 271) 4
Computers—35H

Cls 110 Introduction to Computers 3
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Course Title

@ Humanities and Fine Arts —3 SH
Choose 1 course

ART
ENG
ENG
ENG
ENG
MU5
MU5

111
231
232
241
242
110
112

Art Appreciation
American Literature|
Amaearican Literature Il
British Literature (I
British Literature (I
Music Appreciation
Introduction to Jazz

8. Social/Behavioral Sciences — 6 SH
Choose two courses from at least two disciplines

ECO
ECO
HIS
HIS
His
HIS
POL
PSY
50C

251
252
111
112
131
132
120
150
210

Principles of Microecaonormics
Principles of Macroeconomics
World Civilizations |

World Civilizations Il
Amaearican History |

American History I

American Governrnent
General Psychology
Introduction to Sociology

€. Natural Sciences — 8 SH
A minimum two-course sequence is required.

BIO
BIO
OR
CHM
CHM
OR
PHY
PHY

111
112

151
152

251
252

General Biology i
General Biology it (BiO 111)

General Chemistry | [MAT 171)
General Chemistry Il {CHM 151}

General Physics | (MAT 271, Co-req MAT 272)

General Physics Il {PHY 251)

D. Additional General Education Courses (8 SHC)

Eight additional semester hour credits must be selected from courses listed below or
UGETC general education math and natural science courses that have not been used
previously. UGETC courses will be accepted at any UNC System institution for transfer
equivalency.

BIO
BIO
CHM
CHM
MAT
MAT
MAT
MAT
PHY
PHY

https://online.fliphtml5.com/jbamx/dnpk/#p=1

111
112
151
152
152
175
271
272
110
110
A

Course Titte

General Biology |

General Biology I (BIO 111)
General Chemistry ) (MAT 171)
General Chemistry Il {CHM 151)
Statistical Methods |
Precalculus

Calculus 1 {MAT 172)

Calculus Il (MAT 271}
Conceptual Physics

Conceptual Physics Lab

Credits

(PR SR PN R ST PR )

(LI PRI PR VIR SR P E LS Vg ¥

=Y

Y

Credits
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PHY 251

PHY 252

2024-2025 Academic Catalog

General Physics | (MAT 271, Co-req MAT 4
272)
General Physics Il (PHY 251) 4

E. Other Required Courses Options (14 SHC)

Select additional courses from the following and/or UGETC
general educationcourses that have not been used previously.

PSY 241
PSY 281
soC 220
S0C 240
S5PA 111
SPA 112

First Year
Fall Semester

ACA 122
ENG 111
Cis 110
MAT 171
CHM 151

Sprin Semester
B

ENG 112
PSY 150
MAT 172

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Course Title Credit
Developmental Psychalogy (PSY 150) 3
Abnormal Psychology (PSY 150) 3
Social Problems 3
Social Psychology 3
Elementary Spanish | 3
Elementary Spanish Il (5PA 111) 3

Sample Program Completion Guide
Faculty advisors will work to help transfer students develop individual academic plans. This
is an example of a 2year track a student can take to complete this program.

Course Title Credits
College Transfer Success
Writing and Inguiry
Introduction to Computers
Precalculus Algebra
General Chemistry |

B s W

Credit Hours: 15

Course Title Credits
Writing and Research in the Disciplines 3
General Psychalogy 3
Precalculus Trigonometry 4

144/315



1/28/25, 4:35 PM

CHM 152

Second Year
Fall Semester

BIO 111
ECO 251
s0C 210
Com 231
HIS 112

Sprin Semeaster
E

MAT 152
ART 111
ENG 232
HEA 110
MUS 110

2024-2025 Academic Catalog

General Chemistry Il

Course Title

General Biology |

Principles of Microeconomics
Introduction to Sociology
Public Speaking

Warld Civilizations 11

Course Title
Statistical Methods
Art Appreciation
American Literature Il
Health and Wellness
Music Appreciation

TOTAL SEMESTER CREDIT HOURS: 61

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

4
Credit Hours: 14

Credits
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Credit Hours: 16

Credits
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Credit Hours: 16
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ASSOCIATE IN SCIENCE —TEACHER PREPARATION (A1040T)

The Associate in Science in Teacher Preparation curriculum is a 60 — 61 semester credit
hours degree program designed for students interested in transferring to a four-year
institution to pursue a teacher licensure in elementary, middle, or high school specializing
in the STEM related fields (Science, Technology, Engineering & Math).

+ Transfer students must meet the receiving university's foreign language, physical
education and healthrequirements priar to or after transferring to the senior
institution, if applicable.

« A minimum 2.0 cumulative GPA s required for graduation.

Achieverment of competence in the following developmental courses must be met:
s Transition Math
+  Transition English

Program Requirements and Options
« Coursesin parenthesis are prerequisite courses.

»  UGETC General Education Courses will be accepted at
any UNC System institution for transfer equivalency.

Course Title Credits
Study Skills =1 5H
ACA 122 College Transfer 1

Success

Composition -6 5H

ENG 111 Writing and Inquiry 3
ENG 112 Writing/Research in Disciplines (ENG 111) 3
Computers—3 5H

CIs 110 Introduction to Computers 3
A, Mathematics - 8 5H

Choose 2 courses from the list below

MAT 171 Precalculus Algebra 4
MAT 172 Precalculus Trigonometry 4
MAT 175  Precalculus 5
MAT 271 Calculus| 4
MAT 272 Calculus 11 4
B. Communications =3 SH

COM 231 PublicSpeaking 3
comM 120 Intro. to Interpersonal Communication 3
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ART

ENG
ENG

ENG
ENG
MUS
MuUS
PHI

BIO

BIO

CHM

CHM

PHY

PHY

ECO
ECO
HIS
HIS
HiS
HIS
POL
S0C

https://online.fliphtml5.com/jbamx/dnpk/#p=1
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Humanities and Fine Arts — 6 SH

Choose two courses from two different disciplines

111
231
232
241
242
110
112
240

Art Appreciation
American Literature |
American Literature Il
British Literature
British Literature Il
Music Appreciation
Introduction to Jazz
Introduction to Ethics

Natural Sciences — 8 SH

Choose two courses from the same subject

111

112

151

152

251

252

General Biology |
AND

General Biclogy Il
OR

General Chemistry |
AND

General Chemistry Il
OR

General Physics |
AND

General Physics |l

Social/Behavigral Sciences—9 SH
Choose ane tourse from the list below

251
252
111
112
131
132
120
210

Principles of Microeconomics
Principles of Macroeconomics
World Civilizations |

World Civilizations I
American History |

Amaerican History |l

American Government
introduction to Sociology

Wl o b W

W oW W W W W W
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Faculty advisors will work to help transfer students develop individual academic plans. This is an

2024-2025 Academic Catalog

Sample Program Completion Guide

example of a 2 year track a student can take to complete this program.

First Year
Fall Semester Course Title Credits
ENG 111 Writing and Inguiry 3
ACA 122 College Transfer 1
Success
MAT 171 Precalculus 4
Algebra
CI5 110 Introduction to 3
Computers
EDU 187 Teaching & Learning far All 4
Credit Hours: 15
Spring Semester
Course Title Credits
ENG 112 Writing and Research In the 3
Dis
EDU 218 Foundations of Education 3
coM 231 Public Speaking
sQC 225 Social Diversity 3
coMm 231 Public Speaking 3
MAT 172 Precalculus Trigonometry 4
Credit Hours:
16
Second Year
Fall Sermester
Course Title Credits
EDU 279 Literacy Dev & Instruction 4
SOC 210 Introduction to Sociology
PSY 150  General Psychology 3
SPA 111 Elementary Spanish | 3
ART 111 Art Appreciation 3
CHM 151 General Chemistry | 4
Credit Hours: 16
Spring
Semester Course Title Credits
SPA - 112 Elementary Spanish Il E)
EDU 250 Teacher Licensure Preparation 4
POL 120 American Government 3
CHM 152  General Chemistry Il 4

Credit Hours: 13

TOTAL SEMESTER CREDIT HOURS: 61
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Curriculum Description:

Curriculums in the Mghile Equipment Maintenance and Repair pathway pre- pare
individuals for employment as entry-level transportation service technicians. The
program provides an introduction to transportation industry careers and increases
student awareness of the diverse technologies associated with this dynamic and

challenging field.

Course work may include transportation systems theory, braking systems, climate
control, design parameters, drive trains, electrical /electronic systems, engine repair,
engine performance, environmental regulations, materials, product finish, safety,
steering/suspension, transmission/transaxles, and sustainable transportation,

depending on the program major area chosen.

Graduates of this pathway should be prepared to take professional licensure exams,
which correspond to certain programs of study, and to enter careers as entry-level

technicians in the transportation industry.

This program prepares individuals to apply technical knowledge and skills to repair,
service, and maintain all types of automobiles. Includes instruction in brake systems,
electrical systems, engine performance, engine repair, suspension and steering,
automatic and manual transmissions and drive trains, and heating and air condition

systems.

Course Requirements First Year

Fail Semester Course Title

ACA
AUT
AUT
TRN
TRN

TRN
MAT

Spring

AUT
AUT

AUT
AUT
AUT
AUT

AUT
ENG

122
116
11i6A
110
120

170
110

Semester

141
141A

151
151A
163
163A

181
111

https://online.fliphtml5.com/jbamx/dnpk/#p=1

AUTOMOTIVE SYSTEMS TECHNCLOGY (A60160)

Credits
College Transfer Success 1
Engine Repair 3
Engine Repair Lab i
Intro to Transport Tech 2
Basic Transportation 5
Electricity
PC Skills for Transportation 2
Math Measurement & 3
Literacy Credit Hours:
17
Course Title Credis
Suspension & Steering Systems 3
Suspension & Steering Systems 1
Lab
Brake Systems 3
Brakes Systems Lab 1
Advanced Automotive Electricity 3
Advanced Automotive Electricity 1
Lab
Engine Performance 1 3
Writing and Inquiry 3
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Credit Hours: 18

Summer Semester
TRN 140 Transportation Climate Contral 2
TRM  140A  Transportation Climate Contral Lab 2
Credit Hours: 4
Second Year
Fall Semester
AU 183 Engine Perfarmance 2 4
T
AU 212 Auto Shop Management 3
T
AU 231 Manual Transmission/Axles/Drivetrains 3
T

AU 2314 Manual Transmission/Axles/Drivetrains 1
T Lab
EN 114 Professional Research & Reporting 3
G

Credit Hours: 14

Spring Semester

AUT 113 Automotive Servicing | 2

AUT s Automatic Transmission/Transaxles 3

AUT 221A Automatic Transmission/Transaxles 1

Lah

AUT 281 Advanced Engine Perfarmance 3

Elective Humanities (See following list) 3
{Choose one of the following PSY Courses)
Psy 118 Interpersonal 3
Psychology

PSY 150 General Psychology 3

Credit Hours:

15

TOTAL SEMESTER CREDIT HOURS: 68

Hurnanities Electives

Course Course Title Cradits

ART 111 Art Appreciation 3

EMNG 231 American Literature 3
I

EMG 232 American Literature E]
I

HUM 115 Critical Thinking 3

HUM 120 Cultural Studies 3

HUM 160 Introduction to Film 3

mMUS 110 Music Appreciation 3

mMUS 112 Introduction to lazz i
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MUS 210 History of Rock 3
Music
REL 110 World Religions 3
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AUTOMOTIVE SYSTEMS TECHNOLOGY {DIPLOMA) (DE0160)

Curriculum Description:

Curriculums in the Mobile Equipment Maintenance and Repair pathway prepare individuals for
employment as entry-tevel transportation service technicians. The program provides an
introduction to transportation industry careers and increases student awareness of the diverse
technologies associated with this dynamic and challenging field.

Course work may include transpartation systems theory, braking systems, climate control,
design parameters, drive trains, electrical/electronic systems, engine repair, engine
performance, environmental regulations, materials, product finish, safety, steering/suspension,
and sustainable transportation, depending on the program major area chosen.

Graduates of this pathway should be prepared to take professional licensure exams, which
correspond to certain programs of study, and to enter careers as entry-level technicians in the
transportation industry.

This program prepares individuals to apply technical knowledge and skills to repair, service, and
maintain all types of automobiles. Includes instruction in brake systems, electrical systems,
engine performance, engine repair, suspension and steering and heating and air condition
systems.

Course Requirements First
Year Fall Semester

Course Title Credits

ACA 122 College Transfer Success 1

AUT 116 Engine Repair 3

AUT 116 Engine Repair Lab 1
A

AUT 221 Auto Transm/Transaxle 3

AUT 221 Auto Transm/Transaxle Lab 1
A

TRN 110 Intro to Transport Tech 2

TRN 120 Basic Transportation Electricity 3

Credit Hours:

16

Spring  Semast

er

Course Title Credits
AUT 141 Suspension & Stearing Systems 3
AUT 141A  Suspension & Steering Systems Lab 1
AUT 151 Brake Systems 3
AUT 151A  Brake Systems Lab 1
AUT 163 Advanced Automotive Electricity 3
AUT 181 Engine Performance 1 3
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MAT 110 Math Measurement & Literacy 3
Credit Hours: 17

Summer Semester

AUT 183 Engine Performance 2 4
ENG 111  Writing and Inguiry 3
TRM 140 Transportation Climate Control 2
Credit Hours:
9
TOTAL SEMESTER CREDIT
HOLIRS:42
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AUTOMOTIVE SYSTEMS TECHNOLOGY (ADVANCED AUTOMOTIVE CERTIFICATE)

(CEO160A)

Curriculum Description:

The Automative Systems Technology curriculum prepares individuals for employment
as automaotive service technicians. It provides an introduction to automaotive careers
and increases student awareness of the challenges associated with this fast and ever-
changing field.

Classroom and lab experiences integrate technical and academic course work. Emphasis is

placed on theory, servicing and operation electric/electronic systems, engine performance,

brake systems and suspension systems.

Upon completion of this curriculum, students should be prepared to take the ASE exam
and he ready for entry- level employment in dealerships and repair shops in the
automaotive service industry.

TRMN

AUT
AUT
AUT
AUT
AUT

Course Reguirements
Fall Semester

Course Title Credits

120 Basic Transportation Electricity 5
Credit Hours: 5

Course Requirements

Spring Semester
Course Title Credits
141 suspension & Steering System 3
1414 Suspension & Steering Systems Lab 1
151 Brake Systems 3
151A Brakes Systems Lab 1
121 Engine Performance 1 3
Credit Hours:
11

TOTAL SEMESTER CREDIT HOURS: 16

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

154/315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

AUTOMOTIVE SYSTEMS TECHNOLOGY (BASIC AUTOMOTIVE CERTIFICATE) (C80160E)

Curriculum Description:

The Automotive Systems Technology curriculum prepares individuals for employment
as automotive service technicians. It provides an introduction to automotive careers
and increases student awareness of the challenges associated with this fast and ever-

changing field.

Classroom and lab experiences integrate technical and academic course work. Emphasis is
placed on theory, servicing and operation electric/electronic systems and engine repair.

Upan completion of this curriculum, students should be prepared to take the ASE exam
and be ready for entry- level employment in dealerships and repair shops in the
automaotive service industry.

Course
Requirements
First Year Fall

Semester
AUT 116
AUT 1164
AUT 221
AUT 2214
TRN 110
TRN 120

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Course Title Credits
Engine Repair 3
Engine Repair Lab 1
Auto Transm/Transaxles 3
Auto Transm,/Transaxles Lab 1
Intro to Transport Tech 2
Basic Transportation Electricity 5

Credit Hours: 15

TOTAL SEMESTER HOURS CREDIT: 15
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AUTOMOTIVE SYSTEMS TECHNOLOGY* (ELECTRICITY & ENGINE

Curriculum Description:

PERFORMANCE CERTIFICATE) (CE0160E)

The Automotive Systems Technology curriculum prepares individuals for employment
as automotive service technicians. It provides an introduction to automotive careers
and increases student awareness of the challenges associated with this fast and ever-

changing field.

Classroom and lab experiences integrate technical and academic course work. Emphasis is placed
on theory, servicing and operation electric/electronic systems and engine performance.

Upeon completion of this curriculum, students should be prepared to take the ASE exam

and be ready for entry- level employment in dealerships and repair shops in the

automotive service industry.

Course Requirements

Course Title
Fall Semester

Credits

TRN 120 Basic Transportation Electricity 5

Spring Semester

Credit Hours: 5

AUT 163 Advanced Automaotive Electricity 3

AUT 181 Engine Performance 1

Summer Semester

AUT 183 Engine Performance 2
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3
Credit Hours: &

4
Credit Hours: 4

TOTAL SEMESTER HOURS CREDIT: 15
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BUSINESS ADMINISTRATION (A25120)

The Business Administration curriculum is designed to introduce students to the various
aspects of the free enterprise system. Students will be provided with a fundamental
knowledge of business functions, processes,and an understanding of business arganizations
in today's global economy.

Course work includes business concepts such as accounting, business law, economics,
management, and marketing. Skills related to the application of these concepts are
developed through the study of computerapplications, communication, team building, and
decision making.

Through these skills, students will have a sound business education base for life- long
learning. Graduates are prepared for employment opportunities in government agencies,
financial institutions, and large to small business or industry.

Course Requirements First Year

Fall Sernester  Course Title Credits
ACA 111 College Student Success 1
OR
ACA 122 College Transfer Success 1
BUS 110 Introduction to Business 3
BUS 115 Business Law | 3
ECO 251  Principles of 3
Microeconomics
ENG 111  Writing & Inquiry 3
05T 131 Keyboarding 2
Cradit Hours:
15
Spring Semester
ACC 120  Principles of Financial Accounting 4
BUS 121 Business Math 3
BUS 116 Business Law Il 3
ENG 114  Professional Research & Reporting 3
MET 120  Principles of Marketing 3

Credit Hours: 16
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Second Year Fall Semester

Course Title Credits
ACC 121 Principles of Managerial Accounting 4
BUS 147 Businesses Insurance 3
cls 110 Introduction to Computers 3
MAT 143 Quantitative Literacy 3
PaY 1138 Interpersonal Psychology 3

OR
ECO 252 Principles of Macroeconomics 3

Credit Hours: 16

Spring Semester
BUS 137  Principles of Management
BUS 225  Business Finance
BUS 230 Small Business Management
BUS 239 Business Seminar
WEL 110 World of Work
CTa 130 Spreadsheest
Humanities

LTS BRI T S TR R TERR T T

Credit Hours: 18

TOTAL SEMESTER CREDIT HOURS: 65

Humanities Electives

Course Title Credit
5
ART 111 Art Appreciation 3
EMG 231 American Literature | 3
EMG 232 American Literature Il 3
HUM 115 Critical Thinking 3
HUM 120 Cultural Studies E
MUS 110 Music Appreciation 3
MUs 112 Introduction to Jlazz 3
REL 110 World Religions 3

In addition to a general Associate degree in Business Administration, students can choose to
study in one of three concentrations: Accounting, Leadership, and Project Management and
earn certificates and diplomas.

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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Course Requirements

First Year
Fall Semester

ACA111

ACA122
BUS 110
BL5 115
ECD 251
ENG 111
05T 131

BUSINESS ADMINISTRATION ACCOUNTING COMCENTRATION (A251204)

Course Title

College Student Success

OR

College Transfer Success
Introduction to Business
Business Law |

Principles of Microeconomics
Writing and Inquiry
Keyboarding

Spring Semester

ACC120
BUS 116
BL5121
ENG 114

MET 120
Second Year
Fall Semester
ACC121

BUS 147

CI5 110

MAT 143

PSY 118

ECO 252

Course Title

Principles of Financial Accounting
Business Law Il

Business Math

Professional Research and
Reporting

Principles of Marketing

Course Title

Principles of Managerial
Accounting

Business Insurance
Introduction to Computers
Quantitative Literacy
Interpersonal Psychology

OR

Principles of Macroeconomics

Spring Semester

BUS 137
ACC122

BLIS 225
BL5 239
WEL 110
CT5130

Course Title

Principles of Management
Principles of Financial Accounting
1]

Business Finance

Business Application Seminar
Warld of Waork

Spreadsheet

Humanities

2024-2025 Academic Catalog

Credits

LE P

2
Credit Hours:
15

Credits
4

3
3
3

3
Credit Hours:
16

Credits

b L L L

3
Credit Hours:
16

Credits

LU U i A

Credit Hours: 18
TOTALSEMESTER CREDIT HOURS: €5
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BUSINESS ADMINISTRATION, ACCOUNTING (DIPLOMA) (D251204)

Course Reguirements First Year

Fall Sernester  Course Title Credits
ACA 111 College Student 1
SuccessOR
ACA 122 College Transfer Success 1
BUS 110 Introduction to Business 3
BUS 115 Business Law | 3
ENG 111  Writing & Inquiry 3
ECO 251 Principles of Economics 3
05T 131 Keyboarding 2
Credit Hours: 15
Spring Semester Course Title Credits
ACC 120 Principles of Financial Acc 4
BUS 116 Business Law Il 3
BUS 137 Principles of Management i
MKT 120 Principles of Marketing E]
MAT 143 Quantitative Literacy 3
Credit Hours: 16
Fall Semester  Course Title Credits
ALC 121 Prin of Managerial Acct 4
BUS 111 Business Math 3
BUS 225 Business Finance 3
BUS 230 Small Business Mpgmt 3
Cls 110 Principles of Marketing 3
Cred
itt Hours: 16 TOTAL
SEMESTER CREDIT

HOURS: 47

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

160/315



1/28/25, 4:35 PM

Course Requirements First Year

Fall sSemester

ACA

ACA,
BUS
BUS
Cl5

ENG
0sT
ENG

Spring Semester

ACC
BUS
BUS
BUS
ECO

111

122
110
115
110
111
131
114

120
116
121
137
251

Course Title

College Student
SuccessOR

College Transfer Success
Introduction to Business
Business Law |
Introduction to Computers
Writing & Inguiry
Keyboarding

Professional Research and
Reporting

Principles of Financial Accounting

Business Law Il

Business Math

Principles of Management
Principles of Microeconomics

2024-2025 Academic Catalog

BUSINESS ADMINISTRATION (DIPLOMA) (D25120)

Credits

B Pod B L L L

Credit Hours:
15

[TYRE TV R -

Credit Hours: 16

Summer Semester

BUS
BUS

BUS
BUS
MET
WAL

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

225
230

253
260
120
110

Business Finance

Small Business
Management

Leadership and Mgt Skills
Business Communication
Principles of Marketing
Waorld of Work

2
3
3

1
Credit Hours: 15

TOTALSEMESTER CREDIT HOURS. 47
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BUSINESS ADMINISTRATION (CERTIFICATE) (C25120)

Course Requirements

First Year

Fall Semester Course Title Credits
BUS 110 Introduction to 3

Business
BUS 115 Business Law | 3
Credit Hours: 6

Spring 5emester

05T 131  Keyboarding 2
BUS 137 Principles of Management 3
ACC 120 Principles of Financial Acct. 4
MET 120 Principles of Marketing 3

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

TOTAL SEMESTER CREDIT HOURS: 16
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BUSINESS ADMINISTRATION, ACCOUNTING
TECHMICIAN (CERTIFICATE)
(C25120CA)

Course Requirements First Year

Spring Semester Course Title

ACC 120 Principles of Financial Acct
BUS 137 Principles of Management

Second Year Fall Semester

ACC 121 Principles of Managerial
Acct,

BUS 115 Business Law |

Spring Semester
CTs 130  Spreadsheet

Credits
4
]
Credit Hours: 7

4
3

Credit Hours: 7

3
Credit Hours: 3

TOTAL SEMESTER CREDIT HOURS: 17

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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BUSINESS ADMINISTRATION, COLLEGE
TRANSFER[CERTIFICATE)

Course Requirements First Year

Fall semester
Cls 110
ECO 251

Spring Semester

BUS 137
MET 120

Second Year Fall Semester
Business Law | 3

BUS 115

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

(C25120HS)
Course Title Credits
Introduction to Computers 3
Principles of Microeconomics 3

Credit Hours: &

Principles of Management 3
Principles of Marketing 3

Credit Hours: 6

Credit Hours: 3

TOTAL SEMESTER CREDIT HOURS: 15
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BUSINESS ADMINISTRATION, ACCOUNTING EMPHASIS
(CERTIFICATE] (C25120HS-A)

Course Requirements First Year

Fall Semester Course Title Credits
ACA 111 College Student Success 1
or ACA 122  College Transfer Success 1
BUS 115 Business Law | 3
ECO 251 Principles of Microeconomics 3

Credit Hours: 7

Spring Semester

ACC 120  Principles of Financial Acct 4

MET 120 Principles of Marketing 3
Credit Hours: 7

Second Year Fall Semester
ACC 121 Principles of Managerial Acct. 4
Cre
dit Hours: 4aTOTAL
SEMESTER CREDIT
HOURS: 18

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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BLISINESS ADMIMISTRATION, FINAMNCE SPECIALIST

(CERTIFICATE)
(C25120CF)

Course Requirements First Year
Fall Semester Course Title Credits
BLIS 110 Intraduction to Business 3
Spring Semester
BUS 121 Business Math 3
ACC 120  Principles of Financial Acct. 4
Second Year Fall Semester
BUS 147 Business Insurance 3
Spring Semester
BUS 225 Business Finance 3

TOTALSEMESTER CREDIT HOURS: 16

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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BUSINESS ADMINISTRATION, SMALL BUSINESS MANAGEMENT
(DIPLOMA) (D251205M)

Course Requirements First Year

Fall Semester

Course Title Credits
ENG 111 Writing and Inquiry 3
BUS 110 Introduction to Business 3
BUS 115 Business Law | 3
ACA 122 College Transfer Success 1
or
ACA 111 College Student Success
05T 131 Keyboarding 2
Credit Hours:
12
Spring Semester
ACC 120 Principles of Financial Acct 4
BUS 116 Business Law Il 3
BUS 121 Business Math 3
BUS 137 Principles of Management 3
Credit Hours:
13
Second Year
Fall Semester
Course Title Credits
ECO 251 Principles of Microeconomics 3
ACC 121 Principles of Managerial Acct. 4
BUS 147 Business Insurance 3
Cls 110 Introduction to Computers i

Spring Semester

BUS 230 Small Business Management
MET 120 Principles of Marketing
BUS 225 Business Finance

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Credit Hours: 13

WD W W

Credit Hours:

TOTALSEMESTER CREDIT HOURS: 47

167/315



1/28/25, 4:35 PM

2024-2025 Academic Catalog

BUSIMESS ADMINISTRATION, SMALL BUSINESS MANAGEMENT (CERTIFICATE)

[C251205M)
Course
Requirements First
YearFall Semester
Course Title Cradits
ACC 120 Principles of Financial Acct 4
Cls 110  Introduction to Computers 3

Credit Hours: 7

Spring Semester

BUS 110 Introduction to Business 3

BUS 137  Principles of Management 3

BUS 230 Small Business Management 3
Credit Hours: 9

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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BUSINESS ADMINISTRATION, SMALL
BLISINESS STARTUR{DIPLOMA)
(D2512058B)

Course Requirements First Year

Fall Semester
ACA 111
ACA 122
BUS 110
BUS 115
CI5 110
ENG 111
Q8T 131
Spring
Semester
ACC 120
BUS 121
BUS 137

ECO 251  Principles of Microeconomics

MKT 120

Course Title Credits
College Student Success 1
OR

College Transfer Success
Introduction to Business
Business Law |
Introduction to Computers
Writing and Inguiry
Keyboarding

b Rad RAN Lk Lad R

Credit Hours: 15

Principles of Financial Acct
Business Math
Principles of Management

W b

Principles of Marketing
Credit Hours; 16

second Year Fall Semester

Course Title Credits
ACC 121 Principles of Managerial Acct. 4
BUS 147 Business Insurance 3
MAT 143 Quantitive Literacy 3

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Credit Hours: 10

TOTALSEMESTER CREDIT HOURS: 41
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BUSIMNESS ADMINISTRATION, SMALL
BUSIMESS STARTUP(CERTIFICATE)

(C2512058)
Course Requirements First Year
Fall Semester  Course Title Credits
Cls 110 Introduction to Computers 3
BUS 110 Introduction to Business 3

Credit Hours: &

Spring Semester

ACC 120 Principles of Financial Acct 4
MET 120 Principles of Marketing 3
BUS 230 Small Business Management 3

Credit Hours: 10
TOTALSEMESTER CREDIT HOURS: 16
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The Cosmetology curriculum is designed to provide competency-based knowledge,
scientific/artistic principles, and hands-on fundamentals associated with the
cosmetology industry. The curriculum provides asimulated salon environment, which

2024-2025 Academic Catalog

COSMETOLOGY (A55140)

enables students to develop manipulative skills.

Course work includes instruction in all phases of professional imaging, hair de- sign,
chemical processes, skin care, nail care, multi-cultural practices, business/ computer

principles, product knowledge, and other selected topics.

Graduates should gualify to sit for the State Board of Cosmetic Arts examination. Upon
successfully passingthe State board exam, graduates will be issued a license.

Employment is available in beauty salons and related businesses.

Course

Requirements First
YearFall Semester

Course Title
ACA 111 College Student Success
cos 111 Cosmetology Concepts |
cos o 112 Salan |
ENG 111  Writing and Inquiry

Spring Semester

CO5 113 Cosmetology Concepts
cos 114 Salon 1l
HUM 115 Critical Thinking

summer Semester

Cos 115 Cosmetology Concepts I
Cos 116 Salon Il

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Credit Hours: 16

W om o

Credit Hours: 1

un

4
4
Credit Hours: 8
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Second Year
Fall Sermnester
Course Title
COs 117 Cosmetology Concepts [V
CO0s 118 Salon IV
MAT 110 Math Measurement and Literacy

Choose one of the following
psychology courses

PYS 118 Interpersanal

Psychalogy Credit Hours: 15

PSY 150 General Psychology

Mote: Students eligible to apply for certification. Mote: Students

qualify fordiploma.

Spring Semester

BUS 137 Principals of Management
Cls 110 Introduction to Computers
cos 223 Contemporary Hair Coloring

Choose one of the following COM or ENG

com 231 Public Speaking
ENG 114  Professional Research & Reporting
Cred
it Hours: 11Total
Semester Credit
Hours: 65

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Credits

2

7
3

LE%]
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COSMETOLOGY (DIPLOMA) (D55140)

The Cosmetology curriculum is designed to provide competency-based knowledge,
scientific/artistic principles, and hands-on fundamentals associated with the
cosmetology industry. The curriculum provides asimulated salon environment, which

enahbles students to develop manipulative skills.

Course work includes instruction in all phases of professional imaging, hair de- sign,
chemical processes, skin care, nail care, multi-cultural practices, business/ computer

principles, product knowledge, and other selected topics.

Graduates should qualify to sit for the State Board of Cosmetic Arts examination. Upon
successfully passingthe State board exam, graduates will be issued a license.
Employment is available in beauty salons and related businesses.

Course
Requirements First
YearFall semester

Course Title Credits
ACA. A1 College Student Success 1
cos 111 Cosmetology Concepts | 4
cos 112 Salon | ]
ENG 111 Writing and Inguiry 3

Credit Hours: 16

Spring Semester

cos 113 Cosmetology Concepts || 4

cos 114 Salon 1l 8

PsY 113 Interpersonal Psychology E]
Credit Hours; 15

Summer Semester

C0s 115 Cosmetology Concepts Il 4

Ccos 116 Salon 4

Credit Hours: 8
Second Year Fall Semester

cos 117 Cosmetology Concepts [V 2
cos 118 Salon IV 7

Credit Hours: 9

TOTAL SEMESTER CREDIT HOURS: 48

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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COSMETOLOGY
Certificate (C55140)

The Cosmetology curriculum is designed to provide competency-based knowledge,
scientific/artistic principles, and hands-on fundamentals associated with the
cosmetology industry. The curriculum provides asimulated salon environment, which
enables students to develop manipulative skills,

Course work includes instruction in all phases of professional imaging, hair de- sign,
chemical processes, skin care, nail care, multi-cultural practices, business/ computer
principles, product knowledge, and other selectedtopics.

Graduates should qualify to sit for the State Board of Cosmetic Arts examination. Upon
successfully passingthe State board exam, graduates will be issued a license.
Employment is available in beauty salons and related businesses.

Course
Requirements First
YearFall Semester

Course Title Credits
cos 111 Cosmetology Concepts | 4
COos 112 Salen | 8

Credit Hours: 12
Spring Semester

cos 113 Cosmetology Concepts || 4
Cos 114 Salon i )

Credit Hours: 12
Summer Semester

COS5 115 Cosmetology Concepts 4
]

Cos 116 Salon Il 8

Credit Hours: 12

Second Year
Fall 5emester

Cos 223 Cosmetology Concepts 2

Credit Hours: 2TOTAL
SEMESTER CREDIT
HOURS: 38

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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CRIMINAL JUSTICE TECHNOLQGY
{A55180}

The Criminal Justice Technology curriculum is designed to provide knowledge of criminal
justice systems and operations. Study will focus on local, state, and federal law
enforcement, judicial processes, corrections, andsecurity services. The criminal justice
system’s role within society wil} be explored.

Emphasis is on criminal justice systems, criminology, juvenile justice, criminal and constitutional
laws, investigative principles, ethics, and community relations. Additional study may include issues
and concepts of government, counseling, communicatiens, computers, security, and technology.

Employment opportunities exist in a variety of local, state, and federal law enforcement,
corrections, and security fields. Examples include police officer, deputy sheriff, county
detention officer, state trooper, intensive probation/paroie surveillance officer, correctional
officer, and loss prevention specialist.

Course
Requirements First
YearFall Semester

Course Title Credits
ACA 111 College Student Success 1
OrACA 122 (ollege Transfer Success 1
CIC 111 Introduction to Criminal 3
lustice

cc 112 Criminoifogy

ac 141 Corrections

ENG 111 Writing and Inquiry

SOC 210  Introduction to Sociology

[PV TR RN T Y]

Credit Hours: 16
Spring Semester

Course Title Credits
ac 131 Criminal Law
ENG 112 Writing/Research in the Disc
or
ENG 114 Professional Research & Reporting
PSY 118 Interpersonal Psychology
or
PSY 150 General Psychology
CIS 110 Introduction to Computers
ac 113 Juvenile Justice
cc 120 Interviewing and Interrogations
Credit Hours: 17

[ I VLI FE R Y} W W W
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Second Year
Fall Semester

CiC 213
CiC 221
CIC 241
com 120
WBL 110
Elective

Spring Semester

CC 132
Cic 212
Cic 231
MAT 110
POL 120
50C 213

Substance Abuse

Investigative Principles

Community Based
Corrections

Intro to Interpersonal
Communication
World of Waork
Humanities

Court Procedures & Evidence
Ethics & Community Relations

Constitutional Law

Math Measurement and

Literacy
American Government
Sociology of the Family

TOTAL SEMESTER CREDIT HOURS: 68

Humanities Elect

ART 111

ENG 231
ENG 232
HUM 115
HUM 120
MLUS 110
MUS 112
REL 110

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

ives

Course

Art Appreciation
American Literature |
American Literature [l
Critical Thinking
Cultural Studies

Music Appreciation
Introduction to Jazz
Warld Religions

2024-2025 Academic Catalog

o

3

1

3
Credit Hours:
17

[FYRETE TS Ry TE]

3
3

Credit Hours:; 18

Credits

R e Lo Lo U g R
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CRIMINAL JUSTICE TECHNOLOGY-Transfer Pathway

2024-2025 Academic Catalog

(ASS1B0E)
Course
Requirements First
YearFall semester
Course Title Credits
ACA 122 College Transfer Success 1
Ccic 111 Introduction to Criminal 3
Justice
CiC 112 Criminology E
CIC 141 Corrections 3
ENG 111 Writing and Ingquiry E]
S0C 210 Introduction to Sociclogy 3
Credit Hours: 16
Spring Semester
Course Title Credits
ciC 131 Criminal Law 3
ENG 112 Writing/Research in the Disc 3
PSY 150  General Peychology 3
cIs 110 Introduction to Computers 3
CiC 113 Juvenile Justice 3
CiC 120 Interviewing and 2
Interrogations
Credit Hours:
17

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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Second Year
Fall Semester

Ccic 213 Substance Abuse 3
cic 221 Investigative Principles 4
cic 241 Community Based 3
Corrections
COmM 120 Intro to Interpersonal
Communication 3
WBL 110 World of Work 1
Elective Humanities 3
Credit Hours:
17
Spring Semester
ClC 132 Court Procedures & Evidence 3
Clc 212 Ethics & Community Relations 3
ciC 231 Constitutional Law k]
MAT 110  Math Measurement and 3
Literacy
POL 120 American Government 3
s50C 213 Sociology of the Family 3

Credit Hours:; 18

TOTAL SEMESTER CREDIT HOURS: 68

Humanities Electives

Course Credits
ART 111 Art Appreciation E]
ENG 231 American Literature | 3
ENG 232 American Literature [l i
HUM 115 Critical Thinking 3
HUM 120 Cultural Studies 3
MUS 110 Music Appreciation 3
mMUs 112 Introduction to Jazz 3
REL 110 World Religions 3
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DENTAL HYGIENE (A45260)

The HCC Dental Hygiene Programn is an ADA Accredited Program

The ADA has a uniform curriculum with similar learning experiences, admission, and
graduation standards. Graduates of the associate degree dental hygiene program will
receive an Associate of Applied Science Degree in Dental Hygiene from Halifax
Community College. Graduates of this program may be eligible to take nationaland
state/regional examinations for licensure which are required to practice dental hygiene.

Curriculum Description

The dental hygiene curriculum provides individuals with the knowledge and skills to assess,
plan, implement, and evaluate dental hygiene care for the individual and the community.

Students will learn to prepare the operatory, take patient histories, note abnormalities, plan
care, teach oral hygiene, clean teeth, take x-rays, apply preventive agents, complete
necessary chart entries, and perform other procedures related to dental hygiene care.

Employment opportunities include dental offices, clinics, schools, public health
agencies, industry, and professional education,

Admission Policy

Admission for associate degree dental hygiene students:

Students are admitted to the Halifax Community College dental hygiene programin
accordance with recommendations by the American Dental Asspciation (ADA)
Commission on Dental Accreditaticn. The College does not guarantee admission to
every student who seeks admission. Completion of the dental hygiene curricutum does
not guarantee success in passing the licensure exam.

A dental hygiene student must be admitted to the dental hygiene program in order to take
courses for credit in any dental hygiene {DEN) course.

Application Process

1. Submit a completed Halifax Community College Applicaticn {www.halifaxcc.edu) indicating
Dental Hygiene (A45260) as the Program of Study
2. Submit official transcripts
a. records of high school graduation or equivalency
b. all post-secondary transcripts
3. Complete course requirements or submit minimum scores en
a placement tests(See itern 6. In Application Checklist)
4. Attend a Dental Hygiene Infarmation Session at Halifax Community College and complete the
Dental Hygiene Health Sciences Admission application. Students are required to attend an
informatiaon session for admissions even if a previous information session has been attended.
=  Please call the college {252-536-4221} for the location of the Information Session
«sessions will last approximately 1 to 1 4 hours, and begin on time
« Adult {only) family members are welcome, please do not bring children
=No registration is required to attend an information session
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5. Provide evidence of an overall 2.8 GPA
6. Submit one of the following documents:
Completed Dental Assisting Experience
Documentation FormCompleted Dental Office
Observation Form®
Completed Certificate of Current Enroliment from ADA Accredited Dental Assisting Program Form

Application Checklist
___1.Complete North Carolina Residency Determination
__ 2. Complete Halifax Community College Application
____3.5ubmitted Copy of Signed Social Security Card
4. Submit official High School Transcript or Generat Education Development (GED) Scores
__ 5.5ubmit official College Transcripts
__ 6.Placement Tests or Coliege Course Credits:
Meet MATH proficiency with one of the following:
Completion of a college level mathematics course with a minimum grade of "C”

Completion of prerequisites to be eligible to take CHM 130

A minimum score on a placement test (ACT, SAT, NC Community College
placement test)Meet high school GPA policy to waive placement test
and place into CHM 130.

Meet ENGLISH/READING proficiency with one of the following:

Completion of ENG 111 or equivalent with a minimum grade of “C”

Completion of prerequisites to be eligible to register for ENG 111 without co-requisite

Meet minimum score on a placement test {ACT, SAT, NC Community College placement test)
Meet high school GPA policy to waive placement test and placeinto ENG 111 without co-
requisite.

Meet CHEMISTRY Proficiency requirement with one of

the following:Complete CHM 090 with a “C” or better

Complete high school chemistry with a “C” or better

Complete college Chemistry {CHM 130/CHM 131/CHM 151) with a “C” or better

7. Attend Mandatory Dental Hygiene Information Session
8. Complete ONE of the following:
{1) Dental Hygiene Observation Form*
{2) Dental Assisting Experience Documentation Form
{3) Dental Assisting Diploma/Certificate Form

9. Submit evidence of 2.8 Grade Point Average
Upon Acceptance

Upon acceptance into the dental hygiene program, the student must:
- Submit a completed physical examination form
- Provide evidence that the Hepatitis B vaccination series has been started
- Submit evidence of current CPR certification for health care provider
- Attend mandatory dental hygiene arientation

https://online.fliphtml5.com/jbamx/dnpk/#p=1
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Course Requirements

FIRST YEAR
FALL SEMESTER

Course Title Credits
BIO 168 Anatomy and Physiology | 4
DEN 110 Orofacial Anatomy 3
DEN 111 Infection/Hazard Control 2
DEN 112 Dental Radiography 3
DEN 120 Dental Hygiene Preclinic Lecture 2
DEN 121 Dental Hygiene Preclinic Lab 2

Credit Hours: 16

SPRING SEMESTER

BIO 168 Anatomy and Physiology Il 4
CHM 130 General, Organic, and Bio Chemistry 3
DEN 124 Periodontology 2
DEN 125 Dental Office Emergencies 1
DEN 130 Dental Hygiene Theory | 2
DEN 131 Dental Hygiene Clinic | 3
Credit Hours: 15
SUMMER SEMESTER
BID 175 General Microbiology 3
DEN 123 Nutrition/Dental Health 2
DEN 140 Dental Hygiene Theory |l 1
DEN 141 Dental Hygiene Clinic 1l 2
ENG 111 Writing and Inquiry 3
Credit Hours: 11
SECOND YEAR
FALL
SEMESTER
DEN 220 Dental Hygiene Theory Il} 2
DEN 221 Dental Hygiene Clinic Il 4
DEN 222 General and Oral Pathology 2
Den 223 Dental Pharmacology 2
Den 224 Dental Materials and Procedures 2
S50C 240 Social Psychology 3

Credit Hours: 15

SPRING SEMESTER

DEN 230 Dental Hygiene Theory IV 1
DEN 231 Dental Hygiene Clinic IV 4
DEN 232 Community Dental Health 3
DEN 233 Professional Development 2
ENG 114 Professional Research and Reporting 3
HUM 115 Critical Thinking 3

Credit Hours: 16

TOTAL SEMESTER CREDIT HOURS: 73
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EARLY CHILDHOOD EDUCATION
Transfer Track {Licensure) (A55220L)

The Early Childhood Education curriculum prepares individuals to work with chitdren from
birth to 3" grade in diverse learning environments. Students will combine learned theories
with practice in actual settings with young children under the supervision of qualified
teachers.

The AAS licensure transfer track is designed for students who wish to transfer to a
participating institution of the University of North Carolina System upon graduation to
pursue a baccalaureate {bachelor} degree in an early childhood education program for
the purposes of obtaining teacher licensure in the area of Birth through Kindergarten.

Course work includes child growth and development, physical/nutritional needs of children,
care and guidance of children, and communication skills with other early childhood related
professionals, parents/families and children. Students will foster the cognitive/ language,
physical/motor, social/ emotional, and creative development of youngchildran.

Graduates are prepared and facilitate a safe, healthy and nurturing environment and
curriculum which reflects the diversity of students and families in the setting.
Employment opportunities include child development and child care programs,
preschools, home visiting setting, public and private schools, hospital settings, camp and
recreational centers, developmental day settings, Head Start Programs, and school age
programs.

Course

Reguirem

entsFirst

Year

Fall Semester
Course Title Credits

EDU 119 Introduction to Early Childhaod 4
Education

EDU 144 Child Development |

EDU 153 Health Safety and Nutrition
ENG 111 Expository Writing

ACA 122 Collage Transfer Success
EDU 216 Foundations of Education

[N PN R PN Iy PN ]

Credit Hours: 17
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Mote: Students qualify for NC Early Childhood credential and NC Early Childhood Administration
Credentials.

Sprin Semeste
g r Course Title Credits

EDU 145 Child Development 1I 3

EDU 146 Child Guidance 3

EDU 151 Creative Activities 3

EDU 131 Child, Family, and Community 3

ENG 112  Writing/Research in the Disciplines 3

BIO 111 General Biology 4
Credit Hours:
19

Second Year

Fall 5emester

EDU 221 Children with 3

Exceptionalities
EDU 234 Infant, Toddler, and Two 3
com 231 Public Speaking 3
MAT 143 Quantitative Literacy 3
Humanities: Choose from the humanities list below 3
MNatural Science: Choose from the natural science list below 4

Credit Hours: 19

Sprin

Semester
EDU  284%  Capstone Practicum || 4
EDU 280 Language and Literacy 3
PsY 150 General Psychology 3
EDU 250 Teacher Licensure 3
Preparation
Social/Behavioral science:
Choose from the Soc/Behavioral Science list below 3
Cred

it Hours: 16 TOTAL

SEMESTER CREDIT

HOURS: 71

* Students must complete the required qualifications one semester prior to Capstone
Practicum and attendCapstone Student orientation before beginning practicum. Students
should meet with Instructor and/for Department Head during advising.
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Humanities Electives (at least 3 credit hours required)

Course Title Credit
5
ART 111 Art Appreciation 3
MUS 110 Music Appreciation 3
Mus 112 Introduction to Jazz 2

Matural Science (at least 4 credit hours required)

CHM 151  General Chemistry | 4
PHY 110 Conceptual Physics 3
PHY 110A  Conceptual Physics Lab 1
Social/Behavioral Science (at least 3 credit hours required)
ECO 251 Principles of Microeconamics 3
ECO 252 Principles of Macroeconomics 3
HIS 111 Waorld Civilizations | 3
HIS 112 World Civilizations I 3
HIS 131 American History | 3
HIS 132 American History 11 3
POL 120 American Government 3
s0C 210 Introduction to Saciology 3
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EARLY CHILDHOQOD EDUCATION
Transfer Track (Non-Licensure) (A55220N4)

The Early Childhood Education curriculum prepares individuals to work with
children from birth to 3™ grade in diverse learning environments. Students will
combine learned theories with practice in actual settings with young children under
the supervision of qualified teachers.

The AAS non-licensure transfer track is designed for students who wish to transfer
to a participating institution of the University of North Carolina System upon
graduation to pursue a baccalaureate (bachelor) degree in a non- licensure/non-
teaching early childhood education-related degree program.

Course work includes child growth and development, physical/nutritional needs of
children, care and guidance of children, and communication skills with other early
childhood related professionals, parents/families and children. Students will foster
the cognitive/ language, physical/motor, social/ emotional, and creative
development of young children.

Graduates are prepared and facilitate a safe, healthy and nurturing environment and
curriculum which reflects the diversity of students and families In the setting.
Employment opportunities include child development and child care programs,
preschools, home visiting setting, public and private schools, hospital settings, camp
and recreational centers, developmental day settings, Head Start Programs, and
school age programs.

Course Requirements
First¥ear Fall Sernester

Course Title Credits
EDU 119 Introduction to Early Childhood 4
Education

EDU 144 Child Development |

EDL 153 Heatth Safety and Nutrition

ENG 111 Expository Writing

ACA 122 College Transfer Success

EDU 261 Early Chitdhood Administration |

(I R PR RS R PN |

Credit Hours: 17

Note: Students qualify for NC Early Childhood credential and NC Early Childhood
AdministrationCredentials.

Spring

Semester Course Credits
Title

EDU 145 Chiid Development Il 3

EDU 146 Child Guidance 3
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Creative Activities
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Child, Family, and Community
Writing/Research in the Disciplines

General Blalogy

Credit Hours: 19
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Second Year Fall
Semester

EDU 221 Children with Exceptionalities 3
EDU 234 Infant, Toddler, and Two 3
com 231 Public Speaking 3
MAT 143 Quantitative Literacy 3
3
4

Hurnanities: Choose from the humanities list below
MNatural Science: Choose from the natural sclence list below

Credit Hours: 19
Spring Semester

EDU  224*  Early Childhood Capstone Practicum |l
EDU 280 Language and Literacy

PSY 150 General Psychology

EDL 262 Early Childhood Administration |1

[TURN TV PR -3

Social/Behavioral Science:
Choose from the Soc/Behavioral Science list below 3

Cred

it Hours: 16 TOTAL

SEMESTER CREDIT

HOURS: 71

* Students must complete the required gualifications one semester prior to

Capstone Practicum andattend Capstone Student arientation befare beginning
practicum. Students should meet with Instructor and/or Department Head
during advising.

Humanities Electives (at least 3 credit hours required)

Course Title Credits
ART 111 Art Appreciation 3
MUS 110 Wusic Appreciation 3
MUs 112 Introduction to Jazz 3

MNatural Science (at least 4 credit hours required)
CHM 151 General Chemistry | 4
PHY 110 Conceptual Physics
PHY 110A Conceptual Physics Lab

= L

Social/Behavioral Science (at least 3 credit hours required)
ECO 251 Principles of Microecaonomics

ECO 252 Principles of Macroeconomics

HIS 111 World Civilizations |

HIS 112 Werld Civilizations Il

HIS 131 American History |

HIS 132 American Histary 11

POL 120 American Government

s0C 210 Intraduction to Sociology

(TEIRFE R T PRI TU R TE R VTS |
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EARLY CHILDHOOD EDUCATION
Mon-Transfer Track (A552208)

The Early Childhood Education curriculum prepares individuals to work with children from birth
to 3% grade in diverse learning environments. Students will combine learned theories with
practice in actual settings with young children under the supervision of qualified teachers.

The AAS non-transfer track is designed for students who would like to directly
enter theworkforce upon graduation and do not want to pursue 3
baccalaureate {bachelor) degree.

Course work includes child growth and development, physical/nutritional needs of children,
care and guidance of children, and communication skills with other early childhood related
professionals, parentsffamilies and children. Students will foster the cognitive/ language,
physical/motor, socialf emotional, and creative development of young children.

Graduates are prepared and facilitate a safe, healthy and nurturing environment and
curriculum which reflects thediversity of students and families in the setting. Employment
opportunities include child development and child care programs, preschools, home visiting
setting, public and private schools, hospital settings, camp and recreational centers,
developmental day settings, Head Start Programs, and school age programs.

Course

Requirem

entsFirst

Year

Fall Semester
Course Title Credits

EDU 119 Introduction to Early Childhood 4
Education

EDU 144 Child Development | 3
EDU 153 Health Safety and Nutrition 3
EMNG 111 Expository Writing i
ACA 122 College Transfer Success i
Select one specialty area course from either List A orB below 3

Credit Hours: 17

Mote: Students qualify for NC Early Childhood credential and NC Early Childhood Administration Credentials.
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Sprin Semeste
B r Course Title Credits
EDU 145 Child Development Il 3
EDU 146 Child Guidance 3
EDU 151 Creative Activities 3
EDU 131 Child, Family, and Community 3
com 231 Puhlic Speaking a
i

Select one specialty area course from either List A or B below
Credit Hours: 18

Second Year
Fall Semester
EDU 221 Children with Exceptionalities 3
EDL 234 Infant, Toddler, and Two 3
PSY 150 General Psychology 3
MAT 143 CQuantitative Literacy 2]
EDU  214%  Early Childhood Capstone 4
Practicum |
Credit Hours:
16
Spring Semester
EDU  284*  Capstone Practicum Il 4
EDU 280 Language and Literacy E]
EDU 238 Issues in Early Childhood 2
Education
Humanities: Choose from the humanities list below 3
Elective: Choose from the elective list below 3

Credit Hours: 15
TOTALSEMESTER CREDIT HOURS: 66
* Students must complete the required qualifications one semester prior to Capstone

Practicum and attend Capstone Student orientation before beginning practicum.
Students should meet with Instructor and/or Department Head during advising.
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Humanities Electives (at least 3 credit hours required)

Course Credits
ART 111 Art Appreciation i
MUs 110 Music Appreciation 3
MUs 112 Introduction to Jazz 3

Specialty Area (Select List & or List B)
(Select & credits from List A or & credits from List B)

List A (& credits required)
EDU 261 Early Childhood Administration | 3

EDU 262 Early Childhood Administration I 3
List B {6 credits required)

EDU 216 Foundations of Education 3
EDU 271 Educational Technology 3
BUS 110 Introduction to Business 3
BUS 137 Principles of Management 3
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EARLY CHILDHOOD EDUCATION (CERTIFICATE)
Infant and Toddler Certificate (C55220H5)

The Early Childhood Education curriculum prepares individuals to work with children from
birth to third grade indiverse learning environments. Students will combine learned theories
with practice in actual settings with young children under the supervision of qualified
teachers.

Course waork includes child growth and development, physical/nutritional needs of children,
care and guidance of children and communication skills with parents and children. Students
will foster the cognitive/language, physical/motor, social/ emotional and creative
development of young children,

Graduates of the Early Childhood Education Infant and Toddler Certificate are pre- pared to
support classroom leadership with the development and implementation of developmentally
appropriate curriculum serving childrenbirth -3 years of age in early childhood settings.
Employment opportunities include child development and child care programs, preschools,
public and private schoals, recreational centers, Head Start Programs and school-age
programs.

Course
Requirements First
YearFall Semester

Course Title Credits
EDL 119 Intro to Early Childhood Education q
EDU 144 Child Development | 3
EDU 234 Infants, Toddlers, & Twos 3

Credit Hours: 10
Spring Semester
EDU 13 Child, Family & Community 3
EDU 153 Health, Safety & Nutrition 3
Credit Hours: 6

MNote: Students gualify for NC Early Childhood credentials.

TOTAL SEMESTER CREDIT HOURS: 16
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EARLYCHILDHOOD EDUCATION (CERTIFICATE)
ADMINISTRATION
(C552204)

The Early Childhood Education curriculum prepares individuals to work with children from
birth to 3™ grade in diverse learning environments. Student will combine knowledge and skills
related to early childhood education to support the programmatic leader- ship and
management, philosophy and policies and practices for serving children and families birth to
schoaol-age.

Course  work  includes Introduces principles of basic programming and staffing,
budgeting/financial management and marketing, and rules and regulations of diverse early
childhood programs.

Graduates are prepared to develop components of program/personnel handbooks, a
program budget, and demonstrate knowledge of fundamental marketing strategies and NC
standards. Employment opportunities include management opportunities in child
development and child care programs, preschools, public and privateschools, recreational
centers, Head Start Programs and school-age programs.

Course
Requirements First
YearFall Semester

Course Title Credits
EDU 119 Intro to Early Childhood Education 4
EDU 146 Child Guidance 3
EDU 261 Early Childhood Administration | 3

Credit Hours: 10

Spring Semester
EDU 145 Child Development 1l 3
EDU 262 Early Childhood 3
Administration Il Credit Hours:
[
TOTAL SEMESTER CREDIT HOURS: 16
M

Credentials
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HUMAMN SERVICES TECHNOLOGY (A45380)

The Human Services Technology curriculum prepares students for entry-level positions in
institutions and agencies which provide social, community, and educational services. Along with
core courses, students take courses, which prepare them for specialization in specific human

service areas.

Students will take courses from a variety of disciplines. Emphasis in core courses is placed
on development of relevant knowledge, skills, and attitudes in human services. Fieldwork
experience will provide opportunities for application of knowledge and skills learned in the

classroom.

Graduates should qualify for positions in mental health, childcare, family services, social services,
rehabilitation, correction, and educational agencies. Graduates choosing to continue their
education may select from a variety of transfer programs at senior public and private institutions.

Course Requirements

First Year

Fall Semester  Course Title

ACA 122  College Transfer Success

ENG 111  Writing and Inquiry

CIs 110 PC Literacy

H5E 125 Counseling

MAT 110  Math Measurement & Literacy
SWK 113 Working with Diversity

Credit Hours:

Spring Semester
Course Title
ENG 112 writing/Research in the Disc.
PSY 150  General Psychology
SOC 213 Sociology of the Family
SWK 110 Introduction to Social Work
HSE 123 Interviewing Technigues
HSE 225 Crisis Intervention

Credit Hours:

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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Course
Requirem
ents
Second
Year

Fall semester  Course Title Credits
SOC 220 Social Problems 3
HSE 112 Group Processes

HS5E 210 Human Service Issues

H3E 220 Case Management

SAB 252 Twelve Step Study

WEL 111  Work Based Learning |

WBL 115 Waork Based Learning Seminar |

[ R TT I Y )

Credit Hours: 15

Course
Requirements
Spring Semester

HSE Co UIIS"*_E -rmeﬂommunity Resource Management 2
GRO 120 Gerontology 3
PSY 81 Abnarmal Peychalogy ar 3

PSY 241 Developmental Psychology
H5E 125 Counseling 3
WEL 121 Work Based Learning Il 1

TOTAL SEMESTER HOURS: 65

Elective Humanities

Humanities Electives Credits
Cours
e Title
ART 111 Art Appreciation 3
EMNG 231 American Literature | 3
HUM 115 Critical Thinking 3
HUM 120 Cultural Studies 3
MUS 110 Music Appreciation 3
REL 110 World Religions 3
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HUMAMN SERVICE TECHNOLOGY
Social Services Concentration (A45380)

The Human Services Technology curriculum prepares students for entry-level positions in
institutions and agencies,which provide social, community, and educational services. Along with
core courses, students take courses, which prepare them for specialization in specific human
service areas.

Students will take courses from a variety of disciplines. Emphasis in core courses is placed
on development of relevant knowledge, skills, and attitudes in human services., Fieldwork
experience will provide opportunities for application of knowledge and skills learned in the
classroom.

Graduates should qualify for positions in mental health, childcare, family services, social services,
rehabilitation, correction, and educational agencies. Graduates choosing to continue their
education may select from a variety oftransfer programs at senior public and private institutions.

Course

Requirem

entsFirst

Year

Fall Semester  Course Title Credits

ACA 122 College Transfer Success 1
CIs 110 PC Literacy 3
ENG 111 Expository Writing 3
HSE 110 Intro to Human Services 3

Technology
MAT 143 CQuantitative Literacy
SWKE 113 Working with Diversity 3
Credit Hours:
16

Course Requirements

Spring Semester Course Title Credits
ENG 112 Writing/Research in the Disc 3
HSE 123 Interviewing Technigues 3
HSE 225 Crisis Intervention 3
HSE 125 Counseling 3
soC 210 Intro to Sociology 3
SWK 110 Intro to Social Work 3

Credit Hours: 18
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Course Requirements

Second Year

Fall semester Course Title Credits

BIO 111 General Biology | 4

HSE 112 Group Processes | 2

HSE 210 Human Service lssues 2

S0C 213 Sociology of the Family 3

PsY 150 General Psychology 3

MUS 110 Music Appreciation or 3

ART Art o Credit Hours: 17
Appreciation

111

Spring Semester Course Title Credits

SWK 220 Social Work Issues in Client 3

Services

pPsY 281 Abnormal Psychology 3

s0C 220 Intro to Sociology 3

SWK 115 Community Resources 3

SWK 214 Social Work Law 3
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HUMAMN SERVICES TECHNOLOGY (DIPLOMA) (D45380)

The Human Services Technology curriculum prepares students for entry-level positions in
institutions and agencies, which provide social, community, and educational services. Along
with core courses, students take courses, which prepare them for specialization in specific
human service areas.

Students will take courses from a variety of disciplines. Emphasis in core courses is placed on
development of relevant knowledge, skills, and attitudes in human services. Fieldwork
axperience will provide opportunities for application of knowladge and skills learned in the
classroom.

Graduates should qualify for positions in mental health, childcare, family services, social
services, rehabilitation, correction, and educational agencies. Graduates choosing to continue
their education may select from a variety of transfer programs at senior public and private
institutions,

Course Requirements First Year

Fall Semester

Course Title Credits

ENG 111 Expository Writing 3
HSE 125 Counseling 3
HSE 110 Introduction to Human Services 3
SWE 113 Working with Diversity 3
SAR 252 Twelve Step Study 3
Credit Hours: 15

Spring Semester
PSY 150 General Psychology 3
SWEK 110 Introduction to Social Waork 3
HSE 123 Interviewing Techniques 3
H5E 225 Crisis Intervention 3
Credit Hours: 12
Second Year
Fall Semester
soC 220 Social Problems
HSE 112 Group Processes
HSE 220 Case Management
WBL 111 Work Based Learning |
WBL 115 Work Based Learning Seminar |

[l B S E R

Credit Hours: 10

TOTALSEMESTER CREDIT HOURS: 37
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HUMAN SERVICES TECHNOLOGY (CERTIFICATE) (C45380)

The Human Services Technology curriculum prepares students for entry-level positions in
institutions and agencies,which provide social, community, and educational services. Along
with core courses, students take courses, which prepare them for specialization in specific
human service areas.

Students will take courses from a variety of disciplines. Emphasis in core courses is placed on
development of relevant knowledge, skills, and attitudes in human services. Fieldwork
experience will provide opportunities for application of knowledge and skills learned in the
classroom.

Graduates should qualify for positions in mental health, childcare, family services, social
services, rehabilitation, correction, and educational agencies. Graduates choosing to continue

their education may select from a variety of transfer programs at senior public and private
institutions.

Course Requirements First Year

Fall Semester

Course Title Credits
HSE 125 Counseling 3
HSE 110 Introduction to Human 3
SErvices Credit Hours: &
Spring Semester
HSE 123 Interviewing Techniques 3
HSE 225 Crisis Intervention 3

Credit Hours: &
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INDUSTRIAL SYSTEMS TECHNOLOGY (A50240)

The Industrial Systems Technology curriculum is designed to prepare or upgrade individuals to
safely service, maintain, repair, or install equipment. Instruction includes theary and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems.

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in these
industrial systems will be emphasized and additional advanced course work may be
offered.

Upon completion of this curriculum, graduates should be able to individually, or with a
team, safely install,inspect, diagnose, repair, and maintain industrial process and
support equipment. Students will also be encouraged to develop their skills as lifelong
learners.

Course
Requirements First
YearFall Semester

Course Title Credits
ACA 121 College Student Success 1
BPR 111 Print Reading 2
I5C 112 Industrial Safety 2
ELC 131 Circuit Analysis | 4
MNT 110 Intro to Maint. Procedures 2
WLD 112 Basic Welding Procedures 2
P5Y 118 Interpersonal Psychology 3

OR
PSY 150 General Psychology 3

Credit Hours: 16
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Spring Semester Course Title

cis

cis
ELC
ELC
ENG
I5C
PHY

111

110
117
128
111
112
110

Basic PC Literacy

OR

Basic PC Literacy
Motors and Controls
Intra to PLC

Writing and Ingquiry
Industrial Safety
Conceptual Physics

MNote: Students qualify for certificate:

C502400 upon completion of ELC 117, ELC 128, ELC 131 and 15C 112.
C50240F upon completion of BPR 111, MINT 110, 1I5C 112, ELC 131, and WLD 112.

Summer Semester

MEC
HYD

Mote: Students gualify for diploma upon completion of first year fall, spring and summer.

111
110

Machine Processes |
Hydraulics/Pneumnatics |

Second Year Fall Semester

ATR
ELC
ELM
ENG

280
228
110
114

Robotic Fundamentals

PLC Applications

Survey of Electronics
Professional Research & Reporting
Credit Hours:

Note: Students qualify for certificate:

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1
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Credit Hours: 17/18

3
3

Credit Hours: 6
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502408 upon completion of ELC 131, ELC 220, ELN 110, and 15C 112,
C50240E upon completion of ELC 117, ELC 128, ELC 228 and 15C 112,

Spring Semester

ELC 221 Adv PV Sys Design 3
OR

ELC 135 Electrical Machines 3

MEC 128 CNC Machining 4
Procedures
OR

ELC 136 Electrical Machines Il 3

PCT 264 Process Control with 4
PLCs

HUM 115 Critical Thinking
Credit Hours:
13/14
TOTALSEMESTER CREDIT HOURS: 67/69

MNate: Students qualify for certificate:
C50240A upon completion of ATR 280, BPR 111, MEC 128, and 15C 112.
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INDUSTRIAL SYSTEMS TECHNOLOGY (DIPLOMA) (DS0240)

The Industrial Systems Technology curriculum is designed to prepare or upgrade individuals to
safely service, maintain, répair, or install equipment. Instruction includes theory and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems.

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in these
industrial systems will be emphasized and additional advanced course work may be
offered.

Upan completion of this curriculum, graduates should be able to individually, or with a
team, safely install,inspect, diagnase, repair, and maintain industrial process and
support equipment. Students will also be encouraged to develop their skills as lifelong
learners

Courze
Requirements First
YearFall sSemester
Course Title Credits

ACA 121 College Student Success 1
BPR 111 Print Reading 2
ISC 112 Industrial Safety 2
ELC 131 Circuit Analysis | 4
MNT 110 Intro to Maint. Procedures 2
PSY 118 Interpersonal Psychology 3
OR
PsY 150 General Psychology
WwWLD 112 Basic Welding Processes 2

Credit Hours: 16
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Spring Semester

Course Title Credits
Cl5 111 Basic PC Literacy 2
OR

CIS 110 Introduction to Comp.
ELC 117 Motors and Controls
ELC 128 Intro to PLC

ENG 111  Writing and Inquiry
ISC 112 Industrial Safety

PHY 110 Conceptual Physics

Ead Pt b Lk g Lad

Credit Hours: 17/18

Mote: Students qualify for certificate:
C50240D upon completion of ELC 117, ELC 128, ELC 131 and ISC 112.
C50240F upon completion of BPR 111, MNT 110, 15C 112, ELC 131, and WLD 112.

Summer Semester
MEC 111 Machine Processes | 3

HYD 110  Hydraulics/Pneumatics| 3
Credit Hours: 6

TOTAL SEMESTER CREDIT HOURS: 40/41
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INDUSTRIAL SYSTEMS TECHNOLOGY AUTOMATED MANUFACTURING

(CERTIFICATE]
(C502404)

The Industrial Systems Technology curriculum is designed to prepare or upgrade individuals to
safely service, maintain, repair, or install equipment. Instruction includes theory and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems.

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in these
industrial systems will be emphasized and additional advanced course work may be
offered.

Upon completion of this curriculum, graduates should be able to individually, or with a
team, safely install inspect, diagnose, repair, and maintain industrial process and support
equipment. Students will also be encouraged to develop their skills as lifelong learners.

Course
Requirem
entsFirst
Year
Fall Semester

Course Title Credits
MEC 128  CNCMachining Procedures 4
ATR 280  Robotic Fundamentals 4
BPR 111 Print Reading 2
I15C 112 Industrial Safety 2

Credit Hours: 12
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INDUSTRIAL SYSTEMS TECHNOLOGY PMAINTEMANCE LEVELI
(CERTIFICATE)

(CS0240F)

The Industrial Systems Technology curriculum is designed to prepare or upgrade individuals to
safely service, maintain, repair, or install equipment. Instruction includes theory and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems.,

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in these
industrial systems will be emphasized and additional advanced course work may be
offered.

Upon completion of this curriculum, graduates should be able to individually, or with a
team, safely Install,inspect, diagnose, repair, and maintain Industrial process and support
equipment. Students will also be encouraged to develop their skills as lifelong learners.

Course
Requirements First
YearFall Semester
Course Title Credits
ELC 131 Circuit Analysis |
wLp 112 Basic Welding Procedures
IsC 112 Industrial Safety
BPR 111 Print Reading
MNT 110 Intro. To Main. Procedures

Pt Bt Pod Pod

Credit Hours: 12
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INDUSTRIAL SYSTEMS TECHNOLOGY PHOTOVOLTAIC SYSTEMS
DESIGN
(CERTIFICATE) [C502408)

The Industrial Systems Technology curriculum is designed to prepare or upgrade individuals to
safely service, maintain, repair, or install equipment. Instruction includes theory and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems.

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in thesze
industrial systems will be emphasized and additional advanced course work may be
offerad.

Upon completion of this curriculum, graduates should be able to individually, or with a
team, safely install,inspect, diagnose, repair, and maintain industrial process and support
equipment. Students will also be encouraged to develop their skills as lifelong learners.

Course
Requirements First
YearFall Semester

Course Title Credits
ELC 131 Circuit Analysis | 4
ELC 220 Photovoltaic Sys Tech 3
ELN 110 Survey of Electronics 3
I5C 112 Industrial Safety 2

Credit Hours: 12
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INDUSTRIAL SYSTEMS TECHNOLOGY PLC's | (CERTIFICATE) (C502400)

The Industrial Systems Technology curriculum is designed to prepare or upgrade Individuals
to safely service, maintain, repair, orinstall equipment. Instruction includes theory and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems.

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in these
industrial systems will be emphasized and additional advanced course work may be
offered.

Upan completion of this curriculum, graduates should be able to individually, or with a
team, safely install, inspect, diagnose, repair, and maintain industrial process and
support equipment. Students will also be encouraged to develop their skills as lifelong
learners.

Course
Requirements First
YearFall Semester

Course Title Credits
ELC 131 Circuit Analysis | 4
ELN 260 Prog Logic Controllers 4
ELC 117 Motors and Controls 4
ISC 112 Industrial Safety 2

Credit Hours: 14
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INDUSTRIAL SYSTEMS TECHNOLOGY PLC's IH{CERTIFICATE) (CS0240E)

The Industrial Systems Technology curriculurm is designed to prepare or upgrade individuals
to safely service, maintain, repair, or install equipment. Instruction includes theory and skill
training needed for inspecting, testing, troubleshooting, and diagnosing industrial systems,

Students will learn multi-craft technical skills in print reading, mechanical systems
maintenance, electricity, hydraulics/pneumatics, welding, machining or fabrication, and
includes various diagnostic and repair procedures. Practical application in these industrial
systems will be emphasized and additional advanced course work may be offered.

Upan completion of this curriculum, graduates should be able to individually, or with a
team, safely install, inspect, diagnose, repair, and maintain industrial process and
support equipment. Students will also be encouraged to develop their skills as lifelong

learners,
Course
Requirements
First YearFall
Semester
Course Title Credits
ELN 260  Prog Logic Controllers 4
ELC 117  Motors and Controls 4
ISC 112 Industrial Safety 2
ELC 228  PLC Applications 4
OR
PCi 264  Process Control with 4
PLCs Credit Hours: 14
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INFORMATION TECHNOLOGY {A25590)

The new Information Technology {IT) curricuium prepares graduates for employment in the
technology sector as designers, testers, support technicians, system administrators,
developers, or programmers who use computer software and/or hardware to design, process,
implement and manage information systems in specialties such as database services, security,
business intelligence, healthcare informatics and others. This depends an the technical path
selected within this curriculum.

Course work includes development of a student’s ability to create, store, communicate,
exchange and use infarmation to solve technical issues related to information support and
services, interactive media, network systems, programming and software development,
information security and other emerging technologies based on the selected area of study.

Graduates should qualify for employment in entry-level positions with businesses,
educational systems, and governmental agencies, which rely on computer systems to design
and manage information. The program wili incorporate the competencies of industry-
recognized certification exams.

Stackable Credentials: This curriculum is designed to allow students
to earn certificatesand a diploma as they move towards an associate
degree.

SPECIALIZED PROGRAM TRACKS/CORE AREAS

Halifax Community College offers five specialized program tracks/core areas and during
registration, the student should let their advisor know which track/core area they have
chosen.

General Information Systems

This track offers students a specialization in client and network operating systems and
support for the general iTinfrastructure.

Business Support

This track will prepare students for job placement in IT technical support, help desk, and
administrative positions to name a few. Focus is on the various office applications such as
spreadsheets, databases, and presentation software. The IT Business Support track will equip
the student te respond to the demands of a dynamic computerized work- place.

Software & Web Development

This track offers students a specialization in software and web development including
programming JAVA, Visual Basics, C++ programming languages and web design using various
languages such as IAVA or HTML, designing of web graphics to enhance websites, and topics
on optimizing websites for marketing purposes and analytics.

Graduates would be ready for work as software designers, associate software developers

or engineers, webdesigners, website administrators, and internet marketing analysts,
mobile app designers and technicians.
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Cybersecurity
The Cybersecurity concentration provides individuals with the skills required to implement effective and
comprehensive information security controls.

Coursework includes networking technalogies, information security policy, ethical hacking, security
administration, and industry best practices to protect data communications.

Healthcare Informatics

The curriculum for this track prepares students for employment as specialists in installation,
data management, data archiving/retrieval, system design and support, and computer training
for medical information systems. Courseworkfocuses on informatics, data management,
healthcare computer infrastructure support and networking/security technologies.
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AAS In INFORMATION
TECHNOLOGY SOFTWARE & WEB
DEVELOPMENT TRACK- [A25590WD)

Course Requirements

First Year

Fall Semester
ACAL22Z

ENG 111

CI5 110
CTI110
CT1120
MOS5130

First Year
Spring Semester
15115

CTS5130
**Electives
C5C151

WEE 210
ENG 112

Second Year
Fall Semester
DBA 110

PSY150
CsC139
WEEB 110
SEC110

Second Year
Spring Semester
CTS 289
csCi121
CT5120

WER 140
BUS260

MAT 143

OR

MAT 171

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

College Transfer Success
Writing and Inguiry
Introduction to Computers

Web, Prog, Database Foundation
Network and Security Foundation

Windows Single User

Wl W W=

Credit Hours: 16

Info Business 3
Concepts
Spreadsheets 3
Humanities 3
Java Programming 3
Web Design 3
Writing/Research in Disc 3
Credit Hours 18
Database Concepts 3
General Psychology
Visual Basic Programming 3
Internet/Web Fundamentals 3
Security Concepts 3
Credit 15
Hours
Systems Support Project 3
Python Programming 5
Hardware/Software Suppart 3
Web Development Tools E
Businezs Communications 3
Quantitative Literacy 3
Pre-Calculus 4

Credit Hours 18-19
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TOTAL SEMESTER CREDIT HOURS: 67

Humanities Electives
Course

ART 111 Art Appreciation

HUM 110 Technology and Society
HUM 115 Critical Thinking

MUS 110 Music Appreciation
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HEALTHCARE INFORMATICS TRACK- (A25590HI)

Course Requirements
First Year Fall Semester
Course Title Credits

ACA 122 College Transfer Success 1
ENG 111 Writing and Inguiry 3
Cls110 Introduction to Computers 3
CTi1110 Web, Pgm, & Db Foundation 3
CTi1120 Metwork and Sec Foundation 3
CTS 115 Info Sys Business Concepts 3

3

MED 121 Medical Terminalogy |
Credit Hours 19

Spring Semester

Course Title Credits
HBI 110 Issues and Trends in HBI 3
ENG 112 Writing and Research in the Disciplines 3
CTs120 Hardware/Software Support 3
CT5130 Spreadsheet 3
MET 125 Introduction to Networks 3

Credit Hours 15
Second Year Fall 5ermester

Course Title Credits
DBA 110 Database Concepts 3
Q5T 124 Records Management 3
05T 148 Medical Insurance & Billing 3
05T 149 Medical Legal Issues 3
SEC 110 Security Concepts 3
MNOS 130 Windows Single Liser 3

Credit Hours 18
Spring Semester

Course Title Credits
MAT 143 Quantitative Literacy 3

OR
MAT 171 Precalculus Algehra 4
Elective** 5ee Humanities Electives List 3
PSY 150 General Peychology 3
MED 122 Medical Terminology Il 3
MED 232 Medical Insurance Coding 3

Credit Hours 15

TOTALSEMESTER CREDIT HOURS: 67

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 213/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

DIPLOMA in INFORMATION TECHNOLOGY
GENERAL INFORMATION SYSTEMS - D25590 IT

First

Year

Fall Course Title Credits
semest

er

ACA 122 College Transfer Success 1
CI5110 Introduction to Computers 3
CTI 110 Web, Pgm, & Db Foundation 3
CT1 120 Metwork and S5ec Foundation i
CT5115 Infa Sys Business Concepts 3

Credit Hours 13

Spring Semester

Course Title Cradits
CsC151 Java Programming 3
NO5230 Windows Administration | 3
WEB 210 Web Design 3
WEB 140 Web Development Tools 3

Credit Hours 12

Second

Year Fall

Semester

Course Title Credits

ENG 111 Writing and Inguiry 3
SEC 110 Security Concepts 3
MNOS 130 Windows Single Liser 3
WEB 110 Internet/Web Fundamentals 3

Credit Hours 12

TOTAL SEMESTER CREDIT HOURS: 37
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DIPLOMA in INFORMATION TECHNOLOGY
BUSINESS SUPPORT TRACK- D25590B5

Course Requirements

First Year
Fall
Semester

ACA 122
Cls110
CTI110
CT1 120
CT5115

Spring Semester

ACC120
ENG 111
CT5120
CT5130

Second
Year Fall
Semester

ACC 150
DBA 110
P5Y 150
NOS 130

Course Title Credits
College Transfer Success 1
Introduction to Computers 3
Web, Pgm, & Db Foundation 3
Metwork and Sec Foundation 3
Info Sys Business Concepts 3
Credit Hours 13
Course Title Credits
Principles of Financial Accounting 4
Writing and Ingquiry 3
Hardware/Software Support 3
Spreadsheet 3
Credit Hours 13
Course Title Credits
Accounting Software Applications 2
Database Concepts 3
General Psychology 3
Windows Single User 3
Credit Hours 11

TOTALSEMESTER CREDIT HOURS: 37
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DIPLOMA in INFORMATION
TECHNOLOGY SOFTWARE & WEB
DEVELOPMENT TRACK- D25590WD

Course Requirements

First Year
Fall 5emester

Course Title
ACA122 College Transfer Success
Cis110 Introduction to Computers
CT1110 Web, Pgm, & Db Foundation
CT1120 Metwork and Sec Foundation
CT5 115 Info Sys Business Concepts
Spring
semester

Course Title
Cs5C151 Python Programming
Cs5C121 Advanced lava Prog

WEB210 Welb Design
WEB140 Web Development Tools

Second Year
Fall Semester
Course Title
ENG 111 Writing and Inquiry
P5Y 150 General Psychology
C5C138 Visual Basic Programming
WEB 110 Internet/Web Fundamentals

Credits

Bt ) LAk LA A

Credit Hours

Credits
3
5
E]
3
Credit Hours12-14

Credits
3
2
3
3
Credit Hours 12

TOTAL SEMESTER CREDIT HOURS: 37-39
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Course

Requirements

First Year
Fall Semester

ACA 122
CI5 110
CTI 110
CTI 120
CT5115

CIPLOMA in INFORMATION TECHNOLOGY
CYBERSECURITY TRACK- D25590C5

Course Title

College Transfer Success
Introduction to Computers
Web, Pgm, & Db Foundation
Netwark and Sec Foundation
Info Sys Business Concepts

Spring Semester

C5C151
MET 125
CT5120
P5Y150

Second Year
Fall
Semester

SEC 110
CCT 250
ENG 111
NOS 130

Course Title

lava Programming
Introduction to Networks
Hardware/Software Support
General Psychology

Course Title

Security Concepts
Metwark Vulnerahbilities |
Writing and Inquiry
Windows Single User

2024-2025 Academic Catalog

Credits

Credit Hours

A L) e

Credits

Credit Hours

Credit Hours

3
3
3
3
12

12

TOTAL SEMESTER CREDIT HOURS: 37
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DIPLOMA IN INFORMATION TECHNOLOGY
HEALTHCARE INFORMATICS - D25590HI

Course
Requirements

First Year
Fall Sernester
Course Title Credits
ACA122 College Transfer Success 1
MED 121 Medical Terminalogy | 3
CTI 110 Web, Pgm, & Db Foundation 3
CTI 120 Metwork and Sec Foundation 3
CTs115 Info Sys Business Concepts 3
Credit Hours 13
Spring Semester
Course Title Credits
HEBI 110 Issues and Trends in HBI 3
ENG 111 Writing and Inguiry 3
P5Y 150 General Psychology 3
CI5110 Introduction to Computers 3
Credit Hours 12
Second
Year Fall
semester
Course Title Credits
SEC 110 Security Concepts 3
DBRA 110 Database Concepts 3
05T 149 Medical Legal Issues 3
NOS 130 Windows Single User 3

Credit Hours 12

TOTAL SEMESTER CREDIT HOURS: 37
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INFORMATION TECHNOLOGY (CERTIFICATES)
ENTRY LEVEL PC TECHNICIAN'SCERTIFICATE C25590PC

The Information Technology certificate curriculum prepares students for
specialized employment in the technology sector.

Course work covers basic hardware of a personal computer, including installation, operations and
interactions with software, Topics include component identification, memaory-systern, peripheral
installation and configuration, preventive maintenance, hardware diagnostics/repair, installation,
and optimization of system software, computer programs. System configuration and device drivers,

Course Requirements

Fall

Semester  Course Title Credits
Cl5 110 Introduction to Computers 3
CT1120 Network and Sec Foundation 3
CT5120 Hardware/Software Support 3
NOS 130 Windows Single User 3

Credit Hours 12
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Course Requirements
First Year
Fall Semester

CI5110
CTi110
CTi120
CT5115
CT5120
DeA 110

2024-2025 Academic Catalog

INFORMATION TECHNOLOGY
(CERTIFICATES) BUSINESS SUPPORT
SPECIALIST CERTIFICATE C2559085

Course Title

Introduction to Computers
Web, Pgm, & Db Foundation
Network and Sec Foundation
Info Sys Business Concepts
Spreadshest

Database Concepts

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1

Credits
3
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Credit Hours 18
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INFORMATION TECHNOLOGY (CERTIFICATES)
CYBERSECURITY SPECIALIST CERTIFICATEC25590 CS

The Information Technology (IT) certificate curriculum prepares graduates for employment
in the technologysector.

Course work includes networking and security concepts and introduction to computers. It
is a recommended starting place for students who want to pursue a career in Information
systems security. The courses offered inthis program could help students prepare for a
variety of entry-level industry certifications such as CompTI& Security+

Upon completion, students should be able to plan, implement or monitor security measures for
the protection ofcomputer netwaorks and information.

Course Title Credits
CI5110 Introduction to Computers 3
CTI120 Network & Security Foundations 3
MET 125 Introduction to Metworks 3
SEC 110 Security Concepts 3
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INFORMATION TECHNOLOGY (CERTIFICATES)
INFRASTRUCTURE SUPPORT CERTIFICATE C25590IM

Course Requirements

First Year

Falkanmeser Course Title Credits
CI5110 Introduction to Computers 3
CTI 110 Web, Pgm, & Db Foundation 3
CTI120 MNetwork and Sec Foundation 3
CT5 115 Info Sy Business Concepts 3
Spring Semester

MET 125 Introduction to Networks 3
MOS 230 Windows Administration | 3

OR
CTIi41 Cloud & Storage Concepts 5

Credit Hours 12-20
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INFORMATION TECHNOLOGY (CERTIFICATES)
WEB DEVELOPMENT CERTIFICATE C25590WD

The Information Technology (IT) certificate curriculum prepares graduates for employment in
the technology sector.

Course work covers web design using various languages such as HTML, designing of web
graphics to enhance websites, and topics on optimizing websites for marketing purposes.
Graduates would be ready for work as webdesigners, website administrators, and web

developers.
Course Title Credits
Spring Semester
WEB 210 Web Design 3
WEB 140 Web Development Tools 3
CsC 151 Java Programming 3
3
CT5130 Spreadsheets
Credit Hours 12
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INFORMATION TECHNOLOGY
(Certificates) HEALTHCARE
INFORMATICS CERTIFICATES (C25590HI1)

Coursework focuses on informatics, data management, healthcare computer infrastructure
support and networking/security technologies.
Course Requirements
First Year
Fall Semester
Course Title Credits
MED121 Medical Terminology |
NOS 130  Windows Single User
SEC110  Security Concepts
057149  Medical Legal Issues
DBA 110 Database Concepts

I PR T TE T )

Credit Hours 15
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MEDICAL LABORATORY TECHNOLOGY {A45420)

The Medical Laboratory Technology curriculum prepares individuals to perform clinical laboratory
procedures in chemistry, hematology, microbiology, and immunchematology that may be used in
the maintenance of health anddiagnosis/treatment of disease.

Course work emphasizes mathematical and scientific concepts related to specimen coliection, laboratory
testing and procedures, quality assurance, and reporting/ recording andinterpreting findings involving
tissues, blood, and body fluids.

Graduates may be eligible to take examination given by the Board of Registry of American
Society of ClinicalPathologists. Employment opportunities include laboratories in hospitals,
medical offices, industry, and research facilities. Completion for the Medica! Laboratory
Technology curriculum does not guarantee success in passing the certification exam.

The Medical Laboratory Technician is an allied health professional who is qualified by academic
and practical training to provide service in clinical laboratory science. The medical iaboratory
technician must also be responsible for his/her own actions, as defined by the profession.

The ability to relate to people, a capacity for calm and reasoned judgment and a demonstration
of commitment to the patient are qualities essentia! for a medical laboratory technician. They
must demonstrate ethical and moral attitudes and principles which are essenttal for gaining
and maintaining the trust of professional associates, the support of the community, and the
confidence of the patient and family. An attitude of respect for the patient and confidentiality of
the patient’s record and/or diagnoses must be maintained.

Medical Laboratory Technicians are competent in:
collecting, processing, 2nd analyzing biological specimens and other substances.
@@ performing analytical tests of body fluids, cells, and other substances;

recognizing factors that affect procedures and results and taking
appropriate actions within predetermined limits when corrections are
indicated.

B performing and monitoring quality controf within predetermined limits.
@@ performing preventive and corrective maintenance
of equipment andinstruments or referring to

appropriate sources for repairs.
B3 applying principles of safety;

E@ demonstrating professionat conduct and interpersonal communication skiils with
patients, laboratory personnel, other health care professionals, and with
the public.

recognizing the responsibilities of other laberatory and health care personnel and
interacting with them with respect for their jobs and patientcare;

applying basic scientific principles in learning new technigues and procedures;

relating lzboratory findings to common disease processes; and
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BIAIY establishing and maintaining continuing education as a function of
growth andmaintenance of professional competence.

Upon graduation and initial employment, the medical laboratory technician should be able to dermonstrate
entry level competeancies in the above areas of professional practice. (Essentials and Guidelines of
Accredited Educational Programs for the Medical Laboratory Technician, NAACLS, revised 2012).

Program Purpose

The purpose of the Medical Laboratory Technology curriculum is to prepare graduates to perform
clinical laboratoryprocedures in chemistry, hematology, microbiology, and immunohematology in
employment settings that include laboratories in hospitals, medical offices, industry, and research
facilities.

Program Goal

Graduates of the Medical Laboratory Technology curriculum wil! be able to demonstrate
entry level technical, theoretical, and analytical competencies in the following areas of clinical
faboratory practice: Clinical Chemistry, Hematology, Microbiology,

Immunohematoiogy, Serology, and Phlebotomy.

Program Accreditation

The Medical Laboratory Technician-Associate Degree program at Halifax Community College
is accredited by the National Accrediting Agency for Clinical Laboratory Sciences (NAACLS),
5600 N. River Road, 5uite 720, Rosemont, IL 60018-5119, Phone: 773-714-

8880. http://www.naacls.org.

Admission Policy
Applicants for admission to the MLT program must meet the following minimum criteria:

B Subrnission of a completed “Application for
Admission” to the collegeadmission office.

@ Submission of records of high school graduation or
equivalency and any postsecondary transcripts if transfer
credit is desired.

@@ Completion of @ counseling interview with the MLT program director or MLT

Clinical Instructor. Interviews will be scheduled after the
above requirementsare met.

fE Submission of a signed statement that the applicant is aware of the Essential
Functions necessary to work in a medical laboratory and believe he/she is
capable of the stated requirements.

Submission of a physical examination form which indicates that the student
possesses satisfactory physical and emotional health indicative of their ability to
function safely in a medical taboratory. This requirement must be met by summer
semester of the second year of the program.

B Science classes taken prior to acceptance into the MLT program must have been
completed within five (S} years prior to acceptance into the program (Bio 168, Bio 169
and Bio 175).

B3 Must be 18 years old or older before starting MLT 110 introduction to MLT
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Readmission

Students seeking readmission to the MLT program must submit a written request for
readmission to the MLT department head during the semester prior to the requested
readmission and must comply with college policies as stated in the college catalog.
Readmission of students who have exited the MLT program is subject to the approval of the
MLT Program Director, the Allied Health Division Chair, and the Dean of Siudents. Students
who were withdrawn from the MLT program for any reason, voluntary or academic, are
limited to one readmission.

First time applicants will have priority over those requesting readmission. GPAmaybea
consideration in ranking for readmissfon. Cumulative GPA of 2.00 is required for readmission.
Readmission is contingent upon clinical space available. Students applying for readmission
may be required to repeat for credit any MLT course if the grade from the MLT course
previously taken is two {2} years oldor older as evidenced by the date of completion of the
course. Altarnatively, the student may be allowed to take proficiency examinations for all
previously completed MLT courses with the permission of the instructor. The student must
pass the proficiency exams with a C {78%} or better. Financial aid may not be available for
courses retakan.

Selection Procedures

Due to the limited clinical and laboratory space available, admission to the Medical Laboratory
Technology programwill follow selective admission procedures. The number of students fully
accepted into the fall semester of the first year of the curriculum will not exceed 10. Additional
students who meet the minimum gualifications may be admitted as alternates. Fully accepted
applicants will have priarity over alternates for placement in second year clinical rotations. The
medical laboratory director will use the following criteria to rank applicants for selection:

Cumulative GPA of 2.0.

Gradesin related courses at HCC.

Credits for transferred college courses.

Extra points may be earned for science and math courses

successfully completedin high school.

5 Extra points may be earned for related employment in an allied health profession.

FON N .

Selection pracedures occur during the surmmer and students are

notified by mail oftheir acceptance into the MLT program.

Essentiat Functions of a Medical Laboratory Technician

According to the nature of the work reguirad in the clinical

laboratory, the applicantmust be able to:

1. Reach, manipulate and operate equipment necessary for laboratory work.

2. Move and manipulate a patient as necessary for the
performance af labaratory proceduras.

3. Visually evaluate patients, test reactions, clinical test
results and the workingenvironment.

4. Communicate, both verbally and in writing, with the patient, family, personnel and
others to disseminate information relevant to care and work duties, and to accurately
gather information relevant to patient andwork duties.
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5. Demonstrate emotional stability and psychological health in day-to-day interaction with
patients, visitors, staff and peers in routine and non-routine decision-making processes
and on the daily execution of didactic and clinical assignments.

6. Seethrough a microscope clearly enough to
differentiate microscopiccomponents.

7. Discriminate color reactions.

Health and Immunization Requirements
A. Physical Examination Form — completed by a healthcare provider;
B. Evidence of current immunizations
1 Tetanusor Tdap {within 10 years)
2 Influenza
1 Measles, Mumps, Rubella {2 immunizations or positive titers)

4 Varicella {2 immunizations or positive titer)
5 Hepatitis B (series of 3 immunizations or positive titer or a sign letter delineations)

C. Results of two TB tests within the past 12 months of attending clinical rotations,
or negative chest X-ray results within the past five years for his- tory of positive
TB test

D. Criminal background checks/drug screening exams per clinical agency
requirements (NOTrequired for HCC admission must use our MLT HCC
Form}

Immunizations may not be declined except by a written statement from the student’s healthcare provider
for acceptable exemptions {ex: allergy). Students who do not have access toprevious immunization records
may provide titer results demonstrating immunity as applicabie.

Malpractice insurance is needed before attending any clinical rotations. The fee will be paid at
the Cashier’s Office at HCC (You must keepthe receipt to show proofof purchase).

Explanation of Criminal Background Checks and Drug Screening

In the MLT program, students are assigned clinical rotations in a number of participating
agencies. The clinical agencies may require that students, prior to or while practicing in the
agency, have a criminal background check and/or drug screening performed. The drug
screening may be done once before the student reports to the clinical agency or randomly at
any time during the clinical experience. If the student has a criminal conviction, tests positive
forillicit drugs, or drugs for which the student cannot produce a valid prescription, the agency
may refuse to allow the student to participate in the clinical experience. Halifax Community
Coltege recognizes and is fully supportive of the clinical agencies that choose to perform drug
tests and/or criminal background checks on MLTstudents.

if a MLT student is prohibited from participating in any clinical agency based on the criminal
background or positive drug screening, the student will be dismissed from the MLT program
due to the inability to complete the MLT curriculum. All costs associated with criminal
background checks and drug screening in the clinical agency are the responsibility of the
student.

Faculty

Lonnie Barker, MBA, MT (ASCP) MLT/PBT Program Director, Clinical Instructor.
Arnette Davis, MBA, MLS (ASCP} “™ MLT/PBT Clinical Instructor
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Vidant North, 250 Smith Church Road, Roanoke Rapids, NC 27870

Nash General Hospital, 2460 Curtis Ellis Drive, Rocky
Mount, NC 27804 Vidant Heritage Hospital, 111 Hospital
Drive Street, Tarboro, NC 27886 Vidant Roanoke Chowan
Hospital, 500 5. Academy Street, Ahoskie, NC 27910

VCU Community Memorial Hospital, 125 Buena Vista Cir,
South Hill, VA 23970Maria Parham Medical Center, 566 Ruin
Creek Road, Henderson, NC 27536 Please note: These

clinical sites are subject to change.

First Year

Fall Semester  Course Title

BIC 168  Anatomy & Physioiogy |

CHM 131 tntroguction to Chemistry

CHM 131A  Introduction to Chemistry
Lab

ENG 111 Writing and Inquiry

MAT 152 Statistical Methods

MLT 110 Intro to MLT

Spring Semester

Credits
4
3
1

3
4
3
Credit Hours: 18

BIO 169 Anatomy & Physiology Il 4
BIC 175 General Microbiology 3
CHM 132 Organic and Biochemistry 4
ENG 114 Professional Research & Reporting 3
MLT 120 Hematology/Hemostasis | 4
Credit Hours: 18
Summer Semester
MLT 111 Urinalysis & Body Fluids 2
MLT 130 Clinical Chemistry 4
Credit Hours: 6
Second Year Fall Semester
MLT 125 Immunohematology 5
MLT 141 General Clinical Micro 3
MLT 216 Professional [ssues 1
MLT 251 MLT Practicum | 1
PSY 118 Interpersonal Psychotogy 3
Electiv *Humanities/Fine Arts 3
e

Spring Semester

MLT 253 MLT Practicum |
MLT 254 MLT Practicum |
MLT 263 MLT Practicum Il
MLT 273 MLT Practicum Il
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Credit Hours: 12

Humanities Electives

Course Title Credits
ART 111 Art Appreciation 3
HUM 120 Cultural Studies 3
MUS 110 Music Appreciation 3

TOTAL SEMESTER CREDIT HOURS: 71
The possible transfer or substitution of general education courses must be evaluated by the

Registrar "s Office. Call 252-536-7227 for information regarding transcript evaluation and credit
transfer.
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PRACTICAL NURSING PROGRAM (D45660})

Curriculum Description:

The Practical Nursing {PN) curriculum allows students to begin their career in nursing
in as little as 13 months. There are both daytime, and evening/weekend options for
completion. The Practical Nursing curriculum provides knowledge and skills to integrate
safety and quality into nursing care to meet the needs of the holistic individual which
impact health, quality of life, and achievement of potential. Students will participate in
data coliection, planning, implementation, and evaluation of nursing care under the
supervision of the Registered Nurse. Upon program completion, the student is eligible
to sit for the NCLEX-PN examination and earn their license to practice as an LPN.
Employment opportunities include hospitals, rehabilitation/long-term care/home
health facilities, clinics, and physician’s offices.

Clinical Background Check and Drug Screening

Students are assigned clinical rotations in several participating agencies in the nursing program.
Before practicing in the agency, the clinical agencies may require that students undergo a criminal
background check and/or drug screening. The drug screening may be done ance before the student
reports to the clinical agency or randomly during the clinical experience. If the student has a criminal
conviction, tests positive for illicit drugs, or drugs for which the student cannot produce a valid
prescription, the agency may refuse to allow the student to participate in the clinical experience.
Halifax Community College recognizes and fully supports the clinical agencies that choose to perform
drug tests and/or criminal background checks on nursing students. The decision made by the clinical
agencies are final.

If a nursing student is prohibited from participating in any clinical agency based on a criminal
background or positive drug screening the student will be dismissed from the nursing program due to
the inability to progress and complete the nursing curriculum. Students are responsible for all costs
associated with criminal background checks and drug screening required by the ¢clinical agency . if a
student cannot attend the clinical experience in one agency, the student will not be assigned to another
clinical agency

ADMISSION PROCEDURE

Admission for Practical Nursing Education

Students are admitted to the HCC Practical Nursing Program in accordance with policies
approved by the HCC president and board of trustees. HCC does not guarantee admission
to all students that apply to the nursing program. Completion of the nursing curriculum
does not guarantee success in passing the licensure exam.

A nursing student must be admitted to the nursing program in order to take courses for credit
in any nursing (NUR) course. Curriculum courses other than NUR courses may be taken before
admission in the program or after admission in the sequence offered.

Admission to the practical nursing program is limited. The deadline to complete the

application process is posted yearly on the HCC Nursing webpage at
https://halifaxcc.edufwhat-we-offer/programs-training/nursing-adn-lpn-nurse-aid-nfp/
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Each step of the admission procedure must be completed before moving to the next step.
HCC may contact students by mail, telephone, and/or e-mail during any step of the
application process and encourages students to update the admission’s department if any of
this infarmation changes. It is the responsibility of the applicant to ensure all requirements
are met by the established deadline and to ensure accurate information is on file with the
Admissions Office.

The Nursing (NUR} program is considered a limited-enrcllment program since it receives

more applications than i has avaitable space. Acceptance is based on a competitive process
with a point system, not a waiting list, and applicants are ranked based on grades earned in

the general education classes required for the Nursing program, such as ENG-111, P5Y-150,

and BIO-168 and BIC 169. Cnly students who have submitted the Nursing program
application and are accepted through the competitive process can register for NUR classes.

Before applying to the Practical Nursing program students must attend an information
session at which the student will receive detailed information regarding the application
process, course reguirements, admission criteria, and placement testing. HESI A2 is the
required placement test and a minimum score of 65% is required for consideration.

Application packets can be found online on the HCC Nursing webpage
https://halifaxcc.edu/what-we-offer/programs-training/nursing-adn-lpn-nurse-aid-nfp/

NOTE: Priority consideration is given to students wha have earned a B or higher in BIC 168
and BIC 169 and a timeframe for completion is required.

Students in the PN program must complete a designated number of clinical hours as
required by the North Carolina Board of Nursing. Clinical sites, both an and off campus,
require documentation of criminal background checks, drug testing and health and
immunization infarmation. Students must also provide proof of current AHA Basic Life
Support Provider Certification upon admission to the program. Fees associated with these
requirements are the responsibifity of the student.

Clinical facilities are located in Halifax, Warren, Northampton, Nash, Edgecombe, Pitt, and
other surrounding areas (this is not an all-inclusive fist}. Any expenses incurred-fees for
parking or use of public transportation, etc. are the responsibility of the student. Clinical
days and hours vary depending upon course. Students will be given a clinical schedule at the
beginning of the semester. Requests for placement at specific sites are not considered until

the student is in their final semester.

Nursing Admission Testing
HESI Admission Assessment {A2) Exam is open to candidates applying for the Nursing
Program at Halifax ~ Community College. It is a requirement for each of the pathways
within the Nursing Department and applicants must score a minimum of 65% for
consideration.

The HESI A2 exam may be taken at HCC's testing site up to two times once per
admission cycle (test dates will be posted on the Halifax Community Coliege website).
Attendance at a nursing information session is required prior to registering for the HESI
A2 exam.
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a. HESL A2 results are considered acceptable for up to three years.
b. RCC will accept HESI A2 results from other institutions if taken within the past
three years. Students must provide documentation of test results. Results are verified by
the Program Director of Nursing.
C. The HESI A2 exam at HCC will consist of the following sections:
Math
Reading Comprehension
Grammar
Vocabulary
Science — A&P, Biclogy, Chemistry
d. The fee for the HESt A2 (currently $61, subject to change} must be paid at the HCC cashier's
window and the receipt presented to the Testing Coordinator on the testing day. A valid picture 10 is also required or
along witha  valid picture iD. tThe student will not be permitted to test before the test may be taken.
6. Students will be allowed to register for a specific date/time to take the
HESI A2 after attending a mandatory nursing information session. paying this
fee. Applicants wiil register online for the test through the HCC website at
https://halifaxcc.edu/services-support/testing-and-tutoring/.
7. Instructions for registration will be provided at time of payment.
e. The cumulative score an the HESI A2 will be incorporated into the ranking process for
all nursing programs offered. {Practical Nursing, Associate Degree Nursing, LPN to
RN Advanced Placement, and Paramedic to RN Advanced Placement).
f. If a student has already taken the exam once during the application cycle, they must
inform the testing coordinator that they are a second- time test taker.

PARE S Sl

Ranking/Conditional Acceptance/Alternate List

1. The students who ranked highest in the application process will receive notification to their
HCC email within 4-6 weeks of the application deadline. Letters indicating placement on the
alternate list will be sent to the HCC email of all other students who met the ranking
qualifications, but were not offered seats in the program at that time {(all correspondence
regarding admission to the nursing program will be sent to students electronically).
Candidates not offered a seat in the program will also receive notification by email to their
HCC email address.

2. Students who de not enter the nursing program in Fall for any reason will need to reapply
to be considered for future admission. HCC does not maintain a waiting list. Students will
need to complete the entire application process from the beginning {including attending
another information session and completing a new Health Sciences Mursing application).
may reapply by attending a nursing information session and completing a Health Sciences
Admission form.

Determination of Admission Status
**0Once an applicant has attended an information session and compieted a Health Sciences
Application, they are eligible to register for the HESI A2.**
1. Applicants are ranked and selected for admission based on the following criteria:
HESI A2 composite percentage score
90% or above (+15)
80% to 89.9% (+10)
70% to 79.9% (+5)
65% to 69.9% (+0)

<65% not eligible
s **HCC will accept HESI A2 results recorded within the past three years**
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**HCC will accept HESI A2 results taken at another institution if taken
within the past three years**

2. Applicants will be notified of their college admission status by the admissions
department, utilizing the mailing address on file at the college prigr to the extended
registration period for fall semester. All additional program correspondence will occur through

the Halifax Community College student email. Applicants notified of conditional admission
must complete the following steps by established deadlines to be accepted into the ADN or PN

program:

W

5.
6.
7.

AHA CPR Certification

Physical Examination within the past year — the form in on the Castle Branch site
Malpractice/Professional Liability fnsurance

immunization requirements must be complete in accordance with

North Carolina Law as welt as recommended or required

immunizations for students working in the healthcare environment.

Two-step TB test results or negative chest x-ray if past positive result

Criminal Background Check

Drug Screening Exam

Final acceptance will be complete once the above items have been submitted. Failure to
submit the above items by the acceptance due date will result in the student not being
admitted to the nursing program for fall semester and being dropped from all NUR- prefix
courses for which he/she has pre-registered.

Malpractice insurance is needed and must be renewed yearly. The fee will be paid at the
Cashier’s Office at HCC and is required by the first day of classes for fall semester {please
bring the receipt on the first day of class).

Readmission Procedure

Halifax Community College does not guarantee readmission to any student. Readmission is always
conditional on classroom, lab, and clinical space availability in a given course. Students who are
applying for reinstatement/readmission into the nursing program due to extenuating circurnstances
will be evaluated using the readmission rubric. Reinstatement is not guaranteed to students and each
case is evaluated individually. If students are considering a grade appeal that avenue is to be pursued
first and is a different process. The readmission policy and rubric can be located at
https://halifaxce.edu/wp-content/uploads/2024/07/HCC-Readmission-Policy-and-Procedure-2024-

2025.docx-1.pdf

Students must refer to the Halifax Community College Undergraduate Student Handbook and follow
the directions/steps found there.

Limits on Readmission

Because of the rapidly changing healthcare environment, students who have been out of any nursing
program for more than one year (defined as not enrolled in any NUR-prefix course within the past 12

months} are required to apply as a first- semester student, completing either nursing program from

the beginning.

After 3 unsuccessful attempts to compiete either one or a combination of the nursing programs at
HCC, students will be ineligible for future admission. Unsuccessful attempts include dismissal based
upon grades, clinical performance, or lab performance, student-initiated withdrawal, excessive
absence withdrawal {overcut), or any other circumstances that cause a student not to complete the
course sequence as scheduled.
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Reentry of students dismissed from the program for behavioral issues, drug/aicohol use, or clinical

misconduct/negligence an any attempt will be reviewed on a case-by-case basis, and reentry

opportunities will depend upon the individual situation and evidence of resolution of the issue(s).

Steps to Readmission — First Readmission (Second Attempt)
For those students seeking readmission following the first unsuccessful admission attempt, the
following steps must be followed:

1. Within 4 weeks of course failure or withdrawal, meet with course faculty and/or nursing
advisor to discuss issues related to the failure and begin a discussion for a plan of correction.
2. Submit a letter of intent to the Program Director of Nursing indicating a desire for
readmission into the nursing program at Halifax Community College. The letter should include

the following:

a. Succinct summary of the circumstances leading to the failure (with enough
information to describe the issues but not having to include personal details if not relevant).
b. Identifying specific steps that will be taken to increase the likelihood of future
success. ¢. Include official documents that may be relevant such as medical papers, court

documents, etc
3. Develop a readmission plan with the Nursing Faculty, which includes the following:

a. Coursefyear into which the student will seek readmission. (The point-of-
readmission will be based on the student’s previous grades, performance, and needs as
identified by the student and faculty.) Students may be required to audit or take for credit
any course(s) in the program, regardless of the previous grade in the course. Students may
not reenter the final course of either program {NUR 103 or NUR 213 without auditing the

prior sermnester.

b. Discussion of areas for improvement as indicated by faculty completed rubric
¢. ldentification of campus resources that will aid student’s success during

anticipated reentry

Specific requirements for readmission, which may include, but are not limited to:
1. Admissions Application to HCC
2. Comptetion of the HCC Nursing Application Form

3. All transcripts, placement test scores, vaiid nursing admission test scores, and Social
Security card copy must be on file in the admissions office and information session must have

been attended within the previous 12 months

4. Must meet the readmission minimum GPA requirement Students who are not successful in
their first semester course {ie: NUR 101, NUR 111, NUR 214, or NUR 215} will be required to
have a minimum GPA of 2.5 and will be ranked with first-time applicants Students who
successfully completed their first semester course but were unable to pass a subseqguent

course will be expected to have a minimum GPA of 2.0

5. Referrals to Counseling Department, Student Support Services, and/or any other program

as deemed necessary

6. Submission of physical exam form, immunization records, two-step TB test results, drug
screen/background check (as required by clinical agency), current CPR, and malpractice
insurance receipt prior to the given deadline 7. 5tudents must demonstrate ongoing
competency in all audited courses. This will require demonsirating competency in meeting
course objectives by completing a course auditing assessment plan and submitting it at the
course's end. Detailed instructions are outlined in the Course Auditing Assessment Plan. For
clarity and consistency, the Course Auditing Assessment Plan must be signed by the student,

course instructor, and the Program Director of Nursing.
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8. In addition to the Course Auditing Assessment Plan, students will be required to complete
a skills evaluation to include any skills expected to be achieved at the level of reentry
{including a medication dosage evaiuation) in the presence of a current part-time or full-time
clinical instructor

Failure to Complete Readmission Plan

The reentry plan will specify deadlines for completion of each requirernent. Students who fail to
meet any deadline or who fail the skills competency or dose calculation test will eliminate the option
of reentry into the nursing program. Students who are unable to reenter may reapply to the nursing
program, meeting all current admission criteria, and be ranked with all other applicants.

Unsuccessful completion of a challenge exam will result in the student’s inability to reenter into the
semester planned. The student then has the option to meet with the Department Head of Nursing to
evaluate the readmission plan and determine a new point of reentry and/or additional requirements
pricr to reentry. Depending upon the level of the challenge exam failed, the student may be required
to apply as a first-sernester student, meet all current admission reguirements and deadlines, and be
ranked with all other applicants.

Following Readmission

Once a student has reentered the nursing program after successfully completing the reentry plan, the
student must take all nursing courses in sequence with a passing grade {“C” or better), and complete
all other course reguirements to successfully complete the program.

Students reentering any semester of the nursing program will be required to obtain any textbooks,
resources, uniforms, or other requirements of the class into which they are entering.

Second Readmission (Third Attempt)

If a student is unsuccessful in the program following the reentry atternpt, the same process will be
used for the third entry, however, the student may be required to appty as a first-semester student
due to repeated inabitity to complete the program requirements, regardless of the semester in which
the student exited the program. This will be determined during the formal interview process with the
Department Head and Nursing Faculty.

Transfer Application Process

Students wishing to transfer from another institution will be evaluated for acceptance and course
placement on an individual basis. Only students who are in good standing—those who have no
documented record of behavioral or disciplinary issues at the department or campus levels-and who
have been separated from their program for 1-year or less will be considered. In addition, consideration
must be given to the avaiiability of program resources that will allow an increase in class size.

The transfer applicant must complete an application to Halifax Community College which inciudes all

documentation for general admission. This process is coordinated by the Admissions Department.

The applicant is responsible for ensuzing that ali criteria and documents listed below are received by

the appropriate department before the applicant will be considered.

Students wishing to transfer from another institution will be evaluated for acceptance and course

placement on an individual basis. Students must apply for transfer to the HCC Nursing Program within

one semester of leaving the previous nursing program. After this point, a student is no longer eligible

for transfer, and must apply as a first-semester student and meet all general admission reguirements

and deadlines. Only students who are in good standing—those who have no documented record of

behavioral or disciplinary issues at the department or campus level, and who have been separated from

their program for 1 year or less, will be considered. Halifax Community College Nursing program will

accept transfer students, in good standing, into ADN courses NUR 112, NUR 113, NUR 114, NUR 211 or

NUR 212 orinto PN course NUR 102 only

Applicants will be required to:
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1. Apply to Halifax Community College admissions. The student must submit all required
documents including a copy of signed social security card, official high schoo! and college
transcripts. The student must also complete their Residency Determination Status online

@ https://www.halifaxcc.edu/Admissions/

2. Have a minimum GPA of 2.5

3. Attend HCC Nursing Information Session

4. Submit HCC Nursing Application

5. Submit a letter to the Director of Nursing Programs outlining request for transfer

admission including the reasons for the transfer request

6. Demonstrate eligibility to return to any institution of higher learning previously attended. In
addition to the letter of intent, the student must demonstrate eligibility by submitting a letter from
the Director of Nursing Programs or Dean of the institution of higher learning previously attended.
7. Submit official scores from pre-entrance nursing examinations from previous school. if school did
not require an entrance test, the student must take the HCC nursing reguired test, and meet the
minimum scoring criteria to be considered for transfer. If the school that the student transfers from
offers TEAS or Kaplan as an entrance test, the TEAS or Kaplan score will be accepted for transfer
status only.

8. Submit official college transcript(s) for credits earned in all other colleges attended. The Registrar
will verify all non-NUR courses. The Program Director of Nursing will verify all NUR courses.

9. Complete the following required courses with a grade of “C” or higher:

Practical Nursing

ENG 111

PSY 150

Bio 168 and Bio169 courses with a grade of “B” or higher {preferred to have been completed within
prior 3 years)

10. Provide docurnentation of all NUR courses completed with a minimum letter grade of C, or
numerical grade of 77 or above:

Satisfactory completion of the clinical component of all courses attempted {students who received a
grade of either unsatisfactory or failed in the clinical component of any NUR course are ineligible for
transfer into the HCC nursing program)

11. Once it is determined that the transfer applicant meets all initial criteria, he/she will meet with
the lead faculty member of the course they are transferring into and will be scheduled for a Skills
Competency Assessment {SCA).

Skills for the SCA will be shared by the lead instructor of the course into which the student will be
transferring. Students must achieve a “Pass” on the SCA prior to acceptance. The SCA will include a
dose calculation evaluation of competency.

In addition, consideration must be given to the availability of program resources that will allow an
increase in class size.

Acceptance of a transfer student into the nursing program is not a guarantee. Students seeking transfer will
be selected using the point system from the admissions policy if there are more applicants than space
available. Students desiring transfer must demonstrate a 2.5 cumulative GPA or higher on the most recent
transcript with at least 12 non-developmental college credits.

Limits on Transfer
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Students who have failed to complete a nursing course at another college due attendance or behavioral
issues are not eligible to transfer to HCC. These students must apply as new applicants, and are subject to all
admission requirements in place at the time of application.

*Students from a community college outside of North Carolina or from the university system are not eligible
1o transfer into the nursing program due to differences in course content across systems. The registrar will
review general educaticn courses from these colleges, and may award transfer credit for these.

Full Acceptance

Full acceptance is contingent upon the student successfully meeting additional requirements as set forth by
clinical agencies that include, but are not limited to, a health screening and immunizations, drug screening,
and criminal background check within 30 days of acceptance.

Faculty reserve the right to change or add criteria at any time.

Transfer Credit

A transfer student is a student pursuing a degree at Halifax Community College who has earned credits

at another institution and wishes to apply these credits toward a Halifax Community College certificate,
dipioma, or degree. In addition to submitting all other application materials, a student desiring to receive
transfer credit must have an official transcript sent to Halifax Community College by each institution that
originally granied the credits. For degree completion, at least 25 percent of semester credit hours curriculum
course requirements must be completed at Halifax Community College.

Audit Guidelines

Students who audit a nursing course must have credit for that course or the equivalent
coursework. Students who audit a nursing course will not be allowed to attend the clinical
portion of the course. In order for students to audit, there must be adequate classroom/lab
space available. If there is not adequate space available, the students who are requesting to audit
will be accepted on a first-come, first-served bhasis.

When auditing a course, students will be expected to follow the policies of Halifax
Community College and the HCC nursing programs. Classroom and fab attendance wili be
an expectation in addition to taking tests,exams, and per- forming clinical competencies. If
a student exceeds the afllowed number of absences, the student wili be dropped from the
course.

Course Requirements
First Year

FallSemester Course Title Credits
BIO 168  Anatomy & Physiotogy | 4
NUR 101 Practical Nursing | 11
PSY 150 Intro to Psychology 3
NUR 117  Pharmacology 2

Credit Hours: 20
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Spring Semester
BIO 189 Anatomy & Physiology Il

4
ENG 111 Writing and Inquiry 3
NUR 102 Practical Mursing Il 10

Credit Hours: 17

Summer Semester

MUR 103  Practical Mursing Il 9

Credit Hours: 9

TOTAL SEMESTER CREDIT HOURS: 46

*Students must maintain a “C" or better in all prerequisite and NUR courses to progress in the nursing
prograrrl.
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THERAPEUTIC & DIAGNOSTIC SERVICES {NURSING ASSISTANT)
{DIPLOMA) (D45970)

The Therapeutics and Diagnostics Program provides a foundation for success in nursing and allied health
curricula. The curriculum prepares students to work under the supervision of licensed health care
professionals in performing nursing care and services for persons of all ages. Course work emphasizes growth
and development throughout the lifespan, personal care, vital signs, communication, nutrition, medical
asepsis, therapeutic activities, accident and fire safety, household environment and eguipment management;
family resources and services; and employment skills. Graduates of this program may be eligible to be listed
on the Division of Health Services Regulation Nurse Aide registry as a Nursing Assistant | and the NC Board of
Nursing Registry as a Nursing Assistant li. They may be employed in home health agencies, hospitals, clinics,
nursing homes, extended care facilities, and doctors’ offices.

Nurse Aide: The Nurse Aide curriculum prepares individuals to work under the supervision of licensed nursing
professionals in performing nursing care and services for persons of all ages. Topics include growth and
development, personal care, vital signs, communication, nutrition, medical asepsis, therapeutic activities,
accident and fire safety, household environment and equipment management, family re- sources and services
and employment skills. Upon completion, students should be able to demonstrate knowledge and skills and

safe performance of skills necessary to be eligible for listing on the North Carolina Nurse Aide | & Nurse Aide 1)
Registry.

Course Reguirements First Year

Fall Sermester  Course Title Credits
ACA 122 College Transfer Success i
BIO 168 Anatomy & Physiology | 4
ENG 111 Expository Writing 3
HSC 110 Orientation To Health 1
Careers
PSY 150 General Psychology 3
NAS 101 Nursing Assistant | 6

Credit Hours: 18

Spring Semester Course Title Credits
BIC 169  Apatomy & Physiology I! 4
ENG 114 Prof Research & Reporting
PSY 241 Cevelopmental Psychology
NAS 102 Nursing Assistant Il
NAS 107 Medication Aide

[l a B PN R T

Credit Hours: 17

Summer Semester

MED 120  Survey Of Medical 2
Terminology
HUM 115 Critical Thinking 3

Credit Hours: 5
TOTAL SEMESTER CREDIT HOURS: 40

**Please Note: You are required to have a high schoo! diploma before taking NAS-107.
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WELDING TECHNOLOGY (DiPLOMA) (D50420)

The Welding Technology curriculum provides students with a sound understanding of the
science, technology,and appiications essential for successful employment in the welding
and metalworking industry.

Instruction includes consumable and non-consumable electrode welding and cutting
processes. Courses may include math, print reading, metallurgy, welding inspection, and
destructive and non-destructive testing providing the student with industry-standard skiils
developed through classroom training and practical application.

Graduates of the Welding Technology curricuium may be employed as entry-levei
technicians in welding and metalworking industries. Career opportunities also exist in
construction, manufacturing, fabrication, sates, quality control, supervision, and welding-
related self-employment.

Course Requirements

First Year
Fall Semester  Course Title Credits
ACA 122 College Transfer Success 1

wLD 130 Cutting Processes 2
WLD 115 SMAW (Stick) Plate 5
WLD 116 SMAW [Stick) Plate/Pipe 4
WLD 141 Symbols and Specifications 3

Credit Hours: 15

Spring

Semester

ENG 111 Writing and Inguiry 3

MAT 110 Math Measurement and Literacy 3

WLD 121 GMAW (MIG) Plate FCAW/Plate 4

WLD 131 GTAW {TIG) Plate 4

WLD 132 GTAW {TIG) Plate/Pipe 3

Credit Hours: 17

Summer Semester Course Title Credits
WwWLD 151 Fabricationi 4
WLD 262 Inspection and Testing 3

Credit Hours: 7
TOTALSEMESTER CREDIT HOURS: 39

Note: Students may be awarded a certificate after completing credits that are needed for
the following certificate programs.

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 241/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

*WELDING TECHNOLOGY (CERTIFICATE) {C50420)

The Welding Technology curriculum provides students with a sound understanding of the
science, technolopy, and applications essential for successful employment in the welding
and metalworking industry.

Instruction includes consumable and non-consumable electrode welding and cutting
processes. Courses may include math, print reading, metallurgy, welding inspection, and
destructive and non-destructive testing providing the student with industry-standard skills
developed through classroom training and practical application.

Graduates of the Welding Technology curriculum may be employed as entry-level
technicians in welding andmetalworking industries. Career opportunities also exist in
construction, manufacturing, fabrication, sales, quality control, supervision, and
welding-related self-employment,

Course Requirements

First Year

Fall Semester  Course Title Credits
WwLD 110 Cutting Processes 2
WLD 115 SMAW (Stick) Plate 5
WwLD 141 Symbols and Specifications 3

Credit Hours: 10

Spring Semester

WLD 121 GMAW (MIG) Plate Fil
FCAW /Plate

WLD 131 GTAW (TIG) Plate 4

Credit Hours:

8

TOTAL SEMESTER CREDIT HOURS: 18
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*WELDING TECHNOLOGY WELDING AND FABRICATION (CERTIFICATE) (C50420WF)

The Welding Technology curriculum provides students with a sound understanding of the
science, technology,and applications essential for successful employment in the welding
and metalworking industry.

Instruction includes consumable and non-consumable electrode welding and cutting
processes. Courses may include math, print reading, metallurgy, welding inspection, and
destructive and non-destructive testing providing the student with industry-standard skills
developed through classroom training and practical application.

Graduates of the Welding Technology curriculum may be employed as entry-level
technicians in welding andmetalworking industries. Career opportunities also exist in
construction, manufacturing, fabrication, sales, quality control, supervision, and
welding-related self-employment.

Course Requirements First Year

Fall Semester  Course Title Credits
wLe 121 GMAW (MIG) Plate 4
WLD 131  GTAW(TIG) Plate 4

Credit Hours: 8

Spring Semester
WLD 151  Fabrication 1 4
Credi
t Hours: 4TOTAL
SEMESTER CREDIT
HOURS: 12
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*WELDING TECHNOLOGY SMAW STICK (CERTIFICATE) (C504205)

The Welding Technology curriculum provides students with a sound understanding of the
science, technology,and applications essential for successful employment in the welding
and metalworking industry.

Instruction includes consumable and non-consumable electrode welding and cutting
processes. Courses may include math, print reading, metallurgy, welding inspection, and
destructive and non-destructive testing providing the student with industry-standard
skills developed through classroom training and practical application.

Graduates of the Welding Technology curriculum may be employed as entry-lavel
technicians in welding andmetalworking industries. Career opportunities also ex- ist in
construction, manufacturing, fabrication, sales, quality control, supervision, and welding-
related self-employment.

Course Requirements First Year

Fall Semester  Course Title Credits
WLD 110 Cutting Processes 2
WLD 115 SMAW (Stick) Plate 5
WLD 116 SMAW (Stick) Plate/Pipe 4
WLD 141 Symbols and Specifications 3

Credit Hours: 14
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DUAL ENROLLMENT & CCP

245
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High School Student Enrollment

Effective January 1, 2012, legislation combined Huskins, Learn and Earn, and Dual Enrollment
into one program identified as the Career and College Promise Pathway {CCPP) Initiative. HCC
offers three pathways: College Transfer Pathway, Career Technical Education Pathway, and
Cooperative Innovative High School {CIHS) Programs. The CIHS is in partnership with the
Roanoke Valley Early College/Weldon City Schools, Northampton County Early
College/Northampton County Schools, and Roanoke Rapids Early Coilege /Roanake Rapids
High School.

North Carotina community colleges may offer the following Career and College Promise
pathways aligned with the K-12 curriculum and career and college ready standards adopted by
the state board of education:

+ College Transfer Pathway leading to a minimum of 30 hours of college transfer
credit for qualifying highschool juniors and seniors.

+ A Career and Technical Education Pathway leading to a
certificate, diploma, or degree for qualifying high school
Juniors and seniors.

+ A Cooperative Innovative High School Pathway approved under
Part 9 of Article 160f Chapter 115C of the General Statutes.

¢« Home-schooled students must submit a copy of the home school’s approved
registration from the state in which they are registered. Home-schooled applicants
must provide official high school transcripts for the course work completed.

College Transfer Pathway
1 The Career and College Promise College Transfer Pathway requires the completion of at least
30 semester hoursof transfer courses, including English and mathematics.

2 Tobe eligible for enroliment, a high school student must meet the following criteria:
a. Be a high school junior or senior
b. Have a weighted G2A of 3.0 on high school courses
¢. Demonstrate college readiness on an assessment or placement test (see chart below).

A student must demonstrate college readiness in English, reading
and mathematicsto be eligible for enrcliment in the College
Transfer Pathway.

CUTOFF SCORES FOR APPROVED COLLEGE READINESS TESTS

Subject PLAN PSAT ACT PRE SAT NEW NEW
ACT SAT
English 15 45 13 138 500 26 E/R
Reading 18 47 22 22 500 26 480
Math 19 47 22 22 500 245 530

Unless the student has taken the ACCUPLACER exam at HCC, the above test scores must be attached
to the high school transcript. Hf not, applicants must ensure that the official, unopened test scores are
received by the application deadiine.

3. A high school junior or senior who does not demonstrate college readiness on an
approved assessment orplacement test may be provisionally enrolled in a College
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Transfer Pathway. To qualify for provisional status, a student must meet the following
criteria:

a. Have a cumulative weighted GPA of 3.5
bh. Have completed two years of high schog! English with
a grade of "C” orhigher
¢. Have completed high school Math Il {or a higher level math class} with a grade of “C” of higher
d. Obtain the written approval of the high schoo!l principal or his/her designee
&. Obtain the written approval of the community coliege
president or his/herdesignee

Note: A provisional status student may register only for college mathematics and coilege
English courses withinthe chosen pathway. To be eligible to register for other courses in
the pathway, the student must first successfully complete mathematics and English
courses with a grade of “C” or higher.

4 To maintain eligibility for continued enrollment, a student must:
a. Continue to make progress toward high school graduation
b. Maintain a 2.0 GPAIin college coursework after completing two courses

5 A student must enrollin one College Transfer Pathway program
of study and maynot substitute courses in one program for
courses in another.

6 A student may change his or her program of study major with approval of the high
school principat orhis/her designee and the College’s chief student development
administrator.

7. With approval of the high school principal or his/her designee and the College's chief student
development administrator, a student who completes a Coliege Transfer Pathway while still
enrolled in high school may continue to earn college transfer credits leading to the
completion of the 44-hour general education transfer core.

& With approval of the high school principal or his/her designee and the College’s chief
student developmentadministrator, a student may enroll in both a College Transfer Pathway
program of study and a Career Technical Education program of study.

Career Technical EQucation Pathway
1 The Career and College Promise Career Technical Education Pathway leads to a
certificate or diploma aligned with a high school careercluster.

2 Tobe eligible for enrcliment, a high school student must meet the following criteria:
a. Be a high school junior or senior
b. Have a weighted GPA of 3.0 on high school
courses or have the recommendation of the high
school principal or his/her designee
¢. Meet the prerequisites for the career pathway
3 High school counselors should consider students’ assessment
scores in makingpathway recommendations.
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4 College Career Technical Education courses may be used to provide partial or full
fulfillment of a four-unit career cluster. Where possible, students should be granted
articulated credit based on the local or state NorthCarolina High Schoel to Com- munity
College articulation agreement. To meet 5ACS requirements, high schoolarticulated
credit cannot exceed 50 percent of the certificate credit.

5 To maintain eligibility for continued enraliment, a student must:
a. Continue to make progress toward high school graduation
b. Maintain a 2.0 GPAIn college coursework after completing two courses

6 A student must enroll in one program of study and may not substitute courses in one
program for courses inanother. The student may change his or her program of study major
with appraval of the high schoal principalor his/her designes and the Collega’s chief student
development administratar,

Cooperative Innovative High School Programs

Cooperative Innovative High School Programs enroll 100 or fewer students per grade
level, and provide opportunities for students to complete an associate degree program or
earn up to two years of college credit within five years.

Eligibility requirements for Cooperative Innovative High School Programs are established
jointly by local boardsof education and local boards of trustees in accordance with G.5.
115C-238.50.

The state board of education and the state board of community colleges may waive the
requirement that aCooperative Innovative High School Program is located on the
community college campus.

Student Application Procedures

The high school will document the high school GPA and attach assessment scores to the student’s
transcript. A home-school or non-public high schoal student must submita transcript and official test scores
from an approved assessment test.

Prior to admissions, students must complete a college application, as well asa
supplemental Career andCollege Promise Pathway application.

Students must submit a completed CCPP eligibility form each semester prior to registration. The
eligibility form may be obtained from his/her school
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ACA 111 College Student Success 1 0 0 1
Prerequisites: None
Careguisites: None

This course introduces the college’s physical, academic, and social environment and promotes the personal
development essential for success. Topics include campus facitities and resources; policies, procedures, and programs;
study skills; and life management issues such as health, self-esteem, motivation, goal-setting, diversity, and
communication. This course will also facilitate the development of self-regulated learning and problem solving. Upon
completion, students should be able te function effectively within the college envirenment to meet their educational

objectives.

ACA 122 College Transfer Success 1 0 0 1
Prereguisites: None

Corequisites: None

This course provides information and strategies necessary to develop clear academic and professional goais beyond the
community college experience. Topics include the CAA, college culture, career exploration, gathering information on
senior institutions, strategic planning, critical thinking, and communications skilis for a successful academic transition.
This course will also facilitate the development of self-regulated learning and problem solving. Upon completion,
students should be able to develop an academic plan to transition successfully to senior institutions. This course has
been approved for transfer under the Comprehensive Articulation Agreement (CAA) as a premajor and/or elective
course requirement.

ACC 120 Principles of Financial Acct. 3 2 0 4

Prerequisites: None Carequisites: None

This course introduces business decision-rmaking accounting information systems. Emphasis is placed on analyzing,
summarizing, reporting, and interpreting financial information. Upon completion, students should be able to prepare
financial staternents, understand the role of financial information in decision- making and address ethical
considerations. This course has been approved for transfer under the CAA agreement as a premajor and/or elective
course requirement.

ACC 121 Principles of Managerial Acct. 3 2 0 4
Prerequisites: ACC120
Corequisites: None

This course includes a greater emphasis on managerial and cost accounting skills. Emphasis is placed on managerial
accounting concepts for external and internal analysis, reporting and decision-making. Upon completion, students
should be able to analyze and interpret transactions relating to managerial concepts including product- costing systems.
This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.

ACC 122 Principles of Managerial Acct. Il 3 0 0 3
Prerequisites: ACC120
Corequisites: None

This course provides additional instruction in the financial accounting concepts and procedures introduced in ACC 120.
Emphasis is placed on the analysis of specific balance sheet accounts, with in-depth instruction of the accounting
principles applied to these accounts. Upon completion, students should be able to analyze data, prepare journal entries,
and prepare reports in compliance with generally accepted accounting principles

ACC-129 College Transfer

Class lLab Shop/Cli  Credit
2 2 0
Prerequisites: None
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Corequisites: None

This course introduces the relevant laws governing individual income taxation. Topics include tax iaw, electronic
research and methodologies, and the use of technology for preparation of individual income tax returns. Upon
cempletion, students should be able to analyze basic tax scenarios, research applicable tax law, and complete various
individual tax forms.

ACC-140 Payroll Accounting 1 3 0 2
Prerequisites: ACC-115 or ACC-120
Corequisites: None

This course covers federal and state laws pertaining to wages, payroll taxes, payroll tax forms, and journal and general
tedger transactions. Emphasis is placed on computing wages; calculating social security, income, and unemployment
taxes; preparing appropriate payrolf tax forms; and jeurnalizing/posting transactions. Upon completion, students should
be able to analyze data, make appropriate computations, comnplete forms, and prepare accounting entries using
appropriate technology.

ACC-149 Intro to ACC Spreadsheets 1 3 a 2
Prerequisites: ACC-115 or ACC-120
Corequisites: None

This course provides a working knowledge of computer spreadsheets and their use in accounting. Topics include pre-
programmed problems, model-building probiems, beginning-level macros, graphics, and what-if analysis enhancements
of template problems. Upon completion, students should be able to use a computer spreadsheet to complete many of
the tasks required in accounting.

Class Lab  Shop/Cli  Credit

ACC-150 Accounting Software Appl 1 3 o 2
Prerequisites: ACC-115 or ACC-120
Corequisites: None

This course introduces microcomputer applications related to accounting systems. Topics include generai ledger,
accounts receivable, accounts payable, inventory, payroll, and correcting, adjusting, and closing entries. Upon
completion, students should be able te use a computer accounting package to accurately solve accounting problems.

ART 111 Art Appreciation 3 0 0 3

Prerequisites: None

Corequisites:  None

This course introduces the origins and historical development of art. Emphasis is placed on the relationship of design
principles to various art forms, including, but not limited to, sculpture, painting, and architecture. Upon completion
students should be able to identify and analyze a variety of artistic styles, perieds, and media. This course has been
approved for transfer under the CAA as a general education course in Humanities/Fine Arts. This is @ Universal General
Education Transfer {(UGETC) component.

ATR 280 Robotic Fundamentals 3 2 0 4
Prerequisites: None
Corequisites: None

This course covers application, programming, and maintenance fundamentals for robotic devices. Emphasis is placed on
terminology, problem solving, robotic systems controis, and hands-on projects. Upon completion, students should be
abie to apply basic concepts in application, programming, and robotic control systems.

AUT 113 Automotive Servicing 1 0 6 0 2
Prerequisites: AUT 116, AUT 161, AUT 181, AUT 183
Corequisites: None
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This course is a tab used as an alternative to co-op placement. Emphasis is placed on shop operaticns, troubleshooting,
testing, adjusting, repairing, and replacing components using appropriate test equipment and service information. Upon
completion, students should be able to perform a variety of automotive repairs using proper service procedures and to
operate appropriate equipment,

AUT 116 Engine Repair 2 3 0 2

Prerequisites: None

Corequisites: AUT 116A

This course covers the theory, construction, inspection, diagnosis, and repair of internal combustion engines and related
systems. Topics include fundamental operating principles of engines and diagnosis, inspection, adjustment, and repair of
automotive engines using appropriate service information. Upon completion, students should be able to perform basic
diagnosis, measurement and repair of automotive engines using appropriate tools, equipment, procedures, and service

information.

AUT 116A Engine Repair Lab ¢ 3 0 1
Prerequisites:

None Corequisites: AUT 116

This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total
hours. Topics include diagnosis, inspection, adjustment, and repair of automotive engines using appropriate service
infarmation. Upon completion, students should be able to perform basic diagnosis, measurement and repair of
automotive engines using appropriate tools, equipment, procedures, and service information.

AUT 141 Suspension & Steering System 2 3 0 3
Prerequisites: None
Corequisites: AUT i41A

This course covers principles of operation, types, and diagnosis/repair of suspension and steering systems to include
steering geometry. Topics include manual and power steering systems and standard and electronically contrelled
suspension and steering systems. Upon completion, students shouid be able to service and repair steering and
suspension companents, check and adjust alignment angles, repair tires, and balance wheels,

AUT 141A Suspension & Steering Lab o 3 o 1
Prerequisites: None Corequisites: AUT 141
This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total
hours. Topics include manual and power steering systems and standard and efectronically controlled suspension and
steering systems. Upon completion, students should be able to service and repair steering and suspension components,
check and adjust alignment angles, repair tires, and balance wheels.

Class Lab Shop/Cli Credit

AUT 151 Brake Systems 2 3 0 3
Prerequisites: None
Corequisites: AUT 151A

This course covers principles of operation and types, diagnosis, service, and repair of brake systems. Topics include drum
and disc brakes invelving hydraulic, vacuum boost, hydra-boost, electrically powered boost, and anti-fock and parking
brake systems.

Upon completion, students should be able to diagnose, service, and repair varioys automotive braking systems.

AUT 1514 Brake Systems Lab 0 3 0 1
Prerequisites: None Corequisites: AUT 151
This course is an optional lab to be used as an alternative to co-op placement in meet- ing the NATEF standards for total
hours. Topics include drum and disc brakes involving hydraulic, vacuum-boost, hydra-boost, electrically powered boost,
and anti-lock, parking brake systems and emerging brake systems technologies. Upen ¢completion, students should be
able to diagnose, service, and repair various automotive braking systems.

252

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 252/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

AUT 163 Advanced Auto Electricity 2 3 0 3
Prerequisites: TRN 120
Corequisites: None

This course covers electronic theory, wiring diagrams, test equipment, and diagnosis, repair, and replacement of
electronics, lighting, gauges, horn, wiper, accessories, and body modules. Topics include networking and module
cemmunication, circuit construction, wiring diagrams, circuit testing, and troubleshooting. Upon completion, students
should be able to properly use wiring diagrams, diagnose, test, and repair wiring, lighting, gauges, accessories, modules,
and electronic concerns.

AUT 163A Advanced Auto Electricity Lab 0] 3 0] 1
Prerequisites: TRN 120
Corequisites: AUT 163

This course is an optional lab to be used as an alternative to co-op placement in meeting the NATEF standards for total
hours. Topics include networking and module communication, circuit construction, wiring diagrams, circuit testing,
troubleshooting and emerging electrical/electronic systems technologies. Upon completion, students should be able to
properly use wiring diagrams, diagnose, test, and repair wiring, lighting, gauges, accessories, modules, and electronic

concerns
Class Lab  Shop/Cli  Cred:
t
AUT 181 Engine Performance 1 2 3 o 3
Prerequisites: None
Corequisites: None

This course covers the introduction, theory of operation, and basic diagnostic procedures required to restore engine
performance to vehicles equipped with complex engine control systems. Topics include an overview of engine
operation, ignition components and systems, fuel delivery, injection components and systems and emission control
devices. Upon completion, students should be able to describe operation and diagnose/repair basic ignition, fuel and
emission related drivability problems using appropriate test equipment/service information.

AUT 183 Engine Performance 2 2 6 O 4
Prerequisites: AUT 181
Corequisites: None

This course covers study of the electronic engine control systems, the diagnostic process used to locate engine
performance concerns, and procedures used to restore normal operation. Topics will include currently used fuels and
fuel systems, exhaust gas analysis, emission control components and systems, OBD Il (on-board diagnostics) and inter-
related electrical/electronic systems. Lipon completion, students should be able to diagnose and repair complex engine
performance concerns using appropriate test equipment and service information.

AUT 212 Auto Shop Management 3 0] 0 3
Prerequisites: None
Corequisites: None

This course covers the principals of management essential to decision-making, communication, authority, and
teadership. Topics include shop supervision, shop organization, customer relations, cost effectiveness and work place
ethics. Upon completion, students should be able to describe basic automotive shop operation from a management

standpeint.
AUT 221 Auto Transmissions/Transaxles 2 3 0 3
Prerequisites: None Corequisites: AUT 221A

This course covers operation, diagnosis, service, and repair of automatic transmissions/ transaxles. Topics include
hydraulic, pneumatic, mechanical, and electrical/electronic operation of automatic drive trains and the use of
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appropriate service tools and equipment. Upon completion, students should be able to exptain operational theory,
diagnose and repair automatic drive trains.

Class Lab  Shop/Cli  Credi
t

AUT 221A Auto Trans./Transaxles Lab ¢ 3 0 1
Prerequisites: None Carequisites: AUT 221
This course is an optional lab to be used as an alternative to co-op placement in meet- ing the NATEF standards for total
hours. Topics include hydraulic, pneumatic, mechanical, and electrical/electronic operation of automatic drive trains and
the use of appropriate service tools and equipment. Upon completion, students should be able to diagnose and repair
autoratic drive trains.

AUT 231 Manual Trans/Axles/Drive Trains 2 3 ] 3

Prerequisites: None Carequisites: AUT 231A

This course covers the operation, diagnosis, and repair of manual transmissions/ transaxles, clutches, drive shafts, axles,
and final drives. Topics include theory of torque, power flow, and manual drive train service and repair using appropriate
service information, tools, and equipment. Upon completion, students should be able to explain operational theory,
diagnose and repair manual drive trains.

AUT 231A Manual Trans./Ax./Or. Tr. Lab ] 3 0 1

Prerequisites: None Carequisites: AUT 231

This course is an opticnal lab for the program that needs to meet NATEF hour standards but does not have a co-op
component in the program. Topics include manual drive train diagnosis, service and repair using appropriate service
information, tools, and equipment. Upon completion, students should be abie to diagnose and repair manual drive

trains.

AUT 281 Advanced Engine Performance 2 2 o 3
Prerequisites: AUT 183

Corequisites: None

This course utilizes service information and specialized test equipment to diagnose and repair power train control
systems. Topics include computerized ignition, fuel and emission systems, related diagnostic tools and equipment, data
coemmunication networks, and service information. Upon completion, students should be able to perform diagnosis and

repair.

BICG 111 General Biclogy | 3 3 o 4
Prerequisites None

Corequisites: None

This course introduces the principles and concepts of biology. Emphasis is placed on basic biclogical chemistry,
molecular and cellufar biclogy, metabolism and energy transformation, genetics, evolution, and other related topics.
Upon completion, students should be able to demonstrate understanding of life at the molecular and celiular levels. This
course has been approved for transfer under the Comprehensive Articulation Agreement (CAA) as a general education
course in Natural Science. This is a Universal General Education Transfer Component {UGETC) course.

Class Lab Shop/Cli Credit
BIQ 112 General Biclogy Il 3 3 0 4
Prerequisites: B0 111
Corequisites:  None

This course is a continuation of BIO 111. Emphasis is placed on organisms, evelution, biodiversity, plant and animal

systems, ecology, and other related topics. Upen completion, students should be able to demonstrate comprehension of
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life at the organismal and ecological levels. This course has been approved for transfer under the CAA as a general
educatfon course in Natural Science. This is a UGETC course.

BIC 168 Anatomy and Physiology | 3 3 0 4

Prerequisites: None Corequisites: None

This course provides a comprehensive study of the anatomy and physiology of the human body. Topics include body
organization, homeostasis, cytology, histology, and the integumentary, skeletal, muscular, and nervous systems and
special senses. Upon completion, students should be able to demonstrate an in-depth understanding of principles of
anatomy and physiology and their interrelationships. This course has been approved for transfer under the CAA as a pre-
major and/or elective course requirement.

BIC 169 Anatomy and Physiology Il 3 3 0 4

Prerequisites: BIO 168 Corequisites: None

This course provides a continuation of the comprehensive study of the anatomy and physiclogy of the human body.
Topics include the endocrine, cardiovascular, lymphatic, respiratary, digestive, urinary, and reproductive systems as well
as metabolism, nutrition, acid-base balance, and fluid and electrolyte balance. Upon completion, students should be
able to demonstrate an in-depth understanding of principles of anatomy and physiclogy and their interrelationships.
This course has been approved for transfer under the CAA as a pre-major and/or elective course requirement.

BIC 175 General Microbiology 2 2 1] 3
Prerequisites: BIC 110, BIO 111, BIC 163, BIC 165, or BIC 168
Corequisites: None

This course covers principles of microbiology with emphasis on micrgorganisms and human disease. Topics include an
overview of microbiology and aspects of medical microbiology, identification and control of pathogens, disease
transmission, host resistance, and immunity. Upon completion, students should be able to demaonstrate knowledge of
microorganisms and the disease process as well as aseptic and sterite techniques. This course has been approved for
transfer under the CAA as a pre-major and/or elective.

Class Lab Shop/Cii Credit

BPR 111 Print Reading 1 2 0 2
Prerequisites: None
Corequisites: None

This course introduces the basic principles of print reading. Topics include line types, orthographic projections,
dimensioning methods, and notes. Upon completion, students should be able to interpret basic prints and visualize the
features of a part or system.

BUS 110 Introduction to Business 3 o o 3

Prerequisites: None Corequisites: None

This course provides a survey of the business world. Topics include the basic principles and practices of contemporary
business. Upon completion, students shoutd be able to demonstrate an understanding of business concepts as a
foundation for studying other business subjects. This course has been approved for transfer under the CAA as a pre-
major and/or elective course requirement.

BUS 115 Business Law | 3 0 0 3
Prerequisites:  None
Corequisites: None

This course introduces the student to the legal and ethical framework of business. Contracts, negotiable instruments,
the law of sales, torts, crimes, constitutional law, the Uniform Commercial Code and the court systems are examined.
Upon completion the student should be able to identify legal and ethical issues that arise in business decisions and the
iaws that apply to them. Student learning outcomes include identifying the efements of a contract, describing the
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structure of the U.S. court system and identifying taws, conditions and regulations in the national and international work
environment. This course has been approved for transfer under the CAA as a pre- major and/or elective course
requirement.

BUS 116 Business Law Il 3 0 0 3
Prerequisites: BUS 115
Corequisites: None

This course includes the study of the legal and ethical framework of business. Business organizations, property law,
intellectual property faw, agency and employment law, consumer law, secured transactions, and bankruptcy are
examined. Upon completion, the student should be able to identify legal and ethical issues that arise in business
decisions and the laws that apply to them.

BUS 121 Business Math

Prerequisites: None

Corequisites: None

Class Lab Shop/Cli Credit

2 2 o 3

This course covers fundamental mathematical operations and their application to business problems. Topics include
payroll, pricing, interest and discount, commission, taxes, and other pertinent uses of mathematics in the field of
business. Upen completion, students should be able to apply mathematical concepts to business.

BUS 137 Principles of Management 3 0] 0] 3
Prerequisites: None
Corequisites: None

This course is designed to be an overview of the major functions of management. Emphasis is ptaced on planning,
organizing, controlling, directing, and communicating. Upon completion, students should be able to work as contributing
members of a team utilizing these functions of management. Student learning outcomes include explaining strategic
management in business operations, defining management, qual- ity management and projection management and
identifying relevant issues in human resource management. This course has been approved for transfer under the CAA
and ICAA as a pre-major and/or elective course requirement.

BUS 147 Business Insurance 3 0] 0 3

Prerequisites: None

Corequisites: None

This course surveys the basic concepts of risk management. Topics include principles and applications of health,
preperty, life, and casualty insurance. Upon compietion, students should be able to evaluate different insurance needs
and assist an organization in acquiring adequate insurance coverage.

BUS 225 Business Finance 2 2 0 3
Prerequisites: ACC 120, BUS 121
Corequisites: None

This course provides an overview of business financial management. Emphasis is placed on financial statement analysis,
time value of money, management of cash flow, risk and return, and sources of financing. Upon completion, students
should be able to interpret and apply the principles of financial management.

BUS 230 Smal! Business Management 3 0 0 3
Prerequisites: BUS 110
Corequisites: None

This course introduces the challenges of entrepreneurship including the startup and operation of a small business.
Topics include market research techniques, feasibility studies, site analysis, financing alternatives, and managerial
decision making. Upon completion, students should be able to develop a small business plan.
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Class Lab Shop/Cli Credit BUS 239
Business Application Seminar 1 2 1] 2
Prerequisites: ACC 120, BUS 115, BUS 137, MKT 120, ECO 251

Corequisites: None

This course is designed as a capstone course for Business Administration majors. Emphasis is placed on decision making
in the areas of management, marketing, production, purchasing, and finance. Upon completion, students should be able
to ap- ply the techniques, processes, and vital professional skills needed in the work place.

BUS 260 Business Comrmunication 3 0 0 3
Prereqguisites: ENG 111
Corequisites: None

This course is designed to develop skills in writing business communications. Emphasis is placed on business reports,
correspondence, and professional presentations. Upon completion, students should be able to communicate effectively
in the work place.

CCT-250 Network Vulnerabilities | 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces students to penetration testing, network vulnerabilities, and hacking. Topics include an overview
of traditional network security, system hardening, and known weaknesses. Upon completion, students should be able to
evaluate weaknesses of traditional and wireless network for the purpose of incident response, reconstruction, and
forensic investigation.

CCT-251 Network Vuinerabilities I 2 2 0 3
Prerequisites: CCT-250
Corequisites: None

This course advances students’ knowledge of panetration testing, network vulnerabitities, and hacking. Topics include
analyzing advanced techniques for circurnventing network security hardware and software. Upon completion, students
should be able to assemble test kits for multiple operating systems, scan and footprint networks, and perform advanced
forensic investigation.

CHM 130 Gen, Org, & Biochemistry 3 0] 0 3
Prerequisites: None
Corequisites: None

This course provides a survey of basic facts and principles of general, organic, and biochemistry. Topics include
measurement, motecular structure, nuclear chemistry, solutions, acid-base chemistry, gas laws, and the structure,
properties, and reactions of major organic and biclogical groups. Upon compietion, students should be able to
demonstrate an understanding of fundamental chemical concepts. This course has been approved for transfer under the
CAA as a pre-major and/or elective course requirement.

CHM 131 Introduction to Chemistry 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces the fundamental concepts of inorganic chemistry. Topics include measurement, matter and
energy, atomic and molecular structure, nuclear chemistry, stoichiometry, chemical formulas and reactions, chemical
bonding, gas laws, solutions, and acids and bases. Upon completion, students should be able to demonstrate a basic
understanding of chemistry as it applies to other fields. This course has been approved for transfer under the CAA as a
general education course in Natural Science.
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Class Lab  Shop/Cli  Credi
t

CHM 131A Introduction to Chemistry Lab 0 3 0 1
Prerequisites: None Corequisites: None
This course is a {aboratory to accompany CHM 131. Emphasis is placed on laboratory experiences that enhance materials
presented in CHM 131. Upon completion, students should be able to utilize basic laboratory procedures and apply them
to chemical principles presented in CHM 131. This course has been approved for transfer under the CAA as a general
education course in Natural Science.

CHM 132 Organic and Biochemistry 3 3 0 4
Prerequisites: CHM 131 and CHM 131A

or CHM 151

Corequisites: None

This course provides a survey of major functional classes of compounds in organic and biochemistry. Topics include
structure, properties, and reactions of the major organic and biological molecules and basic principles of metabolism.
Upon completion, students should be able to demonstrate an understanding of fundamenta! chemical concepts needed
to pursue studies in related professional fields. This course has been approved for transfer under the CAA as a general
education course in Natural Science.

CHM 151 General Chemmistry | 3 3 0 4
Prerequisites: None
Corequisites: MAT 171 or MAT 175

This course covers fundamental principles and taws of chemistry. Topics include measurement, atomic and molecular
structure, periodicity, chemical reactions, chemical bonding, stoichiometry, thermochemistry, gas laws, and solutions.
Upon completion, students should be able to demonstrate an understanding of fundamental chemical laws and
concepts as needed in CHM 152. This course has been approved for transfer under the CAA as a general education
course in Natural Science. This is a UGETC course.

CHM 152 General Chemistry Il 3 3 0 4
Prerequisites: CHM 151
Corequisites: None

This course provides a continuation of the study of the fundamentat principles and laws of chemistry. Topics include
kinetics, equilibrium, ionic and redax equations, acid-base theory, electrochemistry, thermoedynamics, introduction to
nuclear and organic chemistry, and complex ions. Upon completion, students should be able to demonstrate an
understanding of chemical concepts as needed to pursue further study in chemistry and related professional fields. This
course has been approved for transfer under the CAA as a general education course in Natural 5cience. This is a UGETC

course.
Class Lab  Shop/Cli  Credi
t
CIS 110 Introduction to Computers 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces computer concepts, including fundamental functions and operations of the computer. Topics
include identification of hardware components, basic camputer gperations, security issues, and use of software
applications. Upon completion, students should be able to demonstrate an understanding of the role and function of
computers and use the computer to solve problems. This course has

been approved for transfer under the CAA as a general education course mathernatics (quantitativel}.
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()5 111 Basic PC Literacy 1 2 0 2

Prerequisites: None Corequisites: MNone

This course provides an overview of computer concepts. Emphasis is placed on the use of personal computers and
software applications for personal and fundamental workplace use. Upon completion, students should be able to
demaonstrate basic personal computer skills.

CiS 115 Intro to Program & Logic 2 3 0 3

Prerequisites: None Corequisites: None

This course introduces computer programming and problem solving in a structured program iogic environment. Topics
include language syntax, data types, program organization, problem solving methods, algorithm design, and logic control
structures. Upon completion, students should be able to manage files with operating system commands, use top-down
algorithm design, and implement algorithmic soluticns in a programming language. This course has been approved for
transfer under the CAA as a general education course mathematics {quantitative}.

Class Lab Shop/Cli  Credit
CJC 111 Intro to Criminal Justice 3 ] ] 3
Prerequisites: None
Corequisites: None

This course introduces the components and processes of the criminal justice system. Topics include history, structure,
functions, and philosophy of the criminal justice sys- tem and their refationship to life in our society. Upon completion,
students should be able to define and describe the major system components and their interrelationships and evaluate
career options. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.

CIC 112 Criminoiogy 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces deviant behavior as it relates to criminal activity. Tapics inciude theories of crime causation;
statistical analysis of criminal behavior; past, present, and future social control initiatives; and other reiated topics. Upon
completion, students should be able tc explain and discuss varicus theories of crime causation and societal response.

CJC 113 tuvenile Justice 3 0 0 3
Prerequisites: None
Corequisites: None

This course covers the juvenile justice system and related juvenite issues. Topics include an overview of the juvenile
justice systern, treatment and prevention programs, special areas and laws unique to juveniles, and other related topics.
Upon completion, students should be able to identify/discuss juvenile court structure/pracedures, function and
jurisdiction of juvenile agencies, processing/ detention of juveniles, and case disposition.

CJC 121 Law Enforcement Operations 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces fundamental law enforcement operations. Topics include the contemporary evolution of law
enforcement operations and related issues. Upon completion, students should be able to explain theories, practices, and
issues related to law enforcement operations. This course has been approved for transfer under the CAA as a premajor
and/or elective course requirement.

Class Lab Shop/Cli Credit
CJC 131 Criminal Law 3 0 0 3
Prerequisites: None
Corequisites: None
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This course covers the history/evolution/principles and contemporary applications of criminal law. Topics inciude
sources of substantive law, classification of crimaes, parties to crime, elements of crimes, matters of criminal
responsibility, and other related topics. Upon completion, students should be able to discuss the sources of law and
identify, interpret, and apply the appropriate statutes/elements.

CJC 132 Court Procedure & Evidence 3 0 0 3

Prerequisites: None Corequisites: None

This course covers judicial structure/process/procedure from incident to disposition, kinds and degrees of evidence, and
the rules governing admissibility of evidence in court. Topics include consideration of state and federal courts, arrest,
search and seizure laws, exclusionary and statutory rules of evidence, and other related issues. Upon completion,
students should be able to identify and discuss procedures necessary to establish a lawful arrest/search, proper judicial
procedureas, and the admissibility of evidence.

(JC 141 Corrections 3 0 0 3
Prerequisites: None
Corequisites: None

This course covers the history, major philosophies, components, and current practices and problems of the field of
corrections. Topics include historical evolution, functions of the various components, alternatives to incarceration,
treatment programs, inmate control, and other related topics. Upon completion, students should be able to explain the
various components, processes, and functions of the correctionai system. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.

CJC 212 Ethics & Comm Relations 3 0 0 3
Prerequisites: None
Corequisites: Ngne

This course covers ethical considerations and accepted standards applicable to criminal justice organizations and
professionals. Topics inciude ethical systems, social change, values, and norms, cultural diversity, citizen involvement in
criminal justice issues,
and other related topics. Upon completion, students shouid be able to apply ethical considerations to the decision-
making process in identifiable criminal justice situations.

Class Lab Shop/Cli Credit
CJC 213 Substance Abuse 3 0 0
Prerequisites: None
Corequisites: None

This course is a study of substance abuse in our society. Topics include the history and classifications of drug abuse and
the social, physical, and psychological impact of drug abuse. Upon completion, students shauld be able to identify
varfous types of drugs, their effects on human behavior and society, and treatment modalities.

CJC 221 Investigative Principles 3 2 G 4

Prerequisites:

None Corequisites: None

This course introduces the theories and fundamentals of the investigative process. Topics include crime scene/fincident
processing, information gathering techniques, collection/preservation of evidence, preparation of appropriate reports,
court presentations, and other related topics. Upon completion, students shouid be able to identify, explain, and
demonstrate the techniques of the investigative process, report preparation, and courtroom presentation.

CJC 231 Constitutional Law 3 0 0 3
Prerequisites: None
Coreguisites: None
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The course covers the impact of the Constitution of the United States and its amendments on the criminal justice
system. Topics include the structure of the Constitution and its amendments, court decisions pertinent to contemporary
criminal justice issues, and other related topics. Upon completion, students should be able to identify/discuss the basic
structure of the United States Constitution and the rights/ procedures as interpreted by the courts.

CJC 241 Community-Based Corrections 3 0 ¢ 3

Prerequisites: None

Corequisites: None

This course covers programs for convicted offenders that are used both as alternatives to incarceration and in post-
incarceration situations. Topics include offenders, diversion, house arrest, restitution, community service, probaticn and
parole, including both public and private participation, and other related topics. Upon completion, students shouid be
able to identify/discuss the various programs from the perspective of the criminal justice professional, the offender, and
the community.

Class tab Shop/Cli Credit
COM 110 Introduction to Communication c ¢ 3 3
Prerequisites: None
Corequisites: None

This course provides an overview of the basic concepts of communication and the skills necessary to communicate in
varfous contexts. Emphasis is placed on communication theories and technigues used in interpersonal group, public,
intercultural, and mass communication situations. Upon completion, students should be able to explain and illustrate
the forms and purposes of human communication in a variety of contexts. This course has been approved for transfer
under the CAA as a course in English composition.

COM 120 Introduction to Communication 3 ] ] 3

Prerequisites: None Corequisites: None

This course introduces the practices and principtes of interpersonal communication in both dyadic and group settings.
Emphasis is placed on the communication process, perception, listening, self-disclosure, speech apprehension, ethics,
nonverbal communication, conflict, power, and dysfunctional communication relationships. Upen completion, students
should be able to demonstrate interpersonal communication skills, apply basic principles of group discussion, and
manage conflict in interpersonaf communication situations.

COM 231 Public Speaking 3 0 0 3

Prerequisites: None Corequisites: None

This course provides instruction and experience in preparation and delivery of speeches within a public setting and
group discussion. Emphasis is placed on research, preparation, delivery, and evaluation of informative, persuasive, and
special occasion public speaking. Upon completion, students should be able to prepare and deliver well- organized
speeches and participate in group discussion with appropriate audiovisual support. This course has been approved for
transfer under the CAA as a caurse in English campasition. This is a UGETC course.

C0S 111 Cosmetoiogy Concepts | 4 0 0 4

Prerequisites: None Corequisites: COS 112

This course introduces basic cosmetology concepts. Topics include safety, first aid, sanitation, bacteriology, anatomy,
diseases and disorders, hygiene, product knowledge, chemistry, ethics, manicures, and other retated topics. Upon
completion, students should be able to safely and competently apply cosmetelogy concepts in the salon setting.

Class Lab Shop/Cli Credit
C0S 112 Salon | 0 24 0 8
Prerequisites: None Corequisites: £05 111
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This course introduces basic salon services. Topics include scalp treatments, shampooing, rinsing, hair color, design,
haircutting, permanent waving, pressing, relaxing, wigs, and other related topics. Upon completion, students should be
able to safely and competently demonstrate salon services.

C0DS 113 Cosmetology Concepts Il 4 0 0 4
Prerequisites: C0S 111, COS 112
Corequisites: C0s114

This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, chemistry,
manicuring, chemical restructuring, and hair coloring. Upon completion, students should be able to safely and
competently apply these cosmetology concepts in the salon setting.

Class Llab Shop/Cli Credit
C0S 114 Salon I o 24 0 8
Prerequisites: C0OS111,C0OS5 112
Corequisites: COs 113

This course provides experience in a simulated salon setting. Topics inciude basic skin care, manicuring, nail application,
scalp treatments, shampooing, rinsing, hair color, design, haircutting, chemical restructuring, pressing, wigs, and other
related topics. Upon completion, students should be able to safely and competently demonstrate these salon services.

COS 115 Cosmetology Concepts L] 4 0 0 4
Prerequisites: C0S111,C0S 112
Corequisites: C0s 116

This course covers more comprehensive cosmetology concepts. Topics include safety, product knowledge, salon
management, salesmanship, skin care, electricity/light therapy, wigs, thermal hair styling, lash and brow tinting,
superfluous hair removal, and other related topics. Upon completion, students should be able to safely and competently
apply these cosmetology concepts in the salon setting.

COS 116 Salon I} 0 12 0 4
Prerequisites: CDS 111, COS 112
Corequisites: COs 115

This course provides comprehensive experience in a simulated salon setting. Emphasis is placed on intermediate- level
of skin care, manicuring, scalp treatments, shampooing, hair color, design, haircutting, chemical restructuring, pressing,
and other related topics. Upon completion, students shouid be able to safely and competently demonstrate these salon

services.

C0S 117 Cosmetology Concepts IV 2 0 0 2
Prerequisites: C0S111,C0S 112

Coreqguisites: COS 118

This course covers advanced cosmetology concepts. Tepics include chemistry and hair structure, advanced cutting and
design, and an overview of all cosmetology concepts in preparation for the licensing examination. Upon completion,
students should be abie to demonstrate an understanding of these cosmetology concepts and meet program
completion requirements.

C0OS 118 Salon IV 0 21 0 7
Prerequisites: C0S111,C05112
Corequisites: Co0s117

This course provides advanced experience in a simulated salon setting. Emphasis is placed on efficient and competent
delivery of all salon services in preparation for the licensing examination and employment. Upon completion, students
should be able to demonstrate competence in program requirements and the areas covered on the Cosmetology
Licensing Examination and meet entry-level employment reguirements.
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Class Lab Shop/Cli Credit
COS 223 Contemparary Hair Coloring 1 3 4] 2
Prerequisites: C05111,C05 112
Corequisites: None

This course covers basic color concepts, hair coloring problems and application techniques. Topics include color theary,
terminology, contemporary techniques, product knowledge and other related topics. Upon completion, students should
be able to identify a client’s color needs and safely and competently perform color applications and carrect problems.

CSC 139 Visual BASIC Programming 2 3 0 3
Prerequisites: None
Corequisites: None

This course introduces computer programming using the Visual BASIC programming language with object-oriented
programming principies. Emphasis is placed on event- driven programming methods, including creating and
manipulating objects, classes, and using object-oriented tools such as the class debugger. Upon completion, students
should be able to design, code, test and debug at a beginning level. This course

has been approved for transfer under the CAA as a premajor and/or elective course requirement.

CSC 134 C++ Programming 2 3 o 3
Prerequisites: None
Corequisites: None

This course introduces computer programming using the C++ programming language with object-oriented programming
principles. Emphasis is placed on event-driven programming methods, including creating and manipulating objects,
classes, and using object-oriented tools such as the class debugger. Upon completion, students shouid be able to design,
code, test and debug at a beginning {evel. This course has been approved for transfer under the CAA as a premajor
and/or elective course requirement.

CSC 151 JAVA Programming 2 3 V] 3

Prerequisites: None

Corequisites: None

This course introduces computer programming using the JAVA programming fanguage with object-oriented
programming principies. Emphasis is placed on event-driven programming methods, including creating and manipulating
objects, ctasses, and using object-oriented tools such as the class debugger. Upon completion students should

be able to design, code, test, debug JAVA language programs. This course has been approved for transfer under the CAA
as a premajor and/or elective course requirement.

CTI 110 Web, Pgm, & Db Foundation 2 2 0 3
Prerequisites: None
Corequisites: None

This course covers the introduction of the tools and resources available to students in programming, mark-up language
anda services on the Internet. Topics include standard mark-up language Internet services, creating web pages, using
search engines, file transfer programs; and database design and creation with DBMS products. Upon completion
students should be able to demonstrate knowledge of programming tools, deploy a web-site with mark- up tools, and
create a simple database table
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Class Lab Shop/Cli Credit
CTI 120 Network & Sec Foundation
Prerequisites: None
Corequisites: None
2 2 0 3
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This course introduces students to the Network concepts, including networking terminology and protocols, local and
wide area networks, and network standards. Emphasis is placed on securing information systemns and the various
implementation policies. Upon completion, students should be able to perform basic tasks related to networking
mathernatics, terminology, media and protacols.

CTS 115 Info Sys Business Concepts 3 0 0 3
Prerequisites: DRE 093
Corequisites:  None
The course introduces the role of IT in managing business processes and the need for business process and IT alignment.
Emphasis is placed on industry need for under- standing business challenges and developing/managing information
systems to con- tribute to the decision making process based on these challenges. Upon completion, students should be
able to demonstrate knowledge of the ‘hybrid business manager’ and the potential offered by new technology and
systems. This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.

CTS 120 Hardware/Software Suppaort 2 3 0 3
Prerequisites: None
Corequisites: None

This course covers the basic hardware of a personal computer, including installation, operations and interactions with
software. Topics include component identification, memory-system, peripheral installation and configuration,
preventive maintenance, hardware diagnostics/repair, installation and optimization of system software, commercial
programs, system configuration, and device-drivers. Upon completion, students should be able to select appropriate
computer equipment and software, upgrade/maintain existing equipment and software, and troubleshoot/repair non-
functioning personal computers.

CT5 130 Spreadsheet 2 2 0 3
Prerequisites: CIS 110, CIS 11 or O5T 137
Corequisites: None

This course introduces basic spreadsheet design and development. Tapics include writing formulas, using functions,
enhancing spreadsheets, creating charts, and printing. Upon completion, students should be able to design and print
basic spreadsheets and charts.

Class Lab Shop/Cli Credit
CTS 285 Systems Analysis & Design 3 0 0 3
Prerequisites: CIS 115
Corequisites: Mone

This ¢course introduces established and evolving methodologies for the analysis, design, and development of an
information system. Emphasis is placed on system characteristics, managing projects, prototyping, CASE/OOM tools, and
systems development life cycte phases. Upon completion, students should be able to analyze a problem and design an
appropriate solution using a combination of tools and techniques.

CTS 289 Systern Support Project 1 4 0 3
Prerequisites: CTS 285
Corequisites: None

This course provides an opportunity to complete a significant support project with minimal instructor assistance.
Emphasis is placed on written and oral cormmunication skills, project definition, documentation, installation, testing,
presentation, and user training. Upon completion, students should be able to complete a project from the definition
phase through implementation.

DBA 110 Database Concepts 2 3 0 3
Prerequisites: CIS 110, CIS 111 or 15115
Corequisites: None
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This course introduces database design and creation using a DBMS product. Emphasis is placed on data dictionaries,
normatization, data integrity, data modeling, and creation of simple tables, queries, reports, and forms. lipon
completion, students should be able to design and implement normalized database structures by creating simple
database tables, queries, reparts, and forms.

DEN 110 Orofacial Anatomy 2 2 0 3

Prerequisites: Acceptance into Dental Hygiene program Corequisites: None

This course introduces the structures of the head, neck, and oral cavity. Topics include tooth morphology, head and neck
anatomy, histology, and embryology. Upon completion, students should be able to relate the identification of normal
structures and development to the practice of dental assisting and dental hygiene.

DEN 111 Infection/Hazard Control 2 0 0 2
Prerequisites: Acceptance into Dental Hygiene program
Corequisites: None

This course introduces the infection and hazard control procedures necessary for the safe practice of dentistry. Topics
include microbiology, practical infection control, sterilization and monitoring, chernical disinfectants, aseptic technique,
infectious diseases, OSHA standards, and applicabie North Carolina laws. Upon completion, students should be able to
understand infectious diseases, disease transmission, infection control procedures, biochazard management, OSHA
standards, and applicable North Carolina laws.

Class Lab Shop/Cli Credit
DEN 112 Dental Radiography 2 3 0 IPrerequisites:  Acceptance into Dental Hygiene program
Corequisites:  DEN 110, DEN 111
This course provides a comprehensive view of the principles and procedures of radiology as they apply to dentistry.
Topics include technigues in exposing, processing, and evaluating radiographs, as well as radiation safety, quality
assurance, and fegal issues. Upon completion, students should be able 1o demonstrate proficiency in the production of
diagnostically acceptable radiographs using appropriate safety precautions.

DEN 120 Dental Hygiene Pre-clinic Lec. 2 0 0 2
Prerequisites: Acceptance into Dental Hygiene program
Corequisites: DEN 121

This course introduces preoperative and clinical dental hygiene concepts. Emphasis is placed on the assessment phase of
patient care as well as the theory of basic dental hygiene instrumentation. Upon completion, students should be able to
collect and evaluate patient data at a basic level and demonstrate knowtedge of dental hygiene instrumentation.

DEN 121 Dental Hygiene Pre-clinicLab 0O ] o 2
Prereguisites: Acceptance into Dental Hygiene program
Corequisites: DEN 120

This course provides the opportunity to perform clinical dental hygiene procedures discussed in DEN 120. Emphasis is
placed on clinical skills in patient assessment and instrumentation technigues. Upon completion, students should be
able to demonstrate the ability to perform specific preciinical procedures.

DEN 123 Nutrition/Dental Health 2 0] 0] 2
Prerequisites: Acceptance into Dental Hygiene program
Corequisites: None

This course introduces basic principles of nutrition with emphasis on nutritional requirements and their application to
individual patient needs. Topics include the study of the food pyramid, nutrient functions, Recommended Daily
Allowances, and related psychological principles. Upon completion, students should be able to recommend and counsel
individuals on their food intake as refated to their dental heaith.

DEN 124 Periodontology 2 0] 0] 2
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Prerequisites: DEN 110
Corequisites: None
This course provides an in-depth study of the periodontium, periodontal pathology, periodontal monitoring, and the
principles of periodontal therapy. Topics include periodontal anatomy and a study of the etiology, classification, and
treatment modalities of periodontal diseases. Upon completion, students should be able to describe, compare, and
contrast techniques involved in periodontai/maintenance therapy, as weli as patient care management.

Class Lab  Shop/Cli  Credi

t
DEN 125 Dental Office Emergencies Q 2 Q 1
Prerequisites: Acceptance into Dental Hygiene program Coreguisites: None

This course provides a study of the management of dental office emergencies. Topics include methods of prevention,
necessary equipment/drugs, medico legal considerations, recognition and effective initial management of a variety of
emergencies. Upan completion, the student should be able to recognize, assess and manage various dental office
emergencies and activate advanced medical support when indicated.

DEN 130 Dental Hygiene Theory | 2 Q 0] 2
Prerequisites: DEN 120
Coreqguisites: DEN 131

This course is a continuation of the didactic dental hygiene concepts necessary for providing an oral prophylaxis. Topics
include deposits/removal, instrument sharpening, patient education, fluorides, planning for dental hygiene treatment,
charting, and clinical records and procedures. Upon completion, students should be able to demonstrate knowledge
needed to complete a thorough oral prophylaxis.

DEN 131 Dental Hygiene Clinic t 1] 0 9 3
Prerequisites: DEN 121
Corequisites: DEN 130

This course continues skill development in providing an oral prophylaxis. Emphasis is placed on treatment of the recali
patients with gingivitis or light deposits. Upon completion, students shoutd be able to assess these patients’ needs and
complete the necessary dental hygiene treatment.

DEN 14C Dental Hygiene Theory || 1 2 0] 2
Prerequisites: DEN 130
Corequisites: DEN 141

This course introduces principtes in treatment modification. Topics include modification of treatment for pain
management and advanced radiographic interpretation. Upon completion, students should be able to differentiate
necessary treatment modifications, radiographic abnormalities, and be certified in the administration of local

anesthesia.

DEN 143 Dental Hygiene Clinic H 1] 0 6 2
Prerequisites: DEN 131
Corequisites: DEN 140

This course continues skill development in providing an oral prophylaxis. Emphasis is placed on treatment of patients
with early periodontal disease and subgingival deposits. Upon completion, students should be able to assess these
patients’ needs and complete the necessary dental hygiene treatment.

Class Lab Shop/Cli Credit
DEN 220 Dental Hygiene Theory lll 2 0] 0] 2
Prerequisites: DEN 140
Corequisites: DEN 221

This course provides a continuation in developing the theories and practices of patient care. Topics include periodontal
debridernent, pain control, subgingival irrigation, air polishing, and case presentations. Upon completion, students
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should be able to demonstrate knowledge of methods of treatment and management of periodontally compromised
patients.

DEN-221 Dental Hygiene Clinic Il o 0 12 4
Prerequisites: DEN-141
Corequisites: DEN 220
This course continues skill development in providing an oral prophylaxis. Emphasis is placed on treatment of patients
with moderate to advanced periodental involvement and moderate deposits. Upon completion, students should be able
to assess these patients’ needs and complete the necessary dental hygiene treatment.

DEN-222 General & Oral Pathology 2 0 0 2
Prerequisites: BIO-163, BIO-165, or BIO-168, DEN 110, DEN 111
Corequisites: None

This course provides a general knowledge of oral pathotogical manifestations associated with selected systemic and oral
diseases. Topics include developmental and degenerative diseases, selected microbial diseases, specific and nonspecific
immune and inflammatory responses with emphasis on recognizing abnormalities. Upon completion, students should be
able to differentiate between normal and abnormal tissues and refer unusual findings to the dentist for diagnosis.

DEN-223 Dental Pharmacology 2 0 0 2
Prerequisites: CHM 130 DEN 125
Corequisites: BIO-163, BIO-165, or BIO-168, DEN 224

This course provides basic drug terminology, general principles of drug actions, dosages, routes of administration,
adverse reactions, and basic principles of anesthesiology. Emphasis is placed on knowledge of drugs in overall
understanding of patient histories and health status. Upon completion, students shouid be able to recognize that each
patient’s general health or drug usage may require modification of the treatment procedures.

DEN 224 Materiais and Procadures 1 3 o 2
Prerequisites: DEN 111 Corequisitas: None
This course introduces the physical properties of materials and related procedures used in dentistry. Topics include
rastorative and preventive materials, fabrication of casts and appliances, and chairside functions of the dental hygienist.
Upon completion, students should be able to demonstrate proficiency in the laboratory and/or clinical application of
routinely used dental materials and chairside functions.
Class Lab  Shop/Cli  Credi

t

DEN 230 Dental Hygiene Theory IV 1 0 0 1
Prerequisites: DEN 220
Corequisites: DEN 231

This course provides an opportunity to increase knowledge of the profession. Emphasis is placed on dental specialties
and completion of a case presentation. Upon completion, students should be able to demonstrate knowledge of various
disciplines of dentistry and principles of case presentations.

DEN 231 Dental Hygiene Clinic IV 0 o 12 4
Prerequisites: DEN 221
Corequisites: DEN 230

This course continues skill development in providing an oral prophylaxis. Emphasis is placed on periodontal maintenance
and on treating patients with moderate to advanced/refractory periodontal disease. Upon completion, students should
be able to assess these patients’ needs and complete the necessary dental hygiene treatment.

DEN 232 Community Dental Health 2 0 3 3
Prerequisites: Acceptance into Dental Hygiene program
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Corequisites: None

This course provides a study of the principles and methods used in assessing, planning, implementing, and evaluating
community dental health programs. Topics include epidemiology, research methodology, biostatistics, preventive dental
care, dental health education, program planning, and financing and utilization of dental services.

Upon completion, students should be able to assess, ptan, implement, and evaluate a community dental health
program.

DEN 233 Professional Development 2 0 0 2
Prerequisites: Acceptance into Dental Hygiene program Corequisites: None
This course includes professional development, ethics, and jurisprudence with applications to practice management.
Topics include conflict management, state laws, résumeés, interviews, and legal liabiiities as health care professionals.
Upon completion, students should be able to demonstrate the ability to practice dental hygiene within established
ethical standards and state laws.

DFT 170 Engineering Graphics 2 2 0 3
Prerequisites: None Corequisites: None
This course introduces basic engineering graphics skills, equipment, and applications {manual and computer-aided).
Topics include sketching, measurements, letiering, dimensioning, geometric construction, orthographic projections and
pictorial drawings, and sectional and auxiliary views. Upon completion, students shouid be able to demonstrate an
understanding of basic engineering graphic principles and practices. This course has been approved for transfer under
the CAA as a premajor and/or elective course requirement.

ECO 251 Principles of Microeconomics 3 0 0 3
Prerequisites: DMA 010, DMA 020, DMA 030, DRE 098
Corequisites: None

This course introduces economic analysis of individual, business, and industry in the market economy. Topics include the
price mechanism, supply and demand, optimizing economic behavior, costs and revenue, market structures, factor
markets, income distribution, market failure, and government intervention. Upon completion, students should be able
to identify and evaluate consumer and business alternatives in order to efficiently achieve economic objectives. This
course has been approved for transfer under the CAA general education course in social/behavioral sciences.
Class Lab Shop/Cli Credit

ECO 252 Principles of Macroeconomics 3 0 0 3
Prerequisites: None Corequisites:  None
This course introduces economic analysis of aggregate employment, income, and prices. Topics include major schools of
economic thought; aggregate supply and demand; economic measures, fluctuations, and growth; money and banking;
stabilization techniques; and international trade. Upon completion, students should be able to evaluate national
economic components, conditions, and alternatives for achieving socioeconamic goals. This course has been approved
to satisfy the Comprehensive Articulation Agreement general education core requirement in social/behavioral sciences.
This course is also available through the Virtual Learning Community (VLC).

EDU 119 Intro to Early Child Education 4 0 0 4
Prerequisites: None
Corequisites: None

This course introduces the foundations of early childhood education, the diverse educational settings for young children,
professionalism and planning intentional develop- mentally appropriate experiences for each child. Topics include
theoretical foundations, naticnal early learning standards, NC Foundations for Early Learning and Development, state
regulations, program types, career options, professionalism, ethical conduct, quality inclusive environments, and
curriculurn responsive to the needs of each child/family. Upon completion, students should be able to design a
career/professional development plan, appropriate environments, schedules, and activity plans.

269

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 269/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

ECU 131 Child, Family, & and Community 3 0 0 3
Prerequisites: None
Corequisites: None

This course covers the development of partnerships between culturally, linguistically and ability diverse families,
children, schools and communities through the use of evidence-based strategies. Emphasis is placed on developing skills
and identifying benefits for establishing, supporting, and maintaining respectful, coilaborative relationships between
diverse families, programs/schools, and community agencies/resources reflective of the NAEYC Code of Ethical Conduct.
Upon completion, students should be able to identify appropriate relationship building strategies between diverse
families, children, schools, and communities and demonstrate a variety of communication skills including appropriate
use of technology to support every child.

EDU 144 Child Development | 3 0 0 3
Prerequisites: None
Corequisites: None

This course includes the theories of child development, observation and assessment, milestones, and factors that
influence development, from conception through approximately 36 maonths. Emphasis is placed on knowledge,
observation and assessment of developmental sequences in approaches to play/learning, emational/social, health/
physical, language/communication and cognitive domains. Upon completion, students should be able to
compare/contrast typical/atypical developmental characteristics, explain biological and environmental factors that
impact development, and identify evidence-based strategies for enhancing development for children that are culturally,
linguistically, and ability diverse.

Class Lab Shop/Cli Credit
EDU 145 Child Development Il 3 1] 0] 3
Prerequisites: EDU 144
Coreguisites: None

This course includes the theories of child development, observation and assessment, mifestones, and factors that
influence develepment, from preschool through middle childhood. Emphasis is placed on knowledge, cbservation and
assessment of develop- mental sequences in approaches to play/learning, emotional/social, health/physical,
language/communication and cognitive domains. Upon completion, students should be able to compare/contrast
typical/atypicail developmental characteristics, expiain biological and environmental factors that impact development,
and identify evidence- based strategies for enhancing development for children that are culturally, linguistically, and
ability diverse.

EDU 146 Child Guidance 3 0 0 3

Prerequisites: None None

Coreguisites:
This course introduces evidence-based strategies to build nurturing relationships with each child by applying principles
and practical technigues to facilitate developmentally appropriate guidance. Topics include designing
responsive/supportive learning envirenments, cultural, linguistic and socio-economic influences on behavior,
appropriate expectations, the importance of communication with children/famities including using technology and the
use of formative assessments in establishing intentional strategies for children with unique needs. Upon completion,
students should be able to demonstrate direct/indirect strategies to encourage social skills, seif- regulation, emotional
expression and positive behaviors while recognizing the relationship between children’s social, emotional and cognitive
development.

EDU 151 Creative Activities 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces developmentally supportive creative learning environments with attention to divergent thinking,
creative problem-solving, evidence-based teaching practices, and open-ended learning materials while applying NC
270
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Foundations for Early Learning and Development. Emphasis is placed on observation of process driven learning
experiences in art, music, creative movement, dance, and dramatics for every young child age birth through eight,
integrated through all domains and academic content. Upon completion, students should be able to examine, create,
and adapt developmentally creative learning materials, experiences, and environments for children that are culturaily,
linguistically, and ability diverse.

Class Lab Shop/Cli Credit
0 0 3 3EDU 153 Health, Safety and
Nutrition
Prerequisites: MNone
Corequisites: None

This course covers promoting and maintaining the health and well-being of every child. Topics include health and
nutritional guidelines, common childhood illnesses, maintaining safe and healthy learning environments, health benefits
of active play, recognition and reporting of abuse/neglect, and state regulations. Upon completion, students should be
able to apply knowiedge of NC Foundations for Early Learning and Development for health, safety, nutritional needs and
safe learning environments.

EDU 214 Early Childhood Interm. Prac. 1 9 0 4
Prerequisites: Take one set: EDU 119, EDU 144, EDU 146 or PSY 244, EDU 119 andEDU 146
Corequisites: None

This course is designed to allow students to apply skills in a three star (minimum} or NAEYC accredited or equivalent,
quality early childhood environment. Emphasis is placed on observing children and assisting with the implementation of
developmentally appropriate activities and environments for all children; modeling reflective and professional practices.
Upon completion, students should be able to demonstrate developmentally appropriate plans/assessments, appropriate
guidance techniques and ethical/professional behaviors as indicated by assignments and onsite faculty visits. GPA 2.0 or
higher and 9 semester hours credit {95HC), three semester hours credit (3SHC) of which must come from the core.

EDU 216 Foundations of Education 3 0 0 3
Prerequisites: None Corequisites: None
This course introduces the exarmination of the American educational systerns and the teaching profession. Topics include
the histosical and philosophical influences on education, various perspectives on educational issues, and experiences in
birth through grade 12 classrooms. Upon completicn, students should be able to reflect on class- room observations,
analyze the different educational approaches, including classical/ traditional and progressive, and have knowledge of the
various roles of educational systems at the federal, state and local level.

lass  Lab Shop/Cli Credit
EDU 221 Children with Exceptionalities 3 Q 0 3
Prerequisites: Take One Set Set 1. EDU 144, EDU 145
Set 2: PSY 244 PSY 245
Corequisites: None

This course covers atypical patterns of child development, inclusive/diverse settings, evidenced-based
educational/family plans, differentiated instruction, adaptive materials, and assistive technology. Emphasis is placed on
the characteristics of exceptionalities and delays, early intervention/special education, transitions, observation,
developmental screening, formative assessment of children, and collaborating with famities and community partners.
Upaon completion, students should be able to recognize diverse abilities, describe the referral process, identify
community resources, explain the importance of collaboration with families/professionals, and develop appropriate
strategies/adaptations to support children in all environments with best practices as defined by laws, policies and the NC
Foundations for Early Learning and Development.

EDU 234 Infants, Toddlers, & Twos 3 0 0] 3
Prerequisites: EDU 119 Corequisites: None
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This course covers the development of high-guality, individualized, responsive/engaging relationships and experiences
for infants, toddlers, and twos. Emphasis is placed on typical and atypical child development, working with diverse
families to provide positive, supportive, and engaging early learning activities and interactions through field experiences
and the application of the NC Foundations for Early Learning and Development. Upon completion, students should be
able to demaonstrate responsive curriculum planning, respectful relationships and exposure to a variety of
developmentally appropriate experiences/materials that support a foundation for healthy development and growth of
culturally, linguistically and ability diverse children birth to 36 months.

EDU 250 Teacher Licensure Preparation 3 0 0 3
Prerequisites: None
Corequisites: Take One Set: Set 1: ENG-111 and MAT-143

Set 2: ENG-111 and MAT-152 Set 3: ENG-111 and MAT- 171

This course provides information and strategies necessary for transfer to a teacher licensure program at a senior
institution. Topics include entry level teacher licensure exam preparation, performance based assessment systems,
requirements for entry into teacher education programs, the process to become a licensed teacher in North Carolina,
and professionalism including expectations within the field of education. Upon completion, students shouid be able to
utilize educational terminology and demonstrate knowledge of teacher licensure processes including exam preparation,
technology based portfolio assessment, and secondary admissions processes to the schoo! of education at a senior

institution.
Class Lab Shop/Cli Credit
3 0 0 3
EDU 261 Early Childhood Admin. | Prerequisites: EDU 119
Corequisites: None

This course introduces principles and practices essential to preparing and supporting child care administrators. Topics
include program philosophy, policies and procedures, NC Child Care Law and Rules, business planning, personnel and
fiscal management, and NAEYC Code of Ethical Conduct Supplement for Early Childhood Program Administration. Upon
completion, students should be able to articulate a developmentaliy apprapriate program philosophy, locate current
state licensing regulations, analyze a business plan and examine cornprehensive program policies and procedures.

EDU 262 Early Childhood Admin. 1l 3 0 0 3
Prerequisites: EDU 119,EDU 261
Corequisites: None
This course focuses on advocacy/leadership, public relations/community outreach and program quality/evaluation for
diverse early childhood programs. Topics include program evaiuation/accreditation, involvernent in early childhood
professional arganizations, leadership/mentaoring, family, volunteer and community involvement
and early childhood advocacy. Upon completion, students should be able to define and evaluate all components of early
childhood programs, develop strategies for advocacy and integrate community into programs.

EDU 271 Educational Technology 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces the ethical use of technofogy to enhance teaching and learning in all educationat settings.
Emphasis is placed on technology concepts, ethical issues, digital citizenship, instructional strategies, assistive
technology, and the use of technology for professional development and communication. Upon completion, students
should be able to discuss technology concepts, ethically use a variety of technology resources, demonstrate appropriate
technology skills in educational environments, and identify assistive technology.

EDU 280 Language & Literacy Exper. 3 0 0, 3
Prerequisites: None
Corequisites: None

272

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 272/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

This course provides evidence-based strategies for enhancing language and literacy experiences that align with NC
Foundations for Early Learning and Development. Topics include developmental sequences for children’s emergent
receptive and expressive language, print concepts, appropriate observations/assessments, literacy enriched
environments, guality selection of diverse literature, interactive media, and inclusive practices. Upon completion,
students should be able to select, plan, implement and evaluate developmentally appropriate language and literacy
experiences for children who are culturally, linguistically and ability diverse.

Class Lab Shop/Cli Credit

1 9 0 4

EDU 284 Early Childhood Capstone Prac.

Prerequisites: Take one set:
Set 1: EDU 119, EDY 144, EDU 145, ECU 146, and EDU 151
Set 2: EDU 119, PSY-244, PSY 245, EDU 146, and EDU 151
Set 3: EDU 119, PSY 245, EDU 144, EDU 146, and EDU 151
Set 4: EDU 119, PSY 244, EDU 145, EDU 146, and EDU 151
Corequisites: DRE 098
This course is designed to allow students to demonstrate acquired skills in a three star {minimum) or NAEYC accredited
or equivalent, quality early childhood environment. Emphasis is placed cn designing, imptementing and evaluating
developmentally appropriate activities and environments for all children; supporting/engaging families; and modeling
reflective and professional practices based on national and state guidelines. Upon completion, students should be able
to apply NC Foundations for Early Learning and Development to demonstrate developmentally appropriate
plans/assessments, appropriate guidance techniques and ethical/professional behaviors, including the use of
appropriate technology, as indicated by assignments and onsite faculty assessments. To be taken final semester prior to
graduation. GPA 2.0 or higher

EDU 288 Adv. Issues in Early Childhcod Ed. 2 0] 0] 2
Prerequisites: None
Corequisites: None

This course covers advanced topics and issues in early childhood. Emphasis is placed on current advocacy issues,
emerging technology, professional growth experiences, and other related topics. Upon completion, students should be
able to list, discuss, and explain advanced current topics and issues in early childhood education.

EGR 130 [ntro to Engineering 1 2 0 2
Prerequisites: None
Corequisites: None

This course is an overview of the engineering profession. Topics include goal setting and career assessment, ethics,
public safety, the engineering method and design process, written and oral communication, interpersonal skills and
team building, and computer applications. Upon comptetion, students should be able to understand the engineering
process, the engineering profession, and utilize college rescurces to meet their educational goals.

EGR 210 Intro to Elec/Comp Eng Lab 1 3 0 2
Prerequisites: MAT 271; PHY251
Corequisites: None
This course provides an overview of electrical and computer engineering, through a lecture and laboratory setting.
Topics include fundamental concepts, electronic circuits, dightal circuits, communication systems, and signal processing.
Upon completion, students should be able to discuss the wide range of fields available to the electrical or computer
engineer. This course has been approved for transfer under the CAA as a premajor and/or elective course requirement.
EGR 212 togic System Design | 3 Y Q 3
Prerequisites: MAT 271; PHY251 Corequisites: None
This course provides an introduction to digital circuits and analysis. Topics include Boolean Algebra; mixed logic; design
of combinational circuits; introduction to sequential systems; and MSI building blocks. Upon completion, students
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should be able to analyze and design digital circuits and systems. This course has been approved for transfer under the
CAA as a premajor and/or elective course requirement.

Class Lab Shop/Cli Credit
EGR 214 Numerical Methods for Engineers 3 0 0 3
Prerequisites: MAT 272
Corequisites: None

This course introduces contemporary methods and tools for numerical analysis in engineering. Topics include numerical
methods in differentiation, integration, root-finding, linear and non-linear regressions. Upon completion, students
should be able to demonstrate: basic structured programming concepts involving decision making, loops, functions, and
parameter passing: common numerical methods used in engineering analysis; estimation of the amount of error
inherent in different numerical methods; assessment of numerical efficiency; method assessment of numerical
efficiency; and convergence properties of different numerical methods.. This course has been approved for transfer
under the CAA as a premajor and/or elective course requirement.

EGR 220 Engineering Statics 3 a 0 3
Prerequisites: PHY 251
Corequisites: MAT 272
This course introduces the concepts of engineering based cn forces in equilibrium. Topics include concentrated forces,
forces due to friction, and inertia as they apply to machines, structures, and systems. Upon completion, students should
be able to solve problems which require the ability analyze systems of forces in static equilibrium. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.

EGR 225 Engineering Dynamics 3 a a 3
Prerequisites: EGR 220
Corequisites: MAT 273
This course introduces the concepts of engineering based on forces in equilibrium. Topics include This cousse introduces
the concepts of engineering based on the analysis of motion in Cartesian, cylindrical, and spherical coordinate systems.
Topics include the two and three dimensional motion of partictes and rigid bodies, the forces associated with that
motion, and relative motion between twe coordinate systems. Upon completion, students should be able to solve
problems which require the ability to analyze the motion and forces involved in a dynamic system. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.

ELC 131 Circuit Analysis |
Prerequisites: None
Corequisites: None
3 3 0 4

This ¢course introduces DC and AC etectricity with an emphasis on circuit analysis, measurements, and operation of test
equipment. Topics include DC and AC principles, circuit analysis laws and theorems, components, test equipment
operation, circuit simulation, and other refated topics. Upon completion, students should be able to interpret circuit
schematics; design, construct, verify, and analyze DC/AC circuits; and properly use test equipment.

ELC 117 Motors and Controls 2 6 Q 4
Prerequisites: None
Corequisites: None

This course introduces the fundamental concepts of motors and motor controls. Topics include ladder diagrams, pilot
devices, contactors, motor starters, motors, and other control devices. Upon completion, students should be able to
properly select, connect, and troubleshoot motors and control circuits.
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Class Lab Shop/Cli  Credit

ELC 135 Electrical Machines . 2 0 3
Prerequisites: None
Corequisites; Nane
This course covers magnetic circuits, transformers, DC/AC machines, and the three-phase circuit fundamentals including
power factor. Topics include magnetic terms and calculations, transformer calculations based on primary or secondary
equivalent circuits, and regulation and efficiency calculations. Upon completion, students should be able to perform
regulation and efficiency calculations for DC/AC machine circuits.

ELC 220 Photovoltaic Sys Tech 2 3 0 3
Prerequisites: None
Corequisites: None

This course introduces the concepts, tools, technigues, and materials needed to understand systems that convert solar
energy into electricity with photovoltaic (py) technologies. Topics include site analysis for system integration, building
codes, and advances in photovoltaic technology. Upon completion, students should be able to demonstrate an
understanding of the principles of photovoltaic technology and current applications.

Class Lab Shop/Cli Credit
ELC 228 PLC Applications -
Prerequisites: ELC 128 or ELN 260
Corequisites: None
2 6 0 4
This course covers programming and applications of programmable logic controllers. Emphasis is placed on
programming technigues, networking, specialty /0 modules, and system troubleshooting. Upon completion, students
should be able to specify, implement, and maintain complex PLC controlled systems.

ELN 260 Prog Logic Controllers

Prerequisites:  None

Corequisites:  None

3 3 (v} 4

provides a detailed study of PLC applications, with a focus on design of industrial controls using the PLC. Topics include
PLC components, memory organization, math instructions, documentation, input/output devices,

and applying PLCs in industrial control systems, Upon completion, students should be able to select and program a PLC
system to perform a wide variety of industrial contral functions

ENG 011 Writing and Inguiry Support 1 2 0 2
Prerequisites: None
Corequisites: None
This course is designed to support students in the development of skills necessary for success in ENG 111 by
complementing, supporting, and reinforcing ENG 111 Student Learning Outcomes. Emphasis is placed on developing a
growth mindset, expanding skills for use in active reading and writing processes, recognizing organizational relationships
within texts from a variety of genres and formats, and employing appropriate technology when reading and composing
texts. Upon completion, students should be able to apply active reading strategies to college-level texts and produce
unified, well-developed writing using standard written English.

EMG 111 Writing & Inguiry 3 0 0 3
Prerequisites: Mone
Corequisites: ENG 011

This course is designed to develop the ability to produce clear writing in a variety of genres and formats using a recursive
process. Emphasis includes inguiry, analysis, effective use of rhetorical strategies, thesis development, audience
awareness, and revision. Upon completion, students should be able to produce unified, coherent, well- developed
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essays using standard written English. This course has been approved for transfer under the CAA as a general education
course in English campositian. This is a Universal Generai Education Transfer Component {UGETC) course.

Class Lab Shop/Cli Credit
3 0 0 3

ENG 112 Writing/Research in the Disc
Prerequisites: ENG 111
Corequisites: None
This course, the second in a series of two, introduces research techniques, documentation styles, and writing strategies.
Emphasis is placed on analyzing information and ideas and incorporating research findings into documented writing and
research projects. Upon completion, students shoutd be able to evaluate and synthesize information from primary and
secondary sources using documentation appropriate to various disciplines. This course has been approved for transfer
under the CAA as a general education course in English compaosition. This is a UGETC course.

ENG 114 Prof. Research & Reporting 3 0 0 3
Prerequisites: ENG 111
Carequisites: Nane

This course, the second in a series of two, is designed to teach professional communication skills. Emphasis is placed on
research, listening, critical reading and thinking, analysis, interpretation, and design used in oral and written
presentations. Upon completion, students should be able to work individualty and collaboratively to produce well-
designed business and professional written and oral presentations. This course has been approved for transfer under the
CAA as a general education course in English composition.

ENG 231 American Literature ! 3 0 0 3
Prerequisites: Take one: ENG 112, ENG 113, or ENG 114
Corequisites: None

This course cavers selected works in American literature from its beginnings to 1865. Emphasis is placed on historical
background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon compietion, students
should be able to analyze and interpret literary works in their historical and cultural contexts. This course has been
approved for transfer under the CAA as a general education course in English composition. This is a UGETC course.
Class Lab Shop/Cli  Credit
3 0 0 3

ENG 232 American Literature [l

Prereguisites: Take one: ENG 112, ENG 113, or ENG 114
Corequisites: None
This course covers selected works in American literature from 1865 to the present. Emphasis is placed on historical
background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion, students
should be able to analyze and interpret litarary works in their historical and cultural contexts. This course has been
approved for transfer under the CAA as a general education course inhumanities/fine arts. This is a UGETC course.

ENG 241 British Literature | 3 0 0 3
Prerequisites: Take one: ENG 112, ENG 113, or ENG 114
Corequisites: None

This course covers selected works in British literature from its beginnings to the Romantic Period. Emphasis is placed on
historical background, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and respond to literary works in their historical and cultural contexts. This
course has been approved for transfer under the CAA as a general education course in humanities/fine arts. This is a
UGETC course.
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ENG 242 British Literature Il 3 0 0 3
Prerequisites: Take one: ENG 112, ENG 113, or ENG 114
Corequisites: None

This course covers selected works in British literature from the Romantic Period to the present. Emphasis is ptaced on
historical back ground, cultural context, and literary analysis of selected prose, poetry, and drama. Upon completion,
students should be able to interpret, analyze, and respond to literary works in their historical and cuitural contexts. This
course has been approved for transfer under the CAA as a general education course in humanities/fine arts. This is a

UGETC course.

FRE 111 Elementary French i 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces the fundamental elements of the French language within a cultural context. Emphasis is placed
on the development of basic listening, speaking, reading, and writing skills. Upon completion, students should be able to
comprehend and respond with grammatical accuracy to spoken and written French and demonstrate cultural
awareness. This course has been approved for transfer under the Comprehensive Articulation Agreement (CAA) as a
general education core requirement course in humanities/fine arts.

FRE 112 Elementary French {l 3 0 0 3
Prerequisites: FRE 111
Corequisites: None

This course is a continuation of FRE 111 focusing on the fundamental elements of the French language within a cuitural
context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing skills. Upon
completion, students should be able to comprehend and respond with increasing proficiency to spoken and written
French and demonstrate further cultural awareness. This course has been approved for transfer under the CAA asa
general education core requirement course in humanities/fine arts.

Ciass Lab Shop/Cli Credit
3 0 ] 3
GRO-120 Gerontology
Prerequisites: None
Corequisites: None

This course covers the psychological, social, and physical aspects of aging. Emphasis is placed on the factors that
premota mental and physical well-being. Upon completion, students should be able to recognize the aging process and
its psychological, social, and physical aspects.

HBI-110 Issues and Trends in HBI 3 0 0 3
Prerequisites: None
Corequisites:  None
This course is a survey of current and emerging technology applications and data standards in the healthcare industry.
Topics include the history, implementation, use, management, and impact of information technology in healthcare
settings. Upon completion, students should have an understanding of the current trends and issues in healthcare

informatics

HEA 110 Persona! Health/Wellness 3 0 0 3
Prerequisites: None
Corequisites: None
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This course provides an introduction to basic personal health and wellness. Emphasis is placed on current health issues
such as nutrition, mental health, and fitness. Upon completion, students should be abie to demonstrate an
understanding of the factors necessary to the maintenance of health angd wellness. This course has been approved for
transfer under the Comprehensive Articulation Agreement (CAA) as a premajor and/ or efective course requirement.

HIS 111 World Civiiizations | 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces world history from the dawn of civilization to the early modern era. Topics include Eurasian,
African, American, and Greco-Roman civilizations and Christian, Islamic and Byzantine cultures. Upon completion,
students should be able to analyze significant political, socioeconomic, and cultural developments in pre-modern worid
civilizations. This course has been approved for transfer under the CAA as a general education course in
social/behavioral sciences. This is a Universal General Education Transfer Component (UGETC) course.

HIS 112 World Civilizations Il 3 0 0 3
Prereqguisites: None
Coreguisites: None

This course introduces world history from the early modern era to the present. Topics include the cultures of Africa,
Europe, India, China, Japan, and the Americas. Upon completion, students should be able to analyze significant political,
socioeconamic, and cultural developments in modern world civilizations. This course has been approved for transfer
under the CAA as a general education course in social/behavioral sciences. This is a UGETC course.

HIS 131 American History | 3 0 0 3

Prerequisites: None Corequisites: None

This course is a survey of American history from pre-history through the Civil War era. Topics include the migrations to
the Americas, the colonial and revolutionary periods, the deveiopment of the Republic, and the Civil War. Upon
completion, students should be able to analyze significant political, socioeconomic, and cultural developments in early
American history. This course has been approved for transfer under the CAA as a general education course in
social/behavioral sciences. This is a UGETC course.

Class Lab Shop/Cli Credit
HIS 132 American History il
Prerequisites: None
Corequisites: None
3 Q Q 3
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This course is a survey of American history from the Civil War era to the present. Topics include industrialization,
immigraticn, the Great Depression, the major American wars, the Celd War, and social conflict. Upon completion,
students should be able to analyze significant political, socioeconomic, and cultural developments in American history
since the Civil War. This course has been approved for transfer under the CAA as a general education course in
social/behavioral sciences. This is a UGETC course.

HSC-110 Orientation to Health Careers 1 0 0 i
Prerequisites: None
Corequisites: None

This course is a survey of healthcare professions. Topics include professional duties and responsibilities, working
environments, and career choices. Upon completion, students should be able to demonstrate an understanding of the
heatth care professions and be prepared to make informed career choices.

HSE 110 Introduction to Human Services 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces the human services field, inciuding the history, agencies, roles, and careers. Tapics include
personalfprofessional characteristics, diverse populations, community resources, disciplines in the field, systems, ethical
standards, and major theoretical and treatment approaches. Upon completion, students should be able to identify the
knowledge, skills, and roles of the human services worker.

HSE 112 Group Process | 1 2 0] 2
Prerequisites: None
Corequisites: None

This course introduces interpersonal concepts and group dynamics. Emphasis is placed on self-awareness facilitated by
experiential learning in small groups with analysis of personal experiences and the behavior of others. Upon completion,
students should be able to show competence in identifying and explaining how people are influenced by their
interactions in group settings.

HSE 123 Interviewing Techniques 2 2 0] 3
Prerequisites:
None Corequisites: None

This course covers the purpose, structure, focus, and techniques employed in effective interviewing. Emphasis is placed
on observing, attending, listening, responding, recording, and summarizing personal histories with instructor
supervision. Upon completion, students should be abfe to perform the basic interviewing skills needed to function in the
helping relationship.

HSE 125 Counseling 2 2 0 3
Prerequisites: None
Corequisites: None

This course covers the major approaches to psychotherapy and counseling, including theory, characteristics, and
technigues. Emphasis is placed on facilitation of self- explaration, problem solving, decision making, and personal
growth. Upon completion, students should be able to understand various theories of counseling and demonstrate
counseling technaiques.

Class Lab Shop/Cli Credit

HSE 155 Community Resources Manag.

Prerequisites: None Corequisites: None

This course focuses on the working relationships between human services agencies and the community. Emphasis is

placed on identification and observation of community resources which contribute to the achievement of the human
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services mission. Upon completion, students should be able to demonstrate knowledge about mobilizing of community
resources, marshaling public support, and determining appropriate sources of funding.

HSE 210 Human Services issues 2 0 0 2
Prerequisites: Successful completion of 12 SHC in HSE Curriculum
Corequisites: None
This course covers current issues and trends in the field of human services. Emphasis is placed on contemporary topics
with relevance to special issues in a multi-faceted field. Upon completion, students should be able to integrate the
knowledge, skills, and experiences gained in classroom and clinical experiences with emerging trends in the field.

HSE 220 Case Management 2 2 0 3
Prerequisites: HSE 110
Corequisites: None

This course covers the variety of tasks associated with professional case management. Topics include treatment
planning, needs assessment, referral procedures, and follow- up and integration of services. Upon completion, students
should be able to effectively manage the care of the whole person from initial contact through termination of services.

HSE 225 Crisis Intervention 3 0] 0 3
Prerequisites: None
Corequisites: None

This course introduces the basic theories and principles of crisis intervention. Empha- sis
is placed on identifying and demonstrating appropriate and differential techniques for intervening in various crisis
situations. Upon completion, students should be able to assess crisis situations and respond appropriately.

HUM 115 Critical Thinking 3 0 0] 3
Prerequisites: None
Corequisites: None

This course introduces the use of critical thinking skills in the context of human conflict. Emphasis is placed on evaluating
information, prablem solving, approaching cross-cultural perspectives, and resolving contraversies and dilemmas. Upon
completion, students should be able to demonstrate orally and in writing the use of critical thinking skills in the analysis
of appropriate texts. This course has been approved for transfer under the CAA as a general education course in
humanities/fine arts,

Class Lab Shop/Cli Credit
HUM 120 Cultural Studies
Prereguisites: None
Corequisites: None
0 0 3

This course introduces the distinctive features of a particulas culture. Topics include art, history, music, literature,
palitics, philosophy, and religion. Upon completion, students should be able ta appreciate the unique character of the
study culture. This course has been approved for transfer under the CAA as a general education course in
humanities/fine arts.

HYD 110 Hydraulics/Pneumatics | 2 3 4] 3
Prerequisites: None
Corequisites: None

This course introduces the basic components and functions of hydraulic and pneumatic systems. Topics incfude standard
symbols, pumps, control vaives, control assemblies, actuators, FRL, maintenance procedures, and switching and control
devices. Upon completion, stiidents shouid be able to understand the operation of a fluid power system, including
design, application and troubleshooting.
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I5C 112 Industrial Safety 2 0 0 2
Prerequisites: None
Corequisites: None

This course introduces the principles of industrial safety. Emphasis is placeg on industrial safety and OSHA regulations.
Upon completion, students should be able to demonstrate knowledge of a safe working environment and OSHA
compliance.

LDR-110 introduction to Leadership (3 Credits)
This course introduces students to concepts, models and practices of leadership that are effective in governmental,
business, civic, community and political organizations. Emphasis is placed on the purposes and structures of various
types of organizations and examines the leadership styles and strategies that align with these organizations. Upon
completion, students should be able to recognize and apply the elements effective leadership in a variety of contexts.
Requisites:
None

LDR-210 Leadership Capacity Assessment {3 Credits)
This course introduces the methodologies and processes to better understanding one’s capacity to lead. Topics include
conceptualizing motivation, identifying good leadership traits, creating a vision, understanding influence, overcoming
obstactes and developing leadership capacity. Upon completion, students should be able to identify their strengths and
weaknesses as a leader.

Requisites:
Take LDR-110 - Must be completed prior to taking this course.

LDR-225 Leading Change {3 Credits)
This course pravides the opportunity to develop the knowledge base necessary to lead and manage organizational
change with an emphasis on a 360-degree approach to understanding change. Emphasis is placed on various aspects of
implamenting change, such as: addrassing the human psychology of change through innovative technology, social
media, theoretical frameworks, understanding change agents, and operations. Upon completion, students should be
able to demanstrate knowledge ang practical skills in how to connect change with strategy, anticipate resistance, assess
readiness, and measure sustainability.

Requisites:
Take LDR-110 - Must be completed prior to taking this course.

MAT 003 Transition Math 0 6 0 3

Prerequisites: Nane

Corequisites: None

This course pravides an opportunity to customize foundational math content in specific math areas and will include
developing a growth mindset. Topics include developing the academic hahits, learning strategies, social skills, and
graowth mindset necessary to be successful in mathematics. Upon completion, students shouid be able to build a
stronger foundation for success in their gateway level math courses by obtaining skills through a variety of instructional
strategies with emphasis placed on the most essential prerequisite knowledge..

MAT 010 Math Measurement & tit. Sup. 0 2 0 1
Prerequisites: None
Corequisites: None
This course provides an opportunity to customize foundational math content specific to Math Measurement & Literacy.
Topics include developing the academic habits, learning strategies, social skills, and growth mindset necessary to be
successful in mathematics. Upon completion, students should be able to build a stronger foundation for success in Math
Measurement & titeracy by obtaining skills through a variety of instructional strategies with emphasis placed on the
mosi essential prerequisite knowledge.
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MAT 043 Quantitative Literacy Support 1 2 0 2
Prerequisites: None Corequisites: None
This course provides an opportunity to customize foundational math content specific to Quantitative Literacy. Topics
include develcping the academic habits, learning strategies, social skills, and growth mindset necessary to be successful
in mathemnatics. Upon completion, students should be able to build a stronger foundation for success in Quantitative
Literacy by obtaining skills through a variety of instructional strategies with emphasis placed on the most essentia!
prerequisite knowledge.

MAT 052 Statistical Methods | Support 1 2 0 2

Prerequisites: None Corequisites: Nona

This course provides an opportunity to customize foundational math content specific to Statistical Methods 1. Topics
include developing the academic habits, learning strategies, social skills, and growth mindset necessary to be successful
in mathematics. Upon completicon, students should be able to build a stronger foundation for success in Statistical
Methods 1 by obtaining skills through a variety of instructionai strategies with emphasis placed on the most essential
prerequisite knowledge.

MAT 071 Fast Track !ntro Algebra 0 4 0 2

Prerequisites: None

Corequisites: None

This course provides an opportunity to customize foundational math content specific to Precalculus Algebra. Topics
include developing the academic habits, learning strategies, social skills, and growth mindset necessary to be successful
in mathematics. Upon comnpletion, students should be able to build a stronger foundation for success in Precalculus
Algebra by obtaining skills through a variety of instructional strategies with emphasis placed on the most essential
prerequisite knowledge.

MAT 110 Math Measurement & Literacy 2 2 0 3
Prereguisites: None
Corequisites: MAT 010

This course provides an activity-based approach that develops measurement skilis and mathematical literacy using
technology to solve problems for non-math intensive programs. Topics include unit conversions and estimation within a
variety of measurement systems; ratio and proportion; basic geometric concepts; financial literacy; and statistics
including measures of central tendency, dispersion, and charting of data. Upon cempletion, students should be able to
demgenstrate the use of mathematics and technology to solve practical problems, and to analyze and communicate
results.

Clas Lab  Shop/Cli  Credit

s
pi 2 0 3

MAT 143 Quantitative Literacy

Prereguisites: None

Corequisites: MAT 043

This course is designed to engage students in complex and realistic situations involving the mathematical phenomena of
quantity, change and relationship, and uncertainty through project- and activity-based assessment. Emphasis is placed
on authentic contexts which will introduce the concepts of numeracy, proportional reasoning, dimensional analysis,
rates of growth, personal finance, consumer statistics, practical probabilities, and mathematics for citizenship. Upon
completion, studants should be able to utilize quantitative information as consumers and to make personal,
professional, and civic decisions by decoding, interpreting, using, and communicating quantitative information found in
modarn media and encountered in everyday life. This course has been approved for transfer under the CAA as a general
education course in mathematics (quantitative). This is a Universal Generai Education Transfer Component (UGETC)
course,
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MAT 152 Statistical Methods |

Prerequisites: MAT 052

Corequisites: None

3 2 0

This course provides a project-based approach to introductory statistics with an emphasis on using real-world data
and statistical literacy. Topics include descriptive statistics, correlation and regression, basic probability, discrete and
continuous probability distributions, confidence intervals and hypothesis testing. Upon comple- tion, students should
be able to use appropriate technology to describe important characteristics of a data set, draw inferences about a
population from sample data, and interpret and communicate results. This course has been approved for transfer
under the CAA as a general education course in mathematics (quantitative). This is a UGETC course.

MAT 171 Precalculus Algebra 3 2 0 4
Prerequisites: None
Corequisites MAT 071
This course is designed to develop topics which are fundamental to the study of calculus. Emphasis is placed on solving
equations and inequatities, solving systems of equations and inequalities, and analysis of functions {absolute value,
radical, polynomial, rational, exponential and logarithmic) in multiple representations. Upon completion, students
should be able to select and use appropriate models and techniques for finding solutions to algebra-related problems
with and without technology. This course has been approved for transfer under the CAA as a general education course in
mathematics (quantitative). This is a UGETC course.

Class Lab  Shop/Cli  Credi
t
MAT172 Precalculus Trigonometry 3 2 0 4

Preraquisites MAT 171

Corequisites None
This course is designed to develop an understanding of topics which are fundamental to the study of calculus. Emphasis
is placed on the analysis of trigonometric functions in multiple representations, right and oblique triangles, vectors,
polar coordinates, conic sections, and pararmetric equations. Upon completion, students should be able to select and use
appropriate models and technigues for finding solutions to trigonometry-related problems with and without technology.
This course has been approved for transfer under the CAA as a general education course in mathematics (quantitative).
This is a UGETC course.

MAT 271 Calculus | 3 2 0 4
Prerequisites: MAT 172 or MAT 175
Corequisites: None

This course is designed to develop the topics of differential and integral calculus. Emphasis is placed on limits, continuity,
derivatives and integrals of algebraic and transcendental functions of one variable. Upon completion, students should be
able to select and use appropriate models and technigues for finding solutions to derivative- related problemns with and
without technology. This course has been approved for transfer under the CAA as a general education course in
mathematics (quantitative).

This is a UGETC course.

MAT 175 Precalculus 3 2 0 5
Prerequisites: None
Corequisites: MNone

This course provides an intense study of the topics which are fundamental to the study of calculus. Emphasis is placed
on equations and inequalities, functions and their graphs, with special attention to polynomial, rational, exponential,
togarithmic and trigonometric functions, and analytic trigonometry and geometry. Upon completion, students should be
able to solve practical problems and use appropriate models for analysis and prediction.
This is a UGETC course.
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MAT 272 Calculus 1 4 2 0 4
Prerequisites: MAT 271
Coreqguisites: None

This course is designed to develop advanced topics of differential and integral caiculus. Emphasis is placed on the
applications of definite integrals, techniques of integration, indeterminate forms, improper integrals, infinite series,
conic sections, parametric equations, polar coordinates, and differential equations. Upon completion, students should
be able to select and use appropriate models and techniques for finding solutions to integral- related preblems with and
without technalogy. This course has been approved for transfer under the CAA as a general education course in
matharmatics (quantitative). This is a UGETC course.

MAT 273 Calculus 11l 3 2 0 4
Prerequisites: Mat 272
Corequisites: None

This course is designed to develop the topics of multivariate calculus. Emphasis is placed on multivariate functions,
partial derivatives, multiple integration, solid analytical geometry, vector valued functions, and line and surface
integrals. Upon completion, students should be able to select and use appropriate models and techniques for find- ing
the solution to multivariate-related problems with and without technology. This course has been approved for transfer
under the CAA as a general education course in mathematics (quantitative). This is a UGETC course.

MAT 280 Linear Algebra 2 2 0 3
Prerequisites: MAT 271
Corequisites: None

This course provides an introduction to linear algebra topics. Emphasis is placed on the development of abstract
concepts and applications for vectors, systems of equations, matrices, determinants, vector spaces, multi-dimensional
tinear transformations, eigenvectors, eigenvalues, diagonatization and orthogonality. Upon completion, students should
be able to demonstrate understanding of the theoretical concepts and seiect and use appropriate models and
techniques for finding solutions to linear algebra-related probiems with and without technology. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirements.

MAT 285 Differential Equations 2 2 0 3
Prerequisites: MAT 272
Corequisites: None

This course provides an introduction to topics invoiving ordinary differential equations. Emphasis is placed on the
development of abstract concepts and applications for first-order and linear higher-order differential equations, systems
of differential equations, numerical methods, series solutions, eigenvalues and eigenvectors, and LaPlace transforms.
Upon completion, students should be able to demonstrate understanding of the theoretical concepts and select and use
appropriate models and techniques for finding solutions to differential equations-related problems with and without
technology. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.

Class Lab Shop/Cli Credit
MEC 111 Machine Processes |
Prerequisites: None
Corequisites: Nonel 4 0

This course introduces shop safety, hand tools, machine processes, measuring instruments, and the operation of
machine shop equipment. Topics include use and care of tools, safety, measuring tools, and the basic setup and
operation of common machine tools. Upon completion, students should be able to safely manufacture simple parts to
specified tolerances.

MEC 128 CNC Machining Processes 2 4 0 4

Prerequisites: Neone
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Corequisites: None

This course covers programming, setup, and operations of CNC turning, milling, and other CNC machines. Topics include
programming formats, control functions, program editing, and part production and inspection. Upon completion,
students should be able to manufacture simple parts using CNC machines,

MED 120 Survey Of Med Terminology 2 0 0 2
Prerequisites: None Corequisites: None
This course introduces the vocabulary, abbreviations and symbols used in the language of medicine. Emphasis is placed
on building medical terms using prefixes, suffixes and word roots. Upon completion, students should be able to
pronounce, spell and define accepted medical terms.

MED 121 Medical Terminology | 3 0 0 3
Prerequisites: None Corequisites: None
This course introduces prefixes, suffixes, and word roots used in the language of medicine. Topics include medicat
vocabulary and the terms that relate to the anatomy, physiology, pathological conditions, and treatment of selected
systems. Upon completion, students should be able to pronounce, spell, and define medical terms as related to selected
body systems and their pathological disorders.

MED 122 Medical Terminology Il 3 0 0 3
Prerequisites: MED 121
Corequisites: None

This course is the second in a series of medical terminology courses. Topics include medical vocabulary and the terms
that relate to the anatomy, physiology, pathological conditions, and treatment of selected systems. Upon completion,
students should be able to pronounce, spell, and define medical terms as related to selected body systems and their
pathological disorders.

Class Lab Shop/Cli Credit MED 130 Administrative
Office Proc. | 1 2 0 2
Prereguisites: None
Corequisites: None

This course introduces medical office administrative procedures. Topics include appointment processing, written and
oral communications, medical records, patient orientation, and safety. Upon completion, students should be able to
perform basic administrative skills within the medical environment,

MED 232 Medical Insurance Coding 1 3 0 2
Prereguisites: MED 121
Corequisites: None

This course is designed to develop coding skills. Emphasis is placed on advanced diagnostic and procedural coding in the
outpatient facility. Upon completion, students should be able to demonstrate proficiency in coding for reimbursement.

MKT 120 Principles of Marketing 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces principles and problems of marketing goods and services. Topics include promotion, placement,
and pricing strategies for products. Upon completion, students should be able to apply marketing principles in
organizational decision making.

MLT 110 introduction to MLT 2 3 0 3
Prerequisites: Acceptance into the Medical Laboratory Technology program
Corequisites: None
This course introduces all aspects of the medical laboratory profession. Topics include heaith care/laboratory
organization, professional ethics, basic laboratory techniques, safety, quality assurance, and specimen collection. Upon
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completion, students should be able to demonstrate a basic understanding of laboratory operations and be able to
perform basic laboratory skills.

MLT 111 Urinalysis & Body Fluids 1 3 0 2
Prerequisites: MLT 11C
Corequisites: None

This course introduces the laboratory analysis of urine and body fluids. Topics include physical, chemical, and
microscopic examination of the urine and body fiuids. Upon completion, students should be able to demonstrate
thearetical comprehension in performing and interpreting urinalysis and body fluid tests.

Class Lab  Shop/Cli  Credi
t
MLT 120 Hematology/Hemostasis | 3 3 0 4
Prerequisites: MLT 110
Corequisites: None

This course introduces the theory and technology used in analyzing blood cells and the study of hemostasis. Topics
include hematology, hemostasis, and related laboratory testing. Upon completion, students shouid be able to
demonstrate theoretical comprehension of hematology/hemostasis, perform diagnostic techniques, and correlate
laboratory findings with disorders.

MLT 125 Immunohernatology | 4 3 0] 5
Prerequisites: MLT 110
Corequisites: None

This course introduces the immune system and response; basic concepts of antigens, antibodies, and their reactions;
and applications in transfusion medicine and serodiagnostic testing. Emphasis is placed on immunalogical and blood
banking techniques including concepts of cellular and hurnoral immunity and pretransfusion testing. Upon completion,
students should be able to demonstrate theoretical comprehension in performing and interpreting routine
immunglogical and biood bank procedures.

MLT 130 Clinical Chemistry | 3 3 0 4
Prerequisites: MLT 110
Corequisites: None

This course introduces the qusantitative analysis of blood and body fluids and their variations in heaith and disease.
Topics include clinical biochemistry, methodologies, instrumentation, and quality control. Upon completion, students
should be able to demonstrate theoretical comprehension of ¢linical chemistry, perform diagnostic techniques, and
correlate laboratory findings with disorders.

MLT 141 General Clinical Micro 2 2 0] 3
Prerequisites: BIO 175, MLT 110
Corequisites: None

This course is a comprehensive survey of clinical microbiology. Emphasis is placed on morphology and identification of
pathogenic organisms covering both basic and special areas of clinical microbiclogy. Upen completion, students should
be able to demonstrate theoretical comprehension in performing and interpreting clinical microbiology procedures.

MLT 216 Professional issues. 0 2 0 1
Prerequisites: MLT 110 Corequisites: None
This course surveys professional issues in preparation for career eniry. Emphasis is placed on work readiness and
theoretical concepts in microbiolegy, immunohematology, hematology, and clinical chemistry. Upon completion,
students should be able to demonstrate competence in career entry-level areas and be prepared for the national
certification examination.
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Clas Lab Shap/Cli  Credi

5 t
0 0 3 1
MLT 251 MLT Practicum |
Prereguisites: MLT 111, MLT 115, MLT 120, MLT 125
Coreqguisites: None

This course pravides entry-level clinical labaratory experience. Emphasis is placed on technique, accuracy, and precision.

Upan completion, students should be able to demonstrate entry-tevel competence on final clinical evaluations.

MLT 253 MLT Practicum | 0 0 9 3
Prerequisites: MLT 181, MLT 115, MLT 120, MLT 125, MLT 130, MLT 141, MLT 216
Corequisites: None

This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and precision.

Upon completion, students should be able to demonstrate entry-level competence on final clinical evaluations.

MLT 254 MLT Practicum | 0 0 12 4
Prerequisites: MLT 111, MLT 115, MLT 120, MLT 125, MLT 130, MLT 141, MLT 216
Coreguisites: None

This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and precision.

Upon
completion, students should be able ta demonstrate entry-level competence on final clinical evaluations.

MLT 263 MLT Practicum Il 0 0 9 3
Prerequisites: MLT 111, MLT 115, MLT 120, MLT 125, MLT 130, MLT 141, MLT 216
Corequisites: None

This course provides entry-level clinical laboratory experience. Emphasis is placed on technique, accuracy, and precision.

Upon completion, students should be able to demonstrate entry-level competence on final clinical evaluations.

MLT 273 MLT Practicum [l 0 0 9 3
Prereguisites: MLT 111, MLT 115, MLT 120, MLT 125, MLT 130, MLT 141, MLT 216
Corequisites: None

This course provides entry-level clinical laboratory experience. Emphasis is placed on technigue, accuracy, and precision.

Upon completion, students should be able to demonstrate entry-level competence on final clinical evaluations.

MNT 110 Intro. to Maint Procedures 1 3 0 2
Prereguisites: None Corequisites: None
This course covers basic maintenance fundamentals for power transmission equipment. Topics include equipment
inspection, lubrication, alignment, and other scheduled maintenance procedures. Upon completion, students should be
able to demaonstrate knowledge of accepted maintenance procedures and practices according to current industry

standards.
Class Lab  Shop/Cii Credit
MUS 110 Music Appreciation
Prereguisites: None
Corequisites: None
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3 0 0 3

This course is a basic survey of the music of the Western world. Emphasis is placed on the elements of music,
terminology, composers, form, and style within a historical perspective. Upon completion, students should be able to
demenstrate skills in basic listening and understanding of the art of music. This course has been approved to

satisfy the CAA. This course has been approved for transfer under the CAA as a general education course in
humanities/fine arts. This is a UGETC course.

MUS 112 Introduction to lazz 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces the origins and musical components of jazz and the contributions

of its major artists. Emphasis is placed on the development of discriminating listening habits, as well as the investigation
of the styles and structural forms of the jazz idiom. Upon completion, students should be able to demonstrate skills in
listening and understanding this form of American music. This course has been appreved for transfer under the CAA as a
general education course in humanities/fine arts. This is a UGETC course.

NAS 101 Nurse Aide | 3 4 3 6
Prerequisites: None
Corequisites: None

This course includes basic nursing skills required to provide safe, competent personal care for individuals. Emphasis is
placed on person-centered care, the aging process, communication, safety/emergencies, infection prevention, legal and
ethical issues, vital signs, height and weight measurements, elimination, nutrition, basic restorative care/ rehabilitation,
dementia, mental heaith and end-of-life care. Upon completion, students should be able to demonstrate knowledge and
skills and be eligible to test for listing on the North Carolina Nurse Aide | Registry.

Class Lab
Shop/Cli Credit
NAS 102 Nurse Aide || 3 2 6 6
Prereguisites: MNAS 101
Corequisites: None

This course provides training in Nurse Aide Il tasks. Emphasis is placed on the role of the Nurse Aide Il sterile technique
and specific tasks such as urinary catheterization, wound care, respiratory procedures, ostomy care, peripheral IV
assistive activities and alternative feeding methods. Upon completion, students should be able to demonstrate
knowledge and skills and safe performance of skiils necessary to be eligible for listing on the North Carolina Nurse Aide Il

Registry.

NAS 107 Medication Aide 0 2 0 1
Prereguisites: None

Coreguisites: MNone

This course will cover the six rights of medication administration for nan-licensed personne!. Topics will include
medication administration via the oral, topical and installation routes, medical asepsis, hand hygiene, termineclegy and
legal implications. Upon completion, students should be able tc demonstrate skills necessary to qualify as a medication
aide with the North Carolina Medication Aide Registry.

NET 125 Introduction to Netwaorks 1 4 0 3
Prerequisites: None
Corequisites: None

This course introduces the architecture, structure, functions, components, and models of the Internet and computer
netwarks. Topics include introduction to the principles of IP addressing and fundamentals of Ethernet concepts, media,
andg operations. Upon completion, students should be able to build simple LANSs, perform basic configurations for
routers and switches, and implement IP addressing schemes.
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MNOS5 110 Operating System Concepts 2 3 0 3
Prerequisites:  CI5110
Corequisites:  None
This course introduces students to a broad range of operating system concepts, including installation and maintenance.
Emphasis is place on operating system concepts, management, maintenance, and resources required. Upon completion
of this course, students will have an understanding of 0% concepts, installation, management, maintenance, using a
variety of operating systems.

NOS 130 Windows Single Liser 2 2 0 3
Prerequisites: MNane
Corequisites: MNane

This course introduces operating system concepts for single-user systems. Topics include hardware management, file
and memory management, system configuration/ optimization, and utilities. Upon completion, students should be able
to perform operating systems functions at the support level in a single-user environment.

Class Lab Shoep/Cli Credit
MNOS 230 Windows Administration |
Prerequisites: MNone
Corequisites: Mane
2 2 4] 3
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This course covers the installation and configuration of a Windows server operating system. Emphasis is placed on the
basic configuration on core network services, Active Director and group policies. Upon completion students should be
able to install and configure a Windows server operating system.

NUR 101 Practical Nursing | 7 6 6 11
Prerequisites: Admission into the PN program
Corequisites: None

This course introduces the concepts within the three domains of the individual, healthcare, and nursing. Emphasis is
placed on the concepts within each domain including assessment, clinical decision making, professional behaviors,
caring interventions, biophysical and psychosocial concepts, communication, collaboration, teaching/learning, safety,
ethical principles, legal issues, informatics, and evidence- based practice. Upon completion, students should be abie to
provide safe nursing care across the lifespan incorperating the concepts identified in this course.

NUR 102 Practical Nursing Il 7 0 9 10
Prerequisites: NUR 101
Corequisites: None

This course is designed to further develop the concepts within the three domains of the individual, nursing, and
heaithcare. Emphasis is placed on the concepts within each domain including clinical decision making, caring
interventicns, biophysical and psychosocial concepts, communication, collaboration, teaching and learning,
accountability, safety, informatics, and evidence-based practice. Upon completion, students should be able to provide
safe nursing care across the lifespan incorporating the concepts identified in this course.

NUR 103 Practical Nursing Il 6 o 9 9
Prerequisites: NUR 102
Corequisites: None

This course is designed to assimilate the concepts within the three domains of the individual, healthcare, and nursing.
Emphasis is placed on biophysical and psychosocial concepts, professional behaviors, healthcare systems, health policy,
and quality improvement. Upon compietion, stugents should be able to dermonstrate the knowledge, skills, and
attitudes necessary to provide safe, quality, and individualized entry level nursing care.
Class Lab Shop/Cli Credit
NUR 111 Intro to Health Concepts
4 6 6 8
Prerequisites: Admission into the ADN program
Corequisites: None
This course introduces the concepts within the three domains of the individual, healthcare, and nursing. Emphasis is
placed on the concepts within each domain including medication administration, assessment, nutrition, ethics,
interdisciplinary teams, informatics, evidence-based practice, individual-centered care, and guality improvement. Upon
completion, students should be able to provide safe nursing care incorporating the concepts identified in this course.

NUR 112 Health-lliness Concepts 3 0 6 3
Prerequisites: NUR 111
Corequisites: None

This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of acid- base, metabolism, cellular regulation, oxygenation, infection,
stress/coping, health- wellness-illness, communication, caring interventions, managing care, safety, quality
improvement, and informatics. Upon comptetion, students should be able to provide safe nursing care incorporating the
concepts identified in this course.

NUR 113 Farnily Health Concepts 3 0 6 5
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Prerequisites: NUR 111

Corequisites: None

This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of oxygenation, sexuality, reproduction, grief/loss, mood/affect, behaviors,
development, family, health-weflness-itiness, communication, caring interventions, managing care, safety, and advocacy.
Upon completion, students should be able to provide safe nursing care incorporating the concepts identified in this

COuUrse.
NUR 114 Holistic Health Concepts 3 0 6 5

Prerequisites: NUR 111

Corequisites: None

This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of cellular regulation, perfusion, inflammation, sensory perception,
stress/coping, mood/ affect, cognition, self, violence, health-wellness-iliness, professionat behaviors, caring
interventions, and safety. Upon completion, students should be able to provide safe nursing care incorporating the
concepts identified in this course.
NUR 117 Pharmacology 1 3 H pi

Prerequisites: None

Corequisites: None
This course introduces information concerning sources, effects, legalities, and the safe use of medications as therapeutic
agents. Emphasis is placed on nursing responsibility, accountability, pharmacokinetics, routes of medication
administration, contraindications and side effects.Upon completion, students shouid be able to compute dosages and
administer medication safely.

Class Lab  Shop/Cli  Credi
t
NUR 211 Health Care Concepts 3 Q 6 5
Prerequisites: NUR 111
Corequisites: None

This course is designed to further develop the concepts within the three domains of the individual, healthcare, and
nursing. Emphasis is placed on the concepts of cellular regulation, perfusion, infection, immunity, mobility, comfort,
behaviors, health-well- ness-illness, clinical decision-making, caring interventions, managing care, and safety. Upon
completion, students should be able to provide safe nursing care incorperating the concepts identified in this course.

NUR 212 Health System Concepts 3 0 6 5
Prerequisites: NUR 111
Corequisites: None

This course is designed to further develop the concepts within the three domains of the individual, healthcare, and

nursing. Emphasis is placed on the concepts of grief/ loss, violence, health-wellness-iliness, collaboration, managing
care, safety, advocacy, legal issues, policy, healthcare systems, ethics, accountability, and evidence-based prac- tice.
Upon completion, students sheuld be able to provide safe nursing care incorporating the concepts identified in this

course.
NUR 213 Complex Health Concepts 4 3 1S 10
Prerequisites: NUR 111, NUR 112, NUR 113, NUR 114, NUR 211, and NUR 212
Corequisites: None

This course is designed to assimilate the concepts within the three domains of the individual, healthcare, and nursing.
Emphasis is placed on the concepts of fluid/ electrolytes, metabolism, perfusion, mobility, stress/coping, violence,
health-wellness- iliness, professional behaviors, caring interventions, managing care, healthcare systems, and quality
improvement. Upon completion, students should be able to demonstrate the knowledge, skills, and attitudes necessary
to provide quality, individualized, entry level nursing care.
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OST 131 Keyboarding 1 2 0 2
Prerequisites: None
Corequisites: None

This course covers basic keyboarding skills. Emphasis is placed on the touch system, correct technigues, and
development of speed and accuracy. Upon completion, students should be able to key at an acceptable speed and
accuracy level using the touch system.

OST 134 Text Entry & Formatting 2 2 0 3
Prerequisites: 05T 131
Corequisites: None

This course is designed to provide skills needed to increase speed, improve accuracy, and format documents. Topics
include letters, memos, tables, and business reports. Upon completion, students should be able to produce documents
and key timed writings at speeds commensurate with employabitity.

Class lab Shop/Cli Credit
OST 136 Word Processing 2 2 0 3
Prerequisites: None
Corequisites: None

This course is designed to introduce word processing concepts and applications. Topics include preparation of a variety
of documents and mastery of specialized software functions. Upon completion, students should be able to work
effectively in a computerized word processing environment.

OST 148 Med. Ins & Billing 3 0 0 3

Prerequisites: MED 121

Corequisites: None

This course introduces fundamentais of medical insurance and billing. Emphasis is placed on the medical billing cycle to
include third party payers, coding concepts, and form preparation. Upon compietion, students should be able to explain
the life cycle of and accurately complete a medical insurance claim.

OST 149 Medical Legal Issues 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces the complex legal, moral, and ethical issues involved in providing health-care services. Emphasis
is placed on the legal requirements of medical practices; the relationship of physician, patient, and office personnel;
professional abilities; and medical practices liabilities. Upon completion, students should be able to demonstrate a
waorking knowledge of current medical faw and accepted ethical behavior.

OST 164 Office Editing 3 0 0 3
Prerequisites: None
Corequisites: None

This course provides a comprehensive study of editing skills needed in the workplace Emphasis is placed on grammar,
punctuation, sentence structure, proofreading, and editing. Upon completion, students should be able to use reference
materials to compose and edit text.

OST 181 Office Procedures 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces the skills and procedures needed in today’s office. Topics include effectively interacting with co-
Workers and the pubtic, processing simple financial and information documents, and performing functions typical of
today’s offices. Upon compietion, students should be able to display skills and decision-making abilities essential for
functioning in the total office context.

292

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 292/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

OST 184 Records Management 2 2 0 3

Prerequisites: DRE 098

Coreguisites: None

This course includes the creation, maintenance, protection, security, and disposition of records stored in a variety of
media forms. Topics include alphabetic, geographic, subject, and numeric filing methods. Upon completion, students
should be able to setup and maintain a records management system.

Class Lab  Shop/Cli  Credi
t
0ST 233 Office Publications Design 2 2 0 E!
Prerequisites: 0OST 136
Corequisites: None

This course provides entry-level skills in using software with desktop publishing capabilities. Topics include principles of
page layout, desktop publishing terminology and applications, and legal and ethical considerations of software use.
Upon completion, students should be able to design and produce professional business documents and publications.

OS5T 243 Medical Cffice Simulation 2 2 0 3
Prerequisites: 0ST 148
Coreguisites: None

This course introduces medical systems used to process information in the automated office. Topics include traditional
and electronic information resources, storing and retrieving information, and the billing cycle. Upon completion,
students should be able to use the computer accurately to schedule, bill, update, and make corrections.

OST 284 Emerging Technologies 1 2 0 2
Prerequisites: None
Corequisites: None

This course provides opportunities to expiore emerging technologies. Emphasis is ptaced on identifying, researching, and
presenting current technologicai topics for class consideration and discussion. Upon completion, students should be able
to understand the importance of keeping abreast of technological changes that affect the office professional.

0S$T-286 Professional Development 3 0 0 3
Prerequisites: None
Corequisites: None

This course covers the personal competencies and qualities needed to project a professional image in the office. Topics
include interpersonal skills, health lifestyles, appearance, attitude, personal and professional growth, multicultural
awareness, and professional etiquette. Upon completion, students should be able to demonstrate these attributes in the
classroom, office, and society.

OST 289 Office Admin Capstone 2 2 0 3
Prerequisites: 0OST-134 or OST 136, O5T-164
Corequisites: None

This course is designed to be a capstone course for the office professional and provides a working knowledge of
administrative office procedures. Emphasis is placed on written and oral communicaticn skills, office software
applications, office procedures, ethics, and professional development. Upon completion, students shouid be able to
adapt in an office environment.
Class lab Shop/Cli Credit
PBT 100 Phlehotomy Technology 5 2 o 6
Prerequisites GED® or HS Diploma
Corequisites: PBT 101
This course provides instruction in the skills needed for the proper collection of blood and other specimens used for
diagnostic testing. Emphasis is placed on ethics, legalities, medical terminology, safety and universal precautions, health
care delivery systems, patient relations, anatomy and physiology, and specimen collection. Upon completion, students
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should be able to demonstrate competence in the theoretical comprehension of phlebotomy techniques. This is a
certificate-level course.

PBT 101 Phlebotomy Practicum 0 0 9 3
Prerequisites: GED® or HS Diploma
Corequisites: PBT 100

This course provides supervised experience in the performance of venipuncture and microcollection techniquesin a
clinical facility. Emphasis is placed on patient interaction and application of universal precautions, proper collection
techniques, special procedures, specimen handling, and data management. Upon completion, students should be able
to safely perform procedures necessary for specimen collections on patients in various health care settings.

This is a certificate-level course.

PED 110 Fit and Well for Life 1 2 0 2
Prerequisites: None
Corequisites: None

This course is designed to investigate and apply the basic concepts and principles of lifetime physical fitness and other
health-related factors. Emphasis is placed on wellness through the study of nutrition, weight control, stress
management, and consumer facts on exercise and fitness. Upon completion, students should be abte to plan a personal,
tifelong fitness program based on individual needs, abilities, and interests. This course has been approved for transfer
under the Comprehensive Articulation Agreement {CAA} as a premajor and/or elective course requirement.

PED 111 Physical Fitness | 0 3 0] 1
Prerequisites: None
Corequisites: None

This course provides an individualized approach to physical fitness utilizing the five major components. Emphasis is
placed on the scientific basis for setting up and engaging in personalized physical fitness programs. Upon completion,
students should be able to set up and implernent an individualized physical fitness program. This course has been
approved for transfer under the CAA as a premajor and/or elective course requirement.

PCI 264 Process Control with PLC's 3 3 V] 4
Prerequisites: ELC128 or ELN260
Corequisites: None

This course introduces automatic process control implemented with PLC technology. Topics include interfacing and
centroiling advanced control loops and devices using various PLC-based systemns. Upon completion, students shouid be
abie to demonstrate an understanding of advanced applications of process control and instrumentation systems with
PLC-based devices.

Class Lab Shop/Cli Credit
PED 117 Weight Training |
Prerequisites: None
Corequisites: None

This course introduces the basics of weight training. Ernphasis is placed on developing muscular strength, muscular
endurance, and muscle tone. Upon completion, students should be able to establish and implement a personal weight
training program. This course has been approved for transfer under the CAA as a premajor and/or elective course
requirement.

PED 121 Walk, Jog, Run 0] 3 0] 1
Prerequisites: None
Corequisites: None
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This course covers the basic concepts involved in safely and effectively improving cardiovascular fitness. Emphasis is
placed on walking, jogging, or running as a means of achieving fitness. Upon completion, students should be able to
understand and appreciate the benefits derived from these activities. This course has been approved for transfer under
the CAA as a premajor and/or elective course requirement.

PED 130 Tennis-Beginning 0 2 0 1

Prerequisites: None

Coreguisites: None

This course emphasizes the fundamentals of tennis. Topics include basic strokes, rules, etiquette, and court play. Upon
completion, students should be able to play recreational tennis. This course has been approved for transfer under the
CAA as a premajor and/or elective course requirement.

PHY 110 Conceptual Physics 3 0 0 3
Prerequisites: None
Corequisites: None

This course provides a conceptually-based exposure to the fundamental principles and processes of the physical world.
Topics include basic concepts of metion, forces, energy, heat, electricity, magnetism, and the structure of matter and
the universe. Upon completion, students should be able to describe examples and applications of the principles studied.
This course has been approved for transfer under the CAA as a general education course in Natural Science. Thisis a
Universal General Education Transfer Companent {UGETC) course.

Class Lab Shop/Cli Credit
PHY 110A Physics Lab o 2 0 1
Prerequisites: None
Corequisites: None

This course is a laboratory for PHY 110. Emphasis is placed on laboratory experiences that enhance materials presented
in PHY 110. Upon completion, students should be able to apply the laboratory experiences to the concepts presented in
PHY 110. This course has been approved for transfer under the CAA as a general education course in Natural Science.
This is @ UGETC course.

PHY 251 General Physics i 3 3 0 4
Prerequisites: MAT 271
Corequisites: None

This course uses calculus-based mathematical models to introduce the fundamental concepts that describe the physical
world. Topics include units and measurement, vector operations, linear kinematics and dynamics, energy, power,
momentum, rotational mechanics, periodic motion, fluid mechanics and heat. Upon completion, students should be
able to demonstrate an understanding of the principles involved and display analytical problem-solving ability for the
topics covered. This course has been approved for transfer under the CAA as a general education course in Natural
Science. This is a UGETC course.

PHY 252 General Physics I 3 3 0 4
Prerequisites: MAT 272 and PHY 251
Corequisites: None

This course uses calculus-based mathematical models to introduce the fundamental concepts that describe the physical
world. Topics include electrostatic farces, electric fields, eiectric potentials, direct-current circuits, magnetostatic forces,
magnetic fields, electromagnetic induction, alternating-current circuits, and light. Upon completion, students should be
able to demonstrate an understanding of the principles involved and display analytical problem-solving ability for the
topics covered. This course has been approved for transfer under the CAA as a general education course in Natural
Science. This is a UGETC course.

POL 120 American Government 3 0 0 3
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Prerequisites: None
Corequisites: None
This course is a study of the origins, development, structure, and functions of American national government. Topics
include the constitutional framework, federalism, the three branches of government including the bureaucracy, civil
rights and liberties, political participation and behavicr, and policy fermation. Upon completion, students should be able
to demonstrate an understanding of the basic concepts and participatory processes of the American political system.
This course has been approved for transfer under the CAA as a general education course in social/behavioral sciences.
This is a UGETC course.

Class Lab Shop/Cli Credit
PSY 118 interpersonal Psychology
Prerequisites: None
Corequisites: None3 00 3
This course introduces the basic principles of psychology as they relate to personal and professional development.
Emphasis is placed on personality traits, communication/ leadership styles, effective problem solving, and cultural
diversity as they apply to personal and work environments. Upon completion, students should be able to demonstrate
an understanding of these principles of psychology as they apply to personal and professional development.

PSY 150 General Psychology 3 0 ¢ 3
Prerequisites: None
Corequisites: None

This course provides an overview of the scientific study of human behavior. Topics include history, methodology,
biopsychology, sensation, perceptian, learning, motivation, cognition, abnormal behavior, personality theory, social
psychology, and other retevant topics. Upon completion, students should be able to demonstrate a ba- sic knowledge of
the science of psychology. This course has been approved for transfer under the CAA as a general education course in
social/behavioral sciences. This is a UGETC course.

PSY 241 Developmental Psychology a 0 C 3
Prereguisites: PSY 150
Corequisites: None

This course is a study of human growth and development. Emphasis is placed on major theories and perspectives as they
relate to the physical, cognitive, and psychosocial aspects of development from conception to death. Upon completion,
students should be able to dermonstrate knowledge of deveiopment across the lifespan. This course has been approved
for transfer under the CAA as a general education course in social/ behavioral sciences.

PSY 281 Abnormal Psychology 3 0 0 3

Prerequisites:  PSY 150

Corequisites: None

This course provides an examination of the various psychological disorders, as well as theoretical, clinical, and
experimental perspectives of the study of psychopathology. Emphasis is placed on terminology, classification, etiology,
assessment, and treatment of the major disorders. Upon completion, students should be able to distinguish between
normal and abnormal behavior patterns as well as demonstrate knowledge of etiology, symptoms, and therapeutic
techniques. This course has been approved for transfer under the CAA as a general education course in social/behavioral

sciences.
Class tab  Shop/Cli Credit
REL 110 World Religions
Prerequisites: None
3 0 0 3
Corequisites: ENG 111

This course introduces the world’s major religious traditions. Topics include Primal religions, Hinduism, Buddhism, Islam,
Judaism, and Christianity. Upon completion, students should be able to identify the origins, history, beliefs, and practices

296

https://online.fliphtmlI5.com/jbamx/dnpk/#p=1 296/315



1/28/25, 4:35 PM 2024-2025 Academic Catalog

of the religions studied. This course has been approved for transfer under the CAA as a general education course in
humanities/fine arts.

SAB 252 Twelve Step Study 3 0 0 3
Prerequisites; Mone
Corequisites: Mone

This course studies various support groups based on the twelve-step model with a focus on their relationship to
treatment. Topics include a study of the twelve steps and traditions of Alcoholics Anonymous and Narcotics Anonymous
and their use in professional settings. Upon completion, students should be able to demanstrate a working knowledge
of the twelve-step programs.

SEC 110 Security Concepts 2 2 0 3
Prerequisites: Mone
Corequisites: None

This course introduces the concepts and issues related to securing information systems and the development of policies
ta implement information security controls. Topics include the historical view of networking and security, security
issues, trends, security resources, and the role of policy, people, and processes in infarmation security. Upon
completion, students should be able to identify information security risks, create an information security policy, and
identify processes to implement and enforce policy.

S0C 210 Introduction to Sociology 3 o 0 3
Prerequisites; Mone
Corequisites: Mone

This course introduces the scientific study of human society, culture, and social interactions. Topics include socialization,
research methods, diversity and inequality, cooperation and conflict, social change, social institutions, and
organizations. Upon completion, students should be able to demonstrate knowledge of sociological concepts as they
apply to the interplay among individuals, groups, and societies. This course has been approved for transfer under the
Comprehensive Articulation Agreement (CAA) as a general education course in social/behavioral sciences. Thisis a
Universal General Education Transfer Component (UGETC) course.

Class Lab Shop/Cli Credit
S0C 213 Sociology of the Family
Prereguisites: Mone
Corequisites: MNone
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This course covers the institution of the family and other intimate relationships. Emphasis is placed on mate selection,
gender roles, sexuality, communication, power and conflict, parenthood, diverse lifestyles, divorce and remarriage, and
economic issues. Upon completion, students should be able to analyze the family as a social institution and the social
forces which influence its development and change. This course has been approved for transfer under the CAA as a
general education course in social/behavioral sciences.

SOC 220 Social Problems 3 0 0 3
Prerequisites: None
Corequisites: None

This course provides an in-depth study of current social probiems. Emphasis is placed on causes, consequences, and
possible solutions to problems associated with families, schools, workplaces, communities, and the environment. Upon
completion, students should be able to recognize, define, analyze, and propose solutions to these problems. This course
has been approved for transfer under the CAA as a general education course in social/behavioral sciences.

S0C 240 Sociat Psychology 3 0 0 3
Prerequisites: None
Corequisites: None

This course examines the influence of culture and social groups on individual behavior and personality. Emphasis is
placed on the process of sociatization, communication, conformity, deviance, interpersonal attraction, intimacy, race
and ethnicity, small group experiences, and social movements. Upon completion, students should be able to identify and
analyze cultural and social forces that influence the individual in a saciety. This course has been approved to satisfy the
CAA general education core requirement in social/behaviora! sciences.

SPA 11l Elementary Spanish | 3 0 0 3
Prerequisites: None
Corequisites: None

This course introduces the fundamental elements of the Spanish language within a cultural context. Emphasis is placed
on the development of basic listening, speaking, reading, and writing skilis. Upon completion, students should be able to
comprehend and respond with grammatical accuracy to spoken and written Spanish and demonstrate cuitural
awareness. This course has been approved for transfer under the CAA as a general education course in humanities/fine

arts.
Class Lab  Shop/Cli  Credi
t
SPA 112 Eiementary Spanish Il 3 0 0 3

Prerequisites: 5PA 111

Corequisites: None
This course is a continuation of SPA 111 focusing on the fundamental elements of the Spanish language within a cultural
context. Emphasis is placed on the progressive development of listening, speaking, reading, and writing skills. Upon
completion, students should be able to comprehend and respond with increasing proficiency to spoken and written
Spanish and demonstrate further cuitural awareness. This course has been approved for transfer under the CAA as a
general education course in humanities/fine arts.

SWK 110 Introduction to Social Work 3 0 0 3

Prerequisites: None Corequisites: None

This course examines the historical development, values, orientation, and professicnal standards of social work and
focuses on the terminclogy and broader systems of social wetfare. Emphasis is placed on the various fields of practice
including those agencies whose primary function is financial assistance, corrections, mental health, and protective
services. Upon completion, students should be able to demonstrate an understanding of the knowledge, values, and
skills of the social work professional.
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SWK 113 Working with Diversity 3 i 0 3
Prerequisites: None
Corequisites: None

This course examines and promotes understanding, sensitivity, awareness, and knowledge of human diversity. Emphasis
is placed on professional responsibilities, duties, and skills critical to multicultural human services practice. Upon
completion, students should be able to integrate and expand knowledge, skills, and cultural awareness relevant to
diverse populations.

SWK-115 Community Resources 2 2 1] 3
Prerequisites: Take SWK-110 Corequisites: None
This course introduces community resources essential to social work practice. Emphasis is placed on awareness of and
interaction with community service personnel. Upon completion, students should be able to identify resources and
assess critical cormmunity needs.

SWK-214 Social Work Law 3 0 0 3

Prerequisites: Take SWK-110 Corequisites: None

This course introduces the major provisions of social services law, current trends, legislative developments, and court
procedures. Emphasis is placed on the interpretation of the laws and court decisions related to various social services
populations. Upon completion, students should be able to interpret these laws and their implications for social services

practice.
Class Lab  Shop/Cli  Credi
t
SWK-220 SWK Issues in Client Services 3 0] 0] 3
Prerequisites: None
Corequisites: None

This course introduces the professional standards, values, and issues in social services. Topics include confidentiality,
assessment of personal values, professional responsibilities, competencies, and ethics. Upon completion, students
should be able to under- stand and discuss muitiple ethical issues applicable to social work and apply various decision-
making models to current issues.

TRN 110 Intro to Transport Tech 1 2 0 2
Prerequisites: None
Corequisites: None

This course covers workplace safety, hazardous materials, environmental regulations, hand toois, service information,
basic concepts, vehicle systems, and common transportation industry terminclogy. Topics include familiarization with
major vehicle systems, proper use of various hand and power tools, material safety data sheets, and personal protective
equipment. Upon completion, students should be able to demonstrate appropriate safety procedures, identify and use
basic shop tools, and describe government reguiations regarding transportation repair facilities.

TRN 120 Basic Transportation Electricity 4 3 0 5
Prerequisites: None
Corequisites: None

This course covers basic electrical theory, wiring diagrams, test equipment, and diagnosis, repair and replacement of
batteries, starters, and alternators. Topics include Dhm's Law, circuit construction, wiring diagrams, circuit testing, and
basic troubleshooting. Upan completion, students should be able to properly use wiring diagrams, diagnose, test, and
repair basic wiring, battery, starting, charging, and electrical concerns.

TRN 140 Transportation Climate Controll 2 0 2
Prerequisites: None
Corequisites: None
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This course covers the theory of refrigeration and heating, electrical/electronic/ pneumatic controls, and diagnosis and
repair of climate control systems. Topics include diagnosis and repair of climate control components and systems,
recovery/recycling of refrigerants, and safety and environmental regulations. Upon completion, students shouid be able
to diagnose and repair vehicle climate control systems.

Class Llab Shop/Cli Credit
TRN 140A Transp. Climate
Control Lab 1 2 0 2
Prerequisites: None
Corequisites: TRN 140

This course provides experiences for enhancing student skills in the diagnosis and re- pair of transportation climate
control systems. Emphasis is placed on reclaiming, recovery, recharging, {eak detection, climate control components,
diagnosis, air conditioning eguipment, tools and safety. Upon completion, studentis should be able to describe the
operation, diagnose, and safely service climate control systems using appropriate tools, equipment, and service

information.

TRN 170 PC Skilis for Transportation 1 2 4] 2
Prerequisites: None
Corequisites: None

This course introduces students to personal computer literacy and Internet literacy with an emphasis on the
transportation service industry. Topics include service infarmation systems, management systems, computer-based
systems, and PC-based diagnostic equipment. Upon completion, students should be able to access information
pertaining to transportation technology and perform word processing.

WBL 110 World of Work 1 0 0 1
Prereguisites: None
Corequisites: None

This course covers basic knowledge necessary for gaining and maintaining employment. Topics include job search skills,
wark ethic, meeting employer expectations, workplace safety, and human relations. Upon completion, students should
be able to successfully make the transition from school to work.

WBL 111 Work Based Learning 1 1] 0 10 1
Prerequisites: 9 SHC in HSE program
Corequisites: WBL 115

This course provides a work-based learning experience with a coltege-approved employer in an area related to the
student’s program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon
completion,

students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily perform work-
related competencies.

WBL 115 Work Based Learning Seminar| 1 0] 0] 1
Prerequisites: 9 5HC in HSE program
Corequisites: WBL 111

This course is designed to be taken during the same semester as WBL 111. This course covers basic knowledge necessary
for gaining and maintaining employment. Topics include job search skills, work ethic, meeting employer expectations,
warkplace safety, and human relations. Upon completion, students should be able to successfully make the transition
from school to work.

Class Lab Shop/Cli Credit
WABL 121 Work Based Learning 11 1 0 10 1
Prerequisites: 15 SHC in HSE program
Coreguisites: WBL 125
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This course provides a work-based learning experience with a coliege-approved employer in an area related to the
student’s program of study. Emphasis is placed on integrating classroom learning with related work experience. Upon
completion, students should be able to evaluate career selection, demonstrate employability skills, and satisfactorily
perform work-related competencies.

WBL 125 Work Based Learning Seminar 11 0, 0 1
Prerequisites: WBL 111, WBL 115 15 SHC in HSE program
Corequisites: WEBL121

This course is designed to be taken during the same semester as WBL 121. it allows students to reflect on what they are
iearning during their co-op work experience and to make connections between academic concepts and their application
in the field. Emphasis is piaced on integrating classroom learning with related work experience. Through weekly
seminars, students will keep a journal of their work experience and write a paper on both WBL experiences.

WEB 110 Internet/Web Fundamentals 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces World Wide Web Consortium {W3C}) standard markup language and services of the Internet.
Topics include creating web pages, search engines, FTP, and other related topics. Upon completion, students should be
able to deploy a hand- coded website created with mark-up language, and effectively use and understand the function
of search engines.

WEB 111 Intro to Web Graphics 2 2 0 3
Prerequisites: None
Corequisites: None

This course introduces the creation of web graphics, and addressing problems peculiar to WWW display using
appropriate software. Topics include web graphics file types, optimization, RGB color, web typography, elementary
special effects, transparency, animation, slicing, basic photo manipulation, and other related topics. Upon completion,
students should be able to create graphics, such as apimated banners, buttons, backgrounds, logos, and manipulate
photographic images for Web delivery.

Class Lab Shop/Cii Credit
WEB 120 Intro. to Internet Multimedia 2 2 0 3
Prerequisites: None
Corequisites: None

This is the first of two courses covering the ¢reation of internet multimedia. Topics include internet multimedia file
types, file type conversion, acquisition of digital audio/ video, streaming audio/video and graphics animation plug- in
programs and other related topics. Upon completion, students should be able to create internet multimedia
presentations utilizing a variety of methods and applications.

WEB 140 Web Development Tools 2 2 0 3
Prerequisites: None
Corequisites: None
This course provides an introduction to web development software suites. Topics include the creation of web sites and
applets using web development software. Upon completion, students should be able to create entire web sites and
supporting applets.

WLD 110 Cutting Processes 1 3 0 2
Prerequisites: None
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Corequisites: None

This course introduces oxy-fuel and plasma-arc cutting systems. Topics include safety, proper equipment setup, and
operation of oxy-fuel and plasma-arc cutting equipment with emphasis on straight line, curve and bevel cutting.
Upon completion, students should be able to oxy-fuel and plasma-arc cut metals of varying thickness.

WLD 112 Basic Welding Processes i 3 0 2
Prerequisites: None
Corequisites: None
This course introduces basic welding and cutting. Emphasis is placed on beads applied with gases, mild steei fillers, and
electrodes and the capillary action of solder. Upon completion, students should be able to set up welding and oxy-fuel
equipment and perform welding, brazing, and soldering processes.

WLD 115 SMAW {Stick) Plate 2 9 0 5
Prerequisites: None
Corequisites: None

This course introduces the shielded metal arc (stick) welding process. Emphasis is placed on padding, fillet, and groove
welds in various positions with SMAW electrodes. Upon completion, students should be able to perform SMAW fillet
and groove welds on carbon plate with prescribed electrodes.

WLD 116 SMAW (Stick) Plate/Pipe 1 S 0 4
Prerequisites: WLD 115
Corequisites: None

This course is designed to enhance skills with the shielded metal arc (stick} welding process. Emphasis is placed on
advancing manipulative skills with SMAW elecirodes on varying joint geometry. Upon completion, students should be
abie to perform groove welds on carbon stee! with prescribed electrodes in the flat, horizontal, vertical, and averhead

positions.
Class Lab Shop/Cli Credi
WLD 121 GMAW (MIG) FCAW/Plate
Prerequisites: Nane
Corequisites: None 2 b 0 4

This course introduces metal arc weiding and fiux core arc welding processes. Topics include equipment set up and fillet
and groove welds with emphasis on the application of proper GMAW and FCAW consumables on carbon steel plate.
Upon completion, students should be able to perform fillet welds on carbon steei with prescribed filler materials in the
flat, horizontal, and overhead positians.

WLD 131 GTAW {TIG) Plate 2 6 0 4
Prereguisites: Nane
Corequisites: None

This course introduces the gas tungsten arc (TIG) welding pracess. Topics include correct selection af tungsten, polarity,
gas, and proper filler rod with emphasis placed on safety, equipment setup, and welding techniques.
Upon completion, students should be able to perform GTAW fillet and groove welds with various electrodes and filler

materials.

WLD 132 GTAW (TIG} Plate/Pipe 1 6 0 3
Prerequisites: WLD 131
Corequisites: None

This course is designed to enhance skills with the gas tungsten arc {TIG) welding process. Topics include setup, joint
preparation, and electrode selection with emphasis on manipulative skills in all welding positions on plate and pipe.
Upon completion, students should be able to perform GTAW weids with prescribed electrodes and filler materials on
various joint geometry.
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WLD 141 Symbaols & Specifications 2 2 0 3
Prerequisites: MNone
Corequisites: MNong

This course introduces the basic symbols and specifications used in welding. Emphasis is placed on interpretation of
lines, notes, welding symbols, and specifications. Upon completion, students should be able to read and interpret
symbols and specifications commonly used in welding.

WLD 151 Fabrication | 2 6 0 a
Prerequisites: WLD 115, WLD 121, or WLD 131
Carequisites: MNane

This course introduces the basic principles of fabrication. Emphasis is placed on safety, measurement, layout technigues,
cutting, joining technigues, and the use of fabrication tools and equipment. Upon completion, students should be able
to perform layout activities and operate various fabrication and material handling eguipment.

Class Lab Shop/Cli Credit
2 2 ] 3
WLD 262 Inspection and Testing
Prerequisites: MNone
Corequisites: Maone

Thiz course introduces destructive and non-destructive testing methods. Emphasis is placed an safety, types and
methods of testing, and the use of testing equipment and materials. Upon completion, students should be able to
understand and/or perform a variety of destructive and non-destructive testing processes.

Common Course Library (in part) as presented on the North Carolina Community College website:

https://webadvisor.nccommunitycolleges.edu/WebAdvisor/ WebAdvisar *type=ME&constituency=WBAP&pid=CORE-

WBAPETOKENIDX=177603832
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Board of Trustees
Board Member Appointed By:
Rev, Michael Mills, Chairman Governor
L.C. Rocky Lane, Vice Chairman Board of Education
Thomas Barrett, Ir. Halifax County Commissioners
Linda Brewer Halifax County Commissioners
loyce Buffaloe Governor
Helen Bush Governor
Dr. Elease Frederick Board of Education
Mary J. Mebane Governor
Barbie Shearin-Boyd Board of Education
laseph Johnston Board of Education
Larry Perkins Governor
Jakaelyn Vizcarrondo Student Government Association

President’s Council

Council Member: Title:
Patrena Benton Elliott President & CEO
Sharda Britt Executive Assistant to the President
& Board of Trustees
Barbara-Bradley Hasty VP of Student & Academic Affairs
Jennifer Jones Executive Director of Foundation
sinclair Micholson WP of Workforce & Development
Sanethia Smith Chief Financial Officer
Tia Alfonso... PP A S S WSS SRRt | (i1 [ i 8 [0 714

M.5., We&tern Gmrernurs Llnwersm,r
B.5., West Virginia University School of Mursing

Timothy Archer.... i S TR Sy tam - Ad kit ratar:
A.A.5. (2), Halifax Cr::rnmunlt\r Cullege

Sheila Aycock.... e Sz e COOTdinator/Instructor, Certified Nurse Aide
A.AS., Halifax Enmmunlty {.uilege

Kelly Barber... 3l S S s b Director, Small Business Center
M.A., North Eamlma State Um'u'ersm,.r
B.5., Appalachian State University

Lonnie Ray Barker R ...Program Director/Instructor, Medical Laboratory Technology
M.B.A., Norwich University

B.AS., Chowan University

A.A5., Halifax Community College

Wendy Barley.... e e MIECICE] Laboratory Technology and Phlebotomy Instructor
M.B.A., Regis Llnl'u't;-r:;ltyI
B.S., University of Mary Hardin-Baylor
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lason M. Bone...

AAS., Halifax Commumty College

JACQUE TN BOOME . ettt et ettt ettt e o o et emn s et e b e s ns et et ent are s

B.5., Strayer University
A A., Halifax Community College

Nicole Boone... i be it innans
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...Pragram Chair/Instructor, industrial Systems Technology

Accounts Payable Technician

...Human Resources Director

M.S. &BS, Capella Un:versnty
AAS., Martin Community College

Alfred Braxton... "
B.S., University of Mount Olwe

Sharda Britt...
M.A., East Carohna Un|ver5|ty
B.S., Fayetteville State University

Tracie Buffaloe........cooeennne.
M.A., Central Michigan University
B.A.S., Chowan University

A.A., Halifax Community College

RegINAld BYrd... e e e e

High Schoaol

Phytlis Chavis... .o et e e

B.B.A., National University

KA ClaNY ettt s s e er e e

M.5.N. & B.5.N., East Carolina University

Richard Collier...

...Director, Law Enforcement Training/BLET Director

...Executive Assistant to the President & Board of Trustees

...Literacy Skills/Data Specialist

Maintenance Support Technician

................................ Director, College and Career Readiness/HRD

Instructor, Nursing

...Network Server Technician

A.A5., Halifax Commumty College

Amy Copeland....

B.S., University of North Carolma Chapel H|II

A.A.S., Halifax Community College

Vanessa Council...

M.A., University of North Carolma Greensboro

B.S., Chowan University

Blair Creekmore.. .. e

M.S.N., Liberty University
B.S.N., Oral Roberts University

lennifer Cullipher....

A.AS., Roanoke Chowan Commumtv College

Joseph CUTIEY ... e

Journeyman (Credential}

https://online.fliphtml5.com/jbamx/dnpk/#p=1

..Instructor, Dental Hygiene

...Director, Public Relations & Design

-...Nurse Family Partnership Supervisor

...Nurse Family Partnership Nurse Home Visitor

Maintenance Technician/Instructor
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Andrew Davis... creree e mreresremeneeeene e FACHIEY Maintenance Manager
B.S., Narth Carollna Agncultural and Technlcal Unlver5|ty

BranTOn DEVIS......cuueueecueeeierseueeareecavcsesessesetsmss s et s bsssesseassas s s seansss s sas sesaes bt s sr s bmnns st ens s sresnsansensseesenneeeerenn s SBCUT Y Officer
B.5., Chowan University

EllEN DIWENS e ceetreres st s i e s et erans s sreserses bt s s sressben Program Chair Associate in Arts/Teacher Prep/Instructor
M.S., Buffaio State University

B.S., Roberts Wesieyan Cellege

A.S., Bryant and 5tratton College

Billig JOW DU CAM. oo et et e e e emiem e e s e semee e s er e sn s sm s em e Nurse Family Partnership Nurse Home Visitor
AAS., Halifax Community College

Patrena B. Elliott... S UUUUOOOUOUUURRN 1 ¢ 14 (= 1194 8 A
Ph.D., North Carollna Agncultural and Techmcal State Unwers:ty

M.S., North Carofina Agricultural and Technical State University

B.A., University of North Carolina Chapel Hill

Andreka Ellis eeeenreeeneees et e et e s ern s e en e enr s e e e eemmenens s e nenenee e FOU NI @TION SUPPOT Specialist
A.A.S,, Halifax Community College

Diamond FaulCon.......oooee e cerree s ssess s s e RO@N0KeE Rapids Early College Liaison
B.A., University of North Carollna Chapel Hill

(0T T 1= oy T - OGO P S UPSNURPPNSRSTNRRRRR Y| O 4 g == of 1 =1 1
M.M., Cambndge College
B.S., 5t. Paul’s College

Maria FIEMENE. ..o ceee e e er st e e e e eeeeeee U UFSER. FaMily Partnership Nurse Home Visitor
B.S.N., Augusta University

Derrick Flood.......oooo e, et ersses e ene e DIFECEOF, LE@ArNing Resources Center
M.S., Clark Atlanta Umversnty

B.T., Appalachian 5tate University

AAS, Roanoke Chowan Community College

Helen Ford... e teeeaaarfeeteaeeeeeaeateomeemteeesseessessssossesansestessaseesseesseeannnraasnsessseeensessaneanensaneseee-- INSEPUCEEE, NUTSIng
M.S.N. Walden Un|ver5|ty

B.S.N, Chamberlain College Of Nursing

AAS., Roanoke Chowan Comimunity College

Patrina Foy...... eteseieesestessessssessssstessssssssestessisssimssesstesessssssessetemessmsstessisstissiestatessetecssisssossosssinssests WIDA Career Advisor
A.AS., Miller-Motte College

Sabrina Freeman... eeeerterareare e tereae st ernniraresneemtmeeermeeeee sarnnennnenennn e EXECULIVE Administrative Assistant
AAS, Bryant & Stratton College

lulie Marie Galvin... eeteerrrete e e e sraneenaanerneeeneenreennesenenmeneenee o JEAN OF ACademic Affairs
Ph.D. & M.S,, Unwersnty of Mlssoun Columbia
B.5., South Dakota State University
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Samantha Godsey.........c.coceeereneneene . Program Chair Associate in Science/Asseciate In Engineering/Instructor
M.S., East Carolina University
B.S., North Carolina Wesleyan College

Sharonda Gordon... ...Registrar, Director of Veteran Affairs
B.A,, Elizabeth City State Unwersnty
A.A.S., DeVry University

Tiffany C. Hale... cerer e nnenene e e o IStOMIzed Training DirectorM.A., Cambridge College
B.S., North Carolma A&T State Unwersnty

WITE L HBRAY, et eece et e s sneas e s s s semnn s sessemeen e e e e DITECEOT, StUdent Support Services
M.Ed., Strayer Liniversity
B.S., North Carolina Central University

CArOliNg HATTIS. e et et s e e e s srs e et s bt ees Director, information Systems Webmaster/Helpdesk
B.A., University of North Carolina Chapel Hill
AAS, Halifax Community College

Sarah Harris... e debees e et n et b s e s b ne et et et nars b e ee s ssmseeeni e mnasmeneseens PTOETAM Director Nursing
M.5.N. Grand Canyon Umversnty
B.S.N., University of North Carolina Chapel Hill

Barbara Bradley-Hasty......co e eeee. VICE PrESIdent, Academic & Student Affairs
Ph.D., Capelta University M.Ed.,
Campbell University B.S., Norfolk State University

Pat H. Hux... . et reh e ettt srn i et e b s bttt et earns et et ens et smnnn sensencnnnes e nees FINANCIA! Al Director
AAS, Hahfax Communlty College

BaArDara JACODS ettt et e s sr e e e ACCOUNTANT, Special Projects
High School

Jennifer Jones... reeeereesireerreeeeseneee e EXECULIVE Director of Foundation
Certificate in Advance Graduate Studles, Cambrldge College

M.Ed., Cambridge College

B.A., Elizabeth City State University

AAS., Halifax Community College

Lo T = =T Ty T« YOS RU S RSRURURSRORSRNPTUOTIPIRIORE 3 1< « 41 o8 101 g 111 4111
M.S5.N,, Liberty University

B.5.M., East Carolina University

AAS., Halifax Community College

TOMIA LASKIEY oottt et cras s et ensnss e e smenemeenanereeene- DIPRCEOT, TeStiNg & Tutorial Services
M.S., Walden University

M.B.A., University of Phoenix

B.S., North Carolina Wesleyan College

AAA., Halifax Community College

Larrell Lewis... e etebre e nes et seme st oes et ems memermns sk e et settns rmsbi semnes msemesemenn meeeeeeecs FINANCIA] Al Specialist
B.S., North Carolma Wesleyan College
A A., Halifax Community College
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James 5. McCathren.. ..o ecce et Program Chair Asscciate in General Education/Instructor
M.F.A., University of Florida
B.A., University of North Carolina Chariotte

Abigail Mercer.... e S ererene e es et seee et e e s e Instructor, Math
M.A., East Carolina University

B.5., North Carolina Wesleyan College

A.A.S., Nash Community College

THOMES MM .-t ceememca et eoeen cree o se s et o s e s e seamseses et soamemenre Workforce Development Coordinator
B.A., State University of New York College

John Mulder.....c.eocveieeeiee e ettt eeveeeneeeePrOgram Chair/Instructor, HVAC
AAS,, Pitt Community College

Keith D. Mumford... ...Program Chair/Instructor, Automotive Systems Technology
Diploma, Wilson Techmcal Commumty College ASE Master Certified Automohbile Tech
ASE L1 Advanced Engine Performance Specialist

e T T b AT T o OSSO Instructor, Nursing
M.S., University of Phoenix
B.S., University of Santo Tomas

Brittany Nicholson... et e st s e e SEU N ACademic Support Specialist
A.AS., Halifax Communlty College

Wilbert S. Nicholson... rrrereerereesene e W08 President, Workforce & Operations
DMin., Grace Bible College & Theologlcal Semmary

M.B.A., University of Phoenix

B.S., University of Phoenix

TYEONE Parker. ..o e s e s CUSEO T AR SUpeTViSOP
High Schoal
Ashleigh Pincheon. .. Administrative Assistant to Academic & Student Affairs

M.Ed. & B.A., University of Alabama

Toni Pitchford... eeeeenes et ere ettt st e tmr e rrane e eheesre e e snemnemeesaeeseeneenneeneee e DIFECEOF, Distance Learning
M.S. &B.S, East Carolma Unwers;ty
A A., Halifax Community College

DaVId PLOMSKIL ..ot ettt et e e e ee e et eeee e emaeame s emeeeaeeeteeneeeseamnnns Dept. Head/Instructor, History
M.A., Brooklyn College
B.A., Wagner College

BATDEATE PIUMcerce ettt s et e ber st s e s s st e s ais .Director of Counseling & Career Services
M.S.W., East Carolina University
B.S., North Carolina Central University

Donna Porch... R et SLUA@NE SUppoOrt Services Retention Specialist
M.B.A. Fayettewlle State Unwersnty
B.5., Fayetteville State University
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KEITH POWEIL.... oottt s s senseenes

M.P.A., Long Island University
B.A., St. Augustine University

Chanita Ramsey....

2024-2025 Academic Catalog

.............................................. Student Development Advisor

............................. WIDA Career Advisor

M.A.&B.S., leerty Unwersnty

Angela Randolph....

M.Ed., North Carolma State Umversnty M Ed Vurgmna State Umversnty

...Roancke Valley Early Coilege Liaison

Career and Technical Education Naticnal Board Certified B.S., Elizabeth City State University

Gary Redding....

1.D., UDC Dawd Al Ciarke School of Law

M.A., East Carolina University
B.A., East Carolina University

Rodney Reid...

Journeyman [Credentual}

FoY 1Y ol T s [ o 5

M.E., Clemson University
B.S., Winston-Salem State University

B b T Ty =T L=t o U

High School

Sonya Robinson...

M.S., Liniversity of Phoenlx
B.A., North Carolina Central University

Lisa Santiago....

M.S., Idaho State Unwersm,r
B.5., Marguette University
A.5., Florida Cermmunity College

McDonald Scott...

A.AS., Halifax Communlty College

Jason R. Shotwell...

AAS., Nash Commumty College

Two Diplomas, Halifax Community College

.tnstructor, Criminal Justice/English

................................................................ Instructor, Masonry

Northampton County Early College Liaison

Computer Technician

Dean, Student Affairs

Program Director Dental Hygiene

...Coordinator, Ervin V. Griffin, Sr. Centre

...Program Chair/Instructor, Welding

Certified Welding Inspector and Educator (CWI/CWE) American Welding 5ociety (AWS)

LAGUANNG SIEUBE ..ot st s e s s e

M.Ed., Liberty University
B.A,, Virginia State University

Chief Emmett Smithe.. ... e

M.B.A., North Carotina Wesleyan College

.Director, Institutiona! Research & Effectiveness

.......................................................................... Chief of Police

B.S., Narth Carolina Wesleyan College Certificate, Basic Law Enforcement Training
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Linda Smith... et mnene e neenee e WHOA Operations Manager/Career Advisor
M.S., Central Mlchlgan Umversm,f
B.A., 5t. Augustine’s College

Sanethia Smith... et SO STV OO PPOUURPORN &1 11 -1 i of | -1 Tl F= 1 @ T
M.S., DeVry UnlverSIty B. S DeVry Unwers:ty

A.AS., Nash Community College

Antonio Squire.... et i etrt i eaaa— i beseteeseres drbbret At et ebessnbeeetbsreresrasbareeree e eren e e XS SISEANT Director, Admissions
B.A., Elizabeth Clty State Unlver5|ty

AA., Halifax Community College

BT SWAIM et crr e et eecaresecsssctessssesst st s sraaas crsesssns seseses ses st e mes s snssessssassanss smsmisess st esssnnnsess e sesnneenseenens INSEFUCEOT, BiolOGY
M.S., Elizabeth City State University
B.S., Chowan University

Angela Taylor.... ...Manager, Dental Hygiene Clinic
LPN, Roanoke Chowan Commumty College Certlfn:ate Llcensed Assnsted Lwlng Administrator

Chelsea Thompson... PO SOOI URRURUORRY  b.1 11 = [ 11 ol 111601 e 1§
M.S., North Carotina Central Umversnty
B.S., East Carolina University

Kenyetta Thompson ... e b e e SO MSSIONS Counselor
B.A., North Carolina Wesleyan College

Kathleen Toure’.. ettt et bbbt aranenes e e e e e neenneneennnn e PAYTOI JACCOUNtINE Manager
B.S., Elizabeth Clt\,‘ State Unwerssty

Brandee Vaughan.... O PP OO URURRRPSRTUPURRIRRRORN &1 1111 (+] (=1 s
B.S., Western Governors Unwersw
A.A.S., Nash Community College

Steven Wade... e eeteettteettttett—r—————baaaaraaaaaaaaaaaaaeeemermmennnasnrassnnnnnnninrensrerererennenneACCOUNTS TEChnician
A.A., Halifax Commumty College

Jacie Webb... et et et aen sre et bnnnrensereree s sreseemen e e e A48515TANT Financial Aid Director
B.5., North Carolma Wesleyan College

Valerie West... cerceemeee . BUOGET Analyst & Qutreach Coordinator/Nurse Family Partnership
A.A., Halifax Communlty College

lames Whitaker... ek Eheeean e aessin e bt edoeteEeeratet S sasnim£as abs nE£ateEart et eeeaen raeanenn s erea Instructer, Food Service Technology
Food Service Management Cert|f|ed Food Serwce & Sanitation Certified

Kimberly White... et retmmmnaetesnesteeatesnsnranesaseneesseeseeneanannennenne NUTSE FAMIly Partnership Nurse Home Visitor
B.S.N., East Carolma Unwersnty

Donovan Whitehead... wrrereeenensreemesennnmenneseennenee e H@HFAX COUNty Early College Liaison
M.S.W., University of Nor‘th Carolma Pembroke
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Kendall Wier... T b e i T A W R s s ko Bental Myl ape
B.A., Mereduth Enllege
AAS., Halifax Community College

Charles W. Wilkinson, lll... wermsmnsms s snnsnnnnennsnn s MSEIUCTOR, English M.A., East Carolina University
B.A., University of North Carl:-lma Chapel H:II

AREELE WIITTAMIS .o sttt ssmsss s casmsas s s sscssissssenneneeee PTOGFAM ChalrfInstructor, Cosmetology
B.A., Shaw University

Certificate Johnston Community College

Octavia Woodley.......ccooe..... rrremerssss s AAMINIStrative Assistant to Public Safety & Service
B.5., Elizabeth City State UI'II'I.I’IETSIW

Deborah Wray.... trereernes e nra e ras v sesresvessnrmnsenenensneeneenernenees B TECNNICA] Assistant/Cataloger
A.A5., Halifax Cnmmumw Cnﬂege

Wendy Wright.... cersrmssnensssanens e snasnsreerese e NUTSE Family Partnership Nurse Home Visitor
B.5.N., Pensacola Chnstuana Cnliege

Laura ZOMCOTRr ... vcsnsissisn i msssinisssasiass Student Development Advisor
M.5., Argosy University
B.A., Manhattanville College

The faculty and staff also include part-time personnel whose expertise is invaluable to the College.
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